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HOUSE RESOLUTION 262, 84TH CONGRESS, 1ST SESSION 


RESOLUTION 


Resolved, That the Committee on House Administration, or any sub- 
committee thereof, is authorized to conduct a full investigation and study 
of the operations of federally operated printing services with particular 
reference to the administration, by rule, regulation, or otherwise of the 
provisions of law to Government printing, binding, reproduction, and 
distribution services, the sale and distribution of Ви publica- 
tions, and Government paperwork in general. For the purpose of carrying 
out this resolution the committee, or any subcommittee thereof, is author- 
ized to sit and act during the present Congress at such times and places 
in the United States whether the House is in session, has recessed, or has 
adjourned, to hold such hearings and to require, by subpena or otherwise, 
the attendance and testimony of such witnesses and the production of 
such books, records, correspondence, memoranda, papers, and documents, 
as it deems necessary. Subpenas may be issued under the signature of 
the chairman of the committee or any member of the committee desig- 
nated by such chairman, and may be served by any person designated by 
such chairman or member. 


УСОРЕ ОР Тила REPORT 


This report on the subject of publications management in the United 
States Government provides information concerning the publications 
practices of Congress and Government departments and agencies, 
especially as relates to distribution. Attention is directed to condi- 
tions in need of correction which stem largely from the provisions of 
outmoded laws. Much of the information was developed by staff 
members from pertinent reports and applicable laws and regulations. 
Additional information was obtained from replies to letters of inquiry 
which were directed by me, as chairman of the subcommittee, to the 
heads of departments and agencies. Numerous discussions and hear- 
ings which were held with agency representatives, officials of the 
American Library Association, and the Superintendent of Documents 
assisted in the development of information pertaining to the sale and 
distribution of publications. The unsatisfactory conditions relating 
to the distribution of Government publications to depository libraries 
is brought into focus. Also, as most standard forms are distributed 
through agency channels which are also used for the distribution of 
their publications, a section of this report is devoted to the distribution 
of standard forms. In addition, the extent to which some agencies 
supply microfilm or photographic prints of publications to individuals 
or other Government agencies is reported. 


Wayne L. Hays, Chairman. 
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Calendar No. 1202 


BATH CONGRESS HOUSE OF REPRESENTATIVES f Rept. 2945 
9d Session Part II 


PUBLICATIONS MANAGEMENT IN THE UNITED STATES 
GOVERNMENT 


JANUARY 2, 1957.—Committed to the Committee of the Whole House on the State 
of the Union and ordered to be printed 


Mr. Hays of Ohio, from the Committee on House Administration, 
submitted the following 


REPORT 


[Pursuant to H. Res. 262] 


The Committee on House Administration, pursuant to the authority 
contained in House Resolution 262, 84th Congress, and its subcom- 
mittee which was appointed to study federally operated printing 
services and Government paperwork in general, herewith submits a 
report of its findings on the subject of publications management in 
the United States Government. 

The broad term “paperwork management’? encompasses many 
elements of Government activity, including correspondence, forms, 
reports, directives, instructions, and publications. House Report 
No. 2945, part I, covers that phase of the subcommittee’s study 
relating to forms management. This report, part II, on the subject 
of publications management, sets forth existing practices related 
thereto, including the sale and distribution of publications, citing laws 
from which these practices stem, and focuses attention on conditions 
which appear to require corrective action. Recommendations for 
action needed to correct waste and other unsatisfactory conditions, 
resulting largely from outmoded laws, are set forth in the conclusions 
on pages 75 to 81, inclusive. 


DEFINITION OF GOVERNMENT PUBLICATION 


Although the terms ‘‘publication,” ‘(Government publication,” and 
“‘document”’ are widely used in title 44, United States Code, chapters 
1-8, inclusive, which covers the Printing Law of 1895 and subsequent 
amendments, they are not defined in those chapters. The term 
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2 PAPERWORK MANAGEMENT AND PRINTING FACILITIES 


"document," as used in title 44, United States Code, chapter 8B 
relating to the Federal Register, is defined in section 304 of that 
chapter to mean Presidential proclamation or Executive order 
and any order, regulation, rule, certificate, code of fair competition, 
license, notice, or similar instrument issued, prescribed, or promul- 
ated by a Federal agency. The Joint Committee on Printing first 

efined the terms “publication” and ‘‘document”’ in their regulations 
of June 2, 1920, as follows: 

The word “publication”’ as used in section 89 of the Printing Act of 1895 shall 
be construed as applying to any printed matter of which there is a free public 
distribution, but shall not include such printing as is required for official use by 
officers of the Government. 

The word “document” as used in section 89 of the Printing Act of 1895, shall 
be construed as applying to more pretentious publications, such as pamphlets 
and books, and to such publications as are expressly designated to be documents, 
of which there is a free public distribution. 

These definitions, with some modifications, continued to be included 
in the regulations of the Joint Committee on Printing through the 
issue dated July 1, 1949, which then defined these terms as follows: 

The term “publication’’ as used in these regulations shall be construed to mean 
any printed matter of which there is a free public distribution, but shall not 
include laws, rules, regulations, instructions, opinions, decisions, and official 
notices and circulars required for official use by officers of the Government. 

The term “document” as used in these regulations shall be construed as applying 
to forms and publications, such as pamphlets and books, and to such publications 
as are expressly designated to be documents, of which there is a free public 
distribution. 

The Joint Committee on Printing regulations which were issued 
in July 1950, and their subsequent regulations have omitted definitions 
of the terms “‘publications” and “documents.” 

The Superintendent of Documents, who has the responsibility of 
issuing the Monthly Catalog of United States Government Publica- 
tions, has given a broad interpretation to the term “publication” by 
ruling that the law refers not only to printed material, but also to 
material reproduced by other duplicating processes. The number of 
Government publications produced by mimeograph and multigraph 
processes had increased to such an extent by 1927 that the Superin- 
tendent of Documents began, with that issue of the Comprehensive 
Index of Public Documents covering the 69th Congress, to include 
a listing of publications produced by these methods. The introduction 
and widespread use of small offset duplicating machines such as rota- 
print and multilith shortly thereafter further increased the volume 
of nonprinted publications sufficiently to cause the Superintendent of 
Documents to adopt the word '*processed" to identify those so pro- 
duced. This identification appears in the Comprehensive Index of 
Public Documents, beginning with the 73d Congress. The word 
“processed” was stated to indicate publications which were produced 
by duplicating processes other than ordinary printing; e. g., mimeo- 
graph, multigraph, planograph, rotaprint, and multilith. 

Although the printing of the Comprehensive Index of Public Docu- 
ments was discontinued in 1947, the Monthly Catalog of Government 
Publications which is currently issued includes listings, not only of 
publications printed by the Government Printing Office, but also 
those processed publications which are produced elsewhere, when- 
ever notification copies of them are supplied the Superintendent of 
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PAPERWORK MANAGEMENT AND PRINTING FACILITIES 3 


Documents. The law which provides for the printing of the Monthly 
Catalog was enacted in 1895, when Government agencies were 
concentrated in Washington, D. C., and when their printing needs 
were fulfilled almost entirely by the facilities of the Government 
Printing Office. Since that time, various agencies have produced 
numerous publications by the use of their own and commercial 
facilities. The rapid development and widespread use of simplified 
printing and reproduction methods have facilitated the production 
of many Government publications by processes which have been 
variously referred to as “processing,” “near print,” etc. Regardless 
of the name of the method used for production, which may have been 
necessitated for budgetary reasons, the informational content of the 
publications produced by such methods is often of no less value to 
the public and research and technical workers than those produced by 
methods identified as “printing.” It is obvious, therefore, that the 
method of production is not the deciding factor in determining what 
informational materials should be interpreted as Government publi- 
cations. 


LISTS AND CATALOGS OF GOVERNMENT PUBLICATIONS 


The first attempt to make a complete list of Government publica- 
tions was represented by Senate Miscellaneous Document 67 of the 
48th Congress. This compilation which was made under the super- 
vision of B. P. Poore, clerk of printing records, included a heteroge- 
neous mass of 63,063 books, pamphlets, and documents which were 
found to have been issued between September 5, 1774, and March 4, 
1881, even including some publications published in London prior to 
the birth of this country. This listing comprised 1,392 printed pages 
and also included “publications of public interest п час by the 
United States for use and distribution." Some of the publications 
listed were issued by the States, rather than by the Federal Govern- 
ment, and it is questionable whether some of those listed were issued 
by either. All publications were listed chronologically by date of 
issue, without regard to subject matter or issuing agency. Ап 
alphabetical index was included to facilitate reference. 

A Comprehensive Index to Publications of the United States Gov- 
ernment, 1881-93, was next issued as House Document 754, of the 
58th Congress, 2d session. This alphabetical listing of Government 
publications, authorized by a joint resolution of Congress approved 
on March 3, 1897, was prepared under the supervision of J. G. Ames, 
who had been chief of the Division of Documents, Department of the 
Interior. The amount of work involved in this compilation proved to 
be of such magnitude that the results were not published until 1905. 
This purported listing of Government publications for the period 
indicated, like the first attempt, as represented by Senate Miscellaneous 
Document 67, 48th Congress, fails to include a large number of de- 
partmental publications issued during the period. Яа the preface to 
this work, Mr. Ames stated— 

To anyone familiar with the publications of the Government it must be evident 
that a satisfactory index of the same must be sui generis, differing, in certain 
important respects, from that of any other series of publications. This is rendered 
necessary, in the first place, by the peculiar and complicated classification of public 


documents and, in the second place, by the multiplicity of editions of many of 
these documents, issued in distinct series and under different titles. Such an index 
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4 PAPERWORK MANAGEMENT AND PRINTING FACILITIES 


must not only contain & reference to every document published, but it must clearly 
indicate where the document is to be found in several series under. which Govern- 
ment publications are classified, and if issued in more than one edition or series, 
then a reference to each edition or series must be given. 

Many documents, for instance, are published as Executive or miscellaneous 
documents of the Senate or House of Representatives; again, in a different style 
of binding and with a different title, as reports or publications of an executive 
department, and again, with still another title, as reports of a particular bureau 
or office of the department. To subserve the largest convenience, therefore, an 
index must take cognizance of each of these editions. 

Provision was made in the 1895 printing law for the Public Printer 
to supply the Superintendent of Documents, who by that same law 
was shifted from the Interior Department to the Government Print- 
ing Office, with a copy of each and every document printed by the 
Government Printing Office. Likewise, the heads of the executive 
departments, bureaus, and other offices of the Government were also 
required to deliver a copy of each document, not confidential in 
character, issued or published by such department, bureau, or office, 
to the Superintendent of Documents. From the information thus 
made available, the Superintendent of Documents compiled and is- 
sued a comprehensive index of public documents, until discontinued 
in 1947 pursuant to a resolution of the Joint Committee on Printing. 
Notification copies of publications from the same sources still provide 
information for listing in the Monthly Catalog of Government Pub- 
lications, the issuance of which was also provided for by the 1895 
printing law. The information reported by many Government 
agencies in response to inquiries directed to them by Subcommittee 
Chairman Hays revealed that many publications are currently being 

roduced by Government agencies without notification copies being 
urnished the Superintendent of Documents for the purpose of listing 
in the Monthly Catalog. The Documents Expediting Project, oper- 
ating in the Library of Congress under the direction of the Joint 
Committee on Government Publications, has worked closely with the 
Superintendent of Documents and referred many publications which 
they obtained to him for listing in the Monthly Catalog. The publi- 
cations listed in the Monthly Catalog include most, but not all, 
Government publications currently being issued. The inquires also 
developed information which disclosed that most agencies and bu- 
reaus issue subject and title indexes of their own publications. The 
Department of the Army, for example, requires several volumes 
comprising more than 2,000 pages to list their numerous publications. 


NEED FOR Improvep MANAGEMENT OF GOVERNMENT PUBLICATIONS 


A substantial portion of the functions of Government is necessarily 
concerned with the development, issuance, and distribution of publica- 
tions which not only provide information concerning the varied and 
complicated activities of Government, with its multifarious responsi- 
bilities and innumerable services, but also supply indispensable data 
to assist research, technical, and other workers in many fields. The 
numerous lists and catalogs of Government publications which are 
issued emphasize the need for appropriate management of this huge 
publishing activity, not only as relates to economical and timely 
production, but also to the proper distribution and sale of Government 
publications. 
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PAPERWORK MANAGEMENT AND PRINTING FACILITIES 5 


The issuance of such a large quantity of Government publications 
covering a wide range of subjects of —— interests in addition to 
those required for the official use of the Government presents a huge 
distribution problem, especially when production and distribution is 
accomplished by several agencies of the Government. The extent to 
which publications are produced and distributed by different agencies 
and facilities is indicated in that section of this report entitled ‘‘Re- 
plies by Departments and Agencies to Inquiries Made by Subcom- 
mittee Chairman Hays,” pages 49 and 50. 

Related to the distribution problem is the long-felt need to correct 
the outmoded method of selecting depository libraries. The existing 
method of selecting depository libraries, which is substantially the 
same as was provided by legislation enacted almost a hundred years 
ago, does not permit designations to be made on the basis of present- 
day needs. This condition is brought into focus under the section of 
this report entitled ‘Distribution of Publications by the Superin- 
tendent of Documents," pages 30 to 49, inclusive. 

To ameliorate some deficiencies of existing Government publications 
distribution practices, & document expediting project was established 
in the Library of Congress in 1946 under the direction of the Joint 
Committee on Government Publications representing the American 
Library Association, the Association of Research Libraries, the 
Special Libraries Association, and the American Association of Law 
Libraries. During the 10-year operation of this project more than 
2 million items, including those Government publications which are 
not included in the Government Printing Office depository distribution 
system or sold by the issuing agency, have been obtained and dis- 
tributed directly to interested libraries. In addition, many thousands 
of items have been sent directly to libraries by Government agencies 
at the behest of the project. During the fiscal year ended June 30, 
1956, the Documents Expediting Project provided interested libraries 
with 2,200 titles of which 208 were congressional committee prints. 
In many instances the Documents Expediting Project was unable to 
obtain a sufficient number of copies of some titles to satisfy all inter- 
ested libraries; however, they have greatly assisted the Superintendent 
of Documents by obtaining and supplying him with notification 
copies of many publications which had not been forwarded to him by 
the issuing agencies for the purpose of listing in the Monthly Catalog. 

The paradoxical condition which permits Government publications 
to be acquired gratuitously from agencies or congressional sources 
while at the same time they are being sold by the Superintendent of 
Documents also indicates need for appropriate regulatory action, 
especially in view of the recently dereud concept which considers 
the profit derived from the sale of Government publications to con- 
stitute a source of Government revenue. The extent to which the 
Office of the Superintendent of Documents has derived revenue from 
the sale of Government publications is set forth under that section of 
this report entitled: ‘Sale of Publications by the Superintendent of 
Documents," pages 25 to 30, inclusive. This activity has been con- 
sidered by the Superintendent of Documents to be the principal 
function of his office. During fiscal year 1956 the Superintendent of 
Documents distributed 52,151,940 sales copies as comyared with 
63,356,539 free copies of publications. 
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The loss resulting from the disposal as waste paper of large quan- 
tities of Government publications which are printed and allotted to 
the credit of Members of Congress, but not used by them, is empha- 
sized each time the necessary actions are taken periodically to dispose 
of these excessive accumulations. The need to correct such waste has 
long been apparent; however, only limited relief has thus far been 
obtained from the application of corrective practices which have been 
employed. The following extract from House Report No. 227 of the 
66th Congress focused attention on the waste then resulting from the 
congressional distribution of Government. publications: 


The committee that investigated the useless documents in the House folding 
room in 1910 reported there was practically no demand for the million old pam- 
phlets and nate that had accumulated therein and had become ‘wholly 
useless." he committee said in its report recommending the sale of these worth- 
less publications: 

“There are in the vaults of the Capitol perhaps a thousand tons of worthless 
printed paper which cumbers the earth and is of no value to anyone.” 

The House permitted its Members to draw out such of these documents as 
they desired, but. the great bulk had to be subsequently sold as waste paper. 

The Senate in 1914 disposed of its folding-room accumulation of 815,366 old 
documents. Printed inventories of this accumulation were submitted twice to 
each Senator, and additional lists were sent to every department and establish- 
ment of the Government for their selection, but nearly 150 tons had to be sold as 
waste paper at 71 cents per hundred pounds. 

The record of the 7 years thus shows that almost 1 million Government publica- 
tions find their way into Uncle Sam’s junk pile each year. These publications 
undoubtedly cost. the Government at least 50 cents a copy on an average for 
their printing, binding, wrapping, handling, and storage. Upon thousands of 
these worthless documents there was also additional expense for transportation 
in the mails from Washington to various parts of the country and then for return 
to Washington. 

On a basis of 50 cents per copy, the accumulation of 1 million documents per 
year indicates an annual loss of $500,000, due to the system of printing and distri- 
bution now required by the present law. Undoubtedly double the number of 
worthless documents accumulated by the Government itself more nearly represents 
the actual waste of such publications, for it is a matter of common knowledge 
that the great bulk of the documents allotted to and distributed by Members of 
Congress finds its way into the wastebaskets of their constituents, who have little 
or no interest in the general class of publications that Senators and Members 
now have allotted to them for public distribution. It would be more aecurate 
to estimate the waste in Government publications to be nearly $1 million a year. 

There is also a great. waste in many —— printed for the document 
rooms of the Senate and the House. Tons of useless publications are earted 
away from the document rooms annually and sold as waste paper. Scores of 
tons of expensive publications have rotted away in the vaults under the terraces 
of the Capitol, the document room to which they were allotted not having been 
able to find Members willing to distribute such useless publications. 


Although the condition reported in the 66th Congress has been 
improved to some extent through the efforts of the Jomt Committee 
on Printing and by the enactment of concurrent resolutions at 4-year 
intervals “to dispose of noncurrent and obsolete congressional publica- 
tions which are stored in the folding rooms of the Senate and House 
of Representatives,” the laws which create this condition have not 
yet been amended so as to check the flood of unwanted congressional 
publications which has overflowed into storage rooms in the subbase- 
ment of the Library of Congress. 

The retention of multiple copies of publications which have been 
Бк and stored for the possible future use of the libraries of the 

nate and the House of Representatives has created an accumulation 
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of hundreds of thousands of books, the beginning of which extends 
far back into the last century. There is no apparent need for this 
vast accumulation of publications to con.inue to occupy valuable space 
in view of the proximity of the Library of Congress and the availability 
of identical publications from that source and also from the National 
Archives. 

The libraries of the Senate and the House of Representatives have 
each continued to receive from the Public Printer, in addition to the 
bound copies of congressional documents, two copies of all Govern- 
ment publications, “except confidential matter, blank forms, and 
circular letters, not of a public character,” since the enactment of 
the 1895 printing law. The Senate and House librarians who receive 
these publications advise that approximately 95 percent of the publi- 
cations received are not needed and are disposed of upon receipt. 

The unsatisfactory condition of the depository library system and 
the wasteful distribution practices cited herein stem fom the pro- 
visions of outmoded laws. 


PUBLICATIONS REFERRED TO IN HOOVER COMMISSION REPORTS ON 
PAPERWORK MANAGEMENT 


The Hoover Commission reports to Congress of January 1955 on 
paperwork management in the Government made reference to 1 
example of 11 directives which had been issued by 1 agency. It was 
pointed out that the production and distribution of these directives 
could have been reduced from 138,316 to 9,326 copies, or more than 
93 percent, by giving appropriate consideration to needed distribu- 
tion. Also, potential savings of from 10 to 14 million dollars were 
envisioned as being possible of achievement if Navy equipment con- 
tracts were modified so as to provide for the procurement of related 
technical manuals by competitive bidding rather than having them 
supplied by the manufacturers under equipment contracts. The 
extent to which the military departments have adopted the related 
recommendations of the Hoover Commission are reported under that 
section of this report entitled: “Replies by Departments and Agencies 
to Inquiries Made by Subcommittee Chairman Hays” (pp. 115 to 131, 
inclusive). 


CONGRESSIONAL PUBLICATIONS 


Congressional] publications fall into three general classes, namely: 
Joint congressional publications, the issuance of which are provided 
for specifically by law or joint resolutions; House of Representatives 
publications, the issuance of which result from action taken in ac- 
cordance with the rules of the House of Representatives; and Senate 
publications, the issuance of which result from action taken in accord- 
ance with the rules of the Senate. Similar series of publications— 
namely, bills, resolutions, reports, documents, journals, hearings, 
committee prints, and calendars—have long been issued by both 
Houses. These and other congressional publications have been 
printed by the Government Printing Office since it was established in 
1861. 
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JOINT CONGRESSIONAL PUBLICATIONS AND RELATED RESPONSIBILITIES 
OF THE JOINT COMMITTEE ON PRINTING 


The appointment of a committee, consisting of 3 Members of the 
Senate and 3 Members of the House of Representatives, to comprise a 
Joint Committee on Printing was originally provided by the act of 
August 26, 1852. This committee was delegated with power to adopt 
such measures as may be deemed necessary to remedy any neglect or 
delay in the execution of the public printing, and provision was made 
for each or both Houses of Congress to approve actions concerned with 
their printing. The membership of the present Joint Committee on 
Printing, as stated by title 44, United States Code, section 1, includes 
the chairman and 2 members of the Committee on Rules and Ad- 
ministration of the Senate and the chairman and 2 members of the 
Commitiee on House Administration of the House of Representatives. 
The management functions exercised by the Joint Committee on 
Printing over the issuance and related printing, binding, and distribu- 
tion of congressional publications are based on the broad authority of 
title 44, United States Code, section 4. This and other sections 
related to joint congressional publications are set forth succinctly, as 
follows: 

Remedying neglect or delay in public printing 
Sec. 4. The Joint Committee on Printing shall have power to adopt and 
employ such measures as, in its discretion, may be deemed necessary to remedy 


any neglect, delay, duplication, or waste in the public printing and binding and 
the distribution of Government publications. 
Congressional Directory 

Sec. 149. There shall be prepared under the direction of the Joint Committee 
on Printing a Congressional Directory, of which there shall be 3 editions during 
each long session and 2 editions during each short session of Congress. The first 
edition shall be distributed to Senators, Representatives, Delegates, the principal 
officers of Congress, and heads of departments on the first day of the session, and 
shall be ready for distribution to others within 1 week thereafter. The number and 
distribution of such directory shall be under the control of the Joint Committee on 
Printing. Official correspondence concerning the directory may be had in penalty 
envelopes under the direction of the joint committee. All copies delivered to 
Senators and Representatives for distribution shall be bound in cloth, 

Вес. 150. The Public Printer, under the direction of the joint committee, 
may print for sale, at a price sufficient to reimburse the expense of such printing, 
the current Congressional Directory. The money derived from such sales shall be 
paid into the Treasury and accounted for in his annual report to Congress, and no 
sales shall be made on credit. 


Pocket Congressional Directory.—As only 2 of the 3 editions of the 
Congressional Directory provided for by title 44, United States Code, 
section 149, are printed, the Joint Committee on Printing supervises 
the preparation and distribution of 1 edition of the Pocket Con res- 
sional Directory under the interpreted authority of this law which 
provides for the issuance of 3 editions of the Congressional Directory. 


Memorial addresses— 


Sec. 151. After the final adjournment of each session of Congress, there shall 
be compiled, prepared, printed with illustrations, and bound in cloth in 1 volume, 
in such style, form and manner as may be directed by the Joint Committee on 
Printing, without extra compensation to any employee therefor, the legislative 
proceedings of Congress and the exercises at the general memorial services held in 
the House of Representatives during each session relative to the death of any 
Member of Congress, together with all memorial addresses and eulogies published 
in the Congressional Record during the same session of Congress in connection 
therewith, and such other matter as the committee may consider relevant thereto; 
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and there shall be printed as many copies as may be required to supply the total 
quantity hereinafter provided, of which number 50 copies, bound in t 1 morocco, 
with gilt edges, suitably lettered as may be requested, shall be delivered to the 
family of the deceased, and the remaining copies shall be distributed as follows: 

Of all eulogies on deceased Members of Congress there shall be delivered, through 
the Postmaster of each House, to the Vice President and each Senator, Repre- 
sentative, Delegate, and Resident Commissioner in Congress, one copy. 

Of the eulogies on deceased Senators there shall be furnished 250 copies for each 
Senator of the State represented by tbe deceased and 20 copies for each Repre- 
sentative therefrom. 

Of the eulogies on deceased Representatives, Delegates, and Resident Com- 
missioners there shall be furnished 250 copies for the successor in office of the 
deceased Member; 20 copies for each of the other Representatives, Delegates, or 
Resident Commissioners of the State, Territory, or insular possession represented 

the — and 20 copies for each Senator therefrom. The “usual number” 
ol memorial addresses shall not be printed. 

SrEc. 152. The illustrations to aecompany bound copies of memorial addresses 
delivered in Congress shall be made at the Bureau of Engraving and Printing and 
paid for out of the appropriation for that Bureau, or, in the discretion of the Joint 
Committee on Printing, shall be obtained elsew ћете by the Publie Printer and 
charged to the allotment for printing and binding for Congress. 


Congressional Record 


The Joint Committee on Printing, pursuant to the authority cited 
below, issues necessary rules for the publication of the Congressional 
Record. 


Sec. 181. The Joint Committee on Printing shall have control of the arrange- 
ment and style of the Congressional Record and while providing that it shall be 
substantially a verbatim report of proceedings, shall take all needed action for 
the reduction of unnecessary bulk, and shall provide for the publication of an 
index of the Congressional Record semimonthly during the sessions of Congress 
and at the close thereof. 

Sec. 182. The Joint Committee on Printing shall designate to the Public 
Printer competent persons to prepare the semimonthly and the session index to 
the Congressional Record and shall fix and regulate the compensation to be paid 
by the Public Printer for the said work and direct the form and manner of its 
publication and distribution, 

Sec. 182a. The public proceedings of each House of Congress, as reported by 
the official reporters thereof, shall be printed in the Congressional Record, which 
shall be issued in daily form ‘during each session and shall be revised, rinted, and 
bound promptly, as may be directed by the Joint Committee on Printing, in 
permanent form, for distribution during and after the close of each session of 
Congress. The daily and the permanent Record shall bear the same date, which 
shall be that of the actual day’s proceedings reported therein. The ‘usual 
number” of the Congressional Record shall not be printed. 

Бес. 1825. No maps, diagrams, or illustrations may be inserted in the Record 
Teen the пороти of the Joint Committee on Printing. 

Бес. 1822. The Joint Committee on Printing is &uthorized and directed to 
provide for printing in the Daily Record the legislative program for the day, 
together with 4 list of congressional committee meetings and hearings, and the 
place of meeting and subject-matter; and to cause a brief résumé of congressional 
activities for the previous day to be incorporated in the Record, together with an 
index of its contents, Such data shall be prepared under the supervision of the 
Secretary of the Senate and the Clerk of the House of Representatives, re- 
spectively. 


The detailed distribution of the daily, semimonthly, and bound 
editions of the Congressional Record is set forth in title 44, United 
States Code, section 183. 


Statutes at Large; distribution 

8кс. а The Public Printer shall, after the final adjournment of each regular 
session of Congress, Ap and bind copies of the Statutes at Large to be charged 
to the congressional allotment for printing апа binding. e number and 
distribution “4 the copies shall be under the control of the Joint Committee on 
Printing. 
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The Public Printer shall print and, after the end of each calendar year, bind and 
deliver to the Superintendent of Documents a number of copies of the United 
States Treaties and Other International Agreements not exceeding the number 
of copies of the Statutes at Large required for distribution in the manner pro- 
vided by law. 

Biographical Congressional Directory.—Pursuant to the authority 

rovided by specific concurrent resolutions, the Joint Committee on 

rinting supervises the preparation and issuance of Biographical 
Congressional Directories, at intervals of several years. 

United States Code and Supplements.—The United States Code and 
Supplements contain a consolidation and codification of all of the 
general and permanent laws of the United States. The actual 
preparation and editing of material for the United States Code is 
done under the supervision of the Committee on the Judiciary of the 
House of Representatives, in accordance with title 1, United States 
Code, sections 201, 202, and 204. Printing, binding, and distribution 
is performed under the direction of the Joint Committee on Printing 
in accordance with title 1, United States Code, section 208. 

District of Columbia Code and Supplements.—The District of 
Columbia Code and Supplements similarly contain a consolidation 
and codification of all the general and permanent laws relating to 
the District of Columbia. It is issued in a style and in a manner 
similar to the United States Code and Supplements. The prepara- 
tion and editing of material for the District of Columbia Code is also 
done under the supervision of the Committee on the Judiciary of the 
House of Representatives in accordance with title 1, United States 
Code, sections 201, 202, 203, and 204. Printing, binding, and dis- 
tribution is performed under the direction of the Joint Committee 
on Printing in accordance with title 1, United States Code, section 208. 


In addition to the aforementioned responsibilities connected with 
the issuance and related printing, binding, and distribution of joint 
congressional publications, the Joint Committee on Printing exercises 
additional management functions over other congressional publica- 
tions as provided by the following sections of title 44, United States 


Code: 


Sale of duplicate plates; copyright 

Suc. 58. The Public Printer shall sell, under such regulations as the Joint 
Committee on Printing may prescribe, to any person or persons who may apply 
additional or duplicate stereotype or electrotype plates from which any Govern- 
ment publication is printed, at a price not to exceed the cost of composition, the 
metal, and making to the Government and 10 per centum added, and the full 
amount of the price shall be paid when the order is filed. No publication re- 
printed from such stereotype or electrotype plates and no other Government 
publication shall be copyrighted. 


Printing for sale to public; regulations 

Sec. 72. The Public Printer shall print such additional copies of any Govern- 
ment publication, not confidential in character, as may be required for sale to 
the public by the Superintendent of Documents; but the printing of such addi- 
tional copies required for sale by the Superintendent of Documents shall be 
subject to regulation by the Joint Committee on Printing and shall not interfere 
with the prompt execution of printing for the Government. 


Government printing to be done at Government Printing Office 


Sec. 111, All printing, binding, and blank book work for Congress, the Execu- 
tive Office, the Judiciary (other than the Supreme Court of the United States), 
and every executive department, independent. office, and establishment of the 
Government, shall be done at the Government Printing Office, except (1) such 
classes of work as shall be deemed by the Joint Committee on Printing to be 
urgent or necessary to have done elsewhere; and (2) printing in field printing 


ЕР КА RD WS NUN а 
: В X 


—— 


— M 
TEE ara le ach! eee CBee IOS 


— 7 АБАЛЫ 





PAPERWORK MANAGEMENT AND PRINTING FACILITIES 11 


plants operated by any such executive department, independent office, or estab- 
lishment, and the procurement of printing by any such executive department, 
independent office, or establishment from allotments for contract field printing, 
if approved by the Joint Committee on Printing. 


Exception to all Government printing being done at the Government Printing Office 


Sec. llla. Such printing, binding, and blank-book work authorized by law, as 
the Public Printer is not able or equipped to do at the Government Printing Office, 
may be produced elsewhere under contracts made by him with the approval of 
the Joint Committee on Printing. 


Extra copies of documents and reports 


Sec. 132. Extra copies of documents and reports shall be printed promptly 
when the same shall be ready for publication, and shall be bound in paper or cloth 
as directed by the Joint Committee on Printing. 


Printing extra copies 


Sec. 133. Orders for printing extra copies, otherwise than herein provided for 
shall be by simple, concurrent, or joint resolution. Either House may print extra 
copies to the amount of $1,200 by simple resolution; if the cost exceeds that sum, 
the printing shall be ordered by concurrent resolution, except when the resolution 
is self-appropriating, when it shall be by joint resolution. Such resolutions, when 

yesented to either House, shall be referred immediately to the Committee on 
House Administration of the House of Representatives or the Committee on 
Rules and Administration of the Senate, who, in making their report, shall give 
the probable cost of the proposed printing upon the estimate of the Public Printer; 
and no extra copies shall be printed before such committee has reported: Provided, 
That the printing of additional copies may be performed upon orders of the 
Joint Committee on Printing within a limit of $700 in cost in any one instance. 


Regulations for printing documents for Congress in two or more editions; printing of 
full number and allotment of full quota 


Sec. 136. The Joint Committee on Printing is authorized and directed to 
establish rules and regulations, from time to time, which shall be observed by the 
Public Printer, whereby public documents and reports printed for Congress, or 
either House thereof, may be printed in two or more editions, instead of one, to 
meet the publie requirements. In no case shall the aggregate of said editions 
exceed the number of copies otherwise authorized. Nothing herein shall operate 
to obstruct the printing of the full number of any document or report, or the 
allotment of the full quota to Senators and Representatives, as otherwise author- 
ized, when a legitimate demand for the full complement is known to exist. 

Lapse of authority to print, when 

Бес. 141. Тп the printing of any document or report, or any publication author- 
ized by law to be printed, for distribution by Congress, the whole number of 
copies of which shall not have been ordered within two years from the date of 
the original order, the authority to print shall lapse, except as orders for subsequent 
editions may be approved by the Joint Committee on Printing, and then in no 
instance shall the whole number exceed the number originally authorized by law. 


Binding of publications for distribution to libraries 


Sec. 143. In the binding of congressional documents and reports for distribution 
by the Superintendent of Documents to State and Territorial libraries and other 
designated depositories, every publication of sufficient size on any one subject 
shall be bound separately and receive the title suggested by the subject of the 
volume, and the others shall be distributed in unbound form as soon as printed. 
The Public Printer shall supply the Superintendent of Documents sufficient 
copies of those publications distributed in unbound form, to be bound and dis- 
tributed to the State and Territorial libraries and other designated depositories 
for their permanent files. The library edition, as well as the other bound sets of 
congressional numbered documents and reports, shall be arranged in volumes and 
bound in the manner directed by the Joint Committee on Printing. 


Appropriation to which cost of printing by order of Congress chargeable 

Src. 144. The cost of the printing of any document or report printed by order 
of Congress which cannot, under the provisions of section 214 of this title, be 
properly charged to any other appropriation or allotment of appropriation already 


made, shall, upon order of the Joint Committee on Printing, be charged to the 
allotment of appropriation for printing and binding for Congress. 
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Bills and resolutions, style and form 
Sec. 189a. Subject to the provisions of sections 205 and 206 of title 1, the 
Joint Committee on Printing is empowered to authorize the printing of any bill 
or resolution, with index and ancillaries, in such style and form as the Joint Com- 
mittee on Printing shall deem to be most suitable in the interest of economy and 
efficiency, and to so continue until final enactment thereof in both Houses of 
Congress; and such committees may also curtail the number of copies of such bills 
or resolutions, including the slip form of such public Act or public resolution. 


Public and private laws, postal conventions, and treaties 

Бес. 191. The Public Printer shall print in slip form copies of public and private 
laws, postal conventions, and treaties, to be charged to the congressional allotment 
for printing and binding. The number and distribution of copies shall be under 
the control of the Joint Committee on Printing. 















JOINT CONGRESSIONAL COMMITTEE PUBLICATIONS 





Several of the joint congressional committees issue hearings and 
joint committee prints. In addition, some joint committee publica- 
tions, including periodical publications, are issued pursuant to the 
authority of joint resolutions. For example, the monthly publication 
entitled “Economic Indicators,” issued by the Joint Economic Com- 
mittee, was authorized by Senate Joint Resolution 55 of the 81st 
Congress, 











HOUSE OF REPRESENTATIVES AND SENATE PUBLICATIONS 







The following series of publications are used by the House of 
Representatives and the Senate for the purposes indicated in the 
conduct of their business: 

Bills.—Bills or resolutions, depending on the nature of their sub- 
jects and on the form of their enacting clause, represent the first stages 
oflaws. Bills may be either public or private and are used for general 
legislation. Private bills are those for the relief of private parties, 
bills granting pensions, bills removing political disabilities, and bills 
for the survey of rivers and harbors. All other bills are known as 
public bills. Bills are printed as required by title 1, United States 
Code, section 106, and are printed and distributed in accordance with 
the provisions of title 44, United States Code, section 189a. 

Resolutions.— Fact, principles, opinions, and purposes are expressed 
in the form of resolutions which may be either simple, joint, or con- 
current. Simple resolutions concern the business of one House only, 
and are not preserved as laws. Joint resolutions are bills so far as 
processes of Congress in relation to them is concerned. With the ex- 
ception of joint resolutions proposing amendments to the Constitu- 
tion, all joint resolutions are sent to the President for approval and 
have the full force of law when approved. Concurrent resolutions 
are not binding on either House until agreed to by both. Joint 
resolutions are printed as required by title 1, United States Code, 
section 106, and all resolutions are printed and distributed in accord- 
—— with the provisions of title 44, United States Code, sections 189 
and 189a. 
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Reports ——Reports are issued to set forth the results of studies, 
together with recommendations and reasons therefor, on bills or 
resolutions referred to committees. Committee reports on bills and 
resolutions are ordered printed as individual numbered publications 
when submitted. The report series of publications are issued and 
numbered in accordance with title 44, United States Code, section 142. 


Distribution of House and Senate reports (pamphlet or paper-covered edition) 


On public | On private | On simple | On concur- | On omnibus 
bills | bills | resolutions | rent resolu- | pension bills 


| | tions 
Distribution — td TE аа E 
| | | | 
House| Sen- |House! Sen- |House| Sen- |House| Sen- |House| Sen- 
| ate ate | ate | | ate | ate 
— = — — —— — — — — — — — — 
| 


CONGRESSIONAL 


| 
| 
| 
| 
| 


House Document Room..... | 797 | | 247 | | 
House Clerk's Document Room. . | 15] 10| 100| 35 | 
House Legislative Counsel | : BI 3 | 
House Journal Clerk 
House Bill Clerk... | 
House Committee on  Appropria- | 

tions . —* | 
Senate Document Room  .. 
Senate Committee on Appropria- 


OTHER 


The White Hause Executive Clerk. | 
GPO Superintendent of Docu- 
ments: 
Library. 
For legations — СРНА 
For devository libraries. 
Library of Congress: | 
Lezislative Reference Service. . | 
Gift and mein Division .. .| 
National Archives.. xl 
State Department | 
Distriet of Columbia Public Li- 
brary 


" 


~ 
zo) —= 


t5 


tà сл 


ot 


Distribution of House and Senate reports (bound editions) 


Distribution Library Reserve 
edition edition 


GPO Superintendent of Documents for depository libraries. ............-.-- 
Smithsonian Institution (international ex — ды 
Library of Congress Ў 

MM ЛИНА: бо а о исеца АРРАЛИ 
Senate Library 

House Library 

— — of Documents.. 


Documents.—A wide variety of material is issued in the form of 
documents, including: (1) Material originating in the House or Senate; 
(2) material originating in the executive agencies; or (3) material orig- 
inating outside the Government, such as annual reports of non-Govern- 

ment organizations, which, because of their national incorporation, 
are required to report to Congress. The document series of publica- 
tions are issued and numbered in accordance with title 44, United 
States Code, section 142. 
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Distribution of House and Senate documents ! 


Pamphlet or paper covered edition 


| | Library | Reserve 
| Documents | Court of edition edition 
Distribution Documents? recommend- | Claims 

ing appro- | documents 

priations 


— Ма а: еа эд 
House| Sen- House} Sen- House! Sen- House! 8 Sen- 

| ate | | ate | | ate 

CONGRESSIONAL | 


House Document Room 

House Clerk's Document Room... 

House Legislative Counsel 

House Library.. 

Senate Document Room 

Senate Legislative Counsel........| 

Senate Committee on Арргоргіз- | 
tions. оь ђе ће 

Бепаје Library... паљења 


OTHER 


State " Dopartaneu | 
T of Columbia Public Li- | 


rary j 
GPO Superintendent "of Docu- | 
ments: 
For legations......... 
For depository libraries. 
Library 
Library of Congress. aae, 
Smithsonian Institution (inter- | 
national exchange) ваља 
National Archives................. IER P 


! Other than those documents required to be printed by law which are listed in the distribution regula- 
tions of the Joint Committee on Printing for which other distribution is provided. 
? Other than documents recommending appropriations or Court of Clafms documents. 


Journals.—The Constitution requires that both Houses keep a 
journal of their proceedings. The proceedings are briefly stated i 
the journals in accordance with the rules of each House. The journals, 
and not the Congressional Record, are the official reeords of proceed- 
ings in both Houses; however, the Senate Journal does not include 
proceedings in executive session. 

The following distribution is made of House and Senate Journals: 


House Senate 
Journal Journal 


House Journal Clerk 
House Library 


Senate Library 
State Department 
Library of Congress 
Smithsonian Institution (International Exchange) 
Court of Claims 
Superintendent of Documents: 
For depository libraries 
Catalog Section 
Library 


АМА LIBRARIES 


VI Wer i ¥ 





16 PAPERWORK MANAGEMENT AND PRINTING FACILITIES 


Executive journal of the Senate.—The — of the Senate in 
executive session were formerly published some years after the event, 
by special order of the Senate. The volumes, which are numbered, 
formerly covered unequal periods of time, ranging up to 40 years in 
some instances, until Senate Resolution 153 was adopted on July 6, 
1939. This resolution provided that thereafter the executive journals 
would be issued at the close of each regular and special session of 
Congress. Senate Resolution 223, which was adopted on February 9, 
1950, provided that only 50 copies be printed thereafter, and these 
copies are not released until ordered by the Senate. 

earings.—Hearings are verbatim reports of testimony—dquestions 
and answers—with no particular arrangement of contents, ‘They are 
issued by the committees before which the hearings were held. Неаг- 
ings are not assigned numbers, but are referred to by the name of the 
committees before which they are held. 

In accordance with the provisions of title 44, United States Code, 
section 154, committees are authorized to print not more than 1,000 
copies of hearings without obtaining special authorization. In addi- 
tion to the number of copies printed for the use of the committee, the 
following additional distribution is made of all except confidential 
hearings: 

Joint Committee on Printing 


Senate Library 
House Library 


House Document Room 

: Library of Congress: 
Legislative Reference Section 
Exchange Section 

National Archives 

GPO Superintendent of Documents: 
Library 
For depository libraries 


1 Quantities vary from 181 to 306 copies each, depending on the House or Senate committees before which 
the hearings are held. 


Commattee prints —A wide variety of material is issued in the form 
of committee prints. Included are staff studies, reports, comparative 
prints of existing and proposed legislation, the results of research, 
and statements of views of outstanding persons on matters relevant 
to the work of the committees. 

In accordance with the provisions of title 44, United States Code, 
section 154, committees are authorized to print not more than 1,000 
copies of committee prints without obtaining special authorization. 
No additional distribution is made except on rare occasions when the 
issuing committee specifically requests that copies be made available 
to others. 

Senate calendars.—Daily calendars are issued to list all pending 
bills and resolutions which have been reported and which are awaiting 
action by the Senate. In addition to the copies required by the 
House and the Senate, the following distribution is made: Superin- 
tendent of Documents Library, 1 copy; National Archives, 2 copies; 
and Library of Congress, 3 copies (except 10 copies of the final 
calendar). 

Most committees of the Senate issue their own calendars to show 
all bills; joint, simple, and concurrent resolutions referred to them 
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during the Congress, together with any action taken on each. Com- 
mittee calendars are issued not oftener than monthly and only a few 
copies are printed. Title 44, United States Code, section 154, limits 
the printing of committee calendars to not more than 1,000 copies for 
committee use without special authorization. 

House Calendar.—Daily calendars are issued in compliance with 
the Rules of the House of Representatives to provide current informa- 
tion concerning the status of all House bills and resolutions which 
have been reported by the several committees to the House; and 
also of all Senate bills and joint and concurrent resolutions which 
have been referred to the House during the Congress. In addition 
to the copies required by the House and the Senate, the following 
distribution is made: Superintendent of Documents Library, 1 copy; 
Library of Congress, 3 copies; and National Archives, 2 copies. 

Most committees of the House also issue their own calendars to 
show the status of all bills; simple, joint, and concurrent resolutions 
referred to them during the Congress, together with any action taken 
on each. Committee calendars are issued not oftener than monthly 
and only a few copies are printed. Title 44, United States Code, 
limits the printing of committee calendars to not more than 1,000 
copies for committee use without special authorization. 


INDEX OF CONGRESSIONAL COMMITTEE HEARINGS 


The Index of Congressional Committee Hearings in the United 
States Senate Library has been published in one form or another at 
irregular intervals since 1908. 

For many years it was included in the Catalogue of the Library, but 
when the publication of the latter was discontinued in 1924, the 
Index of Congressional Committee Hearings was published separately 
in odd-numbered years until 1935. 

This was a cumulative index and included the hearings of both 
Houses of Congress, indexed by subject, by committee, and by bill 
number. 

The first supplement to the 1935 index was published in 1941, and 
a second supplement in 1951. A temporary supplement for the 82d 
and 83d Congresses was compiled by the Senate Library and issued 
by the Secretary of the Senate in 1955. It is sold by the Superin- 
tendent of Documents. 

The Librarian of the House, under the direction of the Clerk of the 
House of Representatives, publishes a similar index, listing only those 
hearings before House committees which are in the House Library. 


VETO MESSAGES OF THE PRESIDENT 


A record of the bills vetoed and action taken thereon by the Senate 
and House of Representatives since the 51st Congress is revised by 
the Senate Library and issued by the Secretary of the Senate at the 
expiration of presidential terms of office. 

ecords of Presidential vetoes prior to 1889 appear in Senate Mis- 
cellaneous Document 53, 49th Congress, 2d session, and House 
Document 493, 70th Congress, 2d session. 
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EXTRA COPIES OF PUBLICATIONS FOR USE OF THE SENATE AND HOUSE 
OF REPRESENTATIVES А 


Extra copies of publications, not otherwise provided for by law, 
are obtained by either House through order placed with the Joint 
Committee on Printing, or by simple, concurrent, or joint resolution 
within the limitations set forth by title 44, United States Code, 
section 133, as stated on page 11 of this report. 


SALE OF CONGRESSIONAL PUBLICATIONS BY THE SUPERINTENDENT OF 
DOCUMENTS 


In addition to selling the Congressional Record, the Congressional 
Directory, the House and Senate Manuals, the Superintendent of 
Documents sells copies of certain individual issues of bills (other than 
private), House and Senate reports, hearings, and documents, for which 
a public demand can be anticipated or as recommended by the con- 
gressional committee concerned. Also, a special service is offered 
whereby anyone interested may place an advance order for all issues in 
these series and other series of congressional publications, except 
confidential, for a complete session of Congress. 

The Superintendent of Documents will also accept, prior to printing, 
an advance order for a quantity of any individual publication, except 
confidential, regardless of whether it 1s placed on general sale to the 
public. 

Committee prints are sold by the Superintendent of Documents only 
upon specific recommendation and request of the congressional com- 
mittee concerned. 

Individual issues of the following are not sold: Private bills, resolu- 
tions, House and Senate Journals, and House and Senate Calendars. 


CONGRESSIONAL DISTRIBUTION OF PUBLICATIONS 


Except for a few publications such as the Congressional Record, 
Congressional Directory, etc., joint committee and committee pub- 
lications such as hearings, committee prints, calendars, etc., and the 
daily business calendars which may be delivered to the offices and 
homes of Members and to the floors of the House and Senate, the 
congressional distribution of all publications is made through the 
House and Senate document rooms and the House and Senate folding 
rooms. The manner in which the document rooms and the folding 
rooms function is briefly described below: 


HOUSE AND SENATE DOCUMENT ROOMS 


The document rooms of the House and Senate receive copies of the 
bills, resolutions, documents, reports, and slip laws from the Govern- 
ment Printing Office and distribute them to Members and committees 
in accordance with standing instructions or individual requests. A 
limited number of copies of such documents are also supplied to the 
public and to Government departments and agencies without cost 
when requested. The House document room also assembles, orders 
printed, and issues compilations of laws on various subjects. 
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HOUSE AND SENATE FOLDING ROOMS 


The folding rooms of the House and Senate receive, store, and dis- 
tribute copies of congressional publications which are printed for the 
use of Members of the House and Senate for gratuitous distribution 
as they may direct. The number of copies of publications delivered 
to the folding rooms for the use of Members are limited by law or 
resolution and the number actually printed may be less than provided 
for by law if the Joint Committee on Printing determines that a lesser 
number should be printed to eliminate waste. In accordance with 
the provisions of title 44, United States Code, section 166, each Sen- 
ator, Representative, or Delegate is notified in writing every 60 days 
as to the number of publications on hand and assigned to him for use 
and distribution as he may direct. Although Members are notified 
as to the quantities of publications remaining to their credits, vast 
quantities of publications accumulate and must be disposed of to 
relieve the congestion caused by their continued storage. Concurrent 
resolutions have been utilized at 4-year intervals to effect the disposal 
of such publications that are considered to be noncurrent or obsolete. 
The subcommittee found that the cleanup actions which have been 
obtained from the concurrent resolutions have not functioned so as 
to adequately relieve the congestion. "The most recent of these con- 
current resolutions, House Concurrent Resolution 268, was adopted on 
July 27, 1956. The House folding room has been storing some pub- 
lications for many years because the Members for whose credit they 
were printed have not indicated the gratuitous distribution which they 
desire to be made of them. It was also found that supplementary 
storage space for the overflow from the House folding room had been 
provided in the subbasement of the Library of Congress many years 
ago, before the present superintendent of the House folding room 
assumed office. 


GOVERNMENT PriIntTING Orrice DISTRIBUTION oF PUBLICATIONS 


The number of copies printed and the distribution made by the 
Government Printing Office of the following publications (except for 
Superintendent of Documents sales and depository library copies, 
and additional copies which’ may be requisitioned directly from the 
Government Printing Office by Government departments and agen- 
cies), is provided for in the referenced authority for each: 


United States Code and Supplements (1 U. 8. С. 208); 

District of Columbia Code and Supplements (1 U. S. C. 208); 

House and Senate Documents and Reports (44 U. S. C. 131 and 138); 
Journals of Houses of Congress (44 U. S. C. 147); 

Congressional Directory (44 U. S. C. 149); 

Memorial addresses (44 U. 8. C. 151); 

Congressional Record (44 U. S. C. 183); 

House and Senate Bills and Resolutions (44 U. S. C. 189 and 1892); 
Public and Private Laws, Postal Conventions, and Treaties (44 U. S. C. 191); 
Statutes at Large (44 U. B. C. 1962); 

Official Register (44 U. S. C. 2804); 

Federal Register (44 U. S. C. 306). 


The Superintendent of Documents is responsible for requisitioning 
from the Public Printer such quantities of publications that are 
required by him for distribution to depository libraries and for sale; 
however, upon receipt of requisitions or orders for each original or 
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revised printing of all except. classified or official use publications, the 
Public Printer is responsible for determining the total number of 
copies to M and distribute. 

o establish the total number of copies of such publications which 
shall be printed and distributed, except specific publications which are 
distributed as required by law, or regulations or direction of the Joint 
Committee on Printing, the Government Printing Office adds the 
following to the quantity ordered by initiating departments or agen- 
cies: (1) the number of copies, if any, desired by the Superintendent 
of Documents for sales purposes (44 U. S. C. 72); (2) the number of 
copies required by the Superintendent of Documents for depository 
libraries (44 U. S. C. 85); (3) the number of copies required for the 
Library of Congress and International Exchange (44 U. S. C. 139); 
(4) two copies each for the House and Senate libraries and one copy 
each for the House and Senate Document Rooms (44 U. S. C. 217); 
(5) one copy for the ——— of Documents (44 U. S. C. 76); 
and (6) two copies for the National Archives (44 U. S. C. 2152); plus 
any additional copies which may be requisitioned directly from the 
Government Printing Office by other departments and agencies of 
the Government. 

Some publications which originate in departments and agencies are 
rinted as House or Senate Documents as specifically provided for 
+ law. The Joint Committee on Printing issues Distribution Reg- 
ations in furtherance of the provisions of title 44, United States 
Code, section 224, which lists such publications and informs the Gov- 
ernment Printing Office as to the number of copies to print and the 
distribution to be made of the publications listed therein. In addi- 
tion to the distribution which is made to the above-stated recipients, 
the Joint Committee on Printing Distribution Regulations set forth 
the number of copies to be printed and distributed by the Govern- 
ment Printing Office to: (1) the Clerk of the House and the Secretary 
of the Senate (44 U. S. C. 131); (2) the Department of State (44 
U. S. C. 138); (3) the Executive Mansion (44 U. S. C. 80); and (4) 
the House and Senate folding rooms. The Joint Committee on 
Printing Distribution Regulations are issued at intervals of several 
ears. The last one was issued in 1951 and the previous one was 
issued in 1933. 


INTERNATIONAL EXCHANGE OF GOVERNMENT PUBLICATIONS 


Two Presidential proclamations were issued in 1889, which set 
forth agreements reached at the Brussels Convention of 1886, relative 
to the International Exchange of Publications. These proclamations 
are included as appendixes В and C to this report (pp. 252 to 255, 
inclusive). The authority for printing and furnishing publications to 
the Library of Congress for international exchange is provided by title 
44, United States Code, section 139, which states: 


There shall be printed and furnished to the Library of Congress for official use 
in Washington, District of Columbia, and for international exchange as provided 
in section 139a of this title, not to exceed one hundred and fifty copies of the 

ublications described in this section, to wit: House documents and reports, 
und; Senate documents and reports, bound; Senate and House journals, bound; 
public bills and resolutions; the United States Code and supplements, bound; 
the Official Register of the United States, bound; and all other publications and 
maps which are printed, or otherwise reproduced, under authority of law, upon 
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the requisition of any —— committee, executive department, bureau, 
independent office, establishment, commission, or officer of the Government: 
Provided, That confidential matter, blank forms, and circular letters not of a 
public character shall be excepted. 


The International Exchange Service of the Smithsonian Institution 
is designated by the United States Government as the agency for the 
transmission of official documents and publications to selected deposi- 
tories throughout the world, pursuant to conventions, treaties, and 
other international agreements. 

The following provisions of title 44, United States Code, section 
139a, apply thereto: 


For the pu e of more fully carrying into effect the provisions of the conven- 
tion concluded at Brussels on March 15, 1886, and proclaimed by the President 
of the United States on January 15, 1889, there shall be supplied to the Library 
of Congress not to exceed one hundred and twenty-five copies each of all Govern- 
ment publications, including the daily and bound copies of the Congressional 
Record, for distribution, through the Smithsonian Institution, to such foreign 
governments as may agree to send to the United States similar publications of 
their governments for delivery to the Library of Congress. 


FOREIGN DEPOSITORIES OF GOVERNMENTAL DOCUMENTS 


The number of sets of United States official publications received 
by the Exchange Service of the Smithsonian Institution for transmis- 
sion abroad in return for the official publications sent by foreign gov- 
ernments for deposit in the Library of Congress is now 106 (64 full 
and 42 partial sets), which are currently distributed as follows— 


DEPOSITORIES OF FULL SETS 


Argentina.—División Biblioteca, Ministerio de Relaciones Exteriores y Culto, 
Buenos Aires. 

Australia.—Commonwealth Parliament and National Library, Canberra. 
New South Wales.—Public Library of New South Wales, Sydney. 
Queensland.—Parliamentary Library, Brisbane. 

South Australia.—Public Library of South Australia, Adelaide. 

Tasmania.—Parliamentary Library, Hobart. 

Victoria,—Public Library of Victoria, Melbourne. 

Western Australia.—Public Library of Western Australia, Perth. 
Austria.—Administrative Library, Federal Chancellery, Vienna. 
Belgium.—Bibliothéque Royale, Bruxelles. 

Brazil.—Biblioteca Nacional, Rio de Janeiro. 

Bulgaria.—Bulgarian Bibliographical Institute, Sophia.! 

Burma.—Government Book Depot, Rangoon. 

Canada.—Library of Parliament, Ottawa. 

Manitoba.—Provincial Library, Winnipeg. 

Ontario.—Legislative Library, Toronto. 

Quebec.—Library of the Legislature of the Province of Quebec. 
Ceylon.—Department cf [n‘or-nation, Government of Ceylon, Colombo. 
Chile.—Biblioteca Naciona:. Santiago. 

China.—National Centza! jibp7ary, Taipei, Taiwan. National Chengchi Uni- 

versity, Taipei, Taiwan 

Colombia.— Bibliotec . Nacional, Bogotà. 

Costa Rica.—Biblioteca Nacional, San José. 

Cuba.— Ministerio de Estado, Canje Internacional, Habana. 

Czechoslovakia.— National and University Library, Prague.' 

Denmark.—Institut Danios des Exchanges Internationaux, Copenhagen. 

Egypt.—Bureau des Publications, Ministére des Finances, Cairo. 

Finland.—Parliamentary Library, Helsinki. 

France.—Bibliothtque Nationale, Paris. 


1 Shipment suspended. 
? Changed from National Central Library, Nanking. 
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Germany.— Deutsche Staatsbibliothek, Berlin. Free University of Berlin, 
Berlin; Parlinmentary Library, Bonn. 

Great Britain.— 

England.—British Museum, London. 
London.—London School of Economies and Political Science. (Depository 
of the London County Council.) 

Hungary.—Library of Parliament, Budapest.! 

India.— National Library, Calcutta; Central Secretariat Library, New Delhi. 

Indonesia.— Ministry for Foreign Affairs, Djakarta. 

Ireland.—National Library of Ireland, Dublin. 

Israel.—Government Archives and Library, Hakirya. 

Italy.— Ministerio della Publica Istruzione, Rome. 

Japan.—National Diet Library, Tokyo.‘ 

Mezxico.—Secretaria de Relaciones Èxteriores, Departmento de Informacion 
para el Extranjero, México, D. F. 

Netherlands.—Royal Library, The Hague. 

New Zealand.—General Assembly Library, Wellington. 

Norway.—Utenriksdepartmentets Bibliothek, Oslo. 

Peru.—Bección de Propaganda y Publicaciones, Ministerio de Relaciones 
Exteriores, Lima. 

Philippines.—Bureau of Public Libraries, Department of Education, Manila. 

Poland.— Bibliotheque Nacionale, Warsasw.! 

Portugal.— Biblioteca Nacional, Lisbon. 

Spain.— Biblioteca Nacional, Madrid. 

Sweden.—Kungliga Biblioteket, Stockholm. 

Switzerland.—Bibliothéque Centrale Fédérale, Berne. 

Turkey.—Department of Printing and Engraving, Ministry of Education, 
Istanbul. 

Union of South Africa.—State Library, Pretoria, Transvaal. 

Union of Soviet Socialist Republics —All-Union Lenin Library, Moscoe, 115. 

United Nations.—Library of the United Nations, Geneva, Switzerland. 

Uruguay.—Oficina de Canje Internacional de Publicaciones, Montevideo. 

Venezuela.—Biblioteca Nacional, Caracas. 

Yugoslavia.—Bibliografski Institut, Belgrade.‘ 


DEPOSITORIES OF PARTIAL SETS 


Afghanistan.—Library of the Afghan Academy, Kabul. 
Anglo-Egyptian Sudan.—Gordon Memorial College, Khartoum. 
Bolivia.—Biblioteca del Ministerio de Relaciones Exteriores y Culto, La Paz. 
Brazil—Minas Gerais.—Directoria Geral de Estatistica em Minas, Belo 
Horizonte. 
British Guiana.—Government Secretary’s Office, Georgetown, Demerara. 
Canada.— 
Alberta.—Provincial Library, Edmonton. 
British Columbia.—Provincial Library, Victoria. 
New Brunswick.—Legislative Library, Fredericton. 
Newfoundland.—Department of Provincial Affairs, St. John’s. 
Nova Scotia,—Provincial Secretary of Nova Scotia, Halifax. 
Saskatchewan.—Legislative Library, Regina. 
" коресн Republic.— Biblioteca de la Universidad de Santo Domingo, Ciudad 
rujilio. 
Ecuador.—Biblioteca Nacional, Quito. 
El Salvador.—Biblioteca Nacional, San Salvador; Ministerio de Relaciones 
Exteriores, San Salvador. 
Greece.—National Library, Athens. 
Guatemala.—Biblioteca Nacional, Guatemala. 
Haiti.—Bibliothéque Nationale, Port-au-Prince. 
Honduras.—Biblioteca y Archivo Nacionales, Tegucigalpa; Ministerio de 
Relaciones Exteriores, Tegucigalpa. 
Iceland.—National Library, Reykjavik. 


1 Shipment suspendod. 
3 Name changed from Offentliche Wissenschaftliche Bibliothek, Berlin. 
4 Receives two sets. 
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India.— 
Bihar and Orissa.—Revenue Department, Patna. 
Bombay.—Secretary to the Government of India, Bombay. 
United Provinces of Agra and Qudh.—University of Allahabad, Allahabad; 
Secretariat Library, Uttar Pradesh, Lucknow. 
West Bengal.—Library, West Bengal Legislative Secretariat, Assembly 
House, Calcutta. 
Iran.—Imperial Ministry of Education, Teheran. 
Irag.—Public Library, Baghdad. 
Jamaica.—Colonial Secretary, Kingston; University College of the West 
Indies, St. Andrew. 
Lebanon.— American University of Beirut, Beirut. 
Liberia.— Department of State, Monrovia. 
Malaya.—Federal Secretariat, Federation of Malaya, Kuala Lumpur. 
Malta.— Minister for the Treasury, Valleta. 
Nicaragua.— Ministerio de Relaciones Exteriores, Managua. 
Pakistan.—Central Secretariat Library, Karachi. 
Panama.— Ministerio de Relaciones Exteriores, Panamá. 
Paraguay.— Ministerio de Relaciones Exteriores, Sección Biblioteca, Asunción. 
Scotland.—National Library of Scotland, Edinburgh. 
Siam.— National Library, Bangkok. 
Singapore.—Chief Secretary, Government Offices, Singapore. 
Vatican City.—Biblioteca Apostolica Vaticana, Vatican City, Italy. 


INTERPARLIAMENTARY EXCHANGE OF THE OFFICIAL JOURNAL 


There are now being sent abroad 76 copies of the Federal Register 
and 88 copies of the Congressional Record. "The countries to which 
these journals are being forwarded are given in the following list: 


DEPOSITORIES OF CONGRESSIONAL RECORD AND FEDERAL REGISTER 


Australia.—Commonwealth Parliament and National Library, Canberra. 
New South Wales.—Library of Parliament of New South Wales, Sydney. 
Queensland.—Chief Secretary's Office, Brisbane. 
Victoria.—Public Library of Victoria, Melbourne.’ 
Western Australia.—Library of Parliament of Western Australia, Perth. 
Brazil.—Biblioteca da Camera dos Deputados, Rio de Janeiro; Secretaria de 
Presidencia, Rio de Janeiro.* 
British Honduras.—Colonial Secretary, Belize. 
Canada.—Library of Parliament, Ottawa; Clerk to the Senate, Houses of 
Parliament, Ottawa. 
Ceylon.—Ceylon Ministry of Defense and External Affairs, Colombo.* 
China.—Legislative Yuan, Taipei, Taiwan;? Taiwan Provincial Government 
Taipei, Taiwan. 
uba.—Biblioteca del Capitolio, Habana. Biblioteca Püblica Panamericana, 
Habana.! 
Egypt.— Ministry of Foreign Affairs, Egyptian Government, Cairo.’ 
France.—Bibliothéque Assemblée Nationale, Paris; Bibliothéque Conseil de la 
emg уж, Paris; Library, Organization for European Economic Cooperation, 
Paris; Research, Department, Council of пора Strasbourg, Service de la 
Documentation Étrangére, Assemblée Nationale, Paris.’ 
Germany.—Amerika-Institut der Universitit München, München;? Archiv, 
Deutscher Bundesrat, Bonn; Bibliothek der instituts für Weltwirtschaft an der 
Universitat Kiel, Kiel-Wik; Bibliothek Hessisscher Landtag, Wiesbaden;? Der 
Bayrische Landtag, Munich;*’ Deutscher Bundesrat, Bonn;? Deutscher Bundestag, 
Bonn;? Hamburgisches Welt-Wirtschafts-Archiv, Hamburg. 
Gold Coast.—Chief Secretary’s Office, Accra.’ 
Great Britain —Department of Printed Books, British Museum, London,’ 
House of Commons th London;? Printed Library of the Foreign Offce, 
London; Royal Institute of International Affairs, London.’ 


1 Shipment suspended. 
2? Changed from Nationa] Central Library, Nanking. 
Оаа Иен ont 
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Greece.—Bibliothéque, Chambre des Députés Hellénique, Athens. 
Guatemala.— Biblioteca de la asamblea lativa, Guatemala. 
Haiti.—Bibliothéque National, Port-au-Prince. 

Honduras.—Biblioteca del Congreso Nacional, Tegucigalpa. 

Hungary.— National Lib { 

India.— Civil Secretariat Library, Lucknow, United Provinces; * Indian Council 
of World Affairs, New Delhi;* Jammu and Kashmir Constituent Assembly, 
Srinagar;* Legislative Assembly, Government of Assam, Shillong; * Legislative 
Assembly Library, Lucknow, United Provinces; Legislative Assembly Library, 
Trivandrum; ë Madras State Legislature, Madras;* Parliament Library, New 
Delhi; * Servants of India Society, Poona.* 

Ireland.—Dail Eireann, Dublin. 

Israel.—Library of the Knesset, Jerusalem. 

Italy.—Biblioteca Camera dei Deputati, Rome; Biblioteca del Senato della 
Republica, Rome; European Office, Food and Agriculture Organization of the 
United Nations, Rome; International Institute for the Unification of Private 
Law, Rome.’ 

Japan.—Library of the National Diet, Tokyo; Minister of Finance, Tokyo. 

Jordan.—Parliament of the Hashamite Kinddom of Jordan, Amman. 

Korea.—Secretary General, National Assembly, Pusan. 

Luzembourg.—Assemblée Commune de la C. E C. A., Luxembourg. 

Mezico.—Dirección General Información, Secretaría de Gobernación, México, 
D. F.; Biblioteca Benjamin Franklin, México, D. F 

Aguascalientes.— Gobernador del Estado de Aguascalientes, Aguascalientes. 
Baja California.—Gobernador del Distrito Norte, Mexicali. 
Campeche.—Governador del Estado de Campeche. 
Chiapas.—Gobernador del Estado de Chiapas, Tuxtla Gutiérrez. 
Chihuahua.—Governador del Estado de Chihuahua, Chihauhua. 
Š TTE Oficial del Estado do Coahuila, Palacio de Gobierno, 
Saltillo. 
Colima.—Gobernador del Estado de Colima, Colima. 
Guanajuato.—Secretaría General de Gobierno del Estado,* Guanajuato. 
Guerrero.—Governador del Estado de Guerrero, Chilpancingo.* 
Jalisco.—Biblioteca del Estado, Guadalajara. 
Mezico.—Gaceta del Gobierno, Toluca. 
— General de Gobierno del Estado de Michoacán, 
orelia. 
Nayarit.—Gobernador de Nayarit, Tepic. 
Nuevo Leon.—Biblioteca del stado, Monterrey. 
Oazaca.—Periódico Oficial, Palacia de Gobierno, Oaxaca.* 
Puebla.—Secretaria General de Gobierno, Puebla. 
Querétaro.— Secretaría General de Gobierno, Sección de Archivo, queretaro. 
Sinaloa.—Gobernador del Estado de Sinaloa, Culiacán. 
Sonora.—Gobernador del Estado de Sonora, Hermosillo. 
Tamaulipas.-—-Secretaría General de Gobierno, Victoria. 
Veracruz.—Gobernador del Estado de Veracruz, Departamento de 
Gobernación y Justicia, Jalapa. 
Yucatén.—Gobernador del Estado de Yucatán, Mérida. 
Netherlands.—Koninklijke Bibliotheek, The Hague.* 
New — — Assembly Library, Wellington. 
Norway.—Library of the Norwegian Parliament, Oslo. 
Panama.— Biblioteca Nacional, Panama City.* 

Portuguese Timor.—Repartig&o Central de Administração Civil, Dili.* 

Switzerland.—Bibliothéque, Bureau International du Travail, Geneva.’ In- 
ternational Labor Office, Geneva; ** Library, United Nations, Geneva. 

Union of South Africa.— 
Cape of Good Hope.—Library of Parliament, Cape Town. 
Transvaal.—State Library, Pretoria. 
Union of Soviet Socialist Republics —Fundamental’niia Biblioteka Obsche 
stvennykh Nauk, Moscow.® 
Uruguay.— Diario Oficial, Calle Florida 1178 Montevideo. 


5 Federal Register only. 
* Congressional Record only. 
$ Two copies. 
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SALE AND DISTRIBUTION OF GOVERNMENT PUBLICATIONS BY THE 
SUPERINTENDENT OF DOCUMENTS 


SALE OF PUBLICATIONS 


Provision for the sale of public documents by the Superintendent of 
Documents was originally set forth in section 61 of the Printing Act 
of January 18, 1895, which stated: 


Sec. 61. * * * Тһе superintendent of documents * * * is hereby authorized 
to sell at cost any public document in his charge, the distribution of which is not 
herein specifically directed, said cost to be estimated by the Public Printer and 

upon printing from stereotyped plates; but only one copy of any document 
shall be sold to the same person, excepting libraries or schools by which additional 
copies are desired for separate departments thereof, and members of Congress; 
and whenever any officer of the Government having in his charge documents 
published for sale shall desire to be relieved of the same, he is hereby authorized 
to turn them over to the superintendent of documents, who shall receive and sell 
them under the provisions of this section. All moneys received from the sale of 
documents shall be returned to the Public Printer on the first day of each month 
and be by him covered into the Treasury monthly, and the superintendent of 
documents shall report annually the number of copies of each and every document 
sold by him, and the price of the same. He shall also report monthly to the 
Public Printer the number of documents received by him and the disposition 
made of the same, 


On May 11, 1922, Senate Joint Resolution 132 was enacted which 
provided: 
The Public Printer shall print such additional copies of any Government 


publication, not confidential in character, as may be required for sale to the 
public by the Superintendent of Documents at the cost of printing and binding, 


plus 10 per centum, without limit as to the number of copies to any one applicant 
who agrees not to resell or distribute the same for profit; but the printing of such 
additional copies required for sale by the Superintendent of Documents shall be 
subject to regulation by the Joint Committee on Printing and shall not interfere 
with the prompt execution of printing for the Government. 


On June 30, 1932, the "wp price of Government publications was 


again increased as a result of the passage of Public Law 212 of the 72d 
Congress, the Legislative Appropriation Act for 1933, section 307 of 
which stated: 


The price at which additional copies of Government publications are offered 
for sale to the public by the Superintendent of Documents shall be based on the 
cost thereof as determined by the Public Printer plus 50 percentum: Provided, 
That a discount of not to exceed 25 per centum may be allowed to authorized 
book dealers and quantity purchasers, but such printing shall not interfere with 
the prompt execution of werk for the Government. he surplus receipts from 
such sales shall be deposited in the Treasury of the United States to the credit of 
miscellaneous receipts. The Superintendent of Documents shall prescribe the 
terms and conditions under which he may authorize the resale of Government 
publications by book dealers, and he may designate any Government officer his 
agent for the sale of Government publications under such regulations as shall be 
agreed upon by the Superintendent of Documents and the head of the respective 
department or establishment of the Government, 


The legislative history of this section shows that the original pro- 
posal for change was contained in H. R. 11267, 72d Congress, the leg- 
islative appropriation bill as it passed the House, more commonly 
known as the Economy Act, and provided for an increase in the sale 
price to the cost of printing and binding, plus 30 percent. This was 
to result in an estimated saving of $32,000, as stated on page 12 of 
the hearings on the bill before the Subcommittee on Economy of the 
Senate Committee on Appropriations.% Mr. J. Clawson Roop, then 
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Director of the Bureau of the Wedge, on May 13, 1932, presented to 
that subcommittee, a suggestion for increasing the selling price of 
Government publications. He stated that proposals for scuh an in- 
crease varied from 18 to 100 percent and offered increases in revenue 
ranging from $125,000 to $700,000 annually. In a letter dated April 
12, 1932, addressed to the cheirman of the House Committee on Print- 
ing (p. 35 of the above-cited hearings), Mr. George Carter, Public 
Printer, indicated his desire to add 50 percent to the cost in fixing the 
regular sales price and to allow dealers a 25-percent discount on cash 
orders. He stated that his proposal conformed to the usual practices 
of the book trade and also coincided with the price scales adopted by 
England and a number of foreign governments in selling their publi- 
cations. He had recommended the enactment of somewhat similar 
legislation in 1930. 

In the Senate, Senator Moses proposed an amendment to H. R. 
11267 raising the increase to 50 percent. In explaining his amend- 
ment, Senator Moses said: 

It is designed merely to extend the sale of Government publications by making 
them more readily available to people in all parts of the country through having 
them placed on sale with authorized booksellers in different sections of the country 
instead of having every purchase made through the Superintendent of Documents 
~ Washington with attendant delay and difficulty which attends their purchase 

y mail. 

Last year there were sold $701,000 worth of such documents, and $218,000 of 
that represented profit. This is a matter which the Senator from Utah (Mr. 
Smoot), when he was chairman of the Joint Committee on Printing; the Senator 
from Florida (Mr. Fletcher), when he occupied the same office; and I, now that 
I hold that office, have been working on for a good many years. Itis a practical 
plan of getting the documents more readily into the hands of the people who wish 
to purchase them. I have here a great many letters from educational and other 
institutions suggesting that some plan of this sort be worked out * * * My 
amendment merely provides that the added price, which by the bill is 30 percent, 
to the cost of printing shall be made 50 percent, and that that sum shall be 
divided with authorized dealers throughout the eountry who buy the books and 
sell them to local purchasers (75 Congressional Record 12342). 


The amendment was agreed to (Id. 12343). The House receded in 
the committee of conference (H. Rept. No. 1657, 72d Cong., Ist 
sess., pp. 1 and 12, amendment No. 95). 

Recommendation of the Interdepartmental Committee on Printing 
and Processing Concerning the Sale of Government Publications. —The 
Interdepartmental Committee on Printing and Processing, established 
by President Roosevelt pursuant to Executive Order No. 7998, October 
29, 1938, included among its recommendations: 

The need to enact legislation which would establish a system to facilitate the 
sales of Government publications. 

A plan was proposed which envisioned the possibility of post offices 
sellmg cards of different colors and amounts which would be self- 
addressed to the Superintendent of Documents. The cards would 
then have been used by the purchasers to order publications from 
lists displayed in post offices throughout the country, indicating the 
price of each publication. The proposed plan was not acceptable 
to the Post ce Department because it represented a ‘nonpostal 
activity” and involved administrative and accounting difficulties of 
such magnitude as to cause the plan to be considered impracticable 
by the postal service. 
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This Interdepartmental Committee also recommended: 


That legislation be enacted authorizing executive agencies to sell processed 
material under rules and regulations to be established by the Bureau of the 
Budget with the approval of the President, the charges for such sales to be based 
on the cost thereof and credited to the appropriation from which the expense of 
processing was incurred. 


Although this recommendation has not generally been put into effect, 
there are instances where subsequent laws have authorized some agen- 
cies to sell the publications issued by them in connection with their 
functions. The extent to which this authority exists is set forth in 
replies to the i MSN directed to them by Subcommittee Chairman 
Hays (pp. 82 to 251, inclusive). 

Sale of —— publications as a source of Government revenue.— 
In a letter dated May 13, 1932, to the Chairman of the Senate Com- 
mittee on Appropriations, Public Printer Carter, in support of his 
proposal to increase the selling price of Government publications, 
stated that the sale of Government publications by book deaiers and 
by designated officers of the Government as agents of the Superin- 
tendent of Documents was intended not only to render good service 
to the public, but was also intended to provide the Government with 
profit. He pointed out that, under the old law which required that 
only 10 percent be added to the cost of printing and binding, the 
Superintendent of Documents had been able to turn into the Treasury 
for miscellaneous receipts an average of only $200,000 per year. 
A substantial increase was expected by the application of the 50 
percent markup. 

Mr. Cromwell, Superintendent of Documents, when testifying on 
April 22, 1948, before the House Committee on Appropriations in 
hearings on the legislative appropriation bill for 1949, stated: 

We have long felt that the one measure of the success of our sales function is 
the amount of revenue returned to the Treasury. Everyone on our staff works 
with the idea of making as large a profit from sales as possible, and we are all 
naturally gratified as the amount of revenue has steadily increased. 

More recently, Superintendent of Documents Buckley, when 
appearing at a hearing before this subcommittee on August 7, 1956, 
assured Chairman Hays that he considered the amount of revenue he 
returned to the Treasury to be a part of the successful operation 
of the Office of the Superintendent of Documents. He reported 
the following amounts of sales and miscellaneous receipts returned to 
the Treasury (which includes gross profit) from publications sold by 
or credited to the Superintendent of Documents since 1931: 


| 


Бајез м iscellaneous | Sales | Miscellaneous 
"— || | receipts 
| 


$701, 597.80 | $202,835. 69 || 19: -------- 82, 099, 493. 01 | $1, 112, 407, 7 
609, 148. 01 141,346. 12 || 1945. . ............. „180, 476. 66 | 1,300, 483.65 
32. 2 222,130.87 || 1946..................| 2,156,379. 60 | 1,355, 087.23 
302, 842. 23 ЗУ аР ‚ 038, 376.37 | 1,714,398. 51 
266, 321. 58 |! 1948..................| 3,233,395.05 | 1,082, 315.62 
267, 721.20 || 1949... -------| 3, 228, 819. 75 7 
402, 829. 80 || 1950..................| 3, 809, 041. 92 
379, 514. 69 || 1951... ..........--..| 4.152, 350. 72 
431, 560. 55 || 1952..................| 5, 019, 998, 06 
495, 222. 61 || 1953. .------- | 4,797, 902. 29 
509, 574. 67 || 19: __-_-------| 4,819, 301. 82 
675, 753. 66 || 1955. 2222211] 5,508, 904.26 
865, 543. 45 | | 5,719, 530. 01 
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Of the miscellaneous receipts returned to the Treasury for fiscal 
pe 1956, the Superintendent of Documents received $450,498.13 
rom 4,789,655 publications which were not purchased by the Super- 
intendent of Documents. These totals also include ено апа 
money credited to the sales receipts of the Superintendent of Docu- 
ments from the sale of —— which were produced by other 
Government agencies. ‘The Superintendent of Documents does not 
maintain a record of the portions of these amounts that represent 
publications turned over as surplus to the needs of Government 
agencies. 

During fiscal year 1956, 12 Government agencies sold Government 
ublications under agreements entered into with them by the Super- 
intendent of Documents. The agencies and the number of offices 
in each which engaged in the sale of these publications is as follows: 


U. S. Department of Commerce: 


Coast asd Geodetic Burvey (7).........-.............-.-.-.- $1, 864. 48 
САЛАЛА к Е 22 2 а ИИ ООС И 125, 248. 35 
U. 8. Treasury Department: 
GE ERE UU cue qiie рано a 2, 399. 75 
LONE те de aja ium au iip ait ud aun tem m tp Side e dca 64, 901. 68 
Internal Revenue Service (15).............................- 2, 839. 75 
U. S. Department of the Interior: 
— PN SO i i a 10, 431. 70 
BENE со qum cx diei medii oko dee tt 129. 10 
ОНИ о нь оон зе дения 8, 045. 61 
ZELUM UM ас ба аца 297. 80 
U. S. Department of Labor: Bureau of Lahor Statistics (5)........ 11, 932. 85 
U. 8. Department of the Army: Corps of Engineers (2)........... 5, 204. 75 
U. 8. Information Agency: Foreign (11)......-...-......-----.-- 3, 689. 46 
ШАША АЛАА о а — 2, 295. 80 
General Services Administration: National Archives (1)........... 1, 483. 65 
Tennesse Varney ОНУ (4 1, 554. 22 
U. S. Army Caribbean (1)........ а а ада M did mis qp 7, 507. 35 
U. S. Post Office Department: Field offices (5)................... 92. 00 
U. S. Department of the Navy (3). (These Hydrographic offices 
MN DOM UNE). Lal cpuameded coa de mesphxcm dat bees dirt m 242. 00 
TOonE С аа Шоша 250, 160. 30 
Total consigned agents, 1956 fiscal year................... 148 


Selling prices of Government publications.—In the Audit Report to 
Congress on the Government Printing Office, made by the General 
Accounting Office for the fiscal years ended June 30, 1954 and 1955, 
the Comptroller General explains the following method currently 
employed to establish the prices of publications sold by the Superin- 
tendent of Documents: 


In computing a selling price, the starting point is the estimated rider cost 
(actual press time, binding, paper, and supply costs only). To this cost is added 
50 percent for prospective reprinting and 25 percent for administrative expenses. 
The total of these 3 amounts is deemed to be cost and to it is added the 50 percent 
markup required by law. The result is the selling price which is usually printed 
on the publication. Prices are rounded to the nearest 5 cents when under $1 and 
to the nearest 25 cents when over $1. An example of a price computation, based 
on an assumed estimated rider cost of $1, follows: 


ПИЕ ООО ООВ ось $1. 00 
П ОООО: с ннн нао еони ево . 50 
Administrative expense factor, 25 percent.................-.-.-..---- . 25 


ПИ ОООО о ом : 1 2L ALTER о гона m in d ah 
DENDO ПОСИ н осе еее оне аа вона 
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The reprint factor is included to cover the cost of subsequent reprinting which, 
because it involves processes not included in the rider cost, is more than the original 
cost. If this cost were not included in the origina! selling price, it would have to 
be included in the price established for reprints, and thus the same publication 
would sell at different prices. 


The present selling prices not only include the statutory markup of 
50 percent, but also include other factors identified as “reprint factor” 
and “administrative expense factor,” which in their aggregate were 
stated by the General Accounting Office to not meet the statutory 
criterion. 

For many years following the enactment of Public Law 212 of the 
72d Congress, which provided that “the price at which additional 
copies of Government publications are offered for sale to the public by 
the Superintendent of Documents shall be based on the cost thereof 
as determined by the Public Printer plus 50 percentum," the selling 
price of Government publications included a reprint factor of 25 per- 
cent and an "administrative expense factor" of 20 percent which con- 
tinued until November 1953. At that time, the reprint factor was 
increased from 25 percent to 50 percent. The selling price of Govern- 
ment publications was further increased by boosting the **administra- 
tive expense factor" from 20 percent to 25 percent in October 1955. 
The amounts of money returned to the Treasury as gross profits re- 
sulting from the sale of publications has increased substantially since 
these increases were made and have contributed much to the amounts 
which the Public Printer has been able to return to the Treasury. 

The Superintendent of Documents requires that remittances be 
made in advance of shipment of publications, either by coupons, sold 
in sets of 20 for $1 and good until used, or by check or money order. 

Coupons may be used for the purchase of publications from the 
Superintendent of Documents and from the approximately 175 Govern- 
ment officers who act as his agent for the sale of Government publica- 
tions. Coupons may be redeemed for cash only from the Superin- 
tendent of Documents. 

The Superintendent of Documents reported that the sale of coupons 
began in 1910 pursuant to administrative authority. From 1910 to 
1925 the moneys received from the sale of coupons were included in 
the miscellaneous receipts for these years and no separate records were 
maintained. "The accounting records for the office of the Superinten- 
dent of Documents indicate the following values of coupons outstand- 
ing for each year since 1926: 

71. 75 | 1' $34, 996. 65 
73. 95 47, 557. 
. 35 |19 53, 874. 
. 95 | 14 56, 877. 
‚ 90 65, 354. 
. 85 
59. 45 
5. 70 
74. 55 
56. 45 
93. 65 
. 00 
76. 85 
. 35 


‚ 30 
‚ 50 
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Promotion of the sale of Government publications.—The Superin- 
tendent of Documents reported that the principal means for bringing 
the availability of Government publications to the attention of the 

ublic are lists of publications. A list of new sales publications is 
issued twice a month and is currently being sent to approximately 
500,000 people who have requested it. The cost of printing this list 
was $75,000 for fiscal year 1956. In addition to this, approximately 
$65,000 is expended to address and mail the lists, including postage. 

Special lists of publications are also issued by subject grouping, 
such as professional, avocational, or seasonal interest, which are used 
to a large extent to help answer numerous inquiries about Government 
publications which are received annually. This material is also 
mcluded in certain outgoing mailings made by the Superintendent of 
Documents. During fiscal year 1956, 63 lists of this type were issued 
at a cost of approximately $60,000 for approximately 25 million pieces 
of material. 


DISTRIBUTION OF PUBLICATIONS 


Three of the five primary functions which the Superintendent of 
Documents is charged by law to perform are concerned with the 
distribution of Government publications as set forth under the 
following headings: 

Distribution for Members of Congress of their quotas of certain 
publications; 

Distribution of publications to depository libraries; and 

Distribution of publications for other Government agencies. 

Distribution for Members of Congress of their quotas of certain pub- 
lications.—Quantities of publications issued d reprinted by many 
Government departments and agencies are consigned to the Superin- 
tendent of Documents for gratuitous distribution to recipients desig- 
nated by Members of Congress from their quotas of such publi- 
cations. Among the most popular of the publications so distributed 
are those issued by the Children's Bureau of the Department of Health, 
Education, and Welfare; and many publications, especially farmers' 
bulletins, and other publications issued by the Agriculture Depart- 
ment. Several hundred copies of the most popuiar of these publica- 
tions are available to each Member per month. The publications so 
distributed by the Superintendent of Documents do not include 
congressional publications or those departmental publications which 
are printed with congressional document numbers. Members’ quotas 
of congressional publications and those departmental publications 
printed with congressional document numbers are stored and dis- 
tributed by the folding rooms of the House and Senate, rather than by 
the Superintendent of Documents. Although a questionable function 
of the House folding room, the subcommittee found that the storage 
and distribution of Members’ quotas of the popular publication 
Infant Care had been shifted from the Superintendent of Documents 
to the House folding room during the 83d Congress. The work of 
mailing this publication has added substantially to the regular work 
of the House folding room and also greatly burdened their publications 
storage facilities. 

Distribution of publications to depository libraries. —Those libraries 
in the United States and its territories in which certain Government 
publications are deposited for the use of the public are identified as 
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depository libraries. The Superintendent of Documents, in response 
to inquiry directed to him by Subcommittee Chairman Hays, advised 
that as of August 13, 1956, there were a total of 570 depository libraries 
which he summarized according to the following designations: 


Land grant 
Congressional 
Resident commissioner 


The legislation which provided for the distribution of Government 
ublications to various libraries stems from the resolution of Decem- 
er 27, 1813, which provided that the Secretary of the Interior should 

distribute copies of the public journals of the Senate and the House of 
Representatives, to the executives of the several States, each branch 
of every State and territorial legislature, and to the historical society, 
incorporated, or which shall be incorporated, in each State. The 
Act of December 1, 1814, (3 Stat. 248) made specific provision for the 
American Antiquarian Society Library at Worcester, Mass., to receive 
such publications. 

The resolution of January 28, 1857, which was amended on Feb- 
ruary 5, 1859, and March 2, 1861, constituted the basis for the insti- 
tution of the present depository system. Тһе provisions of this 
resolution, as amended, are stated in the following sections of the 
Revised Statutes: 


Sec. 501. The copies of journals, books, and public documents which are or 
may be authorized to be distributed to incorporated bodies, institutions, and 
associations within the States and Territories, shall be distributed to such bodies 
as shall be designated to the Secretary of the Interior by each of the Senators 
from the several States respectively, and by the Representatives in Congress 
from each congressional district, and by the Delegate from each Territory. The 
distribution shall be made in such manner that the quantity distributed to each 
congressional district and Territory shall be equal; except that whenever the 
number of copies of any publication is insufficient to supply therewith one insti- 
tution, upon the designation of each member of the Senate and House of Repre- 
sentatives, the copies at the disposal of the Secretary may be distributed to such 
incorporated colleges, public libraries, athenaeums, literary and scientific institu- 
tions, boards of trade, or public associations, as he may select. 

Sec. 502, The selection of an institution to receive the documents ordered to 
be published or procured at the first session of any Congress shall ‘control the 
documents of the entire Congress’ unless another designation be made before 
any distribution has taken place under the selection first made. Where the same 
work is printed by order both of the Senate and House of Representatives, the 
duplicates may be sent to different institutions, if so desired, by the member 
whose right it is to direct the distribution. And the public documents to be 
distributed by the Secretary of the Interior shall be sent to the institutions 
already designated, unless he shall be satisfied that any such institution is no 
longer a suitable depository of the same. Congressional journals and public 
documents, authorized to be distributed to institutions on the designation of 
members of Congress, shall be sent to such libraries and institutions only as 
shall signify a willingness to pay the cost of their transportation. 


The Secretary of the Interior was reponsible for the functions 
relating to the distribution of Government publications between 
December 27 1813, and January 12, 1895. The act of February 5, 
1859, established the position of Superintendent of Public Documents, 
and charged him: 

* * * subject to the general direction of the Secretary of the Interior, with 


the duty of collecting, arranging, preserving, packing, and distributing the publi- 
cations received at the Department of the Interior for distribution. 
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Ав а result of the Printing Act of January 12, 1895, the publications 
distribution functions of the Interior Department and the duties of 
the Superintendent. of Documents became a responsibility of the 
Government Printing Office. Except for eluminating reference to the 
functions to De pce by the Secretary of the Interior, the present 
law (44 U.S. C. 82 and 83), as stated below, is basically the same as 
the law enacted on January 28, 1857, as amended on February 5, 1859, 
and March 2, 1861: 


Sxc. 82. Distribution of copies of publications to designated depositories. 

The copies of journals, books, and public documents which are or may be 
authorized to be distributed to incorporated bodies, institutions, and associations 
within the States and Territories shall be distributed to such bodies as shall be 
—8— by each of the Senators from the several States, respectively, and by 
the Representatives in Congress from each congressional district, and by the 
Delegate from each Territory. The distribution shall be made in such manner 
—* ee quantity distributed to each congressional distriet and Territory shall 

equal. 

Sec. 83. Designation of depositories. 

The selection of an institution to receive the documents ordered to be published 
or procured at the first session of any Congress shall control the documents of 
the entire Congress, unless another designation be made before any distribution 
has taken ји under the selection first made. And the publie documents to be 
distributed by the Superintendent of Documents shall be sent to the institutions 
already designated, unless he shall be satisfied that any such institution is no 
longer a suitable depository of the same. Congressional journals and public 
‘documents, authorized to be distributed to institutions on the designation of 
Members of Congress, shall be sent to such libraries and institutions only as shall 
signify a willingness to pay the cost of their transportation. 


The following additional provision of the Printing Act of 1895 
'(44 U. S. C. 86) requires the Superintendent of Documents to inves- 
tigate libraries designated as depositories: 

Sec. 86. Investigation of libraries designated as depositories. 

Тће Superintendent of Documents shall thoroughly investigate the condition 
of all libraries that are designated depositories, and whenever he shall ascertain 
that the number of books in any such library, other than college libraries, is 
below one thousand, other than Government publications, or it has ceased to be 
maintained as a publie library, he shall strike the same from the list, and the 
Senator, Representative, or Delegate shall designate another depository that 
shall meet the conditions herein required. 


Concerning the provisions of this section, the Superintendent of 
Documents advised Subcommittee Chairman Hays that he last 
investigated the condition of libraries which are designated deposi- 
tories in February 1956. He found none which had less than 1,000 
books, other than Government publications, or which had ceased to 
be maintained as a public library. He also reported that a previous 
investigation of the condition of depository libraries had been made 
in April 1951. 

The following additional provision of the Printing Act of January 12, 
1895 (44 U. S. C 87), designated the libraries of the executive depart- 
ments and the Military and Naval Academies to be depositories: 


Sec. 87. Libraries of executive departments and Military and Naval Acad- 
emies constituted depositories. 

The libraries of the executive departments, of the United States Military 
Academy, and United States Naval Academy are hereby constituted designated 
depositories of Government publications, and the Superintendent of Documents 
shall supply one copy of said publications, in the same form as supplied to other 
depositories, to each of said libraries. 
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As a result of the act of August 5, 1939 (44 U. S. C. 87a), the library 
of the United States Coast Guard Academy was also designated as a 
depository for Government publications. 

he designation of all land-grant colleges as depositories for public 
documents and the manner in which publications shall be furnished 
designated depositories was provided by the act of March 1, 1907, as 
amended on June 25, 1938 (44 U. S. C. 85), which is as follows: 


Src. 85. Distribution of copies of publications to designated depositories and 
libraries; land-grant colleges as depositories. 

Upon request of the Superintendent of Documents, the Public Printer is 
authorized and directed to either increase or diminish the number of copies of 
ye furnished for distribution, to designated depositories and State and 

erritorial libraries so that the number of copies delivered shall be equal to the 
number of libraries on the list: Provided, That the number thus delivered shall at 
no time exceed the number authorized under existing statute: Provided further, 
That the Public Printer shall furnish the necessary number of copies as above 
provided, of the Journals of the Senate and House of Representatives, of all 
publications, not confidential in character, printed upon the requisition of any 
congressional committee, of all Senate and House public bills and resolutions, 
and of all reports on private bills, concurrent or simple resolutions. The allot- 
ment of copies furnished for distribution to libraries shall be increased or reduced, 
from time to time, as the redistricting of States or the rearrangement of depository 
lists under provisions of law shall demand, to such numbers as may be necessa 
to comply with the law. All land-grant colleges shall be constituted as deposie 
tories for public documents, subject to the provisions and limitations of the 
depository laws. 
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Depository Libraries 


Тће following list of 570 depository libraries which received Gov- 
ernment publications, as of August 13, 1956, was furnished the 
subcommittee by the Superintendent of Documents: 


ALABAMA 


Congres- 
Authority sional City and library 
district 


8tate and Supreme Court Library, Montgomery...| April 1,1884 

Alabama Polytechnic Institute Library, Auburn...| Mar 1,1907 

Hollis Burke Frissell Library, Tuskegee Institute. . Do. 

Howard College Library, Birmingham June 24, 1884 

M. Paul Phillips Library, Birmingham Southern | May 6,1932 
College, Birmingham. 

The Thomas Byrne Memorial, Spring Hill Col- | Mar. 2, 1937 
lege, Mobile. 

Department of Archives and History Library, | May 20, 1884 
State Capitol, Montgomery. 

State Teachers College Library, Jacksonville Feb. 5,1929 

University of Alabama Library, University.......| Sept. —, 1860 

State Teacher College Library, Florence June 8, 1932 

Public Library, Birmingham Oct. 8, 1895 


ALASKA 


— Historical Library and Museum, | Dec. 13, 1900 
uneau. 
University of Alaska Library, College 


ARIZONA 


Department of Library and Archives, Phoenix.. (1) 

University of Arizona Library, Tucson.......... Mar. 1,1907 
Arizona State Teachers College Library, Flagstaff.| June 2,1937 
Matthews Library, Arizona State College, Tempe-.| Jan. 12, 1944 
Phoenix Public Library, Phoenix Aug. 30,1917 


ARKANSAS 


У 7 


* 


SRILA HF 


University of Arkansas Library, Fayetteville......| Mar. 1,1907 

College of the Ozarks Library, Clarksville . 16,1925 

— Polytechnic College Library, Russell- . 27,1925 
ville. 

Arkansas State College Library, State College 25, 1913 

Little Rock Publice Library, Little Rock.. 31, 1953 

J. M. Peace Library, Southern State College, 13, 1956 
Magnolia. 

Hendrix College Library, Conway 


| 
| 


See footnotes at end of table. 
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Depository libraries—Continued 
CALIFORNIA 


Congres- 
Authority sional City and library 
district 


Documents section, California State Library, | Jan. 12,1895 
Sacramento 

University of California Library, Berkeley 

City Free Librar гу, Sacramento 

University of California at Los Angeles Library, 
Los Angeles, 

San Francisco State College Social Science and 
Business Library, San Francisco. 

Eureka Free Library, Eureka 

Shasta County Free Library, Redding 

University of California Library, Davis 

Stockton Free Publie Library, Stockton 

Mechanics Mercantile Library, San Francisco. ... 

San Francisco Public Library, San Francisco... 

Richmond Public Library Richmond 

Oakland Public Library, Oakland 

Stanford University Library, — University. 

Fresno County Free Library, Fresno. 

Kern County Free Library, Bakersfield 

Santa Barbara Public Library, Santa Barbara. ... 

Pomona College Documents Collection, Honnold 
Library, Claremont. 

Occidental College Library, Los Angeles 

Los Angeles Public Library, Serials Division, 
Los Angeles. 

Library, University of Southern California, 
University Park, Angeles. 

Loyola University Library, Los Angeles 

Public Lib , Long Beach 

Los Angeles State College of ANN Arts and 
Sciences Library, Los Ange 

California Institute of Technology Library, 
Pasadena. 

University of Redlands Library, Redlands 

San Diego Public Library, document department, 
San Diego. 

Riverside Public Library, Riverside 


COLORADO 


Colorado State Library, Denver................. 

U. S. Air Force Academy Library, Denver... Jan. 11,1956 

Colorado State College of —— and Me- | Mar. 1, 1907 
chanic Arts Library, Fort Collins. 

Government Documents Division, University of| May 1,1879 
Colorado Libraries, Boulder. 

c College, Coburn Library, Colorado | May 14, 1880 

Springs. 
Public Library, Denver June 7,1884 
M му Reed Library, University of Denver, Den- | Apr. 13, 1909 


Regis College Library, Denver . 22,1915 
Colorado School of Mines э = Golden . 12,1939 
McClelland Public Library, Pueblo . 25, 1893 
Western State College Library, Gunnison . 2,1932 


CONNECTICUT 


Connecticut State Library, Hartford (2) 

„+ Я Coast Guard Academy Library, New | Aug. 2,1939 
ndon. 

University of Connecticut Library, Storrs . 1,1907 

Olin Library, Middletown 

Silas Bronson Library, Waterbury 

Trinity College Library, Hartford ug. 

рено College, Palmer Library, New | Jan. 14,1926 
naon 

Yale University Library, New Haven 

Bridgeport Public Library, Bridgeport 

Hartford Public Library, Hartford 


See footnotes at end of table. 
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Depository libraries—Continued 
DELAWARE! 


Congres- 
Authority sional City and library 
district 


Delaware State Library, Dover 
University of Delaware Library, Newark........ 
Wilmington Institute Free Library, Wilmington... 


WASHINGTON, D. C. 


Department of Agriculture Library............... 
Central Library U. 8. Department of the Interior... 
ПИ о ак за Main Library, Departn.ent of Justice. 

Naval Records «nd Library, У Department.. 
Post Office Department Histori му 
Department of State Library 
Treasur Department Library 

War College Library 
Public Library, Documents Desk 
"ase of Health, Education, and Welfare 


— of Commerce Library 
FLORIDA 


m ..| Florida State Library, Tallahassee. ............... 
8th......| Documents Department, University of Florida 
Libraries, Gainesville. 
Sampson Library, John B. Stetson University, 
De Land. 
Florida A. and M. College Library, Tallahassee. . 
Jacksonville Public Library, Jacksonville 
Lakeland Public Library, Lakeland 
орои Division, Miami Public Library, 
am 
Дафа — 1st. .....| University of Tampa Lihrary, Tampa. .......... 
: Florida State University Library, Tallahassee _. 
University of Miami Library, Coral Gables 
a man Library, Rollins College, Winter 
ark. 


GEORGIA 


Georgia State Library, Atlanta 
University of Georgia General Library, Athens.... 
ASA Griggs Candler Library, Emory University, 
Emory University. 
Ist__....| Georgia Teachers College Library, — ad 
Јев. ~ Savannah Public Library, Ravannah 
Atlanta Public Library, Atlanta 
Georgia State College for Women Library, Mill- 
edgeville. 
nae Valdosta State College Library, Valdosta 
9th North Georgia College Library, Dahlonega 
Library of Richmond County Academy and 
Junior College of Augusta, Augusta. 


HAWAII 


Library of Hawaii, Honolulo 
University of Hawaii Library, Honolulu 


IDAHO 


Idaho State Law Library, Boise. .................. 

University of Idsho Library, Moscow 

Ricks College Library, Rexburg 

Idaho State College Library, Pocatello 

Strahorn Memorial Library, College of Idaho, 
Caldwell. 

| вео Public Library, Boise 


See footnotes at end of table. 


Date desig- 
nated 


@) 
Mar. 11907 
1861. 


Jan. 12,1895 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 

Do. 
Bept. 28, 1943 
Oct. 6,1954 


Aug. 8,1929 
Mar. 1,1907 


Nov. 16 1887 
Nov. 24, 1936 
Mar. 2,1914 
Jan. 30,1928 
Jan. 30,1952 


Mey 30, 1953 


Mar. 





PAPERWORK MANAGEMENT AND PRINTING FACILITIES 


Depository libraries— Continued 
ILLINOIS 


Congres- Date desig- 
nated 


Authority sional City and library 
district 


2ist.....| Ilinois State Library, Springfield 


Documents division, University of Illinois | Mar. 


Library, Urbana. 
Lewis College of Science and Technology Library, | Apr. 
Lockport. 


Illinois State Normal University Library, Normal.| Nov. 


Chicago Public Library, Document Department, 
Chicago. 

John Crerar Library, Chicago July 

University of Chicago Libraries, Chicago July 


Chicago Teachers College Library, Chicago Nov. 


Newberry Library, Chica; Jan. 


) 

1, 1907 
9, 1952 
^ 1877 


2, 1909 
28, 1897 
12, 1954 

4, 1890 


Northwestern University T Evanston...... May 26, 1876 


St. Procopius College Library, Lisle | July 
инь ИИ. 
Public Library, Rockford .. ................. : 

| Freeport Public Library, Freeport 

..| Monmouth College Library, Monmouth 

| Galesburg Public Library, Galesburg 
Peoria Publice Library, Peoria..... : 
Olivet Nazarene College Library, Kankakee 
Rock Island Publie Library, Rock Island 
Blackburn College Library, Carlinville 
Decatur Public Library, Decatur 
Southern Ilinois University Library, Carbondale. 
MaeMurray College Library, Jacksonville. ....... 
Museum of Science and Industry Library, Chicago. 


INDIANA 


Indiana State Library, Indianapolis 


Feb. 
1 


10, 1911 
3, 1890 
7 


8. 1905 
860 


13, 1896 


. 29,1883 


7, 1946 


@ 
Purdue University Library, La Fayette Mar. 


De Pauw University Library, Greencastle Mar. 


Indiana University Library, Bloomington Dec. 


Gary Public Library, Gary Nov. 


Valparaiso University Library, Valparaiso Oct. 


arent e Notre Dame Library, Notre Dame..| Nov. 


Public Library, Fort Wayne 
Wabash College Library, Crawfordsville 


Indiana State Teachers College Library, Terre | Aug. 


Haute. 


3. 1906 


Evansville Public Library, Evansville June 25,1928 


Hanover College Library, Hanover Mar. 
Morrison Reeves Library, Richmond т. 


Publie Library, Muncie 


Indianapolis Public Library, Indianapolis. Aug. 


IOWA 


| Towa State Traveling Library, Des Moines 


@) 
Iowa State Coilege Library, А M ay 1907 


Iowa Wesleyan College Library, P. E. O. Memo- 

rial Library, Mount Pleasant. 
Carnegie Stout Free Public Library, Dubuque.... 
Fai.field Free Public Library, Fairfield 
State University of Iowa Library, Iowa City 
Cornell College Library, Mount Vernon. ....----- 
Iowa State Teachers College Library, Cedar Falls. 
Grinnell] College Library, Grinnell 
Graceland cq LENT Lamoni 
Public Library, Moin к 
Free Public Library, Council Bluffs. July 
Public Library, Sioux City Feb. 


See footnotes at end of table. 
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38 PAPERWORK MANAGEMENT AND PRINTING FACILITIES 


Depository libraries—Continued 


KANSAS 
City and library 


Kansas State Library, Toneka 

Library, Kansas State College, Manhattan 

University of Kansas I ibrary, Lawrence 

Kansas State Historical Society Library, Topeka.. 

Baker University Library, Baldwin City......... 

Porter Library, Kansas State Teachers College, 
Pittsburg. 

William Allen White Library, Kansas State 
Teachers College, Emporia. 

University of Wichita Library, Wichita 

Kansas Wesleyan University Library, Salina.. ... 

Forsyth Library, Fort Hays Kansas State College, 

ays. 


KENTUCKY 


State Law Library, Frankfort 


4th...... 
7th 
Sth...... 


W...... 


See footnotes at end of table. 


University of Kentucky Library, Lexington 
Kentucky State College Library, Frankfort 
Johnson Camden Library, Morehead State 
College, Morehead. 
University of Louisville Library, Louisville 
Murray State Teachers College Library, Murray.. 
Western Kentucky State Teachers College 
Library, Bowling Green. 
Louisville Free Public Library, Louisville......... 
Centre College Library, Danville 
Pikeville College Library, Pikeville 
Ashland Public Library, Ashland 


LOUISIANA 


Law Library of Louisiana, New Orleans 

Louisiana State University Library, Baton Rouge. 

Southern University Library, Baton Rouge 

New Orleans Public —S: New Orleans 

Howard-Tilton Memoria] Library, Tulane Uni- 
versity, New Orleans. 

Loyola University Library, New Orleans. ........ 

— Louisiana Institute Library, La- 
ayette. 

Shreve Memorial Library, Shreveport............. 

Louisiana Polytechnic Institute Library, Ruston. 

Louisiana State University Law Library, Baton 


Rouge. 
McNeese State Col Library, Lake Charles.... 
Northwestern State College of Louisiana Library, 
Natchitoches, 


MAINE 


Maine State Library, Augusta 
University of Maine Library, 
Bowdoin College Library, nsw ick 
Portland Public Library, Portland 
Bates College Library, Lewiston 
Colby College Library, Waterville 
Bangor Public Library, Bangor 


1, 1907 


. 97.1869 
. 15.1877 
. 30. 1908 


27, 1952 


‚ 28, 1909 


. 18, 1901 
. 13.1930 


June 
Apr. 


May 
June 
May 


July 
Apr. 
June 
May 


16, 1926 


18, 1952 
7, 1955 


19, 1925 
9, 1924 
22, 1934 


29, 1904 
9, 1884 
5, 1947 

21,1946 


(3) 
Feb. 
Apr. 
Feb. 
Jan. 


Feb. 


Mar. 
Nov. 


Jan. í 


Dec. 


Jan. 
June 
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Depository libraries—Continued 


Congres- 


Authority sional 
district 


See footnotes at end of table. 


MARYLAND 
City and library 


Maryland State Libary, Annapolis 

University of Marylan Library, ла Раг 

U. 8. Naval Academy зану, Annapolis... 

Johns Hopkins University Library, Baltimore....| Dee, 4, 1882 

Enoch Pratt Free Library, Baltimore Oct. 14, 1887 

Washington College, George Avery, Bunting | Mar. 27, 1891 
Library, Chestertown. 

Western Maryland College Librarg, Westininster..| Dec. 21, 1886 

Morgan State College Library, Baltimore е. 7, 1940 

Peabody Institute Library, Baltimore . 27, 1883 

Montgomery County Department of Public = 18, 1951 
Libraries, Gaithersburg. 


MASSACHUSETTS 


State Library of Massachusetts, Boston 
University of Massachusetts Goodell Library, 
Amherst. 
Massachusetts Institute of Technology Library, 
Cambridge. 
American Antiquarian Society Library, Worcester. 
Harvard Co" Library, Cambridge 
Tufts College Library, Tufts College. 
Williams College Library, Williamstown __....... 
Amherst College Library, Amherst 
Free Public Library, Worcester. .................. — —, 1859 
Lowell Textile Institute Library, Lowell Jan. 2,1952 
Lynn Public Library, Lynn 
Public Library, New Bedford... 
Public Library, Brookline. 
Boston Publie L ibrary, Boston 
Boston Athenaeum Library, Boston 
Wellesley College Library, Wellesley 


MICHIGAN 


| Michigan State Library, Lansing 


| Michigan State College of Agriculture and Applied | Mar. 1, 1907 

Science Library, East Lansing. 

Detroit Public Library, Detroit Aug. 10, 1868 

Publice Library, Kalamazoo Nov. 20. 1907 

э Library, University of Michigan, Ann | Mar. 6,1884 
Arbor. 

| Willard Library, Willard Memorial Building, | Mar. 4,'876 

Battle Creek. 

Benton Harbor Public Library, Benton Harbor....| Nov. 

Grand Rapids Publice Library, Grand Rapids ....| Mar. 

Robert Mandeville High School Library, Flint....| Nov. 

Port Huron Public Library, Port Huron May 

Hoyt Public Library, Saginaw Mar. 

Hackley Public Library, Muskegon..... . Dec. 

Michigan College of Mining and Technology Li- Apr. 
brary, Houghton. 

Wayne University General Library, Detroit 

University of Detroit Library, Detroit 

Cranbrook Institute of Science Library, Bloom- | May 
field Hills. 


MINNESOTA 


Minnesota State Law Library, St. Paul........... (2) 
University of Minnesota Library, Minneapolis....| Mar. 1, 1907 
Carleton College Library, Northfield July 14,1930 
8t. Paul Public Library, St. Paul. Маг. 13. 1914 
St. Olaf College Library, Northfield... . 

Gustavus Adolphus College Library, Saint Peter.. 

Stillwater Public Library, Stillwater . 

Minnesota Historical Society Library, St. Paul... 

Public Li , Minnea 


lis.. 
8t. John’s Un versity Li —— "College ille... ..... 
Duluth Public Library, Duluth.. June 15. 1909 
State Teachers College Library, Moorhead........ Apr. 18, 1956 


и о ОВО >) 


x 


И 
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Depository libraries— Continued 
MISSISSIPPI 


Congres- Date desig- 
Authority sional City and library nated 
district 


4 State Library, Jackson... à @) 
Mitche — Li rary, Mississippi "State | Mar. 1,1907 


нари Li Sept. 19, 1947 
Unis ty of M ppi XP ет. — 
Fant Memorial Lib ississippi 
E o for Women, Columbus 
W. B, Roberts Memorial Library, Delta State 


с Cleveland. 
— College "Library, Hatties- 


MISSOURI 


Missouri Supreme Court Library, Jefferson City__ 

University of Missouri Library, Columbia - 

Lincolu Universit i Library, Jefferson City..... 3 

8t. Louis Univers Y Library, 8t. Louis 

Rockhurst College Library, Kansas City.......... 

Free Public Library, Hannibal 

St. Joseph Public Library, St. Joseph. 

William Jewell Coll Library, Li 

Kansas City Public Library, Kansas City 

— of Kansas City 

Omm Missouri State College Library, Warrens- 

urg. 

Drury College Library, Springfield 

School of Mines and — Library, Univer- 
sity of Missouri, Ro! 

Wesiminster College Libr: МУСОИ: „асе 

Kent Library, Southeast Missouri State College, 
Cape Girardeau. 

St. Louis Public Library, St. Louis 

Washington University Library, St. Louis 


ЗАЗ 


Sew ae 


a 
м 
* 
ч 
- 
> 


кет. ә ё 


MONTANA 


Historical Society of Montana Library, Helena... 
Montana 8tate College Library, Bozeman. .......|] Mar. 1,1907 
Montana School of Mines Library, Butte.........| Apr. 4, 1901 
Library, State University of Montana, Missoula.. ; 

| Helena Public Library, Helena | June 17, 1893 


aa ф- 


NEBRASKA 


Nebraska State Library, Lincoln 

qma» of Nebraska Library, E cons 
Omaha Public Library, Omaha lov. 

Municipal University of Omaha Library, Omaha Feb. 

Жана ear Doane College, Crete | 
Dana College Library, Blair 

Midland College Library, Fremont 

—— Public Library, Scottsbluff 


СЕ АТИ а ~ 2 


А 


NEVADA 


Nevada State Library, Carson City 

University of Nev ada Library, Reno 

Washoe County Library, Reno —— p 
Mineral County Public Library, I Hawthorne 


NEW HAMPSHIRE 


New Hampshire State Library, Concord @) 
University of New Ham hire Library, Durham..| Mar. 1, 1907 
1st City ibr 2 * m —8 
23-1: ОМУ апс s ИЕ иако 
1 Laconia Public 


Dartmouth College 


See footnotes at end of table. 
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Depository libraries—Continued 





29th..... 


See footnotes at end of table. 








NEW JERSEY 


City and library 


State Library Archives and History Division, 
Department of Education, Trenton. 

Rutgers University Library, New Brunswick 

Santa Maria Library, College of St. Elizabeth, 
Convent Station. 

Free public library, Trenton..... 

Camden Free Public Library, Camden. .......... 

Free public library, Atlantic City. 

Free public library, New Brunswick. ..... 

Princeton University Library, Princeton 

Rose Memorial Library, 
Madison. 

Public library, Elizabeth 

Fairleigh Dickinson College Library, Rutherford.. 

Public library, Newark 

Seton Hall University Library, South Orange 

Free publie library, Bayonne 


. | Free public library, Jersey City 


NEW MEXICO'* 


New Mexico State Law Library, Santa Fe 

Library, New Mexico College of Agriculture and 
Mechanical Arts, State College. 

University of New Mexico Library, Albuquerque. 

New Mexico Highlands University Rodgers Li- 
brary, Las Vegas. 

New Mexico State Teachers College Library, Sil- 
ver City. 


| Hobbs Publie Library, Hobbs 


NEW YORK 


New York State Library, Albany................. | 
| Cornell University Library, Ithaca................ 


U. S. Military Academy Library, West Point 
New York University General Library, New York. 


| Bt. Lawrence University Library, Canton......... 


p Agricultural and Technical Institute | 
rary Farmingdale. 
Queens Borough Public Library, Jamaica 
Pratt Institute Library, Brooklyn 
Brooklyn College Library, Brooklyn 
Brooklyn Publie Library, Brooklyn 
St. John's University Library, Jamaica 
New York Law Institute Library, New York 
Cooper Union Library, New York 
"> York Public Library, Astor Branch, New 


New York Publice Library, Lenox Branch, New 


York. 

Wagner College Library, Staten Island 

Columbia University Libraries, New York........ 

С о. of the City of New York Library, New 
or 

Fordham University Library, New York 

Yonkers Public Library, Yonkers 

E re State Maritime College Library, New 
ork. 

New — Free Library, Newburgh 

Crandall Library, Glens Falls 

Troy Publie Library, Troy 

Union College Library, Schenectad 

ue College of "Technology 

dam. 

Colgate University Library, Hamilton 

Utica Public Library, Utica 

Syracuse University Library, 8 Syracuse 

Rochester Public Library, Edgerton Branch, 

Rochester. 

Albert R. Mann Library, Ithaca 3 

University of Rochester Library, Rochester..... = 

Grosvenor Library, Buffalo 

Buffalo and Erie County Public Library, Buffalo. 

"X T College Library, St. Bonaven- 


ibrary, Pots- 


— College Library, Flushing 
assar College Library, Poughkeepsie 


Drew University, | 


| 


@) 


Мат. 1,1007 
Mar, 30, 1938 


Feb. 8, 1902 

May 19, 1909 

Oct. 16, 1908 
Do. 


Apr. 4,1884 
Jan. 20,1939 


| Dec. 20,1895 

Sept. 23, 1953 
Mar. 19, 1906 
Oct. 1,1947 
| June 22,1909 
| May 6,1879 


@) 
Mar. 1,1907 


Маг. 14, 1896 
Apr. 3,1913 


May 11,1926 
Dec. 5,1955 





7 
Mar. 1,1907 

@) 
Feb. 1,1902 
| May 7, 1920 
| Aug. 30, 1917 


3, 1926 


{ 


17, 1901 
. 21, 1938 


. 7,1902 
. 90,1885 

7, 1878 
. 19,1954 


28, 1943 

29, 1880 

8, 1870 

10, 1895 

Jan. 19,1938 


Feb. 8,1939 
June 21, 1943 


Т а а зао» 


= 


~». 


"AAT eh wA A n 
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Depository libraries—Continued 
NORTH CAROLINA 


City and library 


North Carolina State Library, Raleigh (). 
eh SS Lm Library, North Carolina State College, | Oct. 5,1923 
eigh. 
Agricultural and ‘Technical College Library, | Mar. 22,1937 
Greensboro. 
Duke University Library, Durham . 15,1890 
Library of Davidson C ollege, Davidson . 10, 1803 
East Carolina College Library, Green ville 'eb. 27,1951 
Atlantie Christian College, Clarence L. Hardy . 27, 1930 
Library, Wilson. 
Wake Forest College Library, Winston-Salem . 16,1902 
| Public Library of Winston-Salem and Forsyth | Feb. 18, 1954 
County, Winston-Salem. 
— of North Carolina Library, Chapel 7 1,1884 
ill. 
Catawba College Library, Salisbury £ ‚ 11, 1925 
| quens College Library, Charlotte. _. еј . 14, 1927 
estern Carolina College Library, Cullowhee.. July 1, 1953 


NORTH DAKOTA® 


State Law Library, Bismarck 
North Dakota Agricultural College and Experi- | Mar. 1, 1907 
mental Station Library, Fargo. 
——“ of North Dakota Library, Grand | Jan. 20,1890 
orks. 
State Historical Library, Bismarck ................ Mar. 9,1907 
State Teachers College Library, Valley City......| July 25,1913 
State Teachers College Library, Minot Apr. 13,1925 


OHIO 


Ohio State Library, Columbus (3) 
Ohio State Univ ersity Library, Columbus. ....... Маг. 1,1907 
Kenyon College Library, Gambier Jan. 20,1873 
Cleveland Public Library, Cleveland. . ..| Oct. 18, 1886 
Public Library, Cincinnati... . Mar. 
University of Cincinnati L ibrary, Cincinnati May 4 
Dayton Public Library, Dayton. Mar. 
Miami University Library, Oxford. ..... ..| May 
Musselman Library, Bluffton College, Bluffton...| June 
"x Library of Van Wert County, Van | Sept. 
Free Public Library, Portsmouth 
Warder Public Library, £ —— 
Bucyrus Public Library, Bucyrus 
Toledo Public Library, Toledo 
Ohio University Library, Athens.. 
Columbus Public Library, Columbus. 
Bowling Green State Univ ersity Library, Bowl. | 
ling Green. 
Oberlin College Library, Oberlin.................. 
Hiram College Library, Hiram 
Akron Public Library, Akron. 
Marietta College Library, Marietta 
Mount Union College ! ibrary 
Denison University library Granville 
Charles Slocum Library, Óhto Wesleyan Uni- 
versity. Delaware. 
Carnegie L -— 7 Steuben ville К 
Youngstown Pu lic I ibrary, Youngstown. ....... Nov. 12,1923 
Adelbert College Iibrary of Western Reserve May 1, 1913 
University, Cleveland. 
Ashland College Library, Ashland 


о 
va- 


Г 


А 1 = Тај и ~ 
“о. 5 ње ђе ve A 


See footnotes at end of table, 
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Depository libraries— Continued 
OKLAHOMA 


Congres- Date desig- 
Authority sional City and library nated 
district 


5th......| Oklahoma State Library, Oklahoma City 
Agriculture and Mechanical College Library, | Mar. 1, 
Stillwater. 
Langston University Library, Langston...........| Nov. 7,1921 
East Central State Teachers College Library, Ada.| June 2,1914 
Northeastern. State Teachers College Library, | Feb. 14,1923 
ahleq 
MEL LCS University of Tulsa — Tulsa.. — . 10,1929 
3d Southeastern Teachers College L ibrary, "Durant... . 13,1929 
Oklahoma Baptist University Library, Shawnee.. . 6,1933 
University of Oklahoma о Norman Aug. 14,1893 
Central State College Library, Edmond........ . 13, 1934 
| — State Teachers College Library, . 30,1907 
va 
Carnegie Publice Library, Enid 16, 1908 


= 


OREGON 


Oregon State Library, Salem (2) 

Library, serials department, Oregon State College, | Маг. 1, 1907 
Corvallis. 

University of Oregon Library, Eugene July 25,1883 

Reed College Library, Portland љиљан — 

Pacific University Library, Forest Grove Mar. 27, 1897 

Eastern Oregon College of Education Library, La | Feb. 24,1954 
Grande. 

Library Assocciation of Portland, Portland 

— College of Education Library, | May 12,1953 
Ashland. 


къаугъа ъа ъа 


PENNSYLVANIA 


+ 
. 
# 
$ 
f 
ж 
p 
s 

* 
a 

+ 
е 
» 
* 


| 


16th.....| Pennsylvania State Library, Harrisburg (2) 
— State University Library, State | Mar. 1,1907 
ollege. 
Swarthmore College Library, Swarthmore. Nov. 30, 1920 
D" of Pittsburgh Library, Pittsburgh....; June 29, 1913 
Philadeip 1ia Commercial Museum Library, Phil- | Nov. 12, 1897 
adelphia. 
University of ne eae Library, Philadelphia .| Oct. 23, 1886 
Free Library of Philadelphia, Philadelphia. June 25, 1897 
Temple University, Sullivan Memorial Library, | Dec. 16,1947 
Philadelphia. 
Haverford College Library, Haverford Mar. 
Muhlenberg College Library, Allentown x 
Franklin and Marshall College, Fackenthal Li- | Feb. 
brary, Laneaster. 
Scranton Public Library, Seranton................ 
Kings College Library, Ww ilkes-Barre 
Reading Public Library, Reading 
James V. Brown Library, Williamsport 
Carnegie Free Library of Allegheny, Pittsburgh... 
Juniata College Library, Huntingdon 
Dickinson College Library, Carlisle 
Carnegie Public Library, “Bradford 
Warren Library Association, Warren 
Lehigh University Library, Bethlehem 
Memorial Library, Washington and Jefferson 
College, Washington. 
Allegheny College Library, Meadville 
Erie Public Library, Erie 
Carnegie Library of Pittsburgh, Pittsburgh 


S" n wA 


чата ш ee 


PUERTO RICO 


Sd Library, University of Puerto Rico, Rio | Apr. 4,1928 

iedras. 

University of Puerto Rico, College of Agriculture | Mar. 12, 1928 
and Mechanical Arts Library, Mayaguez. 


See footnotes at end of table. 
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Depository libraries— Continued 
RHODE ISLAND 


City and library 


Rhode Island State Lib Providence 
University of Rhode Islan Library, Kingston. . 
Brown University Library, Providence od 
Providence Public Library, Providence 

Westerly Public Library, Westerly 


SOUTH CAROLINA 


South Carolina ante pn Columbia 
-| Clemson College Li IDSO 
State Agricultural T3 Mechanical College, 


Oran 
University of South Carolina Library, Catan die. = 
Charleston College Library, Charlesto 

Carnegie Library, Winthrop College, Rocklili: ^ 


SOUTH DAKOTA 


South Dakota Free Library, Pierre. 
Lincoln Memorial Library, South Dakota State 
College, Brook 


Yankton POPSET 
blic Library, ө. Falls. 
Universi brary, Mitchell.. 


th Гакоіа "ee ийа... 


TENNESSEE 


— Library Division, Tennessee State Library 
and Archives, Nashville. 
2d.......| University of Tennessee Library, Knoxville 
4th University of the South Library, Sewanee 
—— Joint University Libraries, Nashville....._........ 
East Tennessee State College Library, Johnson 


City. 
38d.......| Chattanooga Public Lib: , Chattanooga Á 
4th......| Middle Tennessee State ollege De Mur- 
freesboro. 


Nashville Publice Library, Nashville.............. 
Austin Peay State College Library, Clarksville...) 


Cossitt Library, Memphis. ....................... |8 


TEXAS 


Texas State Library, Austin 

A tureal and Mechanical College of Texas 
ibrary, College Station. 

Dallas Public Library, Dallas 

праи Texas State Teachers College Library, 


Marcos. 
College Lib: , Marshall 
East Texas State Teachers College Library, Com- 


merce. 

Southern Methodist University Library, Dallas... 

Sam Houston State Teachers College, Estill 
Library, Huntsville. 

Houston Public Library, Houston 

Rosenberg Library, Galveston 

University of Texas, Austin 

Baylor University Library, Waco 

Fort Worth Public Library Fort Worth 

Texas Christian University Library Fort Worth... 

North Texas State Teachers College Library, 


Denton. 
Texas College of Arts and Industries Library, 
Kingsville. 
16th.....| El Paso Publice Library, El Paso. 
See footnotes at end of table. 
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Date desig- 
nated 


Feb. 19, 1953 


May 21, 1884 
Feb. 23. 1869 
Mar. 28, 1896 


May 15,1946 
Nov. 26, 1889 


Jan. 25,1904 


@) 


Mar. 1,1907 
July 24, 1873 
Мау 26, 1884 
Feb. 19,1942 


Oct. 16, 1908 
Mar. 19, 1942 


Mar. 26, 1884 


May 31, 1945 
Sept. 21, 1896 


2 
Mar. 1,1907 


Feb. 17,1900 
Feb. 24,1955 


July 31, 1936 
Feb. 16, 1937 


Nov. 23,1925 
4, 1949 


Sept. 24, 1906 
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Depository libraries—Continued 


Con 


| 

Ыы 

| 156......| 

Со асно Й | 


TEXAS—Continued 


City and library 


| Hardin Simmons University Library, Abilene. 


West Texas State 


Teachers College Library, 
Canyon. 


Texas ‘Technological College Library, Lubbock-....| 


Public Library, San Antonio 


UTAH 


Utah State Library, Salt Lake City 
Utah State Agricultural College Library, Logan.. 
Brigham Young University Library, Provo 


Snow College Library, Ephraim. 
University of Utah Library, Salt Lake City.. 


VERMONT: 


| Vermont State Library, Montpelier 
| U niversity of Vermont Library, Burlington 


Congressional............... | 
JJ 


Е ано аавд 


| Johnson Teachers College L ibrary, Johnsen 
| Egbert Starr Library, Middlebury College, Mid- 


dlebury 


Norw ich U niversity Library, Northfield 


VIRGINIA 


Virginia State Library, Richmond 


И лее sia 


Virginia Polytechnic Institute Library, Blacks. | Mar. 


burg. 
| Virginia State College Library, Petersburg 


Con ram 
TLLA 


7th 551 


William and Mary College Library, Williamsburg. | Jan. 


Washington and Lee University Library, Lexing- | 
ton. 
Mary Washington College Library, Fredericks- 


burg 
Nortoli Public Library, Norfolk 
University of Richmond Lihary, Richmond 
Ham den Sydney College Library, Hampden 
ney. 


| 


(2 
| Mar. 


FACILITIES 


Date desig- 
nated 


Feb. 1,1940 
Nov. 28,1928 


Jan. 14,1935 


| Арг. 17, 1899 


) 
1, 1907 


Oct. 16,1908 


| Carnegie Free Library, Ogden ——— — e ipi | May 16,1909 


| Dec. 31, 1923 


| 
| 


| 
| 


| Маг. 1, 1893 


7) 
Mar. 1,1907 
Aug. 6,1955 
Oct. 6,1884 


Oct. 


@) 

1, 1907 
Do. 

24, 1936 
May 27,1910 


Nov. 


Apr. 


Bitile Memorial Library, Roanoke College, Salem. | Ре. 


Bridgewater College L ibrary , Bridgewater 
V —— Military Institute > Lexington 


WASHINGTON 


Washington State Library, Olympia 

State College of Washington Library, Pullman 
University of Washington Library, Seattle 

College or Puget Sound Library, Tacoma 

Seattle Public Library, Seattle.............-.... be 
Everett Public Library, Everett 


Whitir an College Library, Walla Walla............ Jan. 


Spokane Publie Library, Spokane. . ..... 
Tacoma Public Library, Tacoma 


WEST VIRGINIA 


State Library, Charleston 


3d 
4tb...... 


See footnotes at end of table. 


West Virginia University Library, Morgantown. .. 
West Virginia State cue Library, Institute 
Kanawha Count Publi ibrary, Charleston . 


Concord College 
Fairmont State Co loge Library, Fairmont 

ree Locos, Elkins......... 
Salem College Library, Balem 


Davis and Elkins C 
Marshall College Library, Huntington. 


June 2,1914 
31, 1890 
June 23, 1910 
Jan. 25,1994 


Q 
Mar. 1,1907 
D 


о. 
Feb. 26, 1952 
Aug. 11, 1924 
Nov. 6, 1884 
Dec. 11,1913 
Apr. 19,1921 
Feb. 20,1925 


„МР 
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Depositary libraries— Continued 
WISCONSIN 


Congres- 
Authority sional City and library 
district 


2d.......| Wisconsin State Library, Madison 
2d дира of Wisconsin Library, Madison 
Congressional Curran Library, W isconsin State College, Superior. 
Do Beloit College Library, Beloit. 
Racine Public Library, Racine 
State Historical Society of Wisconsin, Madison.... 
Public Library, La Crosse............. 
Milwaukee Public Library, Milwaukee 
Law Library of Milwaukee County, Milwaukee... 
=| Wisconsin State College Library, Stevens Point...| I 
Lawrence College Library, Appleton 
| Wisconsin State College Library, Eau Claire 
| Superior Public Library, Superior 


WYOMING 


ак E Wyoming State Library, Cheyenne 
КААЛАШ sois mailed ES University of Wyoming Library, Laramie Mar. 1,1907 
Congressional............... | аы АИ Natrona County Public Library, Casper June 29, 1929 


1 Unknown; shipments began 1884. 

3? Unknown. 

3 Congressional districts not numbered. 

4 Approximate. 

5 Special act of 1895, 

* 2 Representatives at Large; districts not designated. 
* Prior to 1895. 


It will be noted that many of the depository libraries were so desig- 
nated during the last century; and further, that existing records do not 
show when others were designated. Needless to say, many of the new 
libraries established since then have become much larger and have 
developed greater need for Government publications than those which 
were originally designated as depository libraries. Moreover, as a 
result of numerous reapportionments of congressional districts, there 
are now as many as 6 depository libraries in some, whereas 100 districts 
have none. 

The gross waste in the system of supplying all Government publi- 
cations to depository libraries was corrected to a great extent by 
legislation enacted in 1922 which limited the receipt of such publica- 
tions to those types specifically requested. Beginning with 1922, the 
language of appropriation bills providing funds for the operating 
expense of the Office of the Superintendent of Documents, including 
the supplying of books to depository libraries, has stated: 

Provided, That no part of (the sum appropriated) shall be used to supply to 
depository libraries any documents, books or other printed matter not requested 


by such libraries and the requests therefor shall be subject to approval by the 
Superintendent of Documents. 


As was pointed out during the hearings before the Subcommittee 
on Legislative Appropriations of the House Appropriations Com- 
mittee by Representative Rooney, on May 16, 1956, that because this 
provision has been contained in the language of the Government 
Printing Office portion of the appropriation bills for the legislative 
branch for so long, it should be made into permanent law. 


The need to correct other defects in the distribution of Government 
раа to — libraries has long been apparent. Public 
rinter Carter, in his annual report for 1931, stated: 
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Plans to remedy the present defects in the library distribution of Government 
publications have been discussed at several meetings of the public documents 
roundtable of the American Library Association, and special bills proposing 
changes in the method of designating depository libraries have been introduced 
in Congress; but, as vet, no suggestion appears to have sufficient merit to bring 
about remedial legislation. 

Following renewed interest in the subject at the New Haven roundtable of the 
American Library Association, which the Superintendent of Documents addressed 
in * 1931, the following resolution was adopted, and there the matter rests 
to date: 

* Voted, that the executive board instruct the committee on publie documents 
to confer with other learned societies and organizations, such as the Social Science 
Research Council, American Council of Learned Societies, American Association 
of University Professors, etc., for the purpose of making a study of depositories 
for public documents." 


In this connection, Superintendent of Documents Tisdel suggested 
in 1931 the following questions for consideration before any further 
legislation relating to depository libraries would be enacted by 
Congress: 


1. Should the number of libraries be increased? 

2. Should provisions be made for the same classes of special depositories as 
now provided by law such as the following: All State libraries; all Territorial 
libraries; libraries of the executive departments in Washington, D. C.; the libraries 
of the United States Military and Naval Academies; Alaska Historical Society 
Museum Library, Juneau, Alaska; the library of the Philippine Government; 
American Antiquarian Society Library, Worcester, Mass.; the libraries of the 
land-grant colleges? 

3. Shall the Superintendent of Documents act independently in designation of 
libraries or should the responsibility for the selection and designation be placed 
upon Members of Congress, as now, or upon the State library commission or some 
other authorized body of the State? 

4. Should the law specify the character of library eligible for designation, such 
as public, school, college, university, etc., or arrange for class of libraries to be 
determined by regulations? 

5. Should the law include specific requirements for designation or should this 
be handled by regulations? 

6. If class of library determined on as eligible for a depository does not include 
all that are now on the list, should the law provide for their being continued as a 
depository? 

. Should the law prescribe how the libraries are to be apportioned among 
the various States and Territories? 

8. Should the distribution be on a population or a geographical basis? 

9. Should Congress be asked to provide funds for the investigation of libraries 
by an agency of the Government, or should such investigation to determine their 
fitness or whether their publications are available for free, publie use be left to 
some State organization? 


Superintendent of Documents Buckley, when testifying before this 
subcommittee on August 7, 1956, stated that in 1939 the American 
Library Association proposed a depository library survey as a basis 
for recommending the rewriting of the present depository law. It 
was reported at the conference of that year to the American Library 
Association’s executive committee, but because of the cost of such a 
survey no action was subsequently taken. 

The hearings disclosed that in recent years several letters have 
emanated from the office of the Superintendent of Documents in 
opposition to the establishment of additional depository libraries. 
Superintendent of Documents Buckley explained that opposition had 
been registered by that office because it was felt that to authorize the 
designation of any more depository libraries would open the door to 
a flood of similar requests which would be very costly. Mr. Buckley 
further stated that the office of the Superintendent of Documents has 
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consistently advised against a piecemeal designation of new deposi- 
tories, in the belief that any necessary revision of the established 
depository distribution system should be on a general basis, providing 
for uniform consideration for all States and congressional districts. 
Chairman Hays pointed out that, although the present number of 
depository libraries is substantially the same as existed in 1895, the 
population of the United States is now almost three times as great 
as it was at that time. He was therefore of the opinion that the 
number of such libraries should be expanded so as to adequately 
serve present requirements. In order to develop data needed to 
formulate corrective legislation for this purpose, Chairman Hays 
directed that meetings be held with representatives of the American 
Library Association to discuss possible courses of action. 

At the meetings which were held with representatives of the Ameri- 
can Library Association, it was agreed that a survey was needed to 
develop data to assist in formulating a revised depository library law 
in fulfillment of present-day requirements. Suitable questionnaires 
have since been developed by members of the Public Documents 
Committee of the American Library Association. These question- 
naires will be used by the subcommittee to obtain data from deposi- 
tory and nondepository libraries. The American Library Association 
representatives indicated their willingness to cooperate with the 
subcommittee by assisting in the analysis and evaluation of the data 
obtained from the —* 

Distribution of publications for Government departments and agen- 
cies.— The office of the Superintendent of Documents, acting for the 
Public Printer, distributes Government departmental and agency 
publications, pursuant to the provisions of title 44, United States 
Code, section 95, which states: 

No money appropriated by any Act shall be used for services in any executive 
department or other Government establishment at Washington, District of 
Columbia, in the work of addressing, wrapping, mailing, or otherwise dispatching 
any publication for public distribution, except maps, weather reports, and weather 
cards issued by an executive department or other Government establishment at 
Washington, District of Columbia, or for the purchase of material or supplies to 
be used in such work; and it shall be the duty of the Public Printer to perform such 
work at the Government Printing Office. Each head of such executive depart- 
ment and other Government establishment at Washington, District of Columbia, 
shall furnish from time to time to the Public Printer mailing lists, in convenient 
form, and changes therein, or franked slips, for use in the public distribution of 
publications issued by such department or establishment; and the Public Printer 
shall furnish copies of any publication only in accordance with the provisions of 
law or the instruction of the head of the department or establishment; and the 
Public Printer shall furnish copies of any publication only in accordance with the 
provisions of law or the instruction of the head of the department or establishment 
issuing the publication. Nothing in this section shall be construed as applying 
to orders, instructions, directions, notices, or circulars of information printed for 
and issued by any of the executive departments or other Government establish- 
ments or to the distribution of public documents by Senators or Members of the 
House of Representatives or to the folding rooms and document rooms of the 
Senate or House of Representatives (August 23, 1912, ch. 350, sec. 8, 37 Stat. 414). 


The above-cited law constituted a portion of the Legislative, Execu- 
tive, and Judicial Appropriation Act for 1913 and was enacted before 
many departments and agencies had justifiable need to maintain 
their own distribution facilities. The inquiries directed to the heads 
of Government departments and agencies by Subcommittee Chairman 
Hays sought information as to the extent to which departments and 
agencies are complying with the provisions of this law. The analysis 





PAPERWORK MANAGEMENT AND PRINTING FACILITIES 49 


of ко replies to this question is shown on page 51, under question 
No. 1 (d). Individual agency replies appear in the appendix, pages 


82 to 251, inclusive. 


INQUIRIES DIRECTED TO DEPARTMENTS AND AGENCIES BY 
SUBCOMMITTEE CHAIRMAN 


To develop data needed by the subcommittee in connection with 
this study, the subcommittee chairman addressed inquiries to the 
heads of Government departments and agencies requesting informa- 
tion concerning their publications management activities. The re- 
quested information interpreted the term “publication” to include 
reports, bulletins, manuals, regulations, circulars, leaflets, directives, 
instructions, catalogs, etc. (except maps and strictly operational doc- 
uments, related to individuals or individual actions, reproduced in 
small quantities to fulfill administrative requirements), regardless of 
the nature of the binding or fastening used, which are reproduced or 
printed in such quantity as to require duplicating or printing. Ref- 
erence was also made to the Hoover Commission Report on Paper- 
work Management which focused ‘tention on the potential econo- 
mies envisioned as possible of atta. aument by the exercise of better 
control over the acquisition of technical manuals and the issuance of 
instructions, reports, and other publications. The letters of inquiry 
requested the following information: 


1. List of publications media (series of publications) and other publications 
issued by your agency pursuant to specific provisions of law or authorization by 
Bureau of the Budget (classified titles excepted), together with the following 
information on each: 

(a) Where produced: (1) by GPO; (2) agency facilities; or (3) commercially (if 
produced commercially, indicate city or cities where produced and cite legal or 
other authority). 

(b) How produced: (1) Mimeographed; (2) printed by offset from typed copy; 
or (3) printed from typeset or similar matter. 

(c) Gsual initial quantity ordered produced (indicate range of copies if ap- 
plicable to a series of publications of which varying quantities are required). 

(d) The estimated percentage of agency copies distributed by—(1) Originating 
office; (2) Superintendent of Documents from consigned copies; or (3) other dis- 
tribution facilities (explain). 

(e) Which are sold by the Superintendent of Documents. 

(f) Which, if any, are sold by your agency (cite legal authority). 

(д) Are the agency copies distributed—(1) by selective distribution on a need- 
to-know basis; (2) within areas of possible general interest; or (3) as required by 
specifie provisions of law. 

(h) If issued as required by specific provisions of law, cite legal authority. 

(i) Is distribution made to the National Archives, Library of Congress, and 
Superintendent of Documents of publications other than administrative direc- 
tives and ‘‘official use" when produced elsewhere than at the GPO? 

2. In addition to the information requested above, please advise concerning 
classified and other publications currently issued by your agency, including those 
not identifiable as a part of established publications media, or which are not 
issued as required by specific provisions of law, as follows: 

(a) The estimated percentage of the total quantity of all publications issued 
by your agency which fall into this group. 

(ў The different categories and functional use of publications in this group. 

(c) The estimated percentage of the total quantity of all publications within 
this group produeed—(1) by GPO; (2) by agency facilities; (3) commercially 
(cite legal or other authority for commercial production). 

(d) The estimated percentages of total quantity of all publications within this 

up produced by—(1) Mimeograph; (2) printed by offset from typed copy; or 
3) printed from typeset or similar matter. 

(9 The estimated percentages of the total quantity of agency copies of all 
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ublications within this group distributed by—(1) Originating office; (2) Super- 
ee of Documents from consigned copies; or (3) other distribution facilities 
explain). 

(f) The — number of titles of publications in this group, if any, 
which are sold by the Superintendent of Documents. 

(д) The правилније number of titles of publications in this group, if any, 
which are sold by your agency (cite legal authority). 

(A) The estimated percentages of the total quantity of all publications within 
this group distribu (1) by selective distribution on a need-to-know basis; 
and (2) within areas of possible general interest. 

(1) Are the copies of publications within this group, except ‘‘classified,’’ adminis- 
trative directives, and ‘‘official use’’ which are produced elsewhere than GPO 
distributed to the National Archives, Library of Congress, and Superintendent of 
Documents? 

(j) The estimated percentage of the total quantity of publications in this 
group which are of a classified nature. 

(k) Approximately what part of the total quantity of classified publications 
issued by your agency are produced (1) by GPO; (2) by agency facilities; and 
(3) commercially? 

. Does your agency maintain at the departmental level and/or issue a title 
index to publications and a subject index to publications? 

(a) If subject index is issued, how frequently is it revised and what is the time 
interval between compilation of copy and issuance? 

4. Has your agency designated responsibility at the departmental level to 
exercise the following publications management functions: 

(a) Review of proposed publications for essentiality and clarity. 

(b) Selection of media. 

(c) Establishment of format. 

(d) Preparation for production. 

(e) Distribution. 

5. Are the same agency facilities which are used to distribute publications also 
wen to distribute supplies of blank forms, including standard forms? If not, 
explain. 

6. If microfilm or photographic prints of publications are furnished individuals 
or other Government agencies by your agency, please advise as follows: 

(a) Legal or other authority. 

(b) The extent to which such service is furnished. 

(c) The nature and source of the publications reproduced by this method. 

In addition to the above questions which were directed to all civilian 
agencies, the subcommittee chairman directed the following additional 
questions to the defense departments: 

7. (a) To what extent are technical manuals supplied by contractors as a part 
of the basic contract for military services or equipment? 

(b) What provisions have been made by your agency to provide for reprints of 
such manuals when required? 

(с) To what extent is copy for technical manuals supplied by the contractors 
so as to enable the printing of such manuals to be obtained by your agency? 

(d) If the copy for technical manuals related to basic contracts for military 
Services or equipment is not being supplied by the contractors so as to enable the 
printing of such manuals to be obtained by your agency, please explain. 


ANALYSIS OF DEPARTMENT AND AGENCY REPLIES TO INQUIRIES MADE 
BY SUBCOMMITTEE CHAIRMAN 


The replies from departments and agencies in response to the 
inquiries directed to them by Subcommittee Chairman Hays pro- 
vided much information to assist in the study of conditions in need of 
corrective action pertaining to the management of Government pub- 
lications. Some agencies reported that the inquiry was used as the 
basis for obtaining, not only answers to the questions which were 
asked, but also to obtain additional related information of value to 
agency management. Following is an analysis of department and 
agency replies (summarized on pp. 82 to 251, inclusive) to the several 
questions contained in Subcommittee Chairman Hays letters of 
inquiry (pp. 49 and 50). 
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QUESTION NO. 1 


Publications media (series of publications).—Although most of the 
larger civilian agencies and components of the Department of Defense 
have established series of publications to identify types of informa- 
tional material, several agencies issue publications of numerous titles 
which do not permit them to be readily identified as to functional use. 
More selective distribution and greater ease of reference could be ob- 
tained if more publications were identifiable as a part of a series. 


QUESTION NO. la 


Where produced.—aA large percentage of Government publications 
are produced by the use of department and agency facilities rather than 
at the Government Printing Office; consequently, depository library 
and other distribution, which the Public Printer is required by law to 
make when publications are printed by the Government Printing Office 
is not being made. The data supplied by answers to this question will 
assist in appraising the need for the several Government printing 
facilities and the purposes for which they are being used. 


QUESTION NO. 1b 


How produced.—An increasing number of Government publications 
are being produced by the offset method of printing from typed copy. 
This production method, which does not require typesetting, greatly 
facilitates production when accomplished by the use of department 
and agency facilities. 

QUESTION NO. le 


Quantities produced.—In several instances the quantities of publica- 
tions produced by the use of agency facilities are so large as to appear 
to exceed the economical productive capacity of the small and limited 
equipment in the numerous department and agency plants and the 
purposes for which the plants should properly be used. 


QUESTION NO. 1d 


Distribution —Although title 44, United States Code, section 95, 

rovides that the public distribution of publications except ‘orders, 
instructions, directions, notices, or circulars of information" shall be 
the duty of the Public Printer; the replies indicate that a large per- 
centage of all Government publications, other than those excepted 
by law, are being distributed by the issuing agencies. 


QUESTIONS NOS. le AND 1f 


Sale of publications—The replies indicate that most publications 
which appear to have public interest are sold by the Superintendent 
of Documents, when they are produced by the Government Printing 
Office; whereas those publications produced by the issuing agencies 
are not sold by the Superintendent of Documents or the agencies. 
In most instances the issuing agencies lack the authority to sell their 
own publications. The Joint Committee on Printing regulations 
stipulate that the Superintendent of Documents will sell only those 
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publications printed by the Government Printing Office or ordered 
printed through the Government Printing Office. 


QUESTION NO. 1g 


Basis of distribution—In only a few instances was distribution 
(v ena to be made in accordance with specific provisions of law. 
ost publications are distributed on a selective or need-to-know 
basis, rather than within areas of possible general interest; the USIA, 
uite naturally, constitutes the major exception. One example of 
the extent to which one department has eliminated needless printing 
and distribution of administrative publications by more selective dis- 
tribution is graphically illustrated by the report on distribution 
submitted by the Department of the Army, pages 123-126, inclusive. 


QUESTION NO. 1h 


Legal authority for issuance.— Relatively few of the publications 
were stated to be required by specific provisions of law. 


QUESTION NO. 1i 


Copies for National Archives.— Title 44, United States Code, section 
215a provides that the Public Printer shall print and deliver two 
copies of all Government publications except confidential matter, 
blank forms, or circular letters not of & public character, to the 
National Archives for official use. The replies indicate that only in 
rare instances are copies so furnished of those publications which are 
produced elsewhere than at the Government Printing Office. 

Copies for Library of Congress.—Title 44, United States Code, 
section 139 provides that copies of all Government publications 
except confidential matter, blank forms, and circular letters not of a 
public character shall be furnished to the Library of Congress for 
official use in Washington, D. C., and for international exchange. The 
replies indicate that only in rare instances are copies so furnished of 
those publications which are produced elsewhere than at the Govern- 
ment Printing Office. 

Copies for Superintendent of Documents.—Title 44, United States 
Code, section 76, provides that the head of each agency of the Govern- 
ment shall deliver to the Superintendent of Documents a copy of each 
and every document issued or published by such agency, not con- 
fidential in its character. Although the Public Printer supplies copies 
of such publications when nini] in the Government Printing Office, 
the replies indicate general noncompliance with this provision of law 
when publications are produced elsewhere than at the Government 
Printing Office. 

QUESTIONS NOS. 2j AND 2k 


Classified publications.—Only a few agencies reported the issuance 
of publications classified for security reasons. Most of the agencies 
issuing such publications reported that agency facilities were used for 
the most part, if not altogether, for such production. The Depart- 
ment of the Army report constituted the major exception. 
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QUESTION NO. 4 


Publications management functions.—The exercise of publications 
management functions varies greatly among agencies. A few of the 
larger civilian agencies have Don the management responsibili- 
ties to the bureau level and some agencies appear to exercise but little 
control over the issuance of series of publications as the mediums 
for disseminating information for which they are responsible. 


QUESTION NO. 5 


Distribution of forms, including standard forms.—Although many 
agencies, including those which use the greatest quantity of forms, 
namely, the Veterans' Administration, and components of the De- 
partment of Defense (Army, Navy, and Air Force), distribute supplies 
of blank forms, including standard forms, by the same facilities which 
are used for publications distribution, several agencies reported the 
distribution of blank forms through other channels. Most standard 
forms, whether obtained from the Government Printiag Office ia 
Washington or the 12 General Services Administration warehouses, 
are printed by the Government Printing Office in Washington. Large 

uantities of these standard forms, after being received by one General 

rvices Administration warehouse from the Government Printing 
Office, are reshipped by the General Services Administration ware- 
house to department and agency distribution points. 


QUESTION NO. 6 


Microfilm or photographie prints of publications. —The Department 
of Agriculture supplies microfilm and photoprints of numerous publi- 
cations in the collection of the USDA Library in the field of agriculture 
and related sciences. Also, the Atomic Energy Commission, Depart- 
ment of the Navy, Patent Office, Weather Bureau, and Library of 
Congress reported the use of microfilm or photographic processes for 
the production of prints of publications and related material in their 
collections. The Library of Congress supplied microfilm and photo- 
graphic prints during fiscal year 1956 valued at $375,900. The Office 
of Technical Services of the Commerce Department uses the facilities 
of the Library of Congress to supply microfilm and photocopy repro- 
ductions of certain Government technical reports. The Library of 
Congress can supply microfilm or photographic prints of unclassified 
Government publications which may not be obtainable from the 
Superintendent of Documents or issuing departments or agencies. 


QUESTION NO. 7 


Extent to which technical manuals are supplied by contractors as a 
part of the basic contract for military services or equipment.—The De- 
artment of the Army reported that technical manuals are furnished 
y contractors as a part of the equipment contract only in cases of 
extreme urgency when time does not permit the preparation of such 
manuals as Department of the Army technical manuals. 
The Department of the Navy reported that 46 percent of their 
requirements for technical manuals were supplied by contractors as 
a part of the basic contract for military services or equipment. 
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The Department of the Air Force reported that 43 percent ($2.7 
million of their total of approximately $6.3 million which was ex- 
pended for technical literature in fiscal year 1956) was procured 
directly from the equipment contractors. The Department of the 
Air Force pointed out the advantage of leaving the reproducible copy 
of technical publications with their equipment contractors during the 
life of the production contract is that it enables a contractor to pub- 
lish modification data changes promptly and to issue them to the Air 
Force in conjunction with the modified equipment. Also, under the 
Air Force arrangement, the contractor supplies reprint requirements 
during the contract period. 


DISTRIBUTION OF STANDARD FORMS 


Part I of House Report 2945, on the subject of forms management, 
made reference to United States Government standard forms approved 
by the Bureau of the Budget and standard accounting forms pre- 
scribed by the Comptroller General, which were listed in the appendix 
to that report. Data relating to the distribution of standard forms 
by Government departments and agencies was developed subsequent 
to the issuance of the forms management report. Among the ques- 
tions asked the heads of departments and agencies by Subcommittee 
Chairman Hays in connection with their publications management 
activities was— 

Are the same agency facilities which are used to distribute publications also 
used to distribute supplies of blank forms, including standard forms? 

The replies indicated that most agencies, and especially the larger 
agencies, use the same facilities to distribute both forms and 
publications. 

The Joint Committee on Printing Regulations stipulate that— 

Standard forms approved by the Bureau of the Budget or the General Account- 
ing Office shall be obtained from the General Services Administration, unless 
otherwise authorized by the Joint Committee on Printing. 

A review was made of the standard form orders placed during 
calendar years 1954 and 1955 by four of the largest users of standard 
forms, namely the Departments of the Air Force, Army, Navy, and 
the Veterans’ Administration. These agencies have obtained author- 
ization from the Joint Committee on Printing to procure their large 
orders of standard forms directly from the Government Printing Office. 
The data reported to the subcommittee by these four Departments 
and the Government Printing Office, when analyzed, provided the 
following information relating to each: 

Department of the Army.—A total of 178,670,663 various standard 
forms were obtained from the Government Printing Office in Wash- 
ington, at a cost of $665,278.02; and 14,975,041 were obtained from 
the General Services Administration at a cost of $213,027.91 during 
this period. Shipment was made directly from the Government 
Printing Office in Washington, where the printing of those ordered 
from the GPO was performed (except for 29,111,855, for the most 
m specialty forms, which the GPO procured commercially) to 

epartment of the Army publications distribution centers. The 
Army center located at Cameron, Va., distributed approximately 40 
percent; St. Louis, Mo., distributed approximately 40 percent; and 
Ogden, Utah, distributed approximately 20 percent of these forms. 
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Department of the Air Force.—A total of 63,060,630 various standard 
forms were obtained from the Government Printing Office in Wash- 
ington at a cost of $318,015.90; and 7,535,300 were obtained from the 
General Services Administration at a cost of $58,509.86 during this 
period. Shipments were made directly from the Government Printing 
Office in Washington where the printing of those ordered from the 
GPO was performed (except for 21,899,220, for the most part specialty 
forms, which the GPO procured commercially) to the Department of 
the Air Force distribution depots. The Air Force depot located at 
Wilkins Air Force Station, Shelby, Ohio, distributed approximately 
70 percent; Chili Air Force Station at Maywood, Calif., distributed 
approximately 28 percent; and the Air Force distribution unit in 
Washington, D. C., and other Air Force distribution points distributed 
less than 2 percent. 

Department of the Navy.—A total of 87,821,685 various standard 
forms were obtained from the Government Printing Office in Washing- 
ton at a cost of $280,209; and 47,073,063 were obtained from the 
General Services Administration at a cost of $183,840. Shipments 
were made directly from the Government Printing Office in Washing- 
ton, where printing of those ordered from the GPO was performed 
(except for 3,540,185, for the most part specialty forms, which the 
GPO procured commercially) to approximately 28 distribution points 
throughout the Naval Establishment. 

Veterans’ Administration.—A total of 61,167,970 various standard 
forms were obtained from the Government Printing Office, at a cost of 
$213,395.38; and 69,257,372 were obtained from the General Services 
Administration, at a cost of $218,252.04. Shipments were made 
directly from the Government Printing Office in Washington, where 
the printing of those ordered from the GPO was performed (except for 
19,762,970, for the most part specialty forms, which the GPO pro- 
cured commercially) to Veterans’ Administration distribution depots in 
St. Louis, Mo., and Washington, D.C. Approximately 60 percent of 
these forms were distributed by the St. Louis Depot and 40 percent by 
the Washington, D. C., Depot. 

The various standard forms which the Departments of the Army, 
Navy, Air Force, and the Veterans’ Administration ordered from the 
General Services Administration were supplied from GSA, region 3, 
warehouse, located at Franconia, Va., necessitating reshipment to the 
distribution points maintained by the ordering agencies. The supplies 
of standard forms required by the region 3 warehouse of the General 
Services Administration and other GSA depots are obtained from the 
Government Printing Office in Washington. The 11 other depots of 
the General Services Administration, which are located in Boston, 
New York, Atlanta, Kansas City, Dallas, Denver, Seattle, Cleveland, 
Chicago, Los Angeles, and San Francisco, also maintain supplies of 
standard forms; however, these 11 depots furnish negligible quantities 
of forms to the military departments or the Veterans’ Administration. 


BUREAU OF THE BUDGET CONTROL OVER THE ISSUANCE OF PERIODICAL 
PUBLICATIONS 


As a result of the law enacted May 11, 1922 as amended (title 44, 
U. S. C., Sec. 220), the heads of executive departments, independent 
offices, and establishments of the Government are required to obtain 





GAN 


à 
$ 


x 


91.63 


— 
~ 
e 
- 
» 
a 


PT 
tpe 


Tys 
„54 & 


56 PAPERWORK MANAGEMENT AND PRINTING FACILITIES 


the approval of the Director of the Bureau of the Budget to use, from 
the appropriations available for printing and binding, such sums as 
may be necessary for the printing of journals, magazines, periodicals, 
and similar publications as he shall certify in writing to be necessary 
in the transactions of the public business required by law. 

To implement this law, the Bureau of the Budget has issued Cir- 
cular No. A-3 which makes reference to related provisions of the 
Joint Committee on Printing Regulations and outlines the responsi- 
bilities of the heads of executive departments and establishments as 


follows: 
Executive OFFICE OF THE PRESIDENT, 
BUREAU OF THE BUDGET, 
Washington, D. C., June 22, 1956. 


(Circular No. A-3, revised) 


To the heads of executive departments and establishments. 
Subject: Government periodicals. 


1. Purpose.—The purpose of this circular is to prescribe a uniform procedure 
governing the approval of the use of funds from appropriations available for 
printing and binding for the printing of journals, magazines, periodicals, and 
similar publications. 

This revision of Circular No. A-3 replaces the revision dated August 6, 1951. 
Changes include modifications (a) in paragraph 4 to bring the text into closer 
agreement with the regulations of the Joint Committee on Printing (hereafter 
called committee regulations) ; (6) in paragraphs 5 and 6 to simplify the procedures 
and to include in any request for extensions of approvals, data relating to the 
number of copies distributed by sale or subscription, as well as data on the number 
of copies for official use and for free distribution; and (е) in paragraph 8 to omit 
reference to notice of approval to the Government Printing Office. 

2. Requirements of approval.—Section 1 of the act of May 11, 1922, as amended 
(44 U. S. C. 220), provides as follows: 

“The head of any executive department, independent office, or establishment 
of the Government is authorized, with the approval of the Director of the Bureau 
of the Budget, to use from the appropriations available for printing and binding 
such sums as may be necessary for the printing of journals, magazines, periodicals, 
and similar publications as he shall certify in writing to be necessary in the trans- 
action of the public business required by law of such department, office, or estab- 
lishment. There may be printed, in addition to those necessary for such public 
business, not to exceed two thousand copies for free distribution by the depart- 
ment, office, or establishment issuing the same. The Public Printer shall print 
such additional copies thereof as may be required for sale to the public by the 
Superintendent of Documents; but the printing of such additional copies required 
for sale by the Superintendent of Documents shall be subject to regulation by the 
Joint Committee on Printing and shall not interfere with the prompt execution of 

rinting for the Government. (May 11, 1922, ch. 189, sec. 1, 42 Stat. 541; 
кз 30, 1932, ch. 314, sec. 307, 47 Stat. 409.)”’ 

3. Definitions.— 

(a) Periodicals.—'The term “journals, magazines, periodicals, and similar pub- 
lications" (hereafter called periodicals) will be construed to refer to publications 
issued semiannually or more often for the purpose of disseminating useful informa- 
tion with continuing policy as to format, specifications, content, and purpose. 
In accordance with the committee regulations, the term “shall be construed as 
not applying to strictly administrative reports, memoranda, and similar materials, 
or to exclusively statistical materials, and information required exclusively for 
the officia! use of the issuing office or service in the transaction of its routine bus- 
iness” These exceptions are construed to cover laws, rules, regulations, instruc- 
tions, opinions, decisions, and official notices and circulars. 

(b) inting.—The term ''printing" will be construed to mean reproduction 
by those methods which are defined as printing in the committee regulations, 
whether printed at the Government Printing Office or elsewhere. 

(c) Official use and "free distribution;"—Copies for official use are those to be 
distributed, free of char:e, to offices and officers of the Government and others 
as “necessary in the transaction of the public business required by law” of the 
agency. Such copies are in addition to the no more than 2,000 copies for ‘тее 
distribution” for exchanges, courtesy copies, and similar purposes. 
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4. General requirements.—Approval will be given for publication of periodicals 
which will meet the following requirements: 

(a) Mailing lists.—Mailing lists for distribution of periodicals will be revised 
at least once each year, in accordance with the committee regulations. 

(b) Necessity.— Periodicals, as required by the committee regulations, "shall 
be devoted to the work which the branch or officer of the Government issuing the 
same is required by law to undertake, and shall not contain matter which is un- 
necessary in the transaction of the publie business or matter relating to work 
which any other branch of the Government service is authorized to perform." 
Periodicals will not contain editorials, book reviews, or articles which are intended 
solely to foster or obtain the support of persons outside the Government for an 
agency, or which can be construed as advocacy of increased appropriations or of 
legislation. 

(c) Illustrations and advertisements.—In accordance with the committee regula- 
tions, illustrations shall not be used “unless certified to be functional and to relate 
entirely to the transaction of public business,” and no peroidical ‘shall contain 
any advertisement inserted by or for any private individual, firm, or corporation, 
or contain material which implies in any manner that the Government endorses 
or favors any specific commercial product, commodity, or service." 

5. Request for first approval.—An agency desiring to issue a new periodical will 
request approval by letter, including or accompanied by a certificate of necessity as 

rescribed in paragraph 7 below, to the Director of the Bureau of the Budget. 
his letter will give a comprehensive description of the proposed style, contents, 
size, general appearance, and other characteristics of the periodical, as follows: 

(a) Identification: 

(1) Name of periodical. 

(2) Name of issuing Bureau or other organizational unit, if other than 
agency itself. 

(b) Size and cost data: 

(1) Frequency of issues, and proposed date of first issue. 

(27 Maximum number of copies per issue for (a) official use, and (b) free 
distribution. 

(3. Maximum number of pages per year, including supplements and index. 

(4) Maximum cost per fiscal year of printing the periodical to be charged 
to each designated appropriation available for printing and binding, whether 
costs will be incurred by contract or as direct costs incurred within the 
agency's printing plant. 

(c) Justification and additional information: 

(1) Comprehensive statement of the necessity for the periodical, including 
any specific statutory authorization for the publication of the information 
proposed to be printed in it. 

(2) Statement justifying the number of copies proposed for (a) official use, 
and (b) free distribution. Particular information should be given to indicate 
(a) the specific part of the public in need of free distribution; (6) why distribu- 
tion should be free instead of by sale or subscription; and. (c) by what means 
distribution is to be effected, and solicitation and promotion in case of sale and 
subscription. 

(3) Statement identifying the appropriations to be charged, and indicating 
whether the appropriations are sufficient. 

(4) Annual cost of preparing the periodical, including salaries, materials, 
and other expenses properly chargeable to editorial and other work in connec- 
tion with its preparation, other than the printing costs covered inder (b) (4) 
above. 

6. Extensions and amendments of approval.—If a change becomes necessary at 
any time before the expiration of an approval, the change may be requested either 
as an extension or an amendment of the existing approval. 

(a) Extensions.—Extension of approval beyond its expiration date will be re- 
quested by letter containing the information described in paragraph 5, as perti- 
nent, together with appropriate justification, especially for any change proposed. 
A copy of the latest issue of the periodical and a sample copy of the cireularization 
used in the last review of the mailing list will be enclosed, together with an analysis 
of the results of that circularization, including an explanation of the method used for 
circularizing; the number on the mailing list at the time of that circularization; 
the number of inquiries sent out; the number who responded asking to have their 
names removed from the mailing list; the number who failed to respond; the num- 
ber retained on the list who did not respond, with reasons for their retention; and 
the number of copies distributed by sale or subscription. 
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(b) Amendments.— Amendment to an approval is not required when the change 
would not involve more than a one-time departure annually from established 
limitations on the number of copies per issue and when that departure is within 
one-tenth of the limitation. When any other change becomes necessary before 
the expiration of an approval, an amendment to the approval may be requested by 
letter, setting forth appropriate justification for the change requested. If the 
change involves the number of copies for free and official distribution, data about 
mailing lists described above under (a) must be included. 

7. Certificate of necessity.—'The head of the agency will certify in writing to the 
necessity for each new or continued periodical, in the following form: 

"[ hereby certify that the publication of the periodical entitled 
is necessary in the transaction of the public business 
required by law of this agency." 

8. Notice of approval.—The agency concerned will be notified by letter of each 
approval. 

9. Statement of approval in printed periodical.—Every issue of a periodical which 
has been approved under this circular shall contain the following statement: 

“Use of funds for printing this publication approved by the Director of the 
Bureau of the Budget (date of approval)." 

10. Erpiration of approval.—Each approval expires on the date specified in the 
letter of approval. No approval will effective for more than 3 years. Re- 
quests for approval for continuing a publication should be submitted no less 
than 30 days prior to the expiration date. 

11. Agency control and statement on periodicals.—Each agency shall maintain 
ап adequate system of continuous control over the issuance of periodicals, and 
of other publications as well. In June of each year, the head of the agency shall 
submit a letter to the Bureau of the Budget, stating (a) whether or not all periodi- 
cals issued by the agency or any of its organizational units which require approval 
under this circular have been submitted for such approval, and (b) whether or 
not periodicals issued during the year under approval of the Bureau of the Budget 
have met the conditions established in the letters of approval. 


PercıvaL F. BRUNDAGE, Director. 
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MANAGEMENT Functions Exercisep Over DEPARTMENT AND 
AGENCY PUBLICATIONS BY THE JOINT COMMITTEE ON PRINTING 
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The enactment of the 1895 printing law did much to correct wasteful 
pem then existing in connection with printing and the distri- 

ution of Government publications. Actions which have since been 
taken by the Joint Committee on Printing, pursuant to the broad 
authority provided by the 1895 printing law, have also contributed 
to the elimination of numerous wasteful printing and distribution 
practices. The Joint Committee on Printing exercised some control 
over periodical publications after March 1, 1919, as a result of Public 
Act No. 314, 65th Congress, approved March 1, 1919, which provided: 


1, That the Joint Committee on Printing shall have power to adopt and 
employ such measures as, in its discretion, may be deemed necessary to remedy 
any neglect, delay, duplication, or waste in the public printing and binding and 
the distribution of Government publications: 

2. Provided, That hereafter no journal, magazine, periodical, or similar publi- 
cation shall be printed and issued by any branch or officer of the Government 
service unless the same shall have been specifically authorized by Congress, but 
such publications as are now being printed without specific authority from Con- 
gress may, in the discretion of the Joint Committee on Printing, be continued 
until the close of the next regular session of Congress, when, if authority for their 
continuance is not granted by Congress, they shall not thereafter be printed: 

3. Provided further, That on and after July 1, 1919, all printing, binding, and 
blankbook work for Congress, the Executive Office, the judiciary, and every 
executive department, independent office, and establishment of the Government 
shall be done at the Government Printing Office, except such classes of work as 
shall be deemed by the Joint Committee on Printing to be urgent or necessary 
to have done elsewhere than in the District of Columbia for the exclusive use of 
any field service outside of said district. 
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JOINT COMMITTEE ON PRINTING DIRECTIVES AND REGULATIONS 


Based on the authority of Public Act No. 314, 65th Congress, the 
Joint Committee on Printing on March 12, 1919, addressed form 
letters to agencies calling attention to the above-cited provisions and 
requested the submission of detailed information concerning the 
periodical publications issued by the agencies. 1% was stated that 
such publications would not be permitted to be printed after May 1, 
1919, unless specifically authorized by Congress or the Joint Com- 
mittee on Printing. This form letter also directed that requests be 
submitted to the Talia Committee on Printing for authority to have 
urgent or necessary printing, binding, and blankbook work done else- 
where than in the District of Columbia and requested that the at- 
tention of the committee be called to “any neglect, delay, duplication, 
or waste in the public printing, binding, and distribution of Govern- 
ment publications" which may occur from time to time and which 
then existed. 

Another form letter was issued by the Joint Committee on Printing 
on April 16, 1919, which authorized the continuance of some periodical 
publications and the discontinuance of others. The letter directed 
that all journals, magazines, periodicals, and similar publications that 
may be continued under authority of section 11 of Public Act No. 314, 
65th Congress, shall be devoted exclusively to the work which the 
branch or officer of the Government issuing the same is required by law 
to undertake, and shall not contain any matter relating to the work 
which any other branch of the Government service is authorized to 
perform or any matter not necessary to the public business. Request 
was made that thereafter one copy of each issue of every journal, 
magazine, periodical, or other similar publication printed and issued 
by any branch or officer of the Government service be sent as soon as 
published to the Joint Committee on Printing. 


Regulation No. 3, which was issued by the Joint Committee on 
Printing on June 21, 1919, designated their form letter of March 12, 
1919, and their form letter of April 16, 1919, as Regulations Nos. 1 and 
2, respectively. Regulation No. 3 again extended the date for the 
termination of periodical publications until August 1, 1919, unless 
otherwise authorized by the Joint Committee on Printing. The 
regulation further stated that— 
in determining what publications come within the designation of journals, maga- 
zines, periodicals, and other similar publications, the Joint Committee on Printing 
is of the opinion that section 11 of Public Act No. 314, 65th Congress, does not 
apply to strictly administrative reports, statistical publications, and those re- 
quired exclusively for the official use of the issuing office or service in the trans- 
action of its routine business. 

This regulation also authorized certain specified printing, binding, and 
blankbook work for the exclusive use of field services outside the 
District of Columbia to be done elsewhere than in the Government 
Printing Office whenever it is deemed urgent or necessary by such serv- 
ice to have the work done elsewhere than in the District of Columbia. 
Provision was made for a detailed report of the classes, including 
number of copies, description, and cost, of the printing so authorized 
to be submitted to the Joint Committee on Printing every 3 months, 
i. e., October 1, January 1, April 1, and July 1. 
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Regulation No. 4, dated July 24, 1919, again extended the date 
until October 1, 1919, for the termination of periodical publications 
and s ted that such publications as had been recommended to the 
Joint Committee on Printing for discontinuance be ceased as soon as 
practicable and urged additional recommendations for discontinuance 
of unnecessary publications. 

It stipulated that the provision which prohibited printing, binding, 
or blankbook work from being done elsewhere than at the Govern- 
ment Printing Office— 
shall not apply to mapmaking, lithography, photolithography, and similar proc- 
esses of —— in Government plants already equipped for such work * * * 
€ to such printing and binding as is necessarily part of any authorized vocational 
raining. 

It provided that as far as practicable thereafter, all publications 
for public distribution printed by the Government or at Government 
expense shall have printed thereon the selling price, where obtainable, 
where printed, and the name of the branch or officer of the Government 
‘issuing the same. 

It provided that in addition to copies of each issue of every journal, 
magazine, periodical, or other similar publication referred to in regula- 
tion No. 2, that those which contain advertisements or of which copies 
are sold to the public, information also be reported to the Joint 
Committee on Printing, as to the receipts from such sources, together 
with information as to funds received or disbursed on account of such 
publications. 

It directed that the quarterly reports provided for by regulations 
No. 3 be submitted to the Joint Committee on Printing as soon as 
practicable after October 1, January 1, April 1, and July 1 of each year. 

It provided that, in addition to copies of each issue of every journal, 
magazine, periodical, or other similar publication required by regula- 
tion No. 2, one copy each of all publicity or press matter, either 
in printed, typewritten, mimeographed, or multigraph form be sent 
to the Joint Committee on Printing as soon as issued by any branch 
or officer of the Government service. 


Regulations No. 5, dated September 19, 1919, stated: 


Resolved by the Joint Committee on Printing, under authority of section 11 of 
Public Act No. 314, Sixty-fifth Congress, That— 


PERIODICALS 


1. The publication of all journals, magazines, and periodicals existing on July 
1, 1919, and properly chargeable in whole or in part to appropriations or other 
Government funds, or printed at Government plants or i5 Government em- 
ployees (including officers and enlisted men), or designated as ''official" by any 
duly authorized officer of the Government, are hereby authorized to be continued 
t as hereafter noted, until otherwise disposed of as provided for in section 
11 of Public Act No. 314, Sixty-fifth Congress, without approval or disapproval 
e this time by the committee, which will later submit its recommendations to 

опртевв. 

2. Not more than one such publication shall be printed by or for any officer, 
bureau, school, post, camp, depot, station, yard, hospital, district, or other 
similar designation, or by more than one of these if two or more, such as a camp 
апа а hospital, are in the same locality and in the same service, such as the 
military or the naval. 

3. No such publication shall contain any advertisements inserted by or for 
any private individual, firm, or corporation, but this shall not prevent the com- 
pletion of existing written contracts therefor. The committee is of the opinion 
that commercial advertising is not a proper or authorized function of the Gov- 
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ernment. Such advertisements are unfair to those who do not so advertise in 
that, whether intentionally or not, they are frequently made to appear to have 
the sanction of the Government. Furthermore, the publication of such adver- 
tisements is unjust to the public in that the advertisers profit thereby at the 
expense of the Government, particularly as a considerable number of the publi- 
cations are circulated free, at least in part, under Government frank. Advertis- 
ing in Gevernment publications is also unfair to the publishers of other periodicals 
in that they generally cannot meet such competition, owing to the great advan- 
tage possessed by a Government publication. Another reason for the purpose 
of currying favor with the officers issuing the same or the special class among 
whom such publications are circulated. This is a temptation that the Govern- 
ment ought not to encourage. The committee was finally convinced of the un- 
desirability of commercial advertising in Government publications by the fact 
that such methods have been undertaken by only a few branches of the Govern- 
ment service and by the fact that the vast majority of Government publications 
of high standing and great service have always been free from such connections 
with outside interests. 

4. The Seed Reporter and Food Surveys published by the Department of 
Agriculture may be combined and published under the name of the Market 
Reporter, provided the same is printed at the Government Printing Office. 

5. Indian school publications may be continued as authorized herein, provided 
the annual cost thereof does not exceed $1,500 in any one instance. 

6. The Daily Shipping Bulletin, published by the Navy Department, may be 
continued, provided it is sold to the public at not less than cost of preparation, 
printing, and distribution and that copies of the same may be placed on sale 
through the office of the superintendent of documents. -` The committee directs 
that there shall be no duplication of the Daily Shipping Bulletin or the information 
contained therein in any form by any other department or branch of the Govern- 
ment service. 

7. The Surgeon General of the Army may designate not to exceed seven peri- 
odicals as authorized herein to be continued at such Army hospitals as may be 
selected by him. 


_ Regulations No. 6, dated December 17, 1919, authorized the con- 
tinuation of some existing field printing plants and provided that— 

3. One copy of every lithograph, placard, illustration, and similar forms of 
advertising and publicity matter and one copy of every journal, magazine, 
periodical, and similar publications, including pamphlets, bulletins, and all other 
matter (except blank forms, circulars, and that of a confidential nature) which 
shall be printed, multigraphed, mimeographed, or reproduced by any other 
process elsewhere than at the Government Printing Office at Government expense, 
in whole or in part, shall be transmitted promptly to the Joint Committee on 
Printing by the officer ordering the same. 
This regulation also authorized the continuation of one publication 
and stipulated that the provisions of paragraph 3 of regulation No. 5, 
authorizing the completion of existing written contracts for advertise- 
ments in publications covered by paragraph 1 of the said regulations, 
shall not be construed to apply to advertisements for a longer period 
than April 1, 1920. 


Regulation No. 7, dated June 2, 1920, transmitted a resolution 
of the committee relating to several aspects of printing and publi- 
cations, including the following: 

Army printing plants.—Stipulated that such field-service printing 
and binding as shall be urgent and necessary for official use in the 
immediate vicinity of the place for which it is ordered, or as shall be 
required for purposes otherwise authorized by the Joint Committee on 
Printing, may be done by certain of the nearest Army printing plants 
then in operation as reported to the committee by the Secretary of 
War under date of May 19, 1920, within the limitation of available 
———— and by any other Army plant then in operation until 
July 15, 1920. Also stated that this authorization did not apply to 


plants outside continental United States, except in the Canal Zone, 
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or to such regimental and post printing outfits as are not owned or 
operated at Government expense. Several provisions relating to this 
authorization were also stated. 

Quarterly reports.—Stipulated that the quarterly reports called for 
by regulation No. 3 should include all field-service printing done 
elsewhere than at the Government Printing Office for any branch of 
the Government. Also stated that authority for field printing would be 
withdrawn if the required reports were not filed promptly with the 
committee. Beginning with October 1, 1920, the following quarterly 
um were to be submitted as of October 1, January 1, April 1, and 
: у 1 of each year, covering the entire quarter preceding those 

ates: 

(1) Printing plant report, including all printing and binding done 
at Government plants (other than GPO) and plants under the 
supervision of any Government official. 

(2) Contract-printing report, including all printing and binding 
procured from commercial printers and binders and not from any 
Government plant. 

(3) Government periodical report, including all journals, magazines, 
and similar periodicals published in any form at Government expense, 
whether printed at GPO or elsewhere. 

(4) Reports of additional machinery, equipment, and material 
as may have been acquired or disposed of during the preceding report- 
ing period, 

Ah reports and requests were to be submitted to the Joint Com- 
mittee on Printing through the head or other authorized representa- 
tive of departments and agencies. 

Samples.—Samples of field-service printing, with notations thereon 
as to the number of copies printed and the cost of same, were required 
to be transmitted to the Joint Committee on Printing monthly, but & 
copy of each journal, magazine, periodical, or other similar publication, 
without such notations, were required to be sent direct to the com- 
mittee as soon as published. Compliance was requested with the 
—— of regulations Nos. 4 and 6 concerning the submission to the 

oint Committee on Printing of copies of multigraphed, mimeographed, 
and matter reproduced by any similar process elsewhere than at the 
GPO at Government expense. 

Miscellaneous provisions.—Stipuleted that no printing, binding, or 
blankbook work, even though otherwise authorized by the committee, 
should be done by any Government plant for which any machinery or 
equipment has been or may be purchased, exchanged, or transferred 
since May 1, 1920, without specific approval by the Joint Committee 
on Printing of such purchase, exchange, or transfer. 

Stipulated that requests for authority to have printing done else- 
where than at the GPO during fiscal year 1921 should be submitted 
to the committee and set forth certain requirements relating thereto. 

Directed the Public Printer to comply with all the laws relating to 
the public printing and binding and the regulations of the Joint 
Committee on Printing pursuant thereto in the execution of work at 
the Government Printing Office, whether such printing and binding 
is chargeable to allotments of appropriations made directly to the 
Government Printing Office or is paid for from available appropria- 
tions made direct to the respective departments and establishments 
of the Government or from any other public funds of such department 
or establishment. 
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In connection with the above directive, the Public Printer was 
further directed to comply with section 89 of the Printing Act of 1895, 
which provided that— 
no report, publication, or document shall be printed in excess of the number of 
1,000 each in any 1 fiscal year without authorization therefor by Congress, 
and except as otherwise provided in said section. The word “publica- 
tion" as used in section 89, supra, was to be construed as applying to 
any printed matter of which there is a free public distribution, but 
did not include such printing as is required for official use by officers 
of the Government. This construction was intended to exempt from 
the restriction as to the number of copies provided for in section 89 
the printing of laws, rules, regulations, instructions, opinions, de- 
cisions, and official notices and circulars. The word “document” as 
used in section 89 was to be construed as applying to more pretentious 
publications, such as pamphlets and books, and to such publications 
as are expressly designated to be documents, of which there is a free 
public distribution. 

Requested departments and agencies to revise all their mailing lists 
at least once a year by making inquiry as to whether the publications 
so distributed are desired by the persons whose names are included in 
such lists. 

Authorized United States courts to have certain printing and binding 
done elsewhere than at GPO for the exclusive use of such courts 
outside the District of Columbia. 


Regulation No. 8, dated June 15, 1920, authorized such printing, 
binding, and blankbook work as may be urgent or necessary for the 
exclusive use of the field services of certain але and agencies 
to be performed elsewhere than in the District of Columbia during 
fiscal year 1921 to the extent indicated. 

This regulation also authorized departments and agencies to pro- 
cure fanfold forms and statistical tabulating cards elsewhere than 
from the Government Printing Office. In addition, the procurement 
of binding for use in field offices from sources other than the Govern- 
ment Printing Office was authorized. 


Regulation No. 9, the first to be entitled ‘Periodicals and Field 
Printing," dated June 6, 1921, superseded and repealed all of the 
regulations theretofore promulgated by the Joint Committee on 
Printing. In addition to restating those provisions of previously issued 
regulations which still obtained, à new requirement relating to free 
distribution appeared in this regulation which stated as follows: 

No person connected with any department of the Government shall furnish 
any publication for free distribution to any private individual, corporation, or 
agency in lots to exceed 50 copies without first making application to the Joint 
Committee on Printing, giving the name of the person or agency desiring the 
same, the name of the publication, and the number of copies desired: Provided, 
That this regulation shall not apply to publications which are sold at a price to 
cover the cost of same. 

Regulations Nos. 10 to 39, inclusive, entitled ‘Periodicals and 
Field Printing” were issued on the dates indicated below. Each 
of these regulations superseded and repealed all previous regulations. 
Although they were largely concerned with the regulation of field 
printing plants and related equipment, supplies, personnel, and the 
procurement of contract field printing necessitating the submission 
of various reports to the Joint Committee on Printing, this series 





64 PAPERWORK MANAGEMENT AND PRINTING FACILITIES 


of regulations, in addition to stating the amounts of funds authorized 
for field printing and the types of work which were permitted to be 
Lovie at in ML field printing plants, also included additional 
regulations and stated the policies of the Joint Committee on Printing 
applicable to Government publications as indicated below: 

Hegulation No. 10, July 29, 1921.—The term "field printing" as 
used in the regulations was construed to mean all printing, binding, 
and blankbook work done elsewhere than in the District of Columbia. 

The term “department” as used in the regulations was construed 
to mean any executive department, independent office, or establish- 
ment of the Government. 

The term ''periodical'" as used in the regulations was construed to 
mean all journals, magazines, periodicals, and other similar publica- 
tions issued wholly or in part at Government expense, and shall not 
apply to strictly administrative reports, statistical publications, rules, 
regulations, instructions, opinions, decisions, official notices and cir- 
culars, office records, and such matter as may be required for the 
exclusive official use of the issuing office or service in the transaction 
of its routine business. 

Whereas previous regulations had provided that the selling price, 
where obtainable, the place where printed, etc., be printed on pub- 
lications printed for public distribution; this regulation also provided 
that the same information be included on documents printed for public 
distribution. 

The regulations required that there shall be printed on each and 
every copy of all jobs ordered from a Government plant the name of 
such institution ; numerals indicating the month, day, and year ordered, 
and the number of copies furnished, which shall hereafter be known 
as the imprint. 

Required that all field printing authorized by the Joint Committee 
on Printing shall, as far as practicable, be done at the nearest Gov- 
ernment printing plant equipped to do the work. 

Regulations No. 11, dated June 8, 1922.—The term "journals, mag- 
azines, periodicals, and other similar publications" (hereafter to be 
cited as periodicals), as used in Public Act No. 57, 67th Congress, 
approved May 11, 1922, should be construed as not applying to 
strictly administrative reports, statistical publications, and informa- 
tion required exclusively for the official use of the issuing office or 
service in the transaction of its routine business. 

Attention was invited to the provisions of Public Resolution No. 57, 
67th Congress, approved May 11, 1922, which thereafter required 
that approval of the Bureau of the Budget be obtained before printing 
journals, magazines, periodicals, and similar publications. 

Attention was invited to the provisions of section 94 of the Printing 
Act of 1895, which provided that— 

No head of any executive department, or of any bureau, branch, or office of 
the Government, shall cause to be printed, nor shall the Public Printer print, any 
document or matter except that which is authorized by law and necessary to the 
public business * * *, 

The regulations stipulated that all matter (except official correspond- 
ence and office records) reproduced by multigraph or any other dupli- 
cating machine or outfit operated in connection with a printing plant, 
and which would ordinarily be printed, shall be construed as printing, 
and shall be included in the quarterly reports. 
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Regulations No. 12, dated September 20, 1922.— Attention was invited 
to the provision contained in the legislative appropriation act for 1923 
(Public No. 171, 67th Cong.), as follows: 

All amounts in the budget for the fiscal year 1924 for printing and binding for 
any department or establishment, so far as the Bureau of the Budget may deem 
practicable, shall be incorporated in a single item for printing and binding for 
such department or establishment and be eliminated as & part of any estimate 
for any other purpose. And if any amounts for printing and binding are included 
as & part of any estimates for any other purposes, such amounts shall be set forth 
in detail in à note immediately following the general estimate for printing and 
binding: Provided, That the foregoing requirement shall not apply to work to be 
executed at the Bureau of Engraving and Printing. 

All regulations previously promulgated by the committee relating 
to periodicals were stated to be superseded by Public Resolution No. 
57, 67th Congress, approved May 11, 1922; but all requests for author- 
ity to print periodicals elsewhere than at the Government Printing 
Office were to be submitted to the Director of the Bureau of the Budget 
as to determination as to whether available appropriations may be 
used for such publications, and all requests approved by the Director 
were to be forwarded by him to the Joint Committee on Printing for 
authorization as field printing. 

Regulation No. 13, dated February 27, 1923——The term ‘field print- 
ing” was amended to salso include work procured elsewhere than at 
the Government Printing Office. 

Stipulated that no work of a private or commercial nature may be 
accomplished at a field plant, even though the Government is reim- 
bursed therefor. 

Stipulated that no work may be performed by students in an 
authorized plant as part of any authorized vocational training, unless 
the product of such labor is utilized. 


Regulation No. 14, dated January 12, 1924.—The heads of depart- 
ments who desired to have a periodical printed elsewhere than at the 
Government Printing Office were required to submit to the Director 
of the Bureau of the Budget a request for authority to use from the 
appropriation available for printing and binding the necessary sum 
required for such printing, and all such requests as may be approved 
by the Director of the Budget were to be forwarded by him to the Joint 

ommittee on Printing for approval as field printing. 

Regulation No. 15, dated July 1, 1924.—The term ‘field plant” as 
used in these regulations was construed to mean any plant for print- 
ing, binding, or blank-book work, owned or operated wholly or in 
part by the Government or at Government expense, and shall include 
all plants located on property owned or controlled by the Govern- 
ment. References which were made to “Government” plants in pre- 
vious regulations were changed to “беја” plants in this regulation. 

The authorizations of eypenditures for procurement of field printing 
stipulated that “as may be impracticable to have done at the Gov- 
ernment Printing Office” and required the officers responsible for the 
field procurement to certify with respect to each sab except those 
authorized to be performed at Government plants, that in his opinion 
such work was urgent or necessary to have done elsewhere than in 
the District of Columbia for the exclusive use of that field service. 

Regulation No. 16, dated April 1, 1925.—The policy of the com- 
mittee was stated to the effect that “The committee is of the opinion 
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that in general printing in two or more colors, particularly as applies 
to covers for pam pete is unnecessary and constitutes a waste in 
public printing and binding. 

The policy of the committee was also stated to the effect that 
“Field plants must not be employed to augment the printing and 
binding appropriations of a department." 

Regulation No. 17, dated July 1, 1925.—No regulatory or policy 
changes were stated. 

Regulation No. 18, dated July 1, 1926.—Provision was made for 
printing procurement officers to certify, in such manner as may be 
prescribed by the Comptroller General, the necessity to have work 
done elsewhere than in the District of Columbia for the exclusive use 
of that field service. 


Regulation No. 19, dated December 8, 1927.— 
Par. 39. Commercial Advertisements—In addition to publications, 
“any other printed matter accomplished at a field plant" was pro- 

hibited from including any advertisement inserted by or for any private 
individual, firm. or corporation. 

Regulations Nos, 20-24, inclusive, issued respectively on the 1st of 
July, in each of the years 1928-32, were essentially a reprint of Regula- 
tion No. 19, except that amended authorizations ld allotments for 
field rinting were set forth. No regulatory or policy changes were 
included. 

Regulation No. 25, dated July 1, 1933.— The provisions of section 307 
of Public Act 212, 72d Congress, approved June 30, 1932, which 
boosted the selling price of Government publications by the Super- 
intendent of Documents to cost plus 50 percent, and which allowed 
25 percent discount to authorized bookdealers and quantity purchasers 
was stated. (See p. 25.) 

Regulation .No. 26, dated July 1, 1934,.—No regulatory or policy 
changes were stated. 

Regulation No. 27, dated July 1, 1935.—Emphasized the following 
provision from the Printing Act of 1895: 

No head of any executive department or of any bureau, branch, or office of the 
Government, shall cause to be printed nor shall the Public Printer print, any docu- 
ment or matter except that which is authorized by law and necessary to the public 
business. 

Regulation No. 28, dated July 1, 1936.—Called attention to exces- 
sive use of color and noncompliance with the requirement that the 
Director of the Bureau of the Budget must approve the printing of 
periodical publications. 

Regulation No. 29, dated July 1, 1937.—“Contract printing” and 

“contract field printing” were defined to mean all printing, binding, 
and blankbook work procured from commercial sources outside the 
District of Columbia, or from a field plant of another department for 
which reimbursement is made. 

Requirement for reporting obligations and expenditures for con- 
tract field printing were stated. 

The following resolution which was adopted by the committee on 
February 4, 1937, stated: 


Resolved by the Joint Committee on Printing, That, whenever any executive 
department, independent office, or establishment of the "Government shall certify 
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to the Public Printer that pictures or illustrations or color printing are necessary 
in the public interest in connection with the printing of publications, the Public 
Printer shall refer such requests which involve an additional expenditure of 
more than $500 to the Joint Committee on Printing of the Congress; and no 
such expense shall be authorized without the approval of the Joint Committee 
on Printing. 

Regulations Nos. 30-39, inclusive, issued respectively on the Ist 
day of July in each of the years 1938-47, were essentially reprints 
of Regulation No. 29 except that amended authorizations and allot- 
ments for field printing were set forth. No regulatory or policy 
changes were included. 


GOVERNMENT PRINTING AND BINDING REGULATIONS 


The series of regulations entitled “Regulations of the Joint Com- 
mittee on Printing Relative to Periodicals and Field Printing” ter- 
minated with No. 39, dated July 1, 1947, and was superseded by a 
new series entitled “Government Printing and Binding Regulations,” 
the first of which was dated July 1, 1948. In addition to defining the 
term “printing’’ and classifying Government printing plants for the 
first time in Joint Committee on Printing regulations, this series, like 
the former, was to a large extent concerned with the authorization and 
regulation of Government printing plants, the acquisition and disposal of 
related equipment, and the procurement of contract field printing all 
of which required the submission of various and periodical reports to 
the Joint Committee on Printing. Additional and revised regulations 
and policies relating to Government publications and additional 
controls which have since been instituted to further control their 
related printing as set forth in this series of regulations are stated 
below: 


Printing and Binding Regulations No. 1, dated July 1, 1948 

The term “field printing,” as used in the regulations was stated to 
mean all printing, binding, and blankbook work, the need for which 
originates outside the Washington, D. C., area and is for use pri- 
marily in the area of origin. Such printing was permitted to be 
produced in authorized Government plants in the area of origin or 
procured out of contract field printing allotments. Authorization 
for the production of printing in field printing plants or the procure- 
ment of printing from allotments for contract field printing other 
than specified were required to be obtained from the Joint Committee 
on Printing. Field printing was not construed to include work pro- 
cured commercially on a waiver from the Government Printing 
Office. 

The term ‘‘departmental printing” as used in the regulations was 
to be construed as all printing, binding, and blankbook work, exclusive 
of material produced on‘office-type duplicating machines, as stipulated 
in the definition of printing. 

The term *publication" as restated in this regulation coincided 
with the definition set forth in the JCP regulation of June 20, 1920, 
i. e., “any printed matter of which there is a free public distribution, 
but shall not include laws, rules, regulations, instructions, opinions, 
decisions, and official notices and circulars required for official use by 
officers of the Government.” 

The term “document” as stated in this regulation was to be con- 
strued as applying to forms and publications, such as pamphlets and 
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books, and to such publications as are expressly designated to be 
documents, of which there is a free public distribution. 

The requirement that mailing lists be revised at least every 6 months 
was extended to once a year. 

Requirements as to which classes of standardized forms should be 
obtained from the Government Printing Office were stated. 

Several conditions relating to title 44, United States Code, section 
111, were set forth, including the requirement that the production of 
departmental printing in field printing plants operated by departments 
and agencies may be ud only after approval by the Joint 
Committee on Printing. 

Stipulation was made that the Superintendent of Documents will 
sell only those publications printed by the Government Printing Office, 
or ordered printed through the Government Printing Office, but that 
this requirement shall be construed as modifying or repealing the 
provisions of title 44, United States Code, sections 71 and 79. 

The requirement that samples of each and every job of field printing 
and periodicals be furnished the Joint Committee on Printing was 
discontinued and the requirement that samples only of “contract field 
printing” be furnished was stated. 

Printing and binding regulation No. 2, dated July 1, 1949 

Officials of the Government and others were invited to call atten- 
tion to any provisions in the regulations which do not appear to 
serve the best interests of the Government, and to submit any con- 
structive suggestions or amendments they may care to offer. 

The definition of the term “field printing’’ was amended so as to be 
construed to mean all printing, binding, and blankbook work, the need 
for which originates and is for use primarily in the geographical area 
of origin. 

The definition of the term **departmental printing" as used in the 
regulations was amended so as to be construed as all printing, binding, 
and blankbook work, exclusive of field printing as defined above. 

The term *contract field printing" was amended so as to be con- 
strued to mean all printing, binding, and blankbook work procured 
from commercial sources or similar work procured from plants of 
another department to which reimbursement is made from the allot- 
ments made for contract field printing. 

A limit was placed on the size of folding machines that may be used 
in connection with oflice-type duplicating machines which were 
excepted from the definition of “printing.” 

Further restrictions were placed on printing in two or more colors 
to the extent that the regulations then stated: 

The committee is of the opinion that, in general, printing in two or more colors 
is a waste of public funds and should be discontinued, except for elasses of work 
wherein additional colors provide a functional value to the program. No such 
printing, whether produced in a field plant or procured out of contract field 


printing allotments, which involves an additional expenditure of more than $500, 
shall be authorized without the approval of the Joint Committee on Printing. 


The provisions of Title 44, United States Code, section 111, as 
amended on July 5, 1949, which gave additional authority to the Joint 
Committee on Printing, were stated as follows: 

Sec, 111. All printing, binding, and blankbook work for Congress, the Execu- 


tive Office, the Judiciary (other than the Supreme Court of the United States), 
and every executive department, independent office, and establishment of the 
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Government, shall be done at the Government Printing Office, except (1) such 
elasses of work as shall be deemed by the Joint Committee on Printing to be urgent 
or necessary to have done elsewhere; and (2) printing in field printing plants 
operated by any such executive department, independent office, or establishment, 
and the procurement of printing by any such executive department, independent 
office, or establishment from allotments for contract field printing, if approved by 
the Joint Committee on Printing. (July 5, 1949, 63 Stat. 405.) 


The quarterly reports required to be submitted by regulation No. 1 
were changed to semiannual. 

The following Joint Committee resolution of August 22, 1949, was 
stated: 

Resolved, That all congressional reports, documents, and committee prints shall 


be confined to standard document size, and that color work shall not be included 
therein unless approved by the Joint Committee on Printing. 


Printing and binding regulation No. 3, dated July 1, 1950 

The term “contract field printing” was redefined to be construed as 
all field printing, binding, and blankbook work procured from (a) com- 
mercial sources; (b) GPO field service offices; and (c) plants of other 
departments to which reimbursement is made. 

"he term “departmental printing" was redefined so as to be con- 


strued to mean all printing, binding, and blankbook work which origi- 
nates in the department or agency headquarters and is for general use 
in such department or agency. 

Regulations for the inċlusion of courtesy credit lines, copyright 
lines, and artwork signatures were stated as follows: 


Courtesy credit lines are permissible for uncopyrighted illustrations, charts, 


and photographs contributed or loaned by nongovernmental parties. When the 
agency provides copy for such credit lines, they shall be set in the smallest practical 
type fact so that they shall be subordinate both to text and illustration. No 
credit shall be given when such material has been purchased by the agency. 
Copyright lines are permissible for copyrighted illustrations, charts, and photo- 
graphs contributed or loaned by nongovernmental parties, and the same provision 
regarding size of type shall apply. When all illustrations, charts, or photographs 
have come from a single nongovernmental source, credit shall be given in an 
undisplayed preliminary paragraph instead of being repeated under individual 
illustrations. When the size of signatures on art work are out of proportion or 
relation to the design, the copy shall be returned to the agency as unacceptable 
unless the signature is removed or reduced by the Government Printing Office 
with the approval of the agency. No credit lines shall be permitted for any 
designer, typographer, or layout artist, regardless of whether the work was con- 
tributed or produced at Government expense. 


The requirement that standard forms approved by the Bureau of 
the Budget or the Generai Accounting Office shall be obtained from 
the General Services Administration as supply items was stated. 

Some amended requirements for submitting reports and samples 
of contract field printing were stated. 

Definitions of the terms ''publication" and ‘‘document’’ were 
omitted from this regulation and have not since been included in 
subsequent editions. 


Printing and binding regulation No. 4, dated July 1, 1951 

Departments and agencies were requested to furnish information to 
the committee pertaining to “equipment utilizing newly developed or 
improved processes or new principles of operation before purchasing 
same in order that determination may be made as to whether or not 
such items come under the classification of printing, binding, and 
related or auxiliary equipment." 
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The heads of departments and agencies were stated to be respon- 
sible for the "e and enforcement of the Joint Committee on 
Printing and Binding Regulations and other applicable regulations 
and legislative provisions. 

Printing and binding regulation No. 5, dated July 1, 1952 

The requirement for reporting on expenditures for contract field 
printing was changed from quarterly to annually. 

Authorized any official designated by the head of the department or 
agency to certify the necessity for illustrations to be used in field 
printing and required the approval of the Joint Committee on Printing 
to be obtained when the additional cost because of illustrationsinvolved 
an additional expenditure of more than $500, whether printing was 
accomplished by the Government Printing Office, in a department or 
agency plant, procured out of contract field printing allocations, or on 
waiver by the Public Printer. 

Expressed the opinion that deviations from the Government 
Printing Office Style Manual constitute a waste in public printing and 
binding which is requisitioned from the Government Printing Office. 

The requirement that ‘In all instances wherein additional colors 
are to be used, it shall be the responsibility of the department or 
agency involved to determine that such additional colors provide a 
specific functional value to the program" was stated. The recom- 
mendation that **whenever the cost of additional colors is expected to 
exceed $500, the departments and agencies should review preliminary 
sketches and visuals with the art section of the Government Printing 
Office and then submit such material to the Joint Committee on Print- 
ing for consideration before completion of art work" was stated. 

The requirement that standard forms approved by the Bureau of 
the Budget or the General Accounting Office be obtained from the 
General Services Administration was qualified by the addition of 
“unless otherwise authorized by the Joint Committee on Printing.” 
Printing and binding regulation No. 6, dated July 1, 1953 

It was stated: *"The committee strongly urges that the heads of 
departments and agencies maintain under their direct supervision & 
central] service with responsibility for the conduct of a coordinated 
program controlling the development of materials to be printed, the 
procurement of printing, and the production and distribution of printed 
matter. Itis the committee's definite opinion that this procedure will 
help to eliminate & substantial amount of unnecessary printing and 
excessive costs." 

The regulations provided that the penalty indicia and mailing 
address shall be imprinted directly upon printed materials rather than 
using separate envelopes for mailing whenever such technique will 
prove feasible and economical. 


Printing and binding regulation No. 7, dated July 1, 1954 

A listing of various items of printing and binding machinery and 
equipment was included and stipulations were set forth as to the con- 
ditions under which each required the approval of the Joint Committee 
on Printing prior to acquisition by departments and agencies. 
Printing and binding regulation No. 8, dated July 1, 1955 

It was stated that the approval of the Joint Committee on Printing 
was not required in connection with the printing of maps in more than 
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one color if they are geographical, geological, aeronautical, meteoro- 
logical, or hydrographic. 

The limit on the number of publications which may be distributed 
free to one individual or organization without the approval of the 
Joint Committee on Printing was increased to more than 50 if the cost 
is less than $10. 


Printing and binding regulation No. 9, dated July 1, 1956 


The requirement that contract field printing allocations be used for 
work done in GPO field service offices was removed. 


Printing and binding regulation No. 9, revised, dated November 1, 1956 

A revised listing of various items of printing and binding machinery 
and equipment was included and stipulations were set forth as to the 
conditions under which each required the approval of the Joint 
Committee on Printing prior to acquisition by departments and 
agencies. 

The most recent edition of Government printing and binding regu- 
lations, No. 9, revised, dated November 1, 1956, and which super- 
sedes all regulations previously issued by the Joint Committee on 
Printing, currently regulates Government publications by imposing 
the following restrictions and requirements, not otherwise provided 
for by law: 


1. Directs that the attention of the committee be called to “апу 
neglect, delay, duplication, or waste in the public printing and binding 
and the distribution of Government publications.” 


This Su cedere was stated in the first regulation issued by the Joint Com- 


mittee on Printing on March 12, 1919. 


2. Restricts commercial advertisements. 


This requirement was stated in the regulation issued by the Joint Committee on 
Printing on September 19, 1919. 

3. Requires agencies to revise their mailing lists at least once a year 
and to use self-mailing publications rather than envelopes when 
feasible. 

The requirement that agency mailing lists be revised at least once a year was 
first stated in the JCP regulations of June 2, 1920. The JCP regulations of 
June 8, 1922, changed the frequency of revision to at least once every 6 months. 
The JCP regulations of July 1, 1948, reestablished the frequency of revision to at 
least once a year. The requirement that self-mailing publications be used rather 
than separate envelopes appeared first in JCP regulations of July 1, 1953. 

4. Limits the quantity of publications which may be distributed free 
to one individual or organization and requires Joint Committee on 
Printing approval if in excess of the stipulated quantity limit. 

This requirement which first appeared in JCP regulations of June 6, 1921, was 
amended by JCP regulations of July 1, 1955, so that quantities in excess of 50 
were excepted if the cost was less than $10. 

5. Requires imprints which show the names of issuing agency and 
printing plants to be included on original printings. 


This requirement first appeared in JCP regulation of July 29, 1921. 


6. Classifies all Government printing, whether it be forms or pub- 
lications, into “field printing,” ‘‘contract field printing," and **depart- 
mental printing;" defines each; and limits the amounts which can be 
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expended by departments and agencies for the procurement of con- 
tract field printing. 


The term “field printing” was defined in JCP regulation of July 29, 1921 to 
mean “all printing, binding, and blankbook work done elsewhere than in the 
District. of Columbia." is definition was subsequently amended by JCP 
regulations of February 27, 1923, July 1, 1944, July 1, 1948, July 1, 1949, July 1, 
1951, and July 1, 1952. 

The term **eontract field printing" was first defined in JCP regulations of July 1, 
1937. "This definition was subsequently amended by JCP regulations of July 1, 
1949, July 1, 1950, July 1, 1951, and July 1, 1952. 

The term “departmental printing’’ was first defined in JCP regulations of July 
1, 1948. The definition was subsequently amended by JCP regulations of July 
1, 1949, July 1, 1950, and July 1, 1952. 


7. Prohibits Government agencies from publishing almanacs at 
Government expense. 


The policy of the Joint Committee on ЛШ concerning the publishing of 
almanacs stems from their resolution of January 11, 1922, which first appeared in 
the JCP regulations of April 1, 1925. 


8. Requires approval to be obtained from the Joint Committee on 
Printing if the cost of illustrations exceeds $500 in individual instances. 


The requirement that the Public Printer refer requests for printing which in- 
volves an additional expenditure of more than $500 for illustrations was first stated 
in JCP regulations of July 1, 1937. JCP regulations of July 1, 1952, extended 
this requirement to include illustrations whic may be included in publications, 
whether printed at the Government Printing Office, in an authorized printing 
plant of a department or agency, procured out of contract field printing allocations, 
or on waiver by the Public Printer. 


9. Expresses the opinion that, in general, printing in two or more 
colors is a waste of Government funds and, consequently prohibits 
same except for classes of work where additional colors provide a 
functional use to the pro . Requires the approval of the Joint 
Committee on Printing when the use of color involves an additional 
expense of more than $500. Places responsibility on the department 
or agency to determine whether additional colors provide a specific 
functional value to the program and recommends that the Director 
of Typography in the Government Printing Office be consulted when 
the expected cost of additional color printing is expected to exceed 
— * or if there is question as to justification in use of more than one 
color. 


The statement that “the committee is of the opinion that in general printing in 
two or more colors, particularly as applies to covers for pamphlets, is unnecessary 
and constitutes a waste in public printing and binding” first appeared in JCP 
regulation of April 1, 1925. The requirement that printing in two or more colors 
should be discontinued, except for classes of work wherein additional colors provide 
a functional value to the program; and that the approval of the Joint Committee 
on Printing should be obtained when the additional expenditure of more than $500 
because of printing in two or more colors was first stated in JCP regulations of July 
1, 1949. e requirement that ‘‘In all instances wherein additional colors are to be 
used, it shall be the responsibility of the department or agency involved to deter- 
mine that such additional colors provide a specific functional value to the program" 
was first stated in JCP lations of July 1, 1952. The same regulations recom- 
mended that, whenever the cost of additional colors is expected to exceed $500, 
the departments and agencies should review preliminary sketches and visuals 
with the art section of the Government Printing Office and then submit such 
material to the Joint Committee on Printing for consideration before completion 
of finished art. This procedure was intended to avoid wasted expenditures for 
rn of art work which later might be disapproved by the Joint Committee 
on Printing. 
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10. Limits the use of courtesy credit lines, and copyright lines. 


The conditions governing the use of courtesy credit lines and copyright lines 
were first stated in JCP regulations of July 1, 1950. 


11. Limits the size of signatures on artwork. 


The limitations on the size of signatures on artwork were first stated in JCP 
regulations of July 1, 1950 


In addition to the restrictions and requirements imposed by the JCP 
regulations as stated above, the regulations have, since July 1, 1953, 
“urged the heads of departments and agencies to maintain under their 
direct supervision a central service with responsibility for coordinating 
the development of materials to be — and the procurement, 
production, and distribution of printed matter.” 


STANDARDS FOR PROCUREMENT OF PRINTED MATERIAL SUPPLIED AS A 
PART OF BASIC CONTRACTS FOR MILITARY SERVICES OR EQUIPMENT 


The Hoover Commission report to Congress on paperwork manage- 
ment in the Government, January 1955, called attention to the poten- 
tial economies which were possible in the acquisition of technical 
manuals (such as those covering repair and overhaul of each type 
and model of aircraft) procured by the military departments from 
manufacturers under contracts for equipment. The task force recom- 
mended that the Joint Committee on Printing, in cooperation with 
the Government Printing Office, prescribe standards for the procure- 
ment of printed material which is purchased as a part of a basic 
service or equipment contract. 

In July 1955 the Joint Committee on Printing issued a booklet 
entitled: “Standards for Procurement of Printed Material Supplied 
as a Part of Basic Contract for Military Services or Equipment." 
This publication provided that: 


(1) The limitations set forth in Government Printing and Binding Regu- 
lations concerning the use of color, illustrations, artwork signatures, courtesy 
credit, copyright lines, and free distribution be followed; also stipulated 
that no material prepared at Government expense may be copyrighted; 

(2) Stipulated conditions for competitive bidding, award of contracts, 
and negotiation of contracts be followed; 

(3) Contracts make provision for the storage and disposal of reproducible 
media and type; 

(4) Bid specifications indicate basis of award and require submission of 
itemized prices; 

(5) Type of stipulated sizes and spacing be used; 

(6) Paper of the quality and weight reflected in the Government Printing 
Office Paper Catalog be used, and that consent and approval of the Joint 
Committee on Printing be obtained before using papers of heavier weight 
or higher quality; 

(7) The style and kind of bindings be limited to the extent indicated; 

(8) Stipulated page sizes be followed to the extent indicated; and 

(9) Procurement of printed items be limited to those instances wherein 
the delivery of the printed material could not otherwise be coordinated with 
deliveries of the military equipment. 








CONCLUSIONS 


The study indicated need for the enactment of new and revised 
legislation to correct some unsatisfactory conditions and wasteful 
practices which stem largely from the provisions of outmoded laws, 
When drafting the new and revised legislation, appropriate considera- 
tion should be given to the following subjects: 

Definition of the terms “Government publication” and “document.” — 
The terms “Government publication” and “document” are used 
inconsistently in several sections of the printing law (U. S. C. title 44). 
A suggested definition of the term "Government publication" for 
inclusion in new legislation would be “informational matter which is 
published as an individual document at Government expense, or as 
required by law." The term “congressional publication” may be 
defined as “Government publications which are issued by Congress 
and published at Government expense, or any publication, if issued 
by other than components of the Government by order of Congress 
and published at Government expense." These definitions would not 
conflict with the term ‘‘document” as defined by title 44, United States 
Code section 304, which applies to informational matter published 
in the Federal Register. 

Department and agency publications media (series of publications).— 
The large percentage and great variety of publications currently being 
issued by many of the executive departments and agencies which do 
not constitute a part of any series of publications indicates the need for 
legislation which would require the heads of departments and agencies 
to establish appropriate series of publications to identify types of 
informational material which must necessarily be issued to fulfill the 
mission and function of the respective departments and agencies. The 
system of grouping more publications in series would not only facilitate 
identification and distribution of informational material and provide 
a method for improved internal management of publications, but 
would also assist the Bureau of the Budget and congressional appro- 
priation committees in their consideration of funds needed for the 
issuance of essential publications. 

Congressional publications media (series of publications).—The series 
of publications known as House and Senate documents and House and 
Senate reports are serially numbered, the numbers in each series con- 
tinuing in unbroken sequence throughout the entire term of a Congress 
as provided by title 44, United States Code, section 142. Whenever 
such publications are ordered printed the “usual number”” is printed 
which provides for the automatic distribution as set forth in title 44, 
United States Code, section 131; however, the distribution regulations 
of the Joint Committee on Printing require that the Public Printer 
shall, in advance of printing House and Senate documents which ex- 
ceed 100 pages in volume, make inquiry of the superintendents of the 
House and Senate document rooms as to their respective require- 
ments in determining the number to be supplied under congressional 


1 The distribution of documents and reports is shown on pp. 14 and 15. 
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distribution. In lieu of printing the “usual number” of all House 
and Senate reports and those documents of less than 100 pages, much 
waste in printing can be prevented if the needs of the House and 
Senate document rooms for classes of documents and reports are 
ascertained and only such quantity as are needed are actually printed. 
One example of wasteful distribution concerns the printing of the 
“usual number” of reports on the disposal of useless executive papers. 
Although the House document room receives several hundred copies 
in accordance with the automatic distribution of the **usual number" 
which is printed, only a few copies are needed to fulfill requirements. 
The enactment of legislation is needed which would permit less than 
the ‘‘usual number” of some classes of documents and reports to be 
—— depending on the known requirements of the Senate and 
ouse document rooms. 

There has been a long-felt need to number and otherwise identify 
hearings and committee prints. Libraries report that the various 
forms and arrangements in which hearings are printed make them 
troublesome types of publications in libraries. ‘They may comprise 
a single or many volumes, and are referred to usually by the name of 
the committee before which they were held. It is sometimes necessary 
to read most of the cover page of a hearing to establish its identifi- 
cation. The enactment of legislation is needed which would provide 
for hearings to be serially numbered and appropriately identified as 
to issuing committee, with the numbers in each series continuing in 
unbroken sequence throughout the entire term of a Congress. Similar 
treatment should likewise be given to committee prints which are 
also being issued without proper identification. 

Superintendent of Documents distribution of publications for depart- 
ments and agencies.—Title 44, United States Code, section 95, provides 
that the work of addressing, wrapping, mailing, or otherwise dispatch- 
ing any publication for public distribution, with certain exceptions, 
shall be performed by the Government Printing Office. This require- 
ment is generally being followed insofar as the addressing, wrapping, 
and mailing by the Superintendent of Documents of publications 
printed by the Government Printing Office are concerned; however, 
department and agency distribution facilities are being used to address 
and mail those — which they produce on their own facilities. 
A large portion of the publications so distributed include orders, in- 
structions, directions, notices, etc., cited as exceptions in title 44, 
United States Code, section 95. Agency facilities are also used to 
distribute a substantial portion of the publications printed by the 
Government Printing Office. 

In view of the extensive addressing and mailing facilities necessarily 
maintained by departments and agencies to distribute their orders, 
instructions, directions, notices, or circulars of information, there 
appears to be no justifiable reason why such facilities should not also 
be used to distribute other agency publications, unless greater economy 
could be obtained by using the facilities maintained and operated by 
the Superintendent of Documents for the Government Printing Office. 
It appears desirable, however, for the Superintendent of Documents 
to continue to address and mail those publications issued by depart- 
ments and agencies, which are printed by the Government Printing 
Office and of which quotas are provided for Members of Congress. 
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There is apparent need to modify the provisions of title 44, United 
States Code, section 95, to permit departments and agencies to mail 
such copies of their publications, except those printed by the Govern- 
ment Printing Office and congressional allotments of same which would 
be mailed by the Superintendent of Documents, whenever timely or 
economical advantage could be obtained by department or agency 
distribution. 

Government Printing Office distribution of publications —Except for 
those publications, the printing and distribution of which are specifi- 
cally provided for by law or regulations of the Joint Committee on 
Printing, and publications requisitioned by departments and agencies 
for their official use, the Public Printer is responsible for determining 
the additional quantity which shall be printed for distribution to 
depository libraries, the Library of Congress, international exchange, 
the House and Senate document rooms, the House and Senate Librar- 
ies, and the National Archives. The determination as to which 
publications receive this distribution is governed only by the legal 
provision that “confidential matter, blank forms, and circular letters 
not of 2 public character shall be excepted.” 

Much waste results from the automatic distribution of publications 
in accordance with existing provisions of law which excludes only 
“confidential matter, blank forms, and circular letters not of a public 
character." The wasteful distribution which formerly resulted from 
the automatic distribution to depository libraries of all publications, 
except those excluded by law, was minimized by the adoption of the 
provision that only those publications requested by depository libraries 

iu included in the 
Government Printing Office portion of the legislative appropriation 
acts every year since 1923. Not only should this provision become 
permanent law, but also the enactment of legislation is needed which 
would permit selective distribution of publications to be made to the 
Library of Congress for its use and for international exchange, to the 
House and Senate document rooms, the House and Senate Libraries, 
and the National Archives, except congressional publications, the 
automatic distribution of which would continue to be fixed by law, 
but with some latitude based on the needs of the document rooms. 
Furthermore, since the same list of publications now used for deposi- 
tory library selections could also be used for selections to be made by 
the Library of Congress for its use and for international exchange, the 
House and Senate document rooms, the House and Senate Libraries, 
and the National Archives; the law should provide that the actual 
distribution of publications to these recipients, except for the auto- 
matic distribution of congressional publications fixed by law and the 
distribution of international exchange copies of publications through 
the Smithsonian Institution as required by law, should be effected 
through the facilities of the Superintendent of Documents. The 
legislation which is enacted, in addition to excepting “confidential, 
matter, blank forms, and circular letters not of a public character,” 
should also except from distribution to the above-named recipients 
those publications and classes of —— which the depository 
library survey and the experience of the Superintendent of Documents 
indicates as not being desired by libraries. 


would be supplied to them. This provision has 
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A substantial reduction in the amount of paperwork and related 
costing and billing could be obtained by the Government Printing 
Office if the additional copies of department and agency publications 
printed for distribution to the above-named recipients were charged 
to the —* departments and agencies. Also, the departments and 
agencies would then know that additional distribution was being made 
by the Government Printing Office, as required by law, of those publi- 
cations which they order printed by the Government Printing Office. 
Existing Government Printing Office procedure, which stems from 
laws of long standing, has required that separate computations and 
charges be made for the additional copies of each publication printed 
as required by law for distribution to the above-named recipients. 
This procedure has been necessary in order that the cost may be borne 
by appropriations other than the appropriations to which the printin 
ol copies ordered by the issuing departments and agencies were debe 
The enactment of legislation which is needed to correct this condition 
would permit the Government Printing Office to charge to the issuing 
department or agency the cost of printing copies of those publications 
required for distribution to the above-named recipients. 

ists and catalogs of Government publications.—The wide interest 
in the Monthly Catalog of Government Publications, evidenced by 
the sale of more than 12,000 copies each month, indicates need for the 
listings therein to be as complete as possible. Although existing law 
requires that the “head of each of the executive departments, bureaus, 
and offices of the Government shall deliver a copy of each and every 
document issued or published by such department, bureau, or office not 
confidential in character" to the Public Printer as notification of the 
issuance of publications; it was found that many publications are 
being issued by departments and agencies but that notification copies 
of them are not being furnished as required by law. The Documents 
Expediting Project, a non-Government activity which functions in the 
Library of Congress in accordance with an agreement entered into 
with the Joint Committee on Government Publications which is also 
a non-Government group, has assisted the Superintendent of Docu- 
ments by providing him with numerous publications produced else- 
where than at the Government Printing Office for inclusion in the 
Monthly Catalog. <A legal requirement that each department and 
agency furnish the Superintendent of Documents with a list of publi- 
cations issued by them each month should contribute much to the 
completeness of the listings contained in the Monthly Catalog. 

Congressional distribution of publications.—The storage and distri- 
bution of congressional allotments of publications by the House and 
Senate folding rooms has long been a great source of waste, especially 
the ultimate disposal of unwanted publications. The issuance of 
concurrent resolutions at 4-year intervals has been required to effect 
the disposal of many such publications. The large number of publica- 
tions disposed of by this procedure emphasizes the magnitude of the 
needless expense incurred for printing, storing, and handling. Exist- 
ing law requires that equal aces of congressional publications 
be available to Members through the folding rooms. "The absurdity 
of alloting equal numbers of such documents as the Agriculture 
Yearbook to Members representing metropolitan districts as are 
alloted to those representing agricultural districts has long been 
apparent. Bills have been introduced which sought to substitute a 
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valuation plan which would abolish the fixed allotment of documents 
and in lieu thereof give each Member of Congress a document credit 
with the Superintendent of Documents based upon the average annual 
value of all the documents that had heretofore been allotted to him 
through the folding rooms of the House and Senate. Such bills have 
met with opposition by Members. A modified form of the allotment 
plan, contained in section 20, paragraph 1, of H. R. 1429 of the 66th 
Congress, 1st session, appears to have had considerable merit. This 
modified plan provided that a Member of Congress may continue to 
receive his present allotment of documents if he preferred, but was 
given the privilege of directing the Public Printer not to print his 
respective quota of any publication which he may not desire for 
distribution, and, under certain conditions, the Superintendent of 
Documents would have been authorized to credit a Member with the 
value of such documents as he did not want allotted to him, not 
exceeding a stipulated amount in any 1 fiscal year. "This credit would 
then have become available for such other Government publications 
of which there was a free public distribution as may be ordered from 
the Superintendent of Documents. "This provision would have per- 
mitted Members of Congress to obtain publications that are of special 
interest to their respective constituents and would have afforded them 
a means of relief from many of the publications that are of no partic- 
ular value or concern to the people that they represent in Congress. 
The enactment of legislation, possibly patterned after the above-cited 

rovisions of section 20, paragraph 1, of H. R. 1429, 66th Congress, has 
ong been needed to minimize waste in the congressional distribution of 


publications Heus the House and Senate folding rooms. 


The House and Senate document rooms, especially the House 
document room, fulfill numerous department and agency requests for 
congressional publications by giving over-the-counter service. Al- 
though title 44, United States Code, section 215 provides that 
documents, reports, other publications, and additional copies of bills 
and resolutions shall be furnished by the Public Printer upon receipt 
or orders, numerous additional copies of congressional publications 
are picked up from the House document room. The Government 
Printing Office does not provide over-the-counter service but can 
supply a limited number of copies of congressional documents, reports, 
and laws which are held in reserve and are available to departments 
and agencies upon submission of orders for same. It is apparent that 
demands by departments and agencies, often resulting in over-capacity 
crowding in the small House Document Room adjacent to Statuary 
Hall in the Capitol, could be greatly diminished if the departments 
and agencies would obtain needed congressional publications from the 
Government Printing Office. 

International exchange of Government publications.—At present, 
only a few different quantities of Government publications are 
—— the Smithsonian Institution by the Government Printing 

ce for foreign exchange as directed by the Library of Congress. 
The usual quantities furnished are referred to as the full set and the 
partial set. Sixty-four copies of the partial set and 42 additional 
copies comprise the full set. In a few instances, quantities ranging 
between 64 and 106 copies are furnished. The Library of Congress 
has directed the Government Printing Office to deliver full sets of 106 
copies of publications to the Smithsonian Institution for international 
exchange in a limited number of instances. 
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To minimize the waste resulting from the automatic distribution 
of most publications except ‘confidential matter, blank forms, and 
circular letters not of a public character," need for the enactment of 
revised legislation is indicated which would require the Public Printer 
to print and deliver to the Smithsonian Institution only such quantities 
of those publications which the Library of Congress determines to be 
desired by the recipients for international exchange distribution. 

Sale of publications.—The concept which considers the profit 
derived from the sale of publications to constitute a source of Govern- 
ment revenue should be carefully appraised before legislation is 
enacted which will more definitely state the policy of the Government 
in relation thereto. Existing law provides that the price of publi- 
cations offered for sale by the Superintendent of Documents shall be 
based on the cost thereof as determined by the Public Printer, plus 
50 percent. Varying cost factors have been used by different Public 
Printers in their determination as to what constitutes ‘‘cost’’ before 
adding the statutory markup of 50 percent. 

More than a million dollars has been returned to the Treasury as 
miscellaneous receipts, which includes gross profit from the sale of 

ublications, each year since 1944. In November 1953, the present 
blic Printer doubled one of the cost factors of the formula which is 
used to establish publication selling prices. For fiscal year 1954 the 
miscellaneous receipts returned to the Treasury exceeded $2 million. 
In October 1955 the Public Printer increased the administrative 
expense cost factor of the publications pricing formula from 20 to 25 
percent of the cost of printing and binding. "The miscellaneous receipts 
returned to the Treasury jumped to $2,518,332.65 for fiscal year 1956. 
Libraries have long sought to obtain Government publications at 
lower cost. It does not appear that the public interest is best served 
by unnecessarily increasing the price of Government publications, 
which are presumably printed for the edification of the people, so as 
to derive excessive profits from their sales. Such a practice is, in 
effect, the imposition of another form of tax. It is also to be expected 
that more publications will be sold if the prices charged are not ex- 
cessive. One of the recommendations made by the Department of 
Agriculture Publications Review Committee to the Secretary of 
Agriculture in August 1955 was— 
that the Office of Information endeavor to work out with the Public Printer and 
the Superintendent of Documents an arrangement whereby land-grant colleges 
and other State agencies may purchase department publications in quantity rates 
as close as possible to printing costs and in accordance with normal commercial 
practice, rather than on the basis of payment in advance of delivery. 

There is need for enactment of legislation which will clearly set 
forth the policy of the Government so as to distinguish between those 
publications which may be distributed to the public without cost to 
the recipients and those which must be purchased from the Superin- 
tendent of Documents. "The needed legislation should correct the 
—— condition now existing whereby many publications may 

e obtained without cost, if requested from the issuing agency or from 
Members of Congress out of quotas available to them, but for a price 
if ordered from the Superintendent of Documents. 
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Distribution of standard forms.—The overall logistical considerations 
relative to the requisitioning, production, shipping, storage, and dis- 
tribution of standard forms EI paper required therefor indicates need 
for modification of some existing procedures, especially with reference 
to place of printing as related to subsequent handling and reshipment 
to distribution points. Most of the standard forms used by the largest 
users, namely the Departments of the Army, Navy, and Air Force, 
and the Veterans’ Administration, are shipped from the Government 
Printing Office in Washington where they are printed. These ship- 
ments are made by the Government Printing Office either directly to 
the agency distribution centers or to region 3 warehouse of the General 
Services Administration for reshipment from that point to the dis- 
tribution centers. The existing requirement that the printing of 
standard forms be accomplished by the Government Printing Office 
and the related GSA procedural requirement that reshipments be 
made through their region 3 warehouse at Franconia, Va., indicates 
need for relief, the means of accomplishing which can be best set 
forth in the report on the subject of printing facilities. 

Joint Committee on Printing regulation of department and agency 
publications —The Bureau of the Budget, in accordance with the 
provisions of title 44, United States Code, section 220, considers 
requests for the approval of periodical publications. Bureau of the 
Budget Circular No. A-3, pertaining thereto, makes reference to some 
provisions of the Joint Committee on Printing Regulations, including 
revision of mailing lists, illustrations, and advertisements. 

It would appear that the above-cited provisions of the Joint Com- 
mittee on Printing Regulations and some additional provisions of 
those regulations which are applicable, not only to periodical publi- 
cations but to Government publications generally, should become 
permanent law, 

Distribution of publications to depository libraries.—The outmoded 
depository library law, which has long been a matter of concern to 
Members of Congress, various Superintendents of Documents, the 
American Library Association, and other groups is in need of major 
revision in order to best serve present-day needs. Officials of the 
American Library Association, including the chairman of its public 
documents committee, who is also chairman of the Joint Committee 
on Government Publications, are cooperating with the subcommittee 
in the study of this complex problem. Suitable questionnaires have 
been prepared which the subcommittee will use to obtain needed 
data from depository libraries, and also from nondepository public, 
college, and university libraries. The data obtained from these ques- 
tionnaires, when properly evaluated and supplemented by the views 
of other interested individuals and groups, should greatly assist in 
the formulation of appropriate corrective legislation. 
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APPENDIX А 


REPLIES BY DEPARTMENTS AND AGENCIES TO INQUIRIES MADE BY 
SUBCOMMITTEE CHAIRMAN 


The following is a summary of the information reported by depart- 
ments and agencies on the dates indicated in response to the questions 
asked by Subcommittee Chairman Hays. These responses follow 
numerically and alphabetically the questions which appear on pages 
49 and 50. 


Atomic Energy Commission, August 28, 1956 


1. Nuclear Science Abstracts -A periodical issued bimonthly under authori- 
zation by the Bureau of the Budget, dated May 19, 1956. 

(a) Compilation of journal and preparation of repro copy by AEC. 
Printed by the Government Printing Office. 

(0) Printed by offset from typed copy. 

€) 4,470 copies ordered for administrative use of AEC. Of this total, 
2,070 copies are shipped in bulk to AEC installations for on-site distribution; 
2,400 copies are consigned to the Superintendent of Documents, United 
States Government Printing Office, for distribution to addressees on an AEC 
selected mailing list. 

(d) 46 percent distributed by AEC and 54 percent by Superintendent of 
Documents. 

(e) 2,605 copies are sold on subscription or distributed to depository 
libraries by the Superintendent of Documents. 

(f) Not sold by AEC. 

(g) Selective distribution on a need-to-know basis is made of AEC copies to 
AEC contractors, other Government agencies and their contractors, and in 
fulfillment of exchange agreements between the AEC and professional, tech- 
nological, and library organizations in the United States and abroad. 

(h) Issuance is not prescribed by law. 

2. All of the Commission’s publications and reports are printed from three 
sources: (1) the AEC authorized field printing plant at Oak Ridge, Tenn.; (2) 
contractor-operated field printing plants; and (3) the Government Printing Office. 

(a) All publications issued by the Commission, excepting Nuclear Science 
Abstracts previously reported, fall into this group. 

(b) (1) Reports issved to announce and disseminate technical and scientific 
information generated in connection with the AEC research and development 
programs to the AEC, its contractors, other Government agencies, and where 
applicable to the public. 

(2) Bulletins issued to announce the availability of technical information 
in both classified and unclassified form to the AEC, its contractors, other 
Government agencies, and to industrial, research, and educational organiza- 
tions participating in the AEC’s program for encouraging the peaceful applica- 
tions of atomic energy. 

(3) Catalogs issued to announce the availability of AEC engineering 
drawings, specifications, layouts, ete., in both classified and unclassified form 
to participants in the AEC's civilian application program. 

c) GPO, 16 percent; AEC, 84 percent. 

(d) None by mimeograph; 95 percent by AEC by offset from typed copy; 
5 percent by GPO from typeset. 

(e) 100 percent distribution made by AEC. 

(f) Approximately 61 titles sold by the Superintendent of Documents. 

(g) Cumulative.-—10,000 unclassified titles comprising 3,000 titles in full- 
size printed form and approximately 7,000 titles in either microfilm or 
photostat form are sold by the Office of Technical Services, Department of 
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Commerce— 13,100 classified titles comprising approximately 2,100 titles in 
full-size printed copy form, and 11,000 in either mierocard or photostat sold 
by Technical Information Service Extension, Oak Ridge, Tenn. 

Annual.—Office of Technical Services, Department of Commerce, approxi- 
mately 1,600 unclassified titles comprising 600 full-size printed copy form and 
1,000 in microfilm or photostat form. Technical Information Service Exten- 
sion, Oak Ridge, Tenn., 1,000 classified titles comprising 600 full-size printed 
and 400 titles in microcard or photostat form. 

(h) Approximately 99 percent of all publications are printed initially for 
distribution on a selective need-to-know basis, 1 percent consisting of bulle- 
tins, etc., are distributed in areas of general interest. 

(i) Copies of unclassified publications within this group are distributed to 
the Library of Congress and the Superintendent of Documents. 

(j) een 70 percent of the publications in this group are classified. 

(k) 100 percent of current classified reports are printed by "Technical 
Information Service Extension, Oak Ridge, Tenn. 

3. Formal title indexes per se do not exist; however, all reports are listed and 
annotated in the AEC’s abstract journals. In addition, a complete card catalog 
is maintained on a current basis for all AEC research and development reports. 
Numerical and author indexes are prepared for each issue of all classified and 
unclassified journal publications of the Technical Information Service Extension, 
Oak Ridge, Tenn. A subject index is issued on a semiannual and annual basis, 
with triennial cumulations. The time interval between compilation of copy of 
the subject index and its issuance on an annual or semiannual basis, in either 
— or unclassified form, is approximately 2 months, 

. Xes. 

5. The ordering of forms by field offices is done semiannually. Orders are 
consolidated by the Division of Construction and Supply, Washington, D. C., 
and forwarded to the Government Printing Office for processing. Shipments of 
printed forms are made direct to AEC field offices by GPO. Each field office 
orders Government standard forms from the nearest GSA area office. Distribu- 
tion of all forms is made by Services units. 

6 (a). Atomic Energy Act of 1954. 

(b) Research and development reports in either microcard or photostat 
form are provided on a selected basis for the AEC, its contractors, other 
Government agencies, and to participants in the civilian application program, 
and the atoms for peace program when full-size printed copy is unavailable, 
and when reproduction by the offset method would be uneconomical. 

(c) Publications reproduced by this method are generated by the AEC, 
its contractors, and other organizations cooperating in the national nuclear 
energy program. This reproduction is effected only when full-size printed 
copy is unavailable and when reproduction by the offset method would be 
uneconomical. 


Central Intelligence Agency, August 8, 1956 


1. CIA issues no publications (except internal issuances) pursuant to specifie 
provisions of law or authorization by the Bureau of the Budget. 
2 (a). 100 percent. 
(d) (1) 20 percent, (2) 40 percent, (3) 40 percent. 
(f) None. 
(g) None. 
(+) №. 
н ј) 98 percent, 


. No. 

4. Yes. "This Agency has established at the Deputy Director level procedures 
for the review for essentiality and selection of media for all Agency publications. 
This control extends to establishment of format by highly skilled technicians work- 
ing in close relationship with initiating officials. Distribution is rigidly con- 
trolled by this procedure. Since most material is classified, individual copies are 
controlled. 

5. No. This Agency does not make general distribution of publications to the 
public or other Government agencies. Therefore, there is no large distribution 
problem requiring extensive space or personnel. The limited distribution made 
of Agency material is therefore handled entirely separate from the distribution 
of blank forms. 





"080754 10} pred јпа Аопод јаошАоја ша упошизолор) по 93 уушшоо вара 44 ропвеј ; 





им 


7777^77*7^71 (06€01 J9pa4Q әлујпоәхд) әәтш шогу ѕ,30әріѕәла 943 JO әлпрәооја pus 

ттт тте "- (BUOD UIPL ‘28E MVT IMANA) 894845 PATUN 97 JO 1931894 [SO 
777 (п-у emong зеврпа јо пвәлоя 2000) 9398 ‘#29 VT orqng) sejeuis 3e3pngr 
МИРУ тетоло зө2рпя јо пвәлц “2000 Чу8 ‘29 AUT Ел a. 
0,|]jo nweuxng '3uoj) up9 "а рив #09 s«v'T onqud) 996r IWA [VISA “Jo3png — — 
елпреооја 3ujjunoooy pus 1}әу }цәшәд1ә} 901^19$ ПАО) Тау Эшјуппоооү з0әшәл}әи 
(91 '095 оу јпошелцен вогалев ПАГ) вометуоу ј0 реоц 993 jo 2u0doũ 
У (Z ANY OSD PUY ESBI PV OSO) гаопворроеаа порешшехој шлојој 

; *(g01 19p10 eApmnoexg pue 
120° Эта ‘z `095 “фә у 989) S1ueurepddng pus *sjueurpueury *9jueureounouuy uUo e upurexor 


(901 лорзо елуупооку рит “120° әү “2 "298 joy 980) PRAU UoNseNd uon guruex 


(с AMY OSO Pue 881 39y OSQ) suon 8 uopsupusxg peuonqolg 

- | (001 зерзо 9Apgnoexs pus 'iz0 er "c 9es 3oy 0809) 6291391 1еполо pejuourredeq 

te ee > perm а (‘800 рев 90 а 
ИН | E ре (8100 рев “992 љт әпапа) 10382900) ӘрІҶӨЛ 20304 a 


) "77 777700686 2әро •лрпооху рив брбт }0 39 y, uorvogIssv[O) Spaepuvjs uopeogisse[o uopisoq 


77777 7 ове осе | 'аапишоон Хопеду рпе suonoy EU шоопом p Lo — — 
"с әпи ОЗО ров #981 x изн 
, '2unmuoey Асподу pue suonoy Му ОМ Затололор) вртривја виореорцепо 
"С3000) 3518 ‘625 мет опапа ‘6961 Ј0 12 y uopjeogissv[O) uerd uorjeogrssvic) uorjisoq 
quove 007 |[v1epoe,g eu? јерид peusuqejsg sesse[) Jo 59495 риз $dnoir) [$u0j;ednoo() JO xooqpueH 
`(°2погу 3818 '6Z* ^v'T опапа *'6r6r Jo 39 y uorjeogisse[O) грзерџеј  порворјвејо 00131504 
(I "34 ‘0296 19p10 әлүјпоәхд рив }ү 050) 18п0ву{ [9000594 [Јәрәй 
у :5790ц8 [9711008091], 
($59 "О ‘S ‘A S 07 "1 3938 22) OSO JO Tenuuy 


M MM 
‚М мимим 
м мимим 


‘Ib 


x 
x 
x 
x 
x 
x 
x 
x 
x 
x 
x 
x 
x 
x 
x 
x 
x 
x 
x 


тоо |мер Аа | мопм | гошо_ 
o4 jupe, -edAL | 39pO | 3198 | 040 
N оа 891313 10 зәтләв порувоцапд 


peng ssid penpoid моң |рәопрода әзәц дү 


PAPERWORK МАМ 


гродлодол олом *4o8pngp 9u4 jo nvomrng 44 0013871109308 
10 ме] }0 8101814044 912948 03 зазизвлаа ponss: *suorjeorqnd лоцјо ров (впотвоцапа јо воглов) втрош suornvorqnd Эшмо[ој әҷі, ‘1 


9961 “$8 4940120 *uo1$$11140;) INALIS 11417) 821035 portu) 


84 





PAPERWORK: MANAGEMENT AND PRINTING FACILITIES 85 


2. Other publications, currently issued. by the Civil Service Commission, 
including those not identifiable as a part of established publications mediums, or 
— are not issued as required by specific provisions of law were reported 
as follows: 

(a) Approximately 8.7 percent of all Civil Service Commission publications 
fall into this group. 

(b) Informational leaflets and pamphlets, instructional and guidance 
handbooks, management bulletins, reference bibliographies, informational and 
instructional circulars, guidance manuals, news and press releases, miscella- 
neous reports, ete. comprise this group. 

(c) Approximately 29 percent are produced by GPO and 71 percent are 
produced by the use of agency facilities. 

(d) Approximately 71 percent are printed by offset from typed copy and 
29 percent are printed from typeset or similar matter. 

(e) All copies of publications in this group are distributed by Civil Service 
Commission facilities. 

(f) and (g) 11 titles of publications within this group are sold by the 
Superintendent of Documents and none are sold by the Civil Service Com- 
mission. 

(h) Approximately 65.8 percent are distributed by selective distribution 
on à need-to-know basis, 0.2 percent within areas of possible interest, and 
34 percent on both need-to-know and within areas of interest bases. 

(i) Copies of publications produced by the Civil Service Commission are 
not distributed to the National Archives, Library of Congress, and Superin- 
tendent of Documents. 

(j) and (k) No publications of a classified nature are issued. 

3. The Commission maintains and issues a title index to publications and 
a subject index to publications. The subject index is revised annually and the 
time interval between compilation of copy and issuance is approximately 3 months. 

4. Responsibility to exercise publications management functions has been 
designated at the departmental level. 

5. The same Commission distribution facilities are used to distribute publica- 
tions, blank forms, and standard forms. 

6. The Commission does not furnish to individuals microfilm or photographic 
prints of publications. 


Department of Agriculture, September 20, 1956 


BACKGROUND 


The following eight general points may be helpful to understanding the bases 
for publications management in the United States Department of Agriculture: 

(1) In addition to the duty of accounting to the publie, the Department of 
Agriculture by law must acquire “useful information on subjects connected with 
agriculture" and *''diffuse" that information. This direction in the basic enact- 
ment cresting the Department in 1862 has been strengthened by some 180 more 
specific laws since then. 

(2) Publishing information on agricultural subjects is basic to the operations of 
p rt It publishes, under statutory authority, in these five general 

elds: 


(a) To aid in applying research to crop and livestock production, agricul- 
tural marketing, gardening, nutrition, home economies, etc. 

(b) To secure compliance with regulations provided by legislation. 

(c) To encourage cooperation in national programs such as agricultural 
stabilization, soil and water conservation, forest-fire prevention, etc. 

(d) To disseminate statistics on crop and livestock production and other 
agricultural subjects. 
| (e) To supply requested information at lower cost than writing individual 
etters. 

(3) Entering into the close-knit management of Department of Agriculture 
publications work are such special considerations as the following: 


(a) Members of Congress distribute millions of copies of our publications 
each year. By law, four-fifths of farmers' bulletins printed by the Depart- 
ment are available to Members of Congress. In 1955, 5% million copies were 
distributed by Members, About 95 percent of the Department's annual 
supply of copies of the Yearbook of Agriculture are available to Members. 
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Department of Agriculture, September 20, 1956—Continued 


(b) The Extension Service, including county agents, also uses millions of 
copies of Department bulletins each year in its educational work. 

(c) Several million copies are used each year to answer direct inquiries 
from the public to the Department. 

(d) Processed publications issued by the agencies of the Department for 
limited rather than widespread use, as well as publications issued in the 
regular Department series, are cleared for policy by the central office of 
information. This clearance has recently been increased by departmental 
administrative action. 

(e) In addition to the material published by the Department, much research 
information is published by private professional journals at little or no expense 
to the Government. In fiscal year 1953, for instance, this amounted to a 
total of about 12,000 manuscript pages. 


(4) The current publications program has benefited by the recent suggestions 
of the National Advisory Committee on Agricultural Information and by the 
recommendations of the Department Publications Review Committee. Аз а 
result our bulletins, leaflets, and other publications are better planned and pre- 
sented, produced with greater economy, and distributed more effectively. 

(5) Careful management is the keystone of publications work in the Depart- 
ment, and among the steps taken toward I management are: 

(a) Agency publications committees, headed in most cases by the agency 
head or an assistant agency head, have been established to— 

Recommend the publications needs of the agency in the interest of 
economy and effectiveness. 

Approve the agency plans or program for publications preparation 
and distribution before manuscripts are written. 

Consider the relationships of proposed publications to land-grant 
college and university needs and utilization. 

Determine that the proposed publications do not duplicate known 
existing publications issued by private industry. 

These committees are charged with making a continuing review of publica- 
tions policy, establishing priorities for publications, weighing administrative 
and educational objectives involved, watching periodical issuances and 
scheduling an even, well-planned program of manuscripts. 

(b) The publications series of the Department have been reduced from 
24 to 16 to simplify their use and more nearly fit them to present needs, 

(c) A major program of revising obsolete farmers’ bulletins, leaflets, and 
home and garden bulletins is being carried on. Under this program 
bulletins are brought up to date in content, presentation, and appearance. 
They are made more readable and in most cases made briefer in the interest 
of economy and effectiveness. 

(d) Workshops are being held to assist research workers to write better 
manuscripts. A publications handbook and a writer’s guide are in the course 
of preparation, 

(e) Administrative regulations dealing with publications are undergoing 
revision and updating. 

(f) A proposed research study on the use of the Department’s publications 
has been authorized by Congress. 

(g) Publication of annual reports and directories of the various agencies of 
the Department has been kept to a minimum, 

(6) Because of the close working relationships of the —— and the 
land-grant colleges and universities in serving the public, the Department is 
seeking closer coordination with these institutions in publications — 
and use. The report and recommendations of the Department Publications 
Review Committee have been transmitted to land-grant college and university 
deans of agriculture. The Department provides to the colleges a monthly noti- 
fication list of manuscripts received and proposed for publication. 

(7) Continuing emphasis is placed on economy in the publications program of 
the Department. Brevity is stressed by the agency publications committees in 
clearance of publications proposals; economical methods of reproduction are 
closely watched by publications specialists. An annual check shows that thou- 
sands of dollars are being saved each year by this action. For example, in the 
case of one publication alone (HG 46, Insects and Diseases of Vegetables in the 
Home Garden) good planning and management saved approximately $1,700 in 
printing a new edition of 150,000 copies and this new edition was much superior 
to the older version. 
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(8) In connection with its honor award program, the Department recently 
granted & superior service award to its Inquiries and Distribution Service for 
outstanding performance in efficient and effective distribution of Department 
publications and publications service to Members of Congress. 


ANSWERS TO QUESTIONNAIRE 


1. The data requested in items (a) to (7) under this question in your letter are 
shown in the tabulation on pages 88 and 89, the headings of which are lettered to 
correspond to the items in your letter. 

The publications grouped under this question are those published during the 
fiscal year 1955 in the formal Department series, and those crop, price, and market 
news reports issued pursuant to specific provisions of law. The system of grouping 
Department publications in series was adopted to effect orderly publication, to 
facilitate identification of Department publications, and to provide a method for 
internal management of publication preparation and handling. 

The individual publications in each series were issued in 1955 to report research 
or other information pursuant to either the general responsibility to disseminate 
information or to report specifically on activities authorized by substantive legis- 
lation or authorization in the department appropriation act. 

We have included specific citations in the tabulation where all the publications 
in a particular series were issued under the cited authority. For other series the 
citation is to the general authority to disseminate information and to the accom- 
panying list of laws relating to Department of Agriculture publications and 

rinting. 
" 2 (a). The estimated percentage of the total quantity of all publications issued 
by this agency which fall into this group's 54 percent. 

(b) The different categories and functional uses of publications in this 
group are as follows: 

Popular.—'To answer economically requests for information received from 
farmers, homemakers, urban residents, and others. Publications in this 
group are usually run in limited quantities and deal with subject matter not 
normally of sufficiently wide interest or demand to warrant large runs. 

Research and technical.—To report the results of Department research to 
scientists and research workers in State and Federal agricultural experiment 
stations, State agricultural colleges, industry, and others; and to serve as 
working tools for professional workers in agriculture, including Department 
and land-grant college and university staff members. 

Program.—To keep farmers and others informed of, and to encourage their 
cooperation in successfully carrying out, authorized programs of the Depart- 
ment dealing with soil, water, and forest conservation, livestock and crop 
disease control, insect control, school lunch, commodity export sales, etc. 

Statistical.—To report to and secure from farmers, the trade, industry and 
others, current statistics and market news concerning production, prices, 
sales, exports, etc., of crops, livestock, timber and other agricultural products. 

Regulatory.—To furnish to farmers, the trade, and industry engaged in the 
marketing, processing, transportation, storage, and production of agricul- 
tural products and commodities, information necessary to their operations 
and compliance with regulations of the Department. 

Administrative.—To keep departmental and field employees currently 
informed of Department activities, administrative actions, regulations, pro- 
cedures, program changes, etc. 

(c) The estimated percentage of the total quantity of all publications within 
this group produced by GPO, 1.5 percent; agency facilities, 98 percent; and 
commercially, 0.5 percent, under authority in Government Printing and 
Binding Regulation No. 7, page 19. 

(d) 'The estimated percentages of total quantity of all publications within 
this group produced by mimeograph, 88 percent; offset, 11-plus percent; and 
typeset, less than 1 percent. 

(e) The estimated pese of the total quantity of agency copies of all 
publications within this group distributed by originating office, 100 percent. 

(f) No publications in this group are sold by the Superintendent of 
Documents, 

(g) No publieations in this group are sold by this agency. 

(0 The estimated percentages of the total quantity of all publications 
within this group distributed by selective distribution on a need-to-know 
basis, 100 percent and in response to requests. 
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Department of Agriculture, September 20, 1956—Continued 


(i) Notification copies are supplied regularly to the Superintendent of 
Documents as required by his regulations, but to the Library of Congress and 
National Archives only if either establishment has requested mailing list 
distribution. 

) No publications in this group are of a classified nature, 

(k) Not applicable. 

3. The Department issues several lists of current publications, which may be 
considered title indexes, Such lists are arranged to show publication titles under 
subject matter headings. These lists, with approximate intervals of revision, are: 

(1) List of Available Publications of the USDA, revised about every 3 years, 
partially supplemented by the Monthly List of Publications. 

(2) List of Publications Available for Distribution by Members of Congress, 
revised annually. 

(3) Popular Publications for the Farmer and Homemaker, list 5, revised 
annually. 

(4) The Department in 1932 published a subject or contents index to those 
publications issued between 1901 and 1925; and published 3 supplements to 
that index for the 5-year periods 1926-30, 1931-35, and 1936-40, The Depart- 
ment discontinued this publication indexing work in 1948 for budgetary reasons. 

(5) Bibliography of Agriculture, a monthly periodical published by the library 
of the Department, includes references to current publications on agricultural 
matters, published either by domestic or foreign agencies. 

(6) In addition, the Department publishes indexes to certain periodicals, 

The responsibility for publications management functions has been formally 
vested in the Office of Information of the Department, in title 3 of the adminis- 
trative regulations of the Department. These regulations are currently being 
thoroughly revised to embody the recommendation in the '*Report of the Depart- 
ment Publications Review Committee" 1955. This responsibility includes the 
clearance of all publications produced in Washington, and of all material for 
Du" in excess of 25,000 aggregate pages if mimeographed, or 50,000 pages 
if offset. 

The responsibility for planning the publications program of a Department 
agency is vested in the publications committee of each agency, which includes 
one member from the staff of the Office of Information. 

5. The normal pattern for distribution of printed matter in the Department is 
as follows: 

(a) The Office of Information for the Department, and subordinate offices 
in the agencies, are responsible for, and handle distribution of, publications. 

(b) The procurement offices of the agencies are responsible for recommend- 
ing the distribution of forms and such common-use items as official directories, 
manuals, etc., and are responsible for handling such distribution, 

6. Legal authority for the manufacture and sale of photographic reproductions 
of books and other library materials is title 5, United States Code, section 5522. 

During the fiscal year 1955 a total of 48,187 orders for photographic reproduc- 
tions were filled. Of these 33,980 were paid orders and 14,207 were filled without 
charge for use in Department offices and cooperating libraries, Prices for nega- 
tive photoprints are $1 for 7 pages or fraction thereof for a single article; prices 
for negative microfilm are $1 for 50 pages or fraction thereof for a single article. 
Free photoprints in lieu of loan of the original are furnished USDA personnel 
and the five State libraries with which we have contractual agreements to supply 
library service to USDA field personnel. 

Publications reproduced by microfilm or photoprint are library material in 
the field of agriculture and the related sciences and are mainly those in the 
collection of the USDA library. 
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Laws relating to publications and printing 


(Laws requiring the Department of Agriculture to publish statistics, disseminate information, issue rules 
notices, and other publications.) 


United States Code 


SPECIFIC LEGISLATIVE DIRECTIONS TO DISSEMINATE INFORMATION 


Dissemination of information on new uses of cotton 

Establishment of Department to acquire and diffuse agricultural information. ..... 

Establishment of land-grant colleges to aid in diffusing acricultural information. _-- 

Dissemination of information for promotion of dairy industry.. 

Disseminate information on this research fund ard rules and regulations 

Dissemination of information pertaining to cooperative marketing 

Publication of information resulting from research, investigation or surveys on sugar. 

RMA-publieation of reasearch and results, campaigns against grade barriers, coun- 
sumer education, disseminating market information and statistics, etc. 

Disseminate information on soil conservation methods 

Disseminate information on rural electrification. 

To diffuse information through cooperative extension work 

Dissemination of information pertaining to distribution of agricultural products. . . 


NANO Nos 


STATISTICS AND OTHER DIRECT PUBLICATION REQUIREMENTS 


Cotton supply, prices, ete... ...........-.-- к 
Cotton crop reports.. 

Acreage reports... 

Cotton futures tax, publication 

Cotton sts atistics 


FCA: Crops. A 

Plantine of peannts, corn, wheat, cotton, rice (measurement MEME AE ed 
Monthly crop report by 12th of each month... . Ма 
Publication of results—cotton ginning investigation.. 

July acreage cotton crop report 

Publication of peanut statistics 

Hearing and notice to amend sugar quot as ё 

Publication and notice of commodity ms arketing quot: 45. 

Annual Report of Secretary of Agriculture 

Number of copies of Agricülture Yearbook 

Directed distribution of farmers' bulletins 


— һа 
ччы aaa 


ЕЗ 


ре ЕЕЕ ЕЕ ЕЕ БЕ 


RULES, NOTICES, FINDINGS, ETC. 


Regulations to identify basic commodities for marketing quotas 

Cotton reports, simultaneous 

Publication of findings 

Issuance of tobacco standards. ... — — 

n of general inv estigation of warehousing, etc..............---.---------- 
vort of work of agricultural experiment stations, ete 

Pe lication of information relating to tobacco 

Rules and regulations concerning commodity markets.-...................---.....- 

Publication of facts (tobacco violations) - 

Бери to Congress on cooperative agricultural extension work. 

Publication (judgment or cease and desist order) веейз......-.-.-------------------- 

Investigation and reports by Secretary (commodity exchanges) 

Semi-annual reports by Secretary (grain elevator, ёеїс.).....--.--------------------- 

Purchase and analysis of turpentine, etc 

Rules and regulations (by Secretary re grain storage) 

Publication (judgment or cease and desist order re seeds) 

Publication of facts re violation of tobacco inspection 

Rules and regulations on tobacco inspection 

Cotton standards regulations 

Regulations for shipping or transporting insects; inspection 

Heads of Departments to make rules and regulations for Department 

Regulations on entry of nursery stock 

Regulations on entry of other plants 

Notice of quarantine 

General regulation authority for plant quarantine 

Regulations for stockyards registry 

Regulations on posting schedule of rates, etc 

General authority to issue regulations on Packers and Stockyards Acts 

Regulations for licensing warehouses 

General authority for warehousing regulations 

Secretary to prescribe form of annual fiscal report of experiment stations 

“Demonstrate” or “promulgate” best methods of getting rid of animal pests 

“Disseminating results of research” (special кейга fund) 

Roles and regrlations under research fund 

Rules and regulations on cooperatives work 

Rules and regulations to carry out Perishable Agricultura] Commodities Act 

Rules and regulations to carry out agricultural] extension work 

Regulations and rules on export standards for apples and pears 

Power to make rules and regulations or orders on Sugar Act 


84644—56——7 


1375 (8). 
76. 


265. 
511b. 
266. 
418. 
511h, 


61. 
143, 147b, 149. 
22 


154. 
159, 160. 
161. 
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92 PAPERWORK MANAGEMENT AND PRINTING FACILITIES 


Department of Agriculture, September 20, 1956—Continued 
Laws relating to publications and printing—Continued 


United States Code 
Bec. 


Regulations on cotton pool certificates 

Powers of Federal Crop Insurance Corporation 

Authority for Secretary to issue regulations 

Regulations on commerce in seeds 

Forest lands use: Occupation and sale of products 

All laws affecting Is lands reserved under provisions of sec. 471 

Sale of timber (not less than 30 days notice by publication in newspapers) 

Use of timber and stone by settlers 

Egress or ingress of settlers, to build roads and other improvement to reach homes.. 

Prescott Nations] Forest: No use of surface of claim or resources not reasonably 
required for mining and prospecting except under rules and regulations. 

Mount Hood National Forest: No use of surface of claim or resources not reason- 
ably required for mining and prospecting except under rules and regulations. 

Lincoln National Forest: No use of surface of claim or resources not reasonably 
required for mining and prospecting except under rules and regulations. 

Rules and regulations concerning import prohibitions on tomatoes, etc. 

Funds for research at State agricultural experiment station available for dissemina- 
tion results of such research. 

Becretary of each V. MC EN shall prescribe regulations pertaining to 5 U. 8. C. 
46d and 31 U. 8. C. 581d. 

Any land in Government ownership found valuable by Secretary of Agriculture 
for national forest purposes offered ч exchange and become part of Plumas 
National Forest or any national fores 

Persons relinquished land to United 8 States in national forest for a lieu selection 
title can be accepted and in exchange grant or may cut and remove an == 
m of e within national forests on approval or authorization of Secretary 

Agriculture. 

Exchange of lands on national forests or cutting timber in national forests in ex- 
change for land therein value determined by the Secretary of Agriculture. 

Exchange 7 lands in national forests reservations of timber, minerals, or easements.. 

Secretary of Agriculture authorized to sell merchantable timber on land added to 
Siskiyou National Forest. 

Cutting timber on -— added to X i m National Forest and disposal of it, 
entire proceeds to be deposited in 

To sell mature, dead, down timber 

Deposits from timber purchasers to cover cost to United States of disposing of brush 
and other debris resulting from cutting o — 

Export of timber and other products from State or Territor 

— , Stone, and tímber for Navy, War Department and Government workers in 

aska. 

Trees from Nebraska National Forest for homestead settlers 

To secure and protect for all time big trees Sequoia Washingtoniana" 

Lease of lands for sanitariums or hotels 

Use of grounds of national forests 

D of moneys received 

Disposal of moneys received refund of excess receipts from permits 

Expenditures from receipts for roads and trails 

Rental of property for Forest Service; forage, care, housing of animals, storage of 
vehicles and other equipment, loss, damage, or destruction of houses, vehicles, or 
other equipment. 

Appropriation for roads and trails, cooperatives of States 

Purchases of tree, seed, cover, nursery stock for national forests 

Agricultural lands opened to homestead entry 

Right of homestead entry denied to certain lands 

Segregation of land for homestead entry 

National Forest Reservation Committee, annual report to Congress 

Examination, location, and recommendation for purchase of forested, cut-over or 
denuded lands and report by Secretary of Agriculture. 

Purchase of lands approved by Commission 

Title to lands to be acquired 

Payment of awards in condemnation proceedings 

Acquisition of lands not defeated by rights-of-way, etc 

Agricultural lands included in tracts acquired-sale for homesteads. __ _ . 

Transfer of forest reservation lands for military purposes 

Regulations as to mineral resources 

Lands acquired to be reserved, held, and administered as national forest lands 

Rights-of-ways for electrical plants.. 

Protection of national forests; rules and regulations 

Reservation of forest lands: 

Administration of lands, rules and regulations. ... 
For protection of municipal water supplies 
Reimbursement of United States for loss of revenue 

Duties of officials of Forest m —— laws, protection of fish and game. 

Forest headquarters and ranger sta 

Employees of Forest Service; ons furnished to 

Field season contracts, authority to make prior to ap ppropriation 

Reward = information leading to &rrest and conviction for violating laws and 
regulations, 





PAPERWORK MANAGEMENT AND PRINTING FACILITIES 93 
Laws relating to publications and printing—Continued 


United States Code 


Use of timber for telephone lines for fire protection 

Forest experiment station in California 

Forest experiment station in Ohio and Mississippi Valleys 

Forest experiment station in Pennsylvania 

Cooperation with States for fire protection on private or State forests lands, upon 
the watersheds of navigable rivers. 

Cooperation by Secretary of Agriculture with State officials as to recommendations 
of forest fire prevention and suppression. 

Cooperation by Secretary of Agriculture with State officials in protection of tim- 
bered and forest-producing lands from fire. 

Cooperation by Secretary of Agriculture with Territories. . 

Expenditure by Secretary of Agriculture for study of effects of tax laws, ete., ‘upon 
forest perpetuation. 

— by Secretary of Agriculture with States in procuring forest tree seeds 
and plants 

смртна by Secretary of Agriculture with States in acquisition and administra- 
tion of State forests. 

Conditions and requirements for cooperation in acquisition and management of 
State forests. 

Cooperation by Secretary of Agriculture with States in establishing wood lots, 
shelter belts, etc. 

Cooperation by Secretary of Agriculture with Territories and other possessions . .. 

Permits for withdrawal from entry and appropriation. . . 

Preserving water levels of lakes and streams, reservoirs, water power T 

Establishment of sustained-yield units to stabilize forest industries, employment, 
communities, and taxable wealth. 

Cooperative agreements with private owners. .. 

Establishment of sustained-yield units to stabilize sale of timber and forest products. 

Notice, register mail and publications 

Rules and regulations, delegation of powers and duties. .................-....-.-.- 

Conditions under which benefits of law extended nongovernment controlled lands._ 

Rules and lations, payments and grants of aid... еа атса 

Surveys and nvestigations, publications of information 

"= renewable only by Secretary of Agriculture according to rules and regula- 


tions. 
a and regulations in carrying out section 590r to 590x, water storage and utiliza- 

tion. 
Rules and regulations, conservation and utilization projects Б 
Rules for determining purity and breeding cf imported animals 1201, par. 1606. 
Regulations for im ng live or dead game animals 1201, par. 1682. 
Rinderpest or foot-and-mouth exists, importation of cattle, sheep, or other domestic 

ruminants is prohibited. 15962. 
Meats unfit for human food . .. й 
Regulations on imports of food (animals) WORT P ТАРЛЫ p 
Inspection of meat and meat products, rules and regulations 
Rules and regulations on inspectors of meat food products 
Rules and regulations on transportation of carcasses, meat, etc., not properly in- 

spected and marked. 
Rules and regulations on forgery, alteration or unauthorized use of marks, labels or 

other identification devices. 
Rules and regulations, inspectors to make exams provided for.... ................. 
Rules and regulations, bribery of or gifts to inspectors ; 
Rules and regulations on retail butchers... .................---......---.--------.- 
Rules and regulations on number of carcasses for retail dealer 
Rules and regulations on inspection of dairy products 
Rules and regulations on marking horse meat 
Importations, except at quarantine ports, prohibited. ........._- 
Importations of diseased animals prohibited а 
Regulations on inspection of animals imported or intended for ‘export. 
Regulations to prevent contagious diseases..... E 
Regulations on investigations as to pleuropneumonia and other diseases. 
Regulations for suppression of diseases | 
—— on transportation of diseased livestock, etc., shipment of certain cattle 

excep 
Notice of existence of contagion to railroads, transportation of disease stock 
Regulations on о {айоп апа transportation of infected livestock and poultry.. 

ten or prin otice on quaraa 

Notice of regulations for inspection, disinfection, and certification, etc.............. 
— on moving livestock and live poultry from quarantined State or 


territory. 
Regulations for preparation and sale of dangerous toxins 
Proclamation by Secretary between July 1 and Dec, 1 of each calendar year of 
amount of national marketing quota for peanuts. 
Executive Order No. 10199 authorizes Secretary to make without approval of the 
m regulatioas necessary to carry out the Agricultural Marketing Act of 


— to assist and cooperate with FTO in establishing name guide for fur 
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102  PAPERWORK MANAGEMENT AND PRINTING FACILITIES 


Department of Commerce, September 11, 1956—Continued 


The following information was reported in response to question 2 concerning 
those publieations not identifiable as a part of established publieations media or 
which are not issued as required by specifie provisions of law. No classified 
publications were reported as falling within this group 


(b) (с) (4) | (е) 


| > | | 
| Percent printed by How produced | Percent agency 
(percent) | distribution 


Bureau or office and publications issued | 
I 


— 
+2, 
= 


Originating office ! 


Mimeograph 
Superinter 


OFFICE OF THE SECRETARY 
Publications, catalog, and index (annual) | 


Special reports (reports of Secretary of | 
Commerce on Washington Supplemen- | 
tary Airport). 


OFFICE OF AREA DEVELOPMENT 


Community surveys and development | 
aids (recommendations for community 
development programs and proce- | 
dures). 


OFFICE OF TECHNICAL SERVICES 


Government research reports (reprints of | 
reports of Government and Govern- | 
ment-sponsored research of value to | 
science and industry). (See Public Law | 
Law 776--81st Cong.). | 


Catalogs of technical reports (bibliog- 
raphies of reports of Government re- 
Search available to industry in special 
fields such as plastics, ceramics, elec- | 
tronics). 

Simplified practice recommendations 
(published by Commodity Standards 
Division as guides for economical indus- 
trial production). | | | 

Commercial standards (published by Це УСТ 10 
Commodity Standards Division to | | 
serve as minimum quality specifica- | 
tions for industry in purchasing staple | 
commodities). | | | 

Conventions of national industrial asso- | к | | 100.0 
ciations in the United States (published | | 
by Trade Association Division for 
International Cooperation Adminis- 
tration for use in ICA program over- 
seas. Printed by ICA). 

Technical inquiry service reports (an- | 
swers specific questions concerning | 
technical processes and types of equip- | 
ment required for factory production in 
various industries). 

Technical digest (digests of articles from |....... 
American technical journals). | 

Film bibliographies (summaries of indus- |. 
tria] films). | 
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| 


Qq 
Percent | 
agency dis- | 

tribution 


| 


Sold by 


Selective 


| 


Superintendent of Doc- | 
uments. 
Agency..... 


Superintendent of Doc- 
uments. 


Agency sales only... 


Superintendent of Doc- 100 


uments. 
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Copies sent by agency 
to-- 


| 56 Stat. 1067 


OTS obtains some of these reprints 
from originating agency, paying costs 
of printing. 'l'hese agencies include 
AEC, Army, Navy, Air Force. 
Total number copies dictated by ex- 
perience in industry demand for 
reports in particular fields. 


Developed with cooperation of Indus. 
tries affected. 


„ БИ 


Distributed overseas by ICA, Origi- 
nating agency distributed copies for 
Department of Commerce field office 
use. 


| Distributed by ICA in its overseas 
technical assistance program, 


Issued monthly. Distributed by ICA 
to its mission offices for use overseas. 

Distributed by ICA to its mission 
offices overseas. 
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Department of Commerce, September 11, 1956—Continued 


(b) 


Bureau or office and publications issued 


RUSINESS AND DEFENSE SERVICES 
ADMINISTRATION 


Statistical reports (data for industry and 
Government for interpretation and to 
determine sales, purchases, supplies, 
market data, etc.): 

A. Industry financed: 
2 titles 


B. Other (10 titles) 


Bulletins (correspondence aids 
counseling pieces): 
A. Business reports............... 2 


B. оо Service bulletins (92 
titles). 
Defense mobilization booklets (informa- 
tion for business on mobilization and 
post-attack planning) (2 titles). 


Orders and regulations 


Commodity booklets (information on 
specific commodities). 


BUREAU OF FOREIGN COMMERCE 


World Trade Information Service (re- 
ports on foreign countries—economic 
conditions, trade statistics, trade regu- 
lations, etc.). 

Investment handbooks (to provide basic 
information for United States private 
investors on investment conditions and 
outlook tn selected countries). 

Trade lists: Foreign traders, manufac- 
turers, ete., classified by country and 
by commodity or service (to inform 

nited States traders of potential for- 
eign customers or sources of три). 

Miscellaneous special-purpose lets 
(to promote international travel, for- 
eign trade; to describe BFC publica- 
tions and other publications), 

Miscellaneous special-purpose bulletins 
and circulars (to promote foreign trade, 
travel, investment, compliance with 
export controls, participation in United 
States trade missions abroad). 

Flyers (to provide information on and 
order blanks for BFC publications). 


(c) 
Percent printed by 


ММ, Ө |е ооа 





(4) 


How produced 


(percent) 


100.0 


100.0 


100.0 | 


100.0 


(е) 


Percent agency 
distribution 


Originating office 
| Superintendent of 
| Documents 


| 
100 | 
100 | 100 |... 


100 | 


100 | 


| 
| se 
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(h) 


Percent 
agency dis- 
tribution 


Superintendent of Doc- 
uments, 


Superintendent of Doc- 
umentsand Agency. 


Superintendent of Doc- 
uments. 


КЦ. „садык 


Agency 


Superintendent of Doc- 
uments, 


Selective 


Copies sent by agency 
to— 


Library of Congress, 
National Archives, 
and Superintendent of 
Documents, 

Library of Congress 
and Superintendent of 
Documents. 

Library of Congress, 
National Archives, 
and Superintendent of 
Documents. 

Library of Congress 
and Superintendent of 
Documents. 


Library of Congress, 
National Archives, 
and Superintendent of 
Documents. 


Superintendent of Doc- 
uments, 


Authority for use of trust funds: 
15 0. S. C. 189-A, 192. 


150.8. С. 1151, et seq. 


Sales authority: 56 Stat. 1067. 


Priced at 10 cents each. Used free in 
— and as correspondence 
aid, 

Sales authority: 56 Stat. 1067. 


Do. 


Mobilization planning Defense Pro- 
duction Act, sec. 101 and sec. 704. 


Printed commercially under GPO 
contracts. Distributed by State 
Department, largely to U. S. Foreign 
Service. 


No free copies. All on sales basis, 56 
Stat. 1067. 
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(0) 


| (с) 
| Percent printed by 
| 
| 


How produced | Percent agency 
(percent) | distribution 


| 


| 
5 
| 
Г 
| 


Bureau or office and publications issued 


Originating office | 


OFFICE OF BUSINESS ECONOMICS 


Quarterly report: Basic Federal series on i | 100.0 
“Foreign Grants and Credits by U. 8 | 
Government." 
Statistical surveys: | | 
Survey of Current Business Ио ә а 100.0 | 

(monthly). | | | 
Weekly supplement to Survey of 
Current Business. 





Industry Survey (monthly) TUIS О а р н А! 
Business Statistics Supplement (bi- I EC а ае | 100 | 
annually). | | 





BUREAU OF THE CENSUS 


N 1 


ЗА 


Current business, retail and wholesale 5.0 | . | —A 100.0 
sales, canned food stocks, etc. | | 


Dt 


Government statistics У ей | 63.0 | 
Facts for industry | 100.0 | 
Annual Survey of Manufacturers........ 60.0 | 40.0 |.. 


ACH 


Current population surveys у . . * 

Current housing surveys око Е 

International population statistics (de- |....... МА во ГМ 
fense planning). | | 

— studies (background informa- | 57.0 | vaccae] NOU 
tion). | | 


me wu 
ты? 


% 25" 


WEATHER BUREAU 


Categories: 

Circulars (operational) 

Code manuals (operational) 

Letter supplements (informational). .|.. 

Nontechnical (information) . .........| 

Publications lists (informational)... .|. 

Scientific reports (professional, re- 
search, operational). ...... 

Substation histories (historieal and | 
research) 

Storm pe handbooks nee | 
tional). 

Technical reports (operational). 


UNIVERSITY 


FEDERAL MARITIME BOARD, MARITIME 
ADMINISTRATION 





Maritime subsidies (represents a report 
on the study made at the request of 
the President, for the purpose of re- 
viewing the various types of maritime 
subsidies and the extent to which direct 
means can be utilized in the mainte- 
nance of a merchant marine adequate 
for our defense requirements). 
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(-() (h) | (i) 
Percent 


| agency dis- | 
tribution 


Sold by | Copies sert by agency | Remarks 
| to— | 


Selective 


Interest 


Library of Congress and | 
| Superintendent of 
Documents | 


Superintendent of Doc- 
uments, | 
| Library of Congress, | Included as part of subscription to 
| National Archives | Survey of Current Business, 
and Superintendent of | 
Documents, 
100 
100 
uments and agency. 


.do.. : Q 4 Library of Congress and | Legal authority for sale and distribu- 
Superintendent of | tion of publications by Census 
Documents. | Bureau: 65 Stat. 270; 5 U. S. C. 140. 
| 56 Stat. 1067; 5. U. S. C. 606. 13 
U.8. 0.7. 
а АЕ ен t 1 iC. : | Do. 
Agency........- : ЭЖ 4 | Do. 
Superintendent of | X 2 | „до е | Do. 
Documents and | 
Agency. | 
ue ( 2 | E Do. 
Agency..... des 9: 2 | «Фо | Do. 
| Bod ne dé t .do.. | Do. 


Superintendent of | & і „йо. | Do. 
Documents and | 
Agency. 


| Only as requested... 
ја Бы 
| а йо. еа 

do.. 
| do 


..do 


do 


Superintendent of Doc- | Legal authority for sale of publications 
uments. | by Federal Maritime Board, Mari- 
time Administration: 5 U. 8, C. 

Supp. V-606; 56 Stat. 1067. 


84644—56———8 
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Department of Commerce, September 11, 1956—Continued 


(b) 


Bureau or office and publications issued 


New ship designs (describes preliminary 
designs and basic characteristics of 7 
type-ships considered desirable for the 
commercial and national defense re- 
quirements of the future American 
Merchant Marine, and provides a 
basis upon which the Maritime Ad- 
ministration, in cooperation with the 
United States shipping industry and 
other Government agencies, can act in 
the face of the impending block obso- 
lescence of United States ships). 

Shipbuilding (represents reports on num- 
ber and tonnage of new merchant ships 
delivered and under construction dur- 
ing fiscal year, by type of ship, country 
in which built and for whom built). 

Reserve fleet modernization and improve- 


ment programs (provide cumulative | 


reports of progress on the Liberty-ship 
conversion and engine improvement 
experimental program authorized by 
Public Law 663, 83d Cong., and on the 
upgrading of selected reserve fleet ships 
authorized under the Emergency Ship 
Repair Act of 1954 (Public Law 608, 
83d Cong.), for the use of the Maritime 
Administration, and other Govern- 
ment agencies, the shipping industry, 
— interested congressional commit- 
tees). 

Domestic waterborne cargo statistics 
(provides detailed commodity data, 
by coastal areas, with respect to the 
domestic deep-sea and Great Lakes 
commerce of the United States, for the 
use of the Maritime Administration, 
the shipping industry and other Gov- 
ernment agencies). 

Coastwise and intercoastal shipping 
trades (represents a detailed review of 
status of the coastwise and Intercoastal 
shipping trade of the United States and 
of its importance to the national de- 
fense and economy, with recommenda- 
tions on what can be done to overcome 
the difficulties besetting the trade 
today). 

Merchant ship statistics (includes vari- 
ous statistical reports on the composi- 
tion, status, characteristics, ownership, 
and utilization of the United States 
merchant fleet and its relation to the 
world’s merchant fleets, for the use of 
the Maritime Administration and ship- 
ping industry. These data are part of 

e basic materials required by the Fed- 
eral Maritime Board and Maritime Ad- 
ministration in carrying out their re- 
sponsibilities for fostering the develop- 
ment and mainterance of an adequate 
American merchant marine, as directed 
under the Merchant Marine Act, 1936, 
as amended), 


(с) 
Percent printed by 


(d) 


How produced 
(percent) 





(e) 


Percent agency 
distribution 


t of 


en 
Documents 


Original office 
| Superintend 
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(ћ) 


Percent 
agency dis- 
tribution 


Copies sent by agency Remarks 
to— 


Selective 


Superintendent of Doc- | Legal authority for sale of publications 
by Federal Maritime Board, v2 


time Administration: 5 U. 
Supp. V-606; 56 Stat. 1067. 
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| | 
| 


Ф) | (©) | (d) (e) 


Department of Commerce, September 11, 1956—Continued 


Percent printed by | How produced Percent agency 
| (percent) distribution 


| 
| 
| 


| 
| 


Bureau or office and publications issued | 


| 


Documents 


Mimeograph 
Original office 
Superintendent of 


| 
| Other 


Informational Material on U. 8. Mer- | 
chant Marine Academy, Kings Point, | 
N. Y. (includes the official catalog of 
information on the U. 8. Merchant 
Marine Academy, a booklet listing the | 
course of instruction, and a leaflet of | 
general information on the Academy, 
for the use by the student body and for | 
nationwide distribution to secondary 
schools, libraries, ete., for the informa- 
tion of prospective candidates for en- 
trance to the Academy). | 


> 


v 
г.у 


BRARI 


PUBLIC ROADS 


Annual report (describes work of Bureau | 100.0 | a k 100. 0 
during fiscal year), Р | | | | 
Booklet of maps (shows city locations of ЖКБ Eds | 100.0 |.. 
Interstate System). | | 
Statistical comp'lations (provides statis- | . Кола МЕ | 100.0 |... 
ties on highway mileage, finance, and | | 
пзе). 
Recruiting pamphlet (explains work of 
Bureau and nature of training program 
for engineers). 
Publications of the President's Com- 
mittee for Traffic Safety (leaflets and | 
publications to promote safety on 
streets and highways by various | 
means). | 


мы 


СА 


C 
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Percent 
agency dis- | 
tribution 


Sold by | Copies sent by agency Remarks 
to 


Selective 


| 
| 





| Superintendent of Doc- 
uments, 
..do.. 


EB. 


..do 


do 
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112  PAPERWORK MANAGEMENT AND PRINTING FACILITIES 


Department of Commerce, September 11, 1956—Continued 


In answer to question 3, having to do with subject indexes at the Department 
level, the Department publishes a catalog and index of United States Department 
of Commerce publications, and issues a yearly supplement and index. In addi- 
tion, bureaus and offices of the Department of Commerce reported as follows: 

Office of the Secretary.—4A subject index is issued annually. "The time interval 
between compilation and issuance is within 90 days. In addition, the weekly 
ehem Service Checklist lists Department of Commerce publications as they are 
issued. 

Office of Technical Services.—A card catalog index, by title and by subject, is 
maintained of Government technical research reports in the Office of Technical 
Services collection. This catalog card system is kept up to date as a continuous 
operation. It is available for publie use in the OTS reference room, A title index 
is issued through the publication United States Government Research Reports in 
6-month increments on all reports except Atomic Energy Commission Reports. 
A cumulative title index of these is issued every 6 months in the form of a price 
list. a time elapsed between compilation and publication of these indexes is a 
month. 

An index is issued every 6 months on Commodity Standards and Simplified 
Practice Recommendations, listing these standards and recommendations by sub- 
ject matter and by title. Time elapsed between compilation and publication is 
usually under a month. 

The few remaining OTS publications are not indexed. 

Business and Defense Service Administration.—A subject index is revised and 
reissued semiannually. 

Bureau of Foreign Commerce.—All Bureau of Foreign Commerce publications 
are indexed in the Department of Commerce Catalog of Publications and Business 
Service Checklist. 

An index to reports in the World Trade Information Service is issued semiannu- 
ally by BFC. Titles of individual WTIS reports are indexed by country or area 
covered and also by subject. 

Office of Business Economics.—OBE publications are listed in United States 
Department of Commerce Catalog and Index. Revisions are made at the 
Department level. 

ureau of the Census.—The Catalog of United States Census Publications 
(quarterly and cumulative-to-annual) contains indexes to reports by geographic 
areas and by subjects. Each issue is compiled for the printer during the month 
following the quarter covered, and is issued within 1 month after compilation. 

Bureau of Standards.—No subject index was issued during fiscal year 1956. 

Weather Bureau.—A subject index is issued annually. Approximately 3 
months elapses between compilation and issuance. 

Patent Office.—A subject index to Patent Office publications is contained in a 
catalog and index entitled “U. S. Department of Commerce Publications.” 

Civil Aeronautics Administration.—-The CAA does not issue a subject index of 
its publications. Data of this nature is contained in the Department's Catalog 
of Publications. 

Federal Maritime Board— Maritime Administration.— Title and subject indexes 
are not maintained. 

Coast and Geodetic Survey.—The Coast and Geodetic Survey issues a catalog 
of publications which lists under the appropriate subject heading the titles of 
pertinent publications. It is revised and reprinted about every 2 years. Changes 
to it are infrequent. As the copy is typewritten and printed by offset, the time 
interval between compilation of copy and issuance is a minimum. 


In answer to question 4, responsibility is designated at the departmental level 
to exercise publications management functions as set forth by administrative 
order No. 201-2 of January 9, 1956. 


In answer to question 5, as to whether the same agency facilities are used to 
distribute publications and blank forms, including standard forms, the bureaus 
and offices reported as follows: 

Office of the Secretary.—Y es. 

Office of Technical Services.— Does not issue forms. 

Business and Defense Services Administration.—Blank forms used by BDSA 
are distributed by industry divisions concerned and publications are distributed 
= > the Central Sales and Distribution Branch and through the departmental field 
offices. 
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Bureau of Foreign Commerce.—Supplies of blank forms are not distributed by 
the department's publication distribution facilities. Standard Commerce forms, 
as well as standard BFC forms developed by BFC for limited use are handled by 
the BFC — — concerned. 

Bureau of the Census.— The distribution of Census Bureau publications and 
— forms is under the jurisdiction of the Administrative Service Division of the 

ureau. 

Weather Bureau.—Supplies of blank forms, including standard forms, are 
distributed by Procurement; publications by Publications Unit. 

Patent Office.—The same agency facilities used to distribute publications are 
also used to distribute supplies of blank forms. 

Civil Aeronautics Administration.—All publications, agency forms, and standard 
— are distributed by the Printing Services Branch of the General Services 

ce. 

Federal Maritime Board— Maritime Administration.—Supplies of blank forms, 
including standard forms, are maintained and distributed by a central stockroom; 
however, the distribution of publications varies, depending on whether or not 
* are priced. 

ublic Roads.—Publications are distributed by the publications office and 
supplies of blank forms are distributed by the branch which controls supplies. 
The distribution operation in each case is directly related to major functions of 
the respective units. 

Coast and Geodetic Survey.—The bureau’s forms, along with other administra- 
tive supplies, are obtained from the central stockroom of the Commerce Depart- 
ment. he distribution of bureau publications is an integral part of the bureau’s 
program and, as such, is accomplished by the bureau. 


In answer to question No. 6, as to the extent which microfilm or photostat prints 
of publications are furnished, the bureaus and offices reported as follows: 

I fice of Technical Services.—The Office of Technical Services uses the Library 
of Congress as a servicing agency to supply microfilm and photocopy reproduc- 
tions of certain Government technical research reports. Legal authority is 
Public Law 776, 81st Congress. The Library of Congress fills orders from the 

ublic for microfilm or photocopy reproductions of these reports and charges a 
ee for such reproductions. These reports are Government-sponsored technical 
research documents collected by OTS from the sponsoring agencies which are not 
deemed by OTS to be of sufficiently wide interest to merit reprinting by offset. 

Weather Bureau.—Microfilms, or photostat prints of publications, are fur- 
nished infrequently from central headquarters but to a large degree from National 
Weather Records Center in Asheville, N. C. Such prints generally include 
weather data for research groups, private and governmental, and are records of 
observations taken by or for the Weather Bureau. Such prints are furnished in 
accordance with 56, 1067, 5 United States Code, Supplement 5, 606. 

Patent Office.—Copies of any records, books, papers, or drawings belonging to 
the Patent Office and open to the public, are furnished by the Patent Office to 
any person upon payment of the fee therefor. 

The Scientific Library of the Patent Office, which is maintained under the 
provisions of 35 United States Code 8,.contains over 69,000 volumes of scientific 
and technical books in various languages, about 59,000 bound volumes of periodi- 
cals devoted to science and technology, the official journals of foreign patent 
offices and over 8 million copies of foreign patents in 68,000 bound volumes. This 
collection is the source of most of the photographic prints prepared for use in the 
examining divisions of the Patent Office and for sale upon individual order. 

Authority is considered to stem from an obligation of the Patent Office to pro- 
vide an applicant with a copy of the information on the basis of which his claim 
of invention is rejected, if such person requests such copy and tenders payment 
Denn as provided by law. (28 U. 8. С. 1744; 35 Џ. 8. С. 10; 35 v. 5. С. 
41 (ђ)). 
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PAPERWORK MANAGEMENT AND PRINTING FACILITIES 115 


Depariment of Defense, September 6, 1956 


In p the requested information, two attachments have been developed 
to show the distinction between publications prepared and issued primarily for 
the use of the Office of the Secretary of Defense and those prepared and issued 
for the —— use of the Department of Defense. 

The first attachment covers publications issued in the established format and 
style approved for use by the Office of the Secretary of Defense. The second 
attachment covers publications issued in the established format and style of 
the Office of the Secretary of Defense or in an approved joint publication format 
developed and approved by the Office of the Secretary of Defense and the military 
departments. 


OFFICE OF THE SECRETARY OF DEFENSE PUBLICATIONS 


1, Administrative instructions; administrative memoranda, 

(a) (2) All are produced by agency facilities. 

(b) (1) Administrative instructions are produced by offset from typed 
copy. 

(2) Administrative memoranda are produced by mimeograph. 

(c) Administrative instructions, 50 to 500; administrative memoranda, 
50 to 2,500. 

(d) (1) 100 percent by originating office. 

(g) (1) Administrative instructions by selective distribution. 

(2) Administrative memoranda by areas of general interest. 

(h) Not required by public law but issued pursuant to the authority of 
United States Code, title 44 whereby the head of the agency is authorized 
to issue essential publications for the operations of the agency. 

(i) Substance of administrative instructions and memoranda which affects 
the general public or other Government agencies is submitted to the National 
Archives and Records Service for issuance in the Federal Register—other- 
wise, no. 

. (a) 98 percent not identifiable as a part of established publication media. 

(b) Categories—functional use. 

(1) Public informational material. 

(2) Special project reports and studies. 

(3) Programing and planning material pertaining to the organization 
and functions, manpower and personnel, health and medical, supply and 
logistics, strategy, intelligence, weapons and weapons systems, militar 
equipment and material, production and production management, — 
and development activities of the Department of Defense. 

(4) Statistical data and information relating to the areas defined above. 

(c) (1) By GPO, 9 percent. 

By Department of Defense Printing Service, 91 percent. 
None. 

2 percent by mimeograph. 

89 percent by offset from typed copy. 

9 percent by relief. 

100 percent by originating office. 

None. 

None. 

(1) 95 percent. 

(2) 5 percent. 

No. 


85 percent. 

(1) 2 percent. 
(2) 98 percent. 
(3) None. 


. Yes. 
. Microfilm is not used for this purpose. 
. Not applicable. 


DEPARTMENT OF DEFENSE PUBLICATIONS 


. (l- 1) Department of Defense Directive Series. 
1- 2) Armed Forces Industrial Defense Regulations. 
1- 3) Industrial Facilities Security Program Material. 
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Department of Defense, September 6, 1956—Continued 


(1- 4) Armed Services Procurement Regulations. 
(1- 5) Joint Logistics Policy and Guidance Manual. 
(1- 6) € [anual for Supply Cataloging (M 1-2, M 1-3, M 1-4, 
(1- 7) Federa — Classification (Handbooks—H 2-1, H 2-2, G 2-3). 
(1- Hoo Item Identification Guides for Supply Cataloging (H 6-1, 
H 6-2 consists of 75 publications, i. e., H 6-2-10, H 6-2-22, etc.). 
Federal Supply Code for Manufacturers (H 4-1, H 4-2). 
Military Manual for Standardization (M 2-1). 
Manual! for Military Specifications (DSMA M-2). 
Manual for Military Standards and Standardization Studies (DSMA 
Manual for Military Qualified Products Lists (DSMA M-4). 
Military Outline of Form and Instructions for the Preparation of 
Specifications (DSMA M-5S). 
(1-15) Miltary Outline of Form and Instructions for the Preparation of 
Standards (DSMA M-6). 
(1-16) Pocket Guides (area type orientation). 
(1-17) Pamphlets on Armed Forces (functions, weapons, etc.). 
(1-18) Pamphlets on Major World Events (generally by area). 
(1-19). Communism Series (Know Your Communist Enemy Series). 
(1-20) Citizenship Series (You and Your U. S. A. Series). 
(1-21) United States Armed Forces Information Course Materials (study 
guides, workbooks, etc.). 
(1-22) Special Pamphlets (those that cannot be included in any of the above 
categories (1-16) through (1-21). 
(a) (1) (1-2) through (1-22) by GPO. 
(2) (1-1) by Department of Defense Printing Service. 


(3) None. 
(b (1) None. 
(2 


) (1-1) by offset from typed copy. 

(3) (1-2) through (1-22) by relief. 

(c) (1-1) 100 to 700 copies; (1-2) through (1-22) 200 to 500 copies for the 
Office of the Secretary of Defense and 500 to approximately 1,500,000 copies 
for the military departments. Departmental requirements are determined 
respectively and should be reported in their separate reports. 

d) (1) Bulk distribution is made in case of (1-1) by the Office of the 
Secretary of Defense. 

(2) (1-2) through (1-22) by the Government Printing Office to the 
military departments publications distribution points for redistribution 
— channels to using organizations, installations or units. 

(3) None. 

(e) (1-1) and (1—5) аге поё available for sale; (1-2) through (1-22), except 
ne 0), are available through the Superintendent of Documents. 

f) None. 

(g) (1) By selective distribution on a need-to-know basis. 

(2) None. 

(3) None. 

(h) (1-3) issued to implement the provision of title I of the Defense Pro- 
duction Act: (1-6) through (1-15) issued to implement the provisions of 
Public Law 436; (1-1) and (1-16) through (1-22) issued pursuant to authority 
еи the Secretary of Defense by title 44 of United States Code. 

(i) No. 

2. No publications under this group in this category. 

3. The military departments maintain a title and subject index of these pub- 
lications. 

The Office of the Secretary of Defense issues an index covering item (1-1). 

(a) Semiannually. 

4. Yes. (Note: (1-1) and (1-5) are printed by the respective military depart- 
ments within their established media for distribution to interested individuals. 
This permission is granted by the Secretary of Defense with the provision that the 
—— or text of these publications not be altered or changed.) 

. Yes. 
6. Microfilm is not used for this purpose. 
7. Not applicable. 
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Department of the Air Force, October 1, 1956 


l. Listed below are the Air Force periodicals issued pursuant to authority 
obtained from the Bureau of the Budget under the provisions of BOB Circular A-3, 
as amended. 

The Air Reservist, —Produced commercially on a United States Government 
Printing Office contract in Philadelphia, Pa., by letterpress. Issued monthly 
with 480,000 copies per issue. It is issued principally to Air Force Reserve per- 
sonnel and serves as a means of carrying out the responsibilities set forth in 
Public Law 476. Distribution is made by the printer. It is estimated that 
75 percent of the distribution is on a need-to-know basis, the balance on a general- 
interest basis, Copies are not sold by this Department or the Superintendent of 
Documents, 

Flying Safety.—Produecd commercially on a United States Government 
Printing Office contract in Los Angeles, Calif. Printing is by offset. Issued 
monthly with 42,000 copies per issue. Distribution is made on a need-to-know 
basis by the Directorate of Flight Safety Research, Norton Air Force Base, 
Calif. This publication is sold by the Superintendent of Documents. Distribu- 
tion of depository copies is made by the United States Government Printing Office. 
No copies are sold by the Air Force. 

Aircraft Accident and Maintenance Review.—Produced commercially on a 
United States Government Printing Office contract in Los Angeles, Calif. Printing 
is by letterpress. Issued monthly with 27,000 copies per issue. Distribution is 
made by the Directorate of Flight Safety Research, Norton Air Force Base, Calif. 
All copies distributed are on a need-to-know basis. The Superintendent of 
Documents places this periodical on sale. 

USAF Medical Service Digest.—Printed by United States Government Printing 
Office, Washington, D. C., by offset method. Issued monthly with 6,000 copies 
per issue. Distribution is made by the Printer. Distributed to Medical Service 
personnel on a need-to-know basis. No distribution is made to the National 
Archives, the Library of Congress, or the Superintendent of Documents. 

Aircraft flash.—Produced commercially on a United States Government Printing 
Office contract in Denver, Colo. Printing is by offset. Issued monthly with 
300,000 copies per issue. Distributed to volunteer members of the Ground 
Observer Corps. Portions of the text of each issue contain need-to-know type of 
information and the remainder is general interest material. Distribution is made 
to Air Force filter centers by the Printer. No copies are sold. 

Air University Quarterly Review.—Produced on a United States Government 
Printing Office contract in Miami, Fla. Printed by offset method in three lan- 
guages, English, Spanish, and Portuguese. Issued quarterly with 16,900 English 
copies, 1,600 Spanish copies and 400 Portuguese copies. Distribution is made by 
the Air University. Approximately 70 percent of the distribution is on a need-to- 
know basis and 30 percent on a general interest basis. Copies are sold by the Air 
Force on authorization of the Superintendent of Documents. 

Aircraft Observer.—Produced commercially on a United States Government 
Printing Office contract in St. Louis, Mo. Printed by offset method. Al copies 
are distributed by the Air Training Command on a need-to-know basis. Issued 
quarterly with 10,700 copies per issue. No copies are sold nor is distribution made 
to the National Archives, Library of Congress, or the Superintendent of Docu- 
ments. 

MATS Flyer.—Produced by the United States Government Printing Office. 
Printed by offset method. Issued monthly with 8,560 copies per issue. Dis- 
tribution is on a need-to-know basis. The distribution is accomplished by the 
Printer. This periodical is placed on sale by the Superintendent of Documents. 

Combat Crew.—Produced commercially n Omaha, Nebr. as field printing. 
Printed by offset method. Issued monthly with 10,500 copies per issue. Dis- 
tribution is made by the Strategic Air Command. Copies are distributed on a 
need-to-know basis. No copies are sold nor is distribution made to the National 
Archives, Library of Congress, or the Superintendent of Documents. 

Listed below is the Air Force publication issued pursuant to specific provisions 
of law, together with a brief summary on its production and distribution. 

The Air Force Register.—' This publication is authorized by Public Law 765, 
84th Congress (H. R. 2111), entitled “An Act To authorize the Secretaries of the 
Army, the Navy and the Air Force to Cause to be Published Official Registers 
of Their Respective Services.” It is produced at the Government Printing Office 
by the photo-offset. Ten thousand four hundred copies of the 1956 edition were 
printed. Distribution is made by the Air Force on a need-to-know basis. This 

ublication is on sale by the Superintendent of Documents. No copies are sold 
y the Air Force. 
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118 PAPERWORK MANAGEMENT AND PRINTING FACILITIES 


Department of the Air Force, October 1, 1956—Continued 


2. (a) Over 95 percent of all publications issued by the Air Force will fall into 
1 of the 12 categories listed below: Regulations, manuals, technical orders, bulle- 
tins, pamphlets, instructions, circulars, catalogs and indexes, reports, periodicals, 
newspapers, recruiting literature. 

(b) e eee contained in the above listed categories are used: 

(a) To recruit personnel. 

(b) To train personnel. 
А (c) To direct and regulate the various missions and programs of the Air 

orce. 

(d) To provide the technical information required in the operation and 
maintenance of equipment and facilities. 

(e) To announce Air Force policies and procedures, 

(f) To keep all Air Force personnel informed of matters concerning their 
welfare and education. 

(g) To support the Air Force portion of the Federal Catalog program 
(Public Law 436, 82d Cong.). 

(c) Approximately 2.6 percent of all Air Force IB are produced by 

the United States Government Printing Office. pproximately 2.1 percent is 
rocured commercially and the remainder, or 95.3 percent, is produced in agency 
acilities. (Note: The percentages used in this report are based on the actual 
number of requisitions processed for printing or mimeographing. The 2.6 per- 
cent indicated as produced through the Government Printing Office, represents 
some $9.8 million worth of printed matter. For the most part, agency facilities 
are used to produce the small, short-run material and the Government Printing 
Office and commercial sources are used for the production of the larger or more 
costly items. The items procured commercially are procured as field printing 
under authority of the Joint Congressional Committee on Printing.) 

(d) It is estimated that 19.7 percent of all the requisitions processed resulted 
in mimeographed production, 58.5 percent in offset from typed copy, and 21.8 
percent in production from type set or similar matter. 

(e) The Air Force maintains a publications depot at Shelby, Ohio. This depot 
is used to distribute nearly all the departmental printed material produced or 
procured through the United States Government Printing Office. It maintains 
records indicating quantities of the various categories of publications required by 
the Air Force bases, and distributes directly to these bases. At each base, a 
Publications Distribution officer, transmits the required number of copies to the 
appropriate organizations located on that base. There are a few exceptions, 
however, where the requirements of time, security, or other justifiable factors 
require that the distribution of material be made directly from the printer or 
Headquarters, United States Air Force. 

The major air commands produce or procure their field printing as authorized 
by the Joint Committee on Printing, Congress of the United States. These com- 
mands maintain their own distribution facilities through which they disseminate 
material to their own subordinate units. There are a few isolated instances both 
in Headquarters, United States Air Force and in the field commands where a 
specific office rather than the established distribution facility is engaged in distrib- 
uting printed or duplicated material. The scope of their distribution is very 
small and is authorized as an administrative expediency. In the light of this 
overall distribution picture it is estimated that approximately 1 percent of all 
Air Force printed matter is distributed by the originating offices and some 99 
percent is distributed through established Air Force distribution channels. In 
many instances the printing contractor performs the initial distribution by ship- 
ping —— material directly from his plant to designated Air Force activities 
with backup stocks being forwarded to appropriate depots. This method of dis- 
tribution is included in the 99 percent mentioned above. The Superintendent of 
Documents does not accomplish distribution of Air Force printed matter except 
to perform depository distribution of those publications which require such dis- 
tribution. 

(f) It is estimated that the Superintendent of Documents listed 125 different 
Air Force publications for sale during fiscal year 1956. 

(g) The Air Force periodical, entitled “Air University Quarterly Review” is 
sold by the Air University, acting as sales agent for the Superintendent of Docu- 
ments. This is the only publication placed on sale to the public by the Air Force. 

(h) Approximately 90 percent of all Air Force publications — during 
fiscal year 1956 were distributed on a need-to-know basis. The remaining 10 
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percent was distributed to organizations considered to have a general interest in 
the subject matter. 

(i) Only a relatively small percentage of all the Air Force publications, exclud- 
ing those which are classified, administrative directives, and '*official use" in 
nature, are distributed to the National Archives, Library of Congress, or the 
Superintendent of Documents. 

j) It is estimated that 1.5 percent of all Air Force publications produced in 
fiscal year 1956 were of a classified nature. This does not include the administra- 
tive memoranda, logistical and planning documents, operational material, or the 
maps and chart data required in flight operations. 

(k) A comparison of the sources of production of classified printed matter is 
not available at this time, and the exact percentages of production of classified 
material by GPO, agency facilities, and commercial sources cannot be given. 
It can be stated, however, with reasonable accuracy that not more than 1 or 2 
percent of our classified printing is procured from commercial sources and some 
1 ог 2 percent from GPO. The remainder or some 96-98 percent we obtain 
from Department of Defense plants, principally our Air Force field printing plants. 

The Air Force maintains at departmental level a numerical and an alpha- 
betical index, which contain complete listings of all departmental standard publi- 
cations. The numerical listing is issued quarterly and the alphabetical index 
semiannually. Normally, about 4 or 5 weeks elapse between completion of com- 
pilation of an index and its distribution from the printer. 

4. The Department of the Air Force exercises a publications management 
program from Headquarters USAF. Control of all publications is exercised by a 
publications group which is responsible for— 

(a) Review of proposed publications for essentiality and clarity. 

(b) Selection of media, 

(c) Establishment of format. 

(d) Preparation for production, 

(е) Computation of requirements and establishment of distribution 
formula. 

5. The Air Force uses the same agency facilities to distribute forms, including 
standard forms and publications, to its field installations, 

6. This Department does not engage in the practice of producing microfilm or 
photographie prints of publications to individuals or other Government agencies. 

During fiscal year 1956, the Air Force expended approximately $6.3 million 
for printed technical literature used in conjunction with military equipment. Of 
this amount approximately $2.7 million, or 43 percent, was used to procure the 
printed copies directly from the equipment contractors. The balance, $3.6 million, 
or 57 percent, was expended by the Air Force in producing the technical literature 
from reproducibles supplied by the equipment contractors. Under present pro- 
cedure, and with the concurrence of the Joint Committee on Printing, Congress 
of the United States, the equipment contractor retains the reproducibles during 
the life of the production contract. At the termination of the contract, the art 
and reproducibles are released to the Air Force for use in producing future require- 
ments through Air Force channels. The practice of having the equipment con- 
tractor retain the reproducibles during the life of the production contract is highly 
desirable. It enables a contractor to publish modification data changes and fur- 
nish them to the Air Force in conjunction with the modified equipment. Further, 
under this arrangement the contractor supplies reprint requirements during the 
contract period. 


Department of the Army, July 27, 1956 8 

1. Department of the Army publications media, the numbering and types of 
which are explained in AR 310-2, include the following: 

Army Regulations (AR).—Army Regulations enunciate policies and respon- 
sibilities and prescribe administrative procedures which are permanent or semi- 
permanent in nature. Army regulations do not contain material of an historical 
nature or lengthy explanations of circumstances or background, or verbatim 
quotations of acts of Congress, Executive orders, etc. 

Department of the Army circulars (DA Cir).—Department of the Army circulars 
contain instructions relating to one-time actions or informational material of & 


temporary nature. Each cireular contains & statement indicating the date it 
becomes void unless sooner rescinded or superseded. 
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Department of the Army, July 27, 1956—Continued 


Bulletin (Bul).—Bulletins contain informative or advisory material such as 
Executive orders, proclamations of the President, public laws, and material of a 
similar nature. 

General order (GO).—General orders contain material of general interest, 
semipermanent or permanent in duration, such as establishment and discontinu- 
ance of installations and activities, announcement of awards, unit citations, ete. 

Department of the Army memorandums (DA Memo).—Memorandums contain 
directives and information of a continuing nature applicable only to Department 
of the Army agencies and, on occasion, also to the Military District of Washington. 
They will not be referred to by subject and number in publications or communi- 
cations addressed to activities outside the Department of the Army. 

Special orders (SO).—Special orders contain directives affecting the status of 
individuals. The paragraphs of special orders are numbered consecutively and 
combined into one order for the day. 

Letter orders.—Instructions appropriate to special orders may be issued as a 
military letter addressed through channels to the individual concerned. 

Court-martial orders. (a) — court-martial orders (GCMO).— General 
court-martial orders announce results of trials by general courts-martial and the 
results of statutory review of certain records of trial by general courts-martial. 

(b) Special court-martial orders (SCMO).—Special court-martial orders 
announce the results of trials by special courts-martial and the results of statutory 
review of certain other records of trial by special courts-martial. 

Civilian personnel publications.—(a) Civilian personnel circulars are used to 
disseminate information of a temporary nature related to civilian personnel 
administration. 

(b) Civilian personnel pamphlets contain guidance and training material of a 
continuing nature designed for use by supervisors and civilian personnel officers. 

(e) Civilian personnel regulations contain statements of existing pertinent 
laws, decisions, civil-service rules, Department of the Army policies, and instruc- 
tions related to civilian personnel, which are permanent or simipermanent in 
nature. 

(d) Civilian personnel procedures manuals contain detailed procedure to be 
followed in applying the civilian personnel regulations and in carrying out the 
civilian personnel functions within Army installations, showing the forms to be 
used, the records and files to be maintained, and the reports to be submitted. 

Commercial trafic bulletins (CTB).—Commercial Traffic Bulletins contain 
instructions and information with respect to commercial traffic matters. 

Department of the Army pamphlets (DA Pam).—Department of the Army 
Pamphlets contain informational or guidance material of a continuing nature. 

Tables of organization and equipment (TOE), tables of distribution (TD), tables 
of allowances (T A), and equipment modification lists (EM L).— 

(a) A table of organization and equipment prescribes the normal mission, 
capabilities, organizational structure, and personnel and equipment for a military 
unit, 

(b) A table of allowances prescribes allowances of equipment for units and 
activities organized under tables of distribution; clothing and individual equip- 
ment; training equipment; expendable supplies and administrative equipment for 
use at installations. 

(c) A table of distribution prescribes the organization of units which are 
organized from personnel allotted to the various commands to perform a mission 
for which there is no appropriate table of organization and equipment. 

(d) An equipment modification list is a table which amends a table of organiza- 
tion and equipment by prescribing additions or reductions in equipment for one 
or more specifically designated units to meet actual operating conditions not 
provided for in other organizational and equipment tables. 

Field manuals (F M).—Field manuals promulgate military doctrine, tactics, 
and technique. They contain instructional, informational, and reference material 
relative to military training and operations. 
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Technical manuals (TM).—(a) Equipment manuals.—TM's on items of equip- 
ment provide the following types of instructions and information: (1) Instructions 
covering initial preparation for use; (2) operational instructions; (3) maintenance 
instructions; (4) overhaul instructions; (5) parts list or parts breakdown; and 
(6) related technical information or procedures (exclusive of those procedures of 
an administrative nature) such as ammunition, shipment, and limited storage, and 
demolition to prevent enemy use. 

(b) Other manuals.—Technical manuals are prepared on a variety of subjects 
other than equipment considered necessary for training, such as aerial photog- 
raphy, physical reconditioning, electronics, and radio fundamentals. 

Technical bulletins (TB).— Technical bulletins contain technical information 
pertaining to weapons and equipment or to professional techniques over which 
the preparing service has responsibility. They do not contain administrative 
material or material pertaining to tactical training or tactical operations. Tech- 
nical bulletins may supplement technical manuals, but they wil! not make direct 
changes in the content of the manuals. Instructions published in technical 
bulletins may be incorporated later in technical manuals. 

Training circulars (TC).—Training circulars contain training directives or 
training information of an interim nature. Instructions published in training 
circulars may be incorporated later in a field manual. 

Supply manuals (SM).—Supply manuals disseminate item identification and 
operational information required by supply and related activities. Supply 
manuals include the following, as appropriate to the type manual: Federal stock 
numbers; Federal item names and such portions of the Federal item description 
necessary to adequately identify each item; former technical service stock num- 
bers; units of issue; expendability; illustrations when essential for identification 
prices; BE allowances and stockage guide data; cross-references; and other 
essential supply information. 

Supply bulletins (SB).—Supply bulletins disseminate instructions and informa- 
tion on the more technical aspects of supply matters such as compilation of 
logistical data, purchase notice agreements, and lists of regulated items. They 
do not contain administrative supply instructions. 

Lubrication orders (LO).—Lubrication orders prescribed authorized lubricants, 
lubrication intervals, and lubrication instructions on all equipment issued which 
requires lubrication by organizational maintenance personnel. Lubrication 
orders are mandatory to all users of the equipment and are carried with or attached 
to the equipment to which they pertain, except ordnance general purpose vehicles, 
which are issued to maintenance organizations and motor pools only. 

Modification work orders (MW0O).— Modification work orders provide authentic 
and uniform instructions for the alteration and modification of material. 

Army training programs (ATP).—Army training programs are outlines of 
training for units and individuals. They prescribe subjects and hours, scope of 
subject, study references, and training aids. 

Army training tests (A T'T).—Army training tests are designed to determine the 
adequacy and status of individual and unit training and to insure uniformity of 
training. They are prepared for individuals and for units up to and including 
battalions and antiaircraft artillery brigades. 

Program of instruction (POI) .—Programs of instruction are curriculums prescribed 
for the education and training of individuals in school and specialist courses. 
They contain hours and scope of subjects covered by the course of instruction. 

Army subject schedule (A Subj Scd).—Army subject schedules provide instruc- 
tors with detailed guidance for the preparation of lesson plans for the conduct of 
branch, general, and military occupational speciality training as outlined in Army 
training programs, 

Firing tables (FT) and trajectory charts (TJC)—(a) Firing tables—Firing tables 
contain exterior ballistic data, based on range firings, for specific types of weapons 
and combinations of projectiles, fuses, and propelling charges. They are classified 
according to types of weapons. 
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(b) Trajectory charts—Trajectory charts are ране for all artillery and tank 
weapons. They show entire trajectory, extended to targets 500 feet below gun, 
are printed on water-resistant paper, and are supplied in sets for each firing table. 

Graphic training aids (GTA).—Graphic training aids are instructional charts 
and posters (singly or in series) and simple printed training devices reproduced 
and distributed as standard Department of the Army visual aids. 

(а) А graphic portfolio is a special type of chart series, consisting of a relatively 
large number of charts printed on heavy durable paper, with explanatory text. 

(0) The typical printed devices included in the graphic training aid category 
are items such as the cardboard compass replica, adjustable cardboard rifle sight, 
and paper protractors and scales. See AR 350-15. 

ROTC manuals.—ROTC manuals provide ROTC students with textual material 
in support of the 145-series Army training programs when suitable material is not 
readily available in other Department of the Army publications. 


(a) Department of the Army publications are produced by the Government 
Printing Office in Washington, D. C., and certain categories are produced in 
the following cities under contracts entered into by the Government Printing 
Office: Detroit, Mich.; Philadelphia, Pa.; and St. Louis, Mo. 

(b) Department of the Army publications are either printed by offset from IBM 
runoffs or flexoprint panels or printed from typeset or similar matter. 

(c) The initial quantity ordered produced is individually determined for each 
publication, as all Department of the Army publications are distributed on a 
need-to-know basis. 

(d) Department of the Army publications are distributed by facilities under the 
jurisdiction of the originating office. Section V, AR 310-1 gives an explanation 
of the Army publications distribution system. 

(e) Publications which are not classified and do not contain copyrighted material 
may be sold by the Superintendent of Documents if he so desires. A list of 
Department of the Army publications sold by the Superintendent of Documents 
is not maintained by the Department of the Army. 

(f) Certain technical manuals which were produced in Spanish and the Great 
Lakes Bulletin are sold by the Department of the Army as an agent of the Super- 
intendent of Documents. 

(g) Department of the Army publications are distributed on a selective need-to- 
know basis. 

(h) Not applicable. 

2. (a) Approximately 10 percent of Department of the Army publications are 
classified, ranging from confidential through secret. 

(b) Classified publications are published in the same media as unclassified 
publications. 

(c) All are produced by the Government Printing Office. 

(d) All are printed by offset from IBM runoffs or flexoprint panels or are 
printed from typeset or similar matter. 

(e) All are distributed by facilities under the jurisdiction of the originating 
office. 

(f) None. 

(g) None. 

(h) Aa are distributed on a need-to-know basis. 

) АП. 

(b All are produced by the Government Printing Office. 

3. Numerical and subject indexes to Department of the Army publications are 
published. These indexes are broken out by combinations of media in general 
subject areas to facilitate use. These indexes are published generally semi- 
annually with monthly cumulative changes. (Some which do not require as 
frequent changes are published annually with changes as required.) The timelag 
between quenpletiot of copy and issuance is only the production time required by 
the Government Printing Office which varies from 1 week to 5 weeks. 
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The following lists of Department of the Army publications are issued: 

Pamphlet 310-1. Index of Administrative Publications (Army regulations, Spe- 
cial regulations, Department of the Army pamphlets, com- 
mercial traffic bulletins, general orders, bulletins, circulars, 
and Army procurement circulars). 

Pamphlet 310-2. Index of Blank Forms. 

Pamphlet 310-3. Index of Training Publications (field manuals; Reserve Officers’ 
Training Corps manuals, training circulars, Army training 
programs and mobilization training programs, programs of 
instructions, Army subject schedules, Army training tests, 
graphic training aids, War Department and Department of 
the Army posters, and firing tables and charts). 

Pamphlet 310-4. Index of Technical Manuals, Technical Regulations, Technical 
Bulletins, Supply Bulletins, Lubrication Orders, and Modi- 
fication Work Orders. 

Pamphlet 310-5. Index of Graphic Training Aids and Devices. 

Pamphlet 310-7. Index of Tables of Organization and Equipment, Tables of 
Organization, Type Tables of Distribution, and Tables of 
Allowances. 

Pamphlet 310-21. Index of Supply Manuals, Signal Corps. 

Pamphlet 310-22. Index of Supply Manuals, Transportation Corps. 

Pamphlet 310-25. Index of Supply Manuals, Corps of Engineers, 

Pamphlet 310-29, Index of Supply Manuals, Ordnance Corps. 

Pamphlet 310-30. Index of Supply Manuals, Quartermaster Corps. 

4, Publications management responsibilities are fixed at departmental level. 
Army Regulations 310-1, 310-3, and 310—5 indicate assignment of responsibilities. 

5. Blank forms, including all standard forms required by the Army, are dis- 
tributed by the same facilities which are used for publications distribution. 

6. Not applicable. 

7. (a) Technical manuals are furnished by contractors as a part of the equip- 
ment contract only in cases of extreme urgency when time does not permit the 

reparation of such manuals as Department of the Army technical manuals, 

The quantity which can be procured on this basis is limited to the number required 

to be packed with the initial shipment of materiel. (See ch. 8, AR 310-3.) 

(b) No reprints would be required because of the limited application. (See 
pars, 125 and 126, ch. 8, AR 310-3.) 

(c) Detailed information as to the extent that manuscript is supplied by the 
equipment contractor is not readily available, as this requirement is individually 
determined by the agency responsible for procurement of the equipment. How- 
ever, regardless of the source of the manuscript, printing is accomplished as 
departmental printing. 

(d) Answered in (c) above, 


DISTRIBUTION OF DEPARTMENT OF THE ARMY PUBLICATIONS! 


Distribution of publieations has been the subjeet of intensive study by the 
Department of the Army. Based on an analysis of inspection reports from field 
commands, it was determined that the troop elements of the Army were receiving 
and had on hand too much printed material in which they had little, if any, interest. 
In October 1954, The Adjutant General of the Department of the Army introduced 
a new procedure whereby the proponent agency of a publication at departmental 
level would recommend a distribution, but final responsibility would be placed 
upon each commander concerned to insure that only those elements actually 
needing the publication would be furnished it. Under this concept, the com- 
mander at the first level of distribution responsibility utilizes his statf to pinpoint 
all publications received in and for his command, to those units having need-to- 
know of the matter contained in the publication. This change in procedure does 
not relieve the departmental agencies of their responsibility to assure that the 


1 This information was furnished by Department of the Army on February 4, 1956, 
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recommended distribution be as accurate as possible. In fact, more emphasis 
has been placed on the initial determination, particularly in The Adjutant Gen- 
eral's Office. The results of the new procedure have been twofold in importance. 
First, thousands of unit commanders have been relieved of the time-consuming 
chore of poring through voluminous publications in which they have no interest. 
Second, it is now possible to find in a unit library only those publications for 
which an immediate and/or recurring need exists in order for the unit to perform 
its mission. 

Since October 1, 1954, when the concept of distribution on a need-to-know 
basis was placed in effect, more than 55.2 million pages of regulations have been 
eliminated from distribution to units in the Army worldwide. This represents 
a printing and distribution saving of about 80 tons of paper—enough to fill 5 
freight cars. (See figure 1.) 

In January 1955, a new system for content, numbering, and distribution of 
Department of the Army circulars was instituted. Previously, circulars were 
consecutively numbered as issued and contained a number of subjects. The new- 
type circular pertains to only one subject and is assigned a number which corre- 
sponds to the number of the basic regulation to which it relates. This system 
permits more ease of reference in the field. But even more important is the fact 
that single-subject circulars permit selective distribution on a need-to-know 
basis. Resulting savings in procurement of DA circulars in 1955 exceeded 15 
million pages—more than enough to fill a freight car. More significant than the 
conservation of tons of paper, however, was the saving in reading time by unit 
commanders. During 1955, 1,091 pages of DA circulars were published which 
would have been distributed to all levels of command under the old multisubject 
consecutive numbering system. Under the new, subject-numbered, single-sub- 
ject system, 18,400 companies and nonadministrative battalions received only 333 
pages; some 2,000 administrative battalions and regiments received only 418 
pages; and 300 divisions, posts, camps, and stations received only 706 pages. 

his represents a reading saving of 70 percent, 60 percent, and 35 percent, res- 
ctively, for the units and agencies concerned. And of all these recipients of 

A circulars, only 120 in higher headquarters had to read the entire 1,091 pages. 
This information is shown graphically in the chart, figure 2. 

In December 1954, controls were tightened to prohibit the distribution of 
ublications across command lines. As a result, in the last 12 months, several 
undred technical publications have been discontinued. Similarly, any reports 

required by such *'staff-to-staff" publications were either eliminated or placed in 
“command” channels. 

Since October 1, 1954, a program to review publications of which there was 
"little or no usage" was instituted. Lists of 1,581 items, which consisted of 
lubrication orders, modification work orders, supply manuals and DA pamphlets, 
were submitted to proponent agencies. As a result of the survey 1,062 items were 
declared obsolete and removed from the system. The removal of 1,062 items 
— for itself in reclaimed storage space in the AG publications centers and at 
the post publications stockrooms throughout the Army. But most important 
has been the removal of “dead wood” from the libraries at unit level. he suc- 
cess of this effort has resulted in the initiation of an even more ambitious pro- 
gram. 

To assure that written materials stay current, the Chief of Staff has placed 
added emphasis on the continuing review of all Department of the Army publica- 
tions and blank forms. The objective of this program is to single out those 
publications which are in need of revision, are to be consolidated with other 
existing publications, or are obsolete. This program approaches the problem 
from two aspects: age and utilization. 

The age factor is covered by submitting to the proponent agency a list of all 
publications which are 18 months old or older for review. 

The utilization factor is covered by submitting to the proponent agency for 
review a list of all publications of which there were no issues during the preceding 
12 months. 

These actions improve Army administration and provide a better utilization 
of money and manpower. 
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Department of the Navy, September 18, 1956—Continued 


2. All Other Navy Publications.—The following information pertains to all Navy 
ublications not reported in response to question No. 1 which were issued by the 
epartment of the Navy in fiscal year 1956. 

(a) Percentage of total quantity (number of titles) within this group, 95 percent. 

(b) To relate the term *''publications" to the specific products issued by the 

Department of the Navy this group included all of the catagories set forth in the 
letter of the Chairman, Subcommittee to Study Federal Printing and Paperwork. 

Functionally the publications falling within this group serve the— 

Administration and training of naval personnel. 
Naval communications program. 

Naval operations and readiness. 

Logistics support for naval programs. 
Administration and management of the Department of the Navy. 
Financial management. 

Naval ordnance, 

Ship design and material. 

Navy facilities and activities. 

Aeronautical material. 

Administration of civilian personnel. 


Production source Percentage | Percentage 
of titles of cost 


Government Printing Office..... 18 54 
Navy facilities QC Or P 80 16 
Commercial facilities !__.._.. ы > ; 2 30 


1 Authority for commercial production: Contract field printing allocations authorized by the Joint Com- 
mittee on Printing and Standards for Procurement of Printed Material Supplied as a Part of Basic Contracts 
for Military Services or Equipment published by the Joint Committee on Printing. 


(d) The publications within this group were produced as follows: 


Percentage Percentage 
of titles | of cost 


Stencil or spirit process... х "жо 36 0.5 
Offset duplicating.............. 35 Ко 
Printing.. ias у ; 29 98.7 


(e) The percentage of the total quantity of publieations within this group 
distributed by— Percent 


Originating office. ..... дуз : 11. 0 
Superintendent of Documents. . ‚2 
Other distribution facilities. (The Navy distribution system.) . 88. 0 


(f) The approximate number of titles in this group published during fiscal year 
1956 which are sold by the Superintendent of Documents—49. 

(д) No publications in this category are produced or held for sale by Navy. 

(h) The percentage of the total quantity of all publications within this group 


are distributed on the following basis: Percent 


Selective distribution on a need-to-know basis- - - И E . 94 
Within areas of possible general interest. ............ NND s 6 


( Upon request from the Library of Congress or the Superintendent of 
Documents publications of general interest are furnished to those agencies. 
Scientific and research publications are forwarded through the Armed Forces Tech- 
nical Information Agency. Material of a nature requiring publication in the 
Federal Register is received by National Archives. 

(7) The percentage of publications in this group that are classified, 19 percent. 

(k) Classified publications produced by— Percent 


The Government Printing Office...-..........-...-.-.-..--- 20 
Navy facilities ; bio decli odi zo d ас, 
Commercial ых Ld uos с RH 


! Less than 1 percent, 
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3. The Department of the Navy maintains a central departmental index for 
forms and publications which is maintained on a current basis. Indexes are 
published by the program bureaus responsible for the publication. Most of 
these indexes are revised annually, and there is an average 30-day period between 
compilation and issuance. 

4. The publications management program of the Department of the Navy is 
administered by the administrative officer, Navy Department, acting for the 
Secretary of the Navy. Policy control is exercised at this level and technical 
control and review is exercised through the Bureau and Office publications con- 
trol offices and the publications and printing offices located throughout the field 
establishment. Review, selection of media, format, preparation for production 
and distribution of publications are determined by the originator in conjunction 
with the technical advice, assistance, and review of the Navy control organiza- 
tions set forth above. 

5. The Department of the Navy’s publications, including standard forms, are 
distributed through the same facilities. Basically, three distribution systems are 
in operation, providing: (1) distribution of general, administrative, management, 
and operational publications; (2) distribution of publications by originator as re- 
quired by United States Code and; (3) distribution of technical manuals and equip- 
ment-type publications with the equipment. These categories of distribution 
operate under the technical control of the administrative officer, Navy Depart- 
ment, acting for the Secretary of the Navy. 

6. Photographic prints of scientific, technical, and intelligence documents are 
furnished other Government agencies and copies of approximately 171 such pub- 
lications were furnished during fiscal year 1956. In addition, the United States 
Navy Hydrographic Office furnished other Government agencies an estimated 300 
prints of Hydrographic publications of foreign governments, under authority of 
title 5, United States Code. 

7. During the fiscal year 1956, 46 percent of the Navy’s requirements for tech- 
nical manuals were supplied by contractors as a part of the basic contract for 
military services or equipment. 

(b) It is Navy policy that technical manuals procured as part of basic 
contracts for military services or equipment contain provision for furnishing 
repro copy or negatives to the originating office. 

(c) During fiseal year 1956, production responsibility for technical manuals 
was distributed as follows: 


Preparation of manuscript: Percent 
Contractor.........-.. s — — ‚0 
Navy... | : — .0 

Composition: 
Contractor 
Хауу.. 
GPO.. à 
Commercially 

Negatives: 
Contractor 
Navy... 
GPO.. $ 
Commercially 

Printing: 
Contractor.. 
Navy.... 
GPO.. 
Commercially 


ooocoo once 


Department of Health, Education, and Welfare, October 22, 1956. 


The requested information is furnished in two parts: Part A relates to publica- 
tions produced for distribution outside the Department; part B deals with intra- 
departmental issuances. The statutory authority for Department of Health, 
Education, and Labor publications is cited on pages 144 to 148, inclusive. 
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2. The following publications include those not identifiable as part of an estab- 
lished series, or those not issued as required by specific provisions of law (except 
administrative) issued during fiscal year 1956: 

(a) Approximately 96 percent of the total quantity of all publications 
issued by the agency fall into this group. 

(b) The different categories and functional uses of publications in this 
group are as follows: 

Categories.—Reports, studies, surveys, bulletins, manuals, handbooks, 
regulations, reprints, leaflets. 

Functional use.—Charged by law with responsibility for measures to pro- 
mote health, education, and welfare throughout the Nation, the Department 
has obligations to the Congress and the public for effective, economical ad- 
ministration of public services in diversified scientific, professional, and tech- 
nical fields. In carrying out this responsibility, the Department has direct 
contacts with State and local government authorities; public and private 
institutions and organizations and with millions of individuals including both 
persons in a wide range of official and professional capacities and citizens in 
their various roles—as individuals and as community members, as the younger 
and older members of family groups, as wage earners and employers, as 
manufacturers and producers, as taxpayers, and as actual or potential con- 
sumers of tax-supported benefits and services. As an integral part of this 
duty, the Department therefore must provide whatever facts and explana- 
tions these individuals and groups need to facilitate both efficient operation 
within the agency and effective delivery of its services at the points and to 
the people designated by law. In line with this responsibility, the Depart- 
ment in carrying on its programs prepares and issues these publications as 
required or authorized by law and as dictated in the interests of good ad- 
ministration. 

(с) Approximately 95 percent are produced by GPO; 4.5 percent by agency 
facilities; and 0.5 percent commercially. 

(d) Approximately 1.5 percent are produced by mimeograph; 23.5 percent 
by offset; and 75 percent from typeset matter. 

(e) Approximately 60 percent are distributed by agency; 2 percent by 
Superintendent of Documents; and 38 percent by other facilities, 

Notre.—The initial distribution of a publication which is usually made on 
mailing lists maintained in the Department’s duplicating plant or by the 
Superintendent of Documents is considered as being made by the originating 
office and so reported. Distribution made after the initial distribution is 
completed from stocks held by the Superintendent of Documents is reported 
as being made from consigned copies. 

(f) and (g) One hundred and sixty-four titles are sold by the Superintend- 
ent of Documents; none are sold by agency. 

(h) Approximately 80 percent are distributed on a need-to-know basis, 
and 20 percent within areas of general interest. 

(2 No copies of publications produced elsewhere than at GPO are fur- 
nished to National Archives, Library of Congress, or to the Superintendent 
of Documents. 

(j) None are classified. 

(k) Not applicable. 

3. The Department of Health, Education, and Welfare does not maintain at 
the Department level and/or issue a title index to publications and a subject 
index to publications. 

4. The general policy of the Department recognizes (1) that publications stem 
directly from the operating bureaus and must be planned, developed, and utilized 
in the closest possible relationship to the serviees involved; and (2) that broad 
interrelationships among health, education, and welfare services require coopera- 
tion and close coordination for effective use of all the Department's public infor- 
mation resources. To maintain and strengthen the functions of publications as 
an administrative tool, primary responsibility for their development and pro- 
duction rests with each operating bureau. In order to assure coordination, ade- 
quate attention to broad Department policies and objectives, and efficient utili- 
zation of resources, matters pertaining to publications are under the functional 
supervision of the Director of Publications and Reports, Office of the Secretary. 

5. Most publications of the Department are distributed on mailing lists main- 
tained in the Department's duplicating plant or by the Superintendent of Docu- 
ments, Government Printing Office. A small reserve stock is maintained in the 
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Department of Health, Education, and Welfare, October 22, 1956— Continued 


distribution units of the Department for purposes of answering publie inquiries 
and inquiries from scientific and professional sources. These same facilities are 
used to distribute blank forms including standard forms. 
6. Microfilm or photographic prints of publications are not furnished individuals 
€ other Government agencies by the Department of Health, Education, and 
'elfare. 


PART B.— PUBLICATIONS PRODUCED AND USED WITHIN THE DEPARTMENT OF HEALTH, 
EDUCATION, AND WELFARE (ADMINISTRATIVE ISSUANCES) 


None of the publications in this group were sold, nor was distribution made 
to the Library of Congress, Superintendent of Documents, or National Archives 
when production was by the use of agency facilities, 

1. The following series of issuances were produced (with noted exceptions), 
distributed, and used within the Department during fiscal year 1956: 


| 
Issuing office and publications How produced | lU sual initial | Distribution plan 


| quantity | 
| | 


SECRETARY 


Department Staff Manual System | Offset... 300-3, 900 | 18 need-to-know; 1 in 
aro in all, 7 of which are produced by areas of genera) 
р | interest, 
— aud it manuals Ф. ДР Mis is А 110-250 | Need-to-know, 
Other manuals (2)... ó K> dm gen cw 500-1, 500 | Do, 
Bulletins (3)...... — .do. d 100-500 Do, 
Numbered memorandums (2) | АДА... | 50 Do. 
Directories (5 in all, 3 of which are | | 4 offset, 1 typeset.... 500-6, 500 | Do. 
produced by GP 0). 
Catalogs (2)...... ое Offset. —— 300-800 | Do. 
Reports (4). ............ ОС а 3; 200-290 | Need-to-know and in 
| areas of general 
interest. 
House organs (3 in all, 1 of which is | 1 mimeographed, 2 offset . . | 315-3, 200 ро. 
produced by GPO). | | 
other publications (6) . e | 1 mimeographed, 5 offset . .| 100-3, 200 | Need-to-know 
| | 


REGIONAL OFFICES 


| 
| | 
Regional bulletins, manuals, reports, | Mimeographed e e 25 | Need-to-know and in 
etc. (25). | areas of general 
| interets, 
Old-Age and Survivors Insurance |.....do | 50-52! Do 
Unit—Bulletins, manuals, guides, | 
reports, etc. (25). 
Regional unit: | | 
FCU memorandum ..-do.. 5 | Need-to-know, 
Public Assistance Report of Find- |.....do | у Do 
ings. | | 
PURLIC HEALTH SERVICE | 
| 


Manuals (2). ... " | Offset 
Delegations of Authority.. | йо 
Supplements to Manuals (2) i а 
General eirculars i kd | 
DAS circulars. ..... — 
Numbered memoranda. . 4 | Mimeograph 
Forms Catalog.. | Offset 
Medical Supply Catalog (p roduced| 
by GPO). 
Sapoly News Letter....... m | Mimeograph.. 
quired Property L istings. 
Divis ision of Finance, Fiscal Branch: 
Manuals (3) | 2 offset, 1 mimeographed 
Numbered circulars___. : | Mimeographed... 4 
Auditors Reference Manual . „Б дш. 1 
Division of Finance, Budget Branch: 
Manual 
Numbered memorandums 
Numbered tabulations._..........|..-- 
Budget estimates. __..............}.... 
Request for Apportionment. — 
Advice of Primary ——8 аи 
Allotment List... ........ x PET 
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Issuing office and publications 


PUBLIC BEALTH SERVICE—Continued 
Division of Personnel: 
Circular eds 


Memos (2) 
Instructions..... 


GN. Leu. ьш; 40 0008. 


PHS Executive....... 


Bureau of Medical Services, Division | | 


sion of Foreign Quarantine: 
Manuals (2 in all; 1 of which pro- 
duced аё СРО) л 
Numbered circulars... 
Unnumbered circulars 

Division of Hospitals: 
Bulletins 
Circular memoran lums.. 
Guides (3).. Ф 
Manual... 

Division of Indian Health: 
Bulletins t 
Memorandums. .. 

Bureau of State Services, 

ment Advisory Branch: 
Manual 
Numbered memorandum 
Bureau of State Services, Division of 
Sanitary Engineering Services: 
News Letter... — 


Мапасе- 


Division of International Health: 
Foreign Participants Guide. 
World Health Day 


Division of General Health Services: 
Manual. 
Communicable Disease Center, 
lanta, Ga.: 
Notes from CDC Personnel Office 


At- 


CDC numbered memorandum 
This Week. 


CDC Circular 
NATIONAL INSTITUTE OF HEALTH 


Division of Business Operations: 
Excess Property Listing 


Numbered memoranda-..........- 
Storeroom Stock Catalog 
Division of Research Services: 


Calendar of Events............... | 


New Additions to Library 


Recent Translations. ............. | 


Study of Tobacco and Mertality.. 


Clinical Center: 
Directory (produced by GPO).... 


Order of Worship (produced by 
GPO). 

National Institute of Neurological 

Diseases and Blindness: Newsletter. 


SOCIAL SECURITY ADMINISTRATION 


Office of the Commissioner: 
FY 


Research and Statistics Legisla- 
tive Notes. 

Current Program Operations... 

Sosis Security Orders and Bulle- 


staff ft Manual 


How produced 


Mimeographed and type- 


set. 
Mitmeographed.... 
do 





do. 
Ub o dee 
Offset 
..do. 
| Mime graphed... 


do 


Offset 
M imeographed.. 


Offset 


n — xd... 
do. 5 


Offset... 


Mimeographed 


do 
Mimeographed and offset. | 
ОЙМА даасын 


| 
| 


| 





1 Produced and mimeographed by patients. 
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Usual initial 
quantity 


Distribution plan 
| 


6,000 | Need-to-know and in 
areas of general 
| interest. 

Do. 
Need-to-know. 
Need-to-know and in 

areas of general 
| interest. 
| Need-to-know. 


200-6, 000 | 
255 | 
945 | 


Do. 


Do. 
Do. 


Do. 
Do. 
Do. 
Do, 





Do. 
Do. 


Do. 
Do. 


Need-to-know and in 
areas of general in- 
terest. 


| 
| 
| 


| Need-to-know. 

In areas of general 
interest. 

Need-to-know. 


In areas 
interest. 

Need-to-know. 

In areas of general in- 
terest. 

Need-to-know. 


of general 


| In areas of general in- 

terest. 
Need-to-know. 

| Do. 


| In areas of general in- 
terest. 
Need-to-know. 
По. 
Ро. 
Do, 





In areas of general] in- 
terest. 
Do, 


Need-to-know. 


Do. 

In areas of general in- 
terest. 
Do. 


Do. 
Need-to-know. 
Do. 
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nsuran 
Procedures 


PAPERWORK MANAGEMENT 


Issuing office and publications 


SOCIAL SECURITY ADMINISTRATION —con.| 


Bureau of Old-Age and Survivors 


се: 


Manuals on in all; 2 of which, 

inted at GPO; 1 distributed 

y Superintendent of Docu- 
ts 


ments). 
Memoranda (4) 
Handbooks (3 in all; 1 of which 


рае at GPO апа 2 ђу | 


Supplements to Manuals (5) 


Training Guide. 
Regulations.. 


Summaries of State Agreements... | 
Tables for Determination and | 
Conversion of Benefits (printed | 


10 Offset. 


at GPO). 
Director's Bulletin... 
Stock Catalog.. 
Building Status Report.. 
OASI Library Notes....... 
Telephone Directory ...... 
Bureau Fact Book..... 
Publication on Aging 
ОЦА: рано 


Miscellaneous instructions, pro- | 


cedures, reports, etc. 


Bureau of Public Assistance: 


Handbook....... 

Blue Sheets... 

State Letters. ба 

Letters to State Administrators. 

Program Staff Manual..... 

Monthly Bulletin... 

Temporary bulletins and/or re- 
gional releases. 

MIP News. ..... 

Advance Releases... 

Source of Funds Erpended 

Annual Work Plan...... 

Progress Reports. . . 

Bureau Directory... 

How They Do It 

Release of Precedents and Policy 
Decisions to Regional Staff for 
Information. 


Children’s Bureau: | 
Minutes of Policy and Informa- 


tion Meetings. 
Internal Reports.. 


Interdepartmental Committee on | 
Children and Youth, Minutes | 


„апа N ойсев. 


Accession Lists 


Bureau of Federal Credit Unions: | 
Revisions for Examiner's Guide... 
Monthly Progress Report on | 


Operations. 
Field Operations Manual. ...... 
Monthly Report on Examiner 
Time and Fee Collections. 
Quarterly Report on No-Fee 
Examinations. 


Six-Month Summary on Exam- | 


—— Time and Fee Collec- 
Quarterly Rer Report on Charter 


Semiannual Report on Work Plan. 
fous. for Call Reports on 


How produced 


Omiet oaa 
1 typeset, 8 offset. 


Offset 


па аи 
1 mimeographed, 4 offset 


| Offset..... 


7 ope" 
Typeset 


к > 

ME Sen 
„до... 
...do 
„до. 

до 

до 

до 


до 

до 
о 

до 


| Mimeographed.. 


is pace 
А; 


| Offset 


do.. 


.do 
| Mimeographed.. 


do.. 

do... 
Offset. 
Mimeographed 


do 
.do 
.do 
.do 
„до.. 


Offset... 
M imeographed 


о 
о 


boss 


de... 
во УНИ 


Offset. 


perating and Financial Reports. — 
Shortage Btatlstles-: s -s-s о 


Summary of Operating Federal 
Credit Бим by States 


(annual). 
State-Chartered Credit Unions. ..!.....do 


| 
Dc он 
€ | 


AND PRINTING FACILITIES 


| 
Usual initial | Distribution plan 
quantity | 


Need-to-know, 
Do 


Do 
Do. 


| Need-to-know and in 
areas of general in- 
terest. 
Need-to-know 
500-25, - Do. 
900 | Do 
7,500 | Го 


20, | Do 
Do. 
Do 
Do 
Do 
Do 
Do 
De 
Do 


Do 
Do 
Do 
Do 
Do 
Do 
Do. 


Do 
Do 
Do 
Do 
Do 
Do. 
Do, 
Do. 


| In areas of genera 
interest. 
Do. 
Do. 


Do. 
Do. 


Need-to-know. 
ро, 


Do. 
Do, 
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Issuing office and publications | How produced Usual] initial Distribution plan 
quantity 


— — — — —— 


UNITED STATES OFFICE OF EDUCATION 


Bulletins (3) à | 3 mimeographed; 1 also by 700-5,000 | 2 need-to-know; 1 in 
offset. areas of general in- 

| terest. 
Personnel Guides ...-..----| Mimeographed 100 | Need-to-know. 


FOOD AND DRUOC ADMINISTRATION 


Manuals (7) .| 1 mimeographed and off- | ро. 
set; 3 mimeographed; | 
| 3 offset. | 
Administrative Information Letters | Mimeographed | | Do. 
(2. | 
Directory of State Officials с | ааа адаа | Need-to-know and in 
areas of general in- 
terest. 
Management and Staff Notes АИЫ а | Do. 
Regulatory Management News Ite ms. |.... —— | | Need-to-know. 
DNE IMEEM ево | | Do. 
Regulatory Programs. ................| Mimeographed and offset. | Do. 
Investigational Programs.. и ње ЈЕ до. : 50 | Do. 
Survey of Ultimate Workload...... Mimeographed .. V Do, 
Time and Production Instructions....| Offset. — Do. 
ни Correspondence Abstract | Mimeographed ь | Do. 
Index. 
Manual Supplements. ... is mega T > Do. 
Unit Accounting Schedule. .... .-.| Mimeographed 5 | Do. 
Inventory Control........ —— ⸗ | 5 | Do, 
Personnel Roster. ..... ае dir. 5 Do. 
Stock Catalog .... do $ | | Do. 
Commodity Classification Code. ... do - | ( Do. 
Modified Dewey Decimal System | Offset. : Maia Do. 
Cosmetics and Color.. ФР: МЕ { Do, 
Methods of Analysis App licable to |. db... : us А Do. 
Certifiable Coal-Tar Color. | 
Food Control Statements. .... Mimeographed... die : Do. 
Microanalytical Items__............-- БЕ” = к | 250 | Do. 
Bulletin of Drug Analysis. ........... |... bike ——— Do. 
Report of Terminated Post Office ‘ 5 |In areas of general 
Fraud Cases. | interest. 
Miscellaneous Reports (2) | Need-to-know. 


OFFICE OF VOCATIONAL REHABILITATION 


Rehabilitation Service Series. ..... TO | Need-to-know and in 
| areas of general in- 
| | terest. 

Information Service Series : | | Need-to-know. 

Administrative Service Series À | › 

Rehabilitation Standards Memoran- | О Do, 

dum, | | 

Director's Letters ` Do. 

Regional Representatives’ Men d | Do. 

randum. 

Manual set 2 Do. 


SAINT ELIZABETHS HOSPITAL 


Standard Procedures | Do, 
МОНО... „ьон ese Міпеовгарћед.. 1 Do, 
General Instructions.................- | Mimeographed and offset | 50 | По. 
Stock Catalog.. Ts | 30 Do. 
|In areas of general 
; interest. 
Intrahospital Directory | о | Do. 
Elizabethan (weekly paper)! | Do. 
Howard Hall (monthly)! { По. 


1 Produced and mimeographed by patients. 


The following miscellaneous and ‘one-time’ issuances were produced and 
used within the Department during fiscal year 1956: (Production was by the 
use of agency facilities unless otherwise indicated. No classified publications 
were produced.) 

OFFICE OF THE SECRETARY 


(a) 10 percent of all publications issued by the Office of the Secretary 
fell into this group. 
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(b) Functional use: 

Identical memorandums.—Temporary or one-time information for 
selected groups such as program development guidance, one-time 
instructions, etc. 

Reports.—Pending legislation, survey information, program analysis, 
unpublished statistical summaries, etc. 

Drafts.—Developmental or clearance material relating to manuals 
or other projects such as proposed legislation. 

Notices.—Notices of charity or bond drives, special leave or holiday 
arrangements, building evacuation, etc. 

Merit System test booklets.— Examination material for various types of 
State agency positions. 

“Your Job” (in Department of Health, Education, and Welfare).— 
Orientation handbook; material for new emplovees. 

Regulations and State plan requirements (surplus property utilization 
program).—Guidance of State surplus property agencies in complying 
with Federal legislation. 

Wage Board Evaluation Standards.—Instructions for special groups. 

(c) 1 percent produced at GPO; 99 percent by agency facilities. 

(d) 66 percent produced by mimeograph; 34 percent by offset. 

(h) 90 percent distributed on need-to-know basis; 10 percent for infor- 
mation. 


N * 
EV 


Ri 


Regional office summary 

(a) From 40 to 60 percent of all publications published by the regional 
office fell into this group. 

(b) Functional use: 

Identical memorandums.—Temporary or one-time instructions or 
information to regional office staff, or to OASI, PHS, or OS field staff 
outside the regional offices. 

Reports.—Periodie reports of regional directors to the Secretary, or of 
program representatives to their headquarters offices; reports of special 
administrative studies, program surveys, or projects. 

Notices and announcements.—Information or instructions to regional 
and field staff with respect to special one-time occasions or activities. 

Drafis.—Initial preparation of material for purpose of review and 
clearance prior to final issuance. 

Forms and form letters.—Supplementary administrative materials 
developed in the regional offices, or necessary reproduction of supplies of 
headquarters forms. 

Press releases and radio scripts.—To be used by OASI District Offices 
in public information activities. 

(c) and (d) 100 percent produced by agency facilities (mimeograph). 
(h) Distribution, 80 to 90 percent on need-to-know basis; 10 to 20 percent 
for information. 
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e 
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+ 
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PUBLIC HEALTH SERVICE 
Division of Administrative Services 
(a) 3 percent of all publications issued by the Division of Administrative 
Services, Public Health Service, fell into this group. 
(b) Functional use: 
Miscellaneous memoranda.—Division or service-wide instructions, 
information, procedures or policy statements of temporary applicability. 
Charts (Functional and staffing)—Issued annually for use of PBS 
Bureaus and Divisions. 
Guides.—Training or improvement in techniques. 
(d) 95 percent produced by mimeograph; 5 percent by offset. 
(h) Distribution, 90 percent on need-to-know basis; 10 percent for 
information, 


Division of Finance—F iscal Branch 


(a) 16.5 percent of all publications issued by the Division of Finance, 
Fiscal Branch, PHS, fell into this group. 
(b) Functional use: 


Reports.—Results of special surveys and audits by field auditors. 
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Booklet.—Report on Accounting Conference for conference members 
and PHS officials. 

Draft.—Review and clearance draft of manual material. 

Miscellaneous memorandums.—Preliminary information and specific 
instruetions on fiscal procedures. 

(d) 77 percent produced by mimeograph; 23 percent by offset. 

(h) Distribution, 87 percent on need-to-know basis; 23 percent for infor- 
mation. 
Division of Finance—Budget Branch 

(a) 6.4 percent of all publieations issued by the Budget Branch fell into 
this group. 

(b) Funetional use: 

Miscellaneous instructions.—Furnishing instructions to operating units 

regarding special phases of budget formulation and execution. 
(d) 100 percent produced by offset. 
(h) Distribution, 100 percent on need-to-know basis. 
Division of Personnel 
(a) 45 percent of all publications issued by Division of Personnel, PHS, 
fell into this group. 
(b) Functional use: 

Personnel orders.—Official orders for commissioned officers. 

Mail Pouch.—Informational and required material for commissioned 
officers, principal means of communication with all Inactive Reserve 
officers. 

Questionnaires.— Maintenance of commissioned officer files (qualifi- 
cations, ete.). 

Notices and announcements.—Notices and announcements concerning 
such matters as management intern programs, orientation conferences, 
training programs, 

Miscellaneous memorandums.—Letters of acknowledgment, for appli- 
cants for employment and commissioned officers, and other routine 
administrative purposes. 

Seniority list. Commissioned officers by grade and category, showing 
rank order for promotion purposes, У 

Commissioned Officers Directory.—Officers in metropolitan area of 
Washington, D. C., for informational purposes. 

(c) 20 percent produced by GPO; 80 percent by agency facilities. 

(d) 45 percent produced by mimeograph; 55 percent by offset. 

(h) Distribution, 70 percent on need-to-know basis; 30 percent for infor- 
mation. 


Bureau of Medical Services 

(a) 9 percent of all publications issued by Bureau of Medical Services fell 
into this group. 

(b) Functional use: 


Division of Foreign Quarantine 


Regulations.—F or information and use of medical officers in charge 
of quarantine stations, quarantine inspectors, PHS hospitals and 
outpatient clinics, Division of International Health, State Depart- 
ment, Pan-American Sanitary Bureau, air line medical directors, ete, 


Division of Hospitals 


Suggested plan for a preventive health program in a Federal employee 
health service.—Information primarily for heads of departments and 
agencies of the Federal Government; some distributed for informa- 
tion upon request. 

Classification codes for surgical operations and procedures.—For 
use with international statistical classification of diseases, injuries, 
and causes of death, in recording and reporting on medical proce- 
dures and operations. 

Nursing Manual for Federal Employee Health Programs Operated 
and Supervised by Federal Employee Health Branch, Division of 
Hospitals,—For use of nurses in the Federal employee health units. 


84644—56——10 
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Division of Indian Health 
Pharmaceutical service policy.—Preliminary information which 
will be incorporated in a division manual to be established. : 
(c) Twenty-five percent produced by GPO; 75 percent by agency facilities. 
(d) Fifty-one percent produced by mimeograph; 24 percent by offset; and 
25 percent by typeset. 
(h) Distribution, 98 percent on need-to-kaow basis; 2 percent for informa- 
tion. 


Bureau of State Services— Division of Dental Public Health 
(a) All publications issued by the Bureau of State Services, Division of 
Dental Publie Health, fell into this group. 
(b) Funetional use: 
Reports on (1) Program Progress and (2) Research Projects Progress.— 
To keep higher administrative authorities informed of progress and 
advances in the dental public health field. 
(c) and (d) 100 pereent produced by agency facilities (mimeograph). 
(h) Distribution, 75 percent on need-to-know basis; 25 percent for infor- 
mation. 


Division of Special Health Services 
(a) All publications issued by the BSS— Division of Special Health Serv- 
ices fell into this group. 
(b) Funetional use: 
Miscellaneous memoranda.—Preliminary or advance information to 
various special groups. 
Керот а. — Divisional progress, program and operational reports. 
Notices and announcements.—Notices of transmittal, directories, and 
lists of divisional personnel. 
(c) and (d) 100 percent produced by agency facilities (mimeograph). 
(h) Distribution, 100 percent on need-to-know basis. 
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Communicable Disease Center, Atlanta, Ga. 


(a) 3.3 percent of all publications issued by BSS Communicable Disease 
Center fell into this group. 
(b) Functional use: 

Reports.—Technical and administrative reports on activities, including 
reports on special studies, projects or surveys. 

Miscellaneous memorandums and material.—Technical and administra- 
tive information furnished various groups or special activities. 

Bids and contracts; catalogs. —F or procurement of property and services 
in the center. 

Organizational material.—Charts and management material required 
for organizational purposes. 

Notices, announcements, schedules.— Material concerning such matters 
as meetings, conferences, special work, schedules, leave, charity and bond 
drives. 

Lists and directories.—Personnel and telephone directories, lists of 
reprints, and office listings. 

Miscellaneous management material.— Minutes of planning and program 
conferences, management releases and materials. 

(d) 90 percent produced by mimeograph; 10 percent by offset. 
(h) Distribution, 80 percent on need-to-know basis; 20 percent for infor- 
mation. 


National Institutes of Health— Division of Business Operationss 


(a) 44 percent of all publications issued by NIH— Division of Business 
Operations fell into this group. 
(b) Functional use: 
Notices.—Bid invitations, specifications, contracts, and amendments. 
Miscellaneous memoranda,—Informstional memoranda, and one-time 
notices. 
Utilization pamphlet.—Information pamphlet. 
Plant Safety Branch Newsletter.—Special safety reports. 
(d) 36 percent produced by mimeograph; 64 percent produced by offset. 
(h) Distribution, 56 percent on need-to-know basis; 44 percent for infor- 
mation, 


ма 


URWERSITY OF 
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Division of Research Grants 


(а) All publications issued by NIH—Division of Research Grants fell 
into this group. 
(b) Functional use: 
Miscellaneous memorandums.—lnformation and instructions to various 
special groups, particularly to division personnel. 
Reports.—Summaries of special surveys, operating reports to PHS and 
DHEW, involving information copies to operating personnel. 
Notices and announcements.—Division telephone listings and other 
internal-use notices and announcements directed to division personnel. 
Applications for grant support.—In some instances, duplicated in 


excess of 100 copies for review by study section groups and advisory 
councils. 


(d) 100 percent produced by offset. 
(h) Distribution, 100 percent for information. 
Division of Research Services 
(a) 25 percent of all publications issued by NIH—Division of Research 
Services fell into this group. 
(6) Functional use: 
Miscellaneous memorandums.—Directives or operational information 
to special groups. 
Reports, articles, testimony.—Scientific communication and program 
reporting. 
Specifications.—Invitations to bid for construction, repairs, etc. 
(d) 5 percent produced by mimeograph; 95 percent by offset. 
(h) Distribution, 80 percent on need-to-know basis; 20 percent for infor- 
mation. 


Clinical Center 

(a) 2 percent of all publications issued by NIH—Clinical Center fall into 
this group. 

(b) Functional use: 


Memorandum (2).—Information regarding price change in cafeteria; open- 
ing of snack bar. 

(с) апа (4). 100 percent produced by agency facilities (mimeograph). 

(h) Distribution, for information. 


Administrative office 

(a) All publications issued by NIH—Administrative office fell into this 
group. 

(b) Functional use: Information on Institute activities, excerpts from 
published articles pertaining to cancer, requests for participation in studies 
or charity drives. 

(c) and (d). 100 percent produced by agency facilities (mimeograph). 

(h) Distribution, 20 percent on need-to-know basis; 80 percent for infor- 
mation. 


NIMAD 


(a) All publications issued by NIH-NIAMD fell into this group. 
(b) Functional use: 

Report.— (Effects of malnutrition and other hardships on the mortality 
and morbidity of former United States prisoners of war and civilian in- 
ternees of World War II: An appraisal of current information), ulti- 
mately becoming House Document No. 296, 84th Congress, 2d session. 
Results of special survey, for distribution as requested. 

(c) 100 percent produced by agency facilities (mimeograph). 
(h) Distribution, 100 percent for information. 


National Institute of Mental Health 
(a) All publications issued by NIH-Institute of Mental Health fell into 
this group. 
(b) Functional use: 
Minutes.—National Advisory Mental Health Council, Training Com- 
mittee, Mental Health Study Section, Community Services Committee, 
proceedings of meetings of advisory groups. 
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Summaries of State mental health program activities.—Collection of in- 
formation of administration of State mental health programs for use of 
staff and for presentation of information to advisory groups, Congres- 
sional committees, ete. 

Reports.—Annual reports, special statements, program analyses, etc. 

Letters, memoranda, and instructions to dd health grantees.—Infor- 
mational and instructional materials to grantees. 

(d) 25 percent produced by mimeograph; 75 percent by offset. 
(А) Distribution, 100 percent on need-to-know basis. 


National Institute of Neurological Diseases and Blindness 
(a) 99 percent of all publications issued by institute fell into this group. 
(b) Functional use: 

Reprints of scientific articles.—Distribution to scientists, 

Propaganda pamphlets.— Distribution to medical societies. 

Research and training grant application material; form letters in ire 
research and training grants; agenda books for National Advisory Council 
meetings; program data books.—All for research and training grants. 

(c) and (d) 100 percent produced by agency facilities (offset). 
(А) Distribution, 99 percent on need-to-know basis; 1 percent for in- 
formation. 
SOCIAL SECURITY ADMINISTRATION 


Office of the Commissioner 
(a) 50 percent of all publications issued by office fell into this group. 
(b) Functional use: 

Studies.—Information and guidance for administrative staff and 
others working in or intereste 1 in social security field. 

Notice and agenda of meelings.— Administrative. 

Reports of meetings, work plans, and program work progress, legislative 
proposals, legislative impact, calendar of significant events.—Staff planning 
and guidance. 

Speeches, legislative testimony.—Information. 

General information releases, such as administrative-wide announcements 
to employees.—Information. 

Policy statements, work plans and programs.—Staff planning and 
guidance. 

(с) 10 percent produced by GPO; 90 percent by agency facilities. 
(d) 90 percent produced by mimeograph; 10 percent by offset. 
(h) Distribution on need-to-know basis, 


Bureau of Old Age and Survivors Insurance—Division of Management Plan- 
ning and Service 
(a) 3 percent of all publications issued by the division fell into this group. 
(b) Functional use: 
Miscellaneous memorandums.—Preliminary or advance information 
to various special groups. 
Drafts —Review and clearance drafts of staff manual materials. 
Reports.—Results of special surveys and administrative studies. 
Notices and announcements.—N otices and announcements concerning 
such matters as special work schedules, leave periods, bond or charity 
drives. 
(d) 45 percent produced by mimeograph; 55 percent by offset. 
(hk) Distribution, 75 percent on need-to-know basis; 25 percent for 
information. 


Bureau of Public Assistance 
(a) 10 percent of all publications issued by bureau fell into this group. 
(b) Functional use: 
Miscellaneous memorandums.—Preliminary or advance information to 
regional offices and various special groups. 
Drafis.—Review and clearance of manual material, State letters, 
administrative review material, etc. 
Reports.—Results ot special administrative studies, etc. 
Notices and announcements.—Concerning staff meetings, conferences, 
agendas, charity drives, etc. 
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Tables and charts.—Statistical issuances re grants to States. Organi- 
zational and functiona! charts. 

Commissioner’s minutes (Social Security Administration).—Action 
minutes on policy and other submittals to the Commissioner of Social 
Security. 

(d) 35 percent produced by mimeograph; 65 percent by offset. 
(h) Distribution, 65 percent on need-to-know basis; 35 percent for 
information. 


Children's Bureau— Division of Reports 
(a) Ninety-two percent of all publications issued by Bureau fell into this 
group. 
(b) Functional use: 
Press releases.—Information for press and public. 
Speeches and articles.—Information for staif and public. 
Informational memos to staff.—Staff information. 
Technical material re CB programs.—Substantive information to cen- 
tral office and regional staff for clearance, for revisions, ete. 
(d) Seventy percent produced by mimeograph; 30 percent by offset. 
(h) Distribution, 100 percent for information. 


Bureau of Federal Credit Unions 
(a) Approximately 5 percent of all publications issued by Bureau fell into 
this group. 
(b) Functional use: 
Miscellaneous memorandums.— Preliminary or advance information to 
field staff. 
Reports.— Results of special surveys and studies. 
Drafis.—Reviews and comments on drafts of manual material. 
(d) 100 percent produced by mimeograph. 
(h) Distribution, 100 percent on need-to-know basis. 


UNITED STATES OFFICE OF EDUCATION 


(a) 96 percent of all publications issued by office fell into this group. 
(b) Functional use: 
Miscellaneous memorandums.—Operating information, travel details, 
transmittal memoranda, reports, etc. 
Reports.—Special surveys, reports on meetings and conferences, and to 
special groups. 
Notices and announcements.—Information for special groups, pros- 
pectus, and charity drives. 
W orksheets.—Operating information. 
Listings. —Information to special groups. 
Drafts.—Weview and clearance. 
(d) 20 percent produced by mimeograph; 80 percent by offset. 
(h) Distribution, 74 percent on need-to-know basis; 26 percent for infor- 
mation. 
FOOD AND DRUG ADMINISTRATION 


(a) 15 percent of all publications issued by Administration fell into this 
group. 
(b) Functional use: 

Miscellaneous memorandums.—Including administrative instructions 
and information, policy statements, information requests, and rough 
drafts, to various special groups. 

Miscellaneous scientific papers.—Scientifie, methods of analysis and 
technical information to special groups. 

Warning statements—labeling of drugs.—Guide for determining com- 
pliance with FDC Act. 

Temporary permits to deviate from food standards.—To advise special 
groups. 

(c) and (d) 100 percent produced by agency facilities (mimeograph). 
(h) Distribution, 95 percent on need-to-know basis; 5 percent for infor- 
mation. 
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OFFICE OF VOCATIONAL REHABILITATION 


(a) 23 percent of all publications issued by office fell into this group. 
(b) Functional use: 

Miscellaneous memos.— General information to special groups, reprints 
of speeches and articles of interest, directories, joint agreements, insti- 
tute material. 

Drafts.—Review and clearance drafts of manual material and study 
material. 

Reports.—Surveys, meetings, statistical reports, progress reports in 
specialty areas. 

Notices and announcements.—Special traineeships, awards, agendas, 
report forms. 

(d) Ninety-five percent produced by mimeograph; five percent by offset. 
(h) Distribution, 80 percent on need-to-know basis; 20 percent for infor- 
mation. 


ST. ELIZABETHS HOSPITAL 


(a) One percent of all publications issued by hospital fell into this group. 
(b) Functional use: 
Miscellaneous memorandums.—One-time notices to selected audiences. 
(c) and (d) One hundred percent produced by agency facilities (mimeo- 
graph). 
(A) Distribution, 100 percent on need-to-know basis 

3. All issuances of a permanent nature are being incorporated or listed in a 
single Department Staff Manual System, which will include one or both such 
indexes. This system will consist of 22 subject-matter volumes, 14 of which 
have been issued. The volumes are incomplete when initially issued and are 
gradually expanded as material is developed. 

4. The Department of Health, Education, and Welfare has designated responsi- 
bility at the departmental level to exercise publications management functions 
for administrative issuances. Most documents of this nature fall within the 
scope of the Department Staff Manual System. Responsibility for management 
of this system includes the functions specified and has been assigned to the Di- 
vision of Management Standards, Office of the Secretary, by chapter 2-545 of 
the Department Organization Manual. Chapter 6-00 of the Department Issuance 
Management Manual spells out these responsibilities and objectives in greater 
detail. 

For program issuances, the responsibility for management of documents of 
this nature rests with the program bureaus or divisions concerned. 

5. The same agency facilities which are used to distribute publications are also 
used to distribute blank forms, including standard forms, to the extent practicable. 
For example: Most administrative issuances and some overprinted standard 
forms are distributed by the printing facility at the time of printing through the 
use of mailing lists. Upon request, the headquarters warehousing facility dis- 
tributes: (1) Blank standard forms to headquarters units, (2) overprinted standard 
forms to headquarters and field units, and. (3) surplus copies of administrative 
issuances to headquarters and field units. 

The nearest GSA stores supply depot furnishes supplies of blank standard 
forms to the headquarters warehousing facility and to individual field units upon 
request. All overprinted standard forms are ordered from the printer by the 
headquarters warehousing facility. A small surplus of stock of administrative 
issuances is furnished to the warehousing facility by the printer after the basic 
distribution has been made. 

6. Microfilm or photographic prints of publications are not furnished to indi- 
viduals or other Government agencies by the Department of Health, Education, 
and Welfare. 


STATUTORY AUTHORITY FOR DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE 


PUBLICATIONS 
(a) Office of the Secretary 


Many of the statutory requirements and authorizations regarding the issuance 
of publications are explicitly vested in the Secretary of Health, Education, and 
Welfare. The issuance of publications comes under the general direction of the 
Secretary of Health, Education, and Welfare by virtue of the authority to exercise 
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general direction and supervision over the administration of the Department 
provided in Reorganization Plan No. 1 of 1939 and Reorganization Plan No. 1 
of 1953. The former created the Federal Security Agency. The latter transferred 
the functions of the Federal Security Agency to the Department of Health, 
Education, and Welfare, created thereby, and abolished the Federal Security 
Agency. 

(b) Public Healih Service 

From time to time the Congress has specifically directed the Surgeon General 
and the Public Health Service to disseminate medical, technical, and scientific 
information necessary to the progress of research and to further investigations 
into the cause, prevention, treatment, and control of disease. The following 
excerpts ure from the Public Health Service Act (42 U.S. C., ch. 6A). 

“Sec. 301. The Surgeon General shall conduct in the Service, and encourage, 
cooperate with, and render assistance to other appropriate public authorities, 
scientific institutions, and scientists in the conduct of, and promote the coordi- 
nation of, research, investigations, experiments, demonstrations, and studies 
relating to the causes, diagnosis, treatment, control and prevention of physical 
and mental diseases and impairments of man, including water purification, 
sewage treatment, and pollution of lakes, and streams. In carrying out the 
foregoing the Surgeon General is authorized to— 

"(a) Collect and make available through publications and other appropriate 
means, information as to, and the practical application of, such research and 
other activities." 

"Sec. 315. From time to time the Surgeon General shall issue information 
related to publie health, in the form of publications or otherwise, for the 
ise of the public, and shall publish weekly reports of health conditions in the 
United States and other countries and other pertinent information for the 
use of persons and institutions engaged in work related to the functions of the 
Service." 

"Sc. 318. To secure uniformity in the registration of mortality, morbidity 
and vital statistics the Surgeon General shall prepare and distribute necessary 
forms for the collection and compilation of such statistics which shall be published 
as a part of the health reports published by the Surgeon General.” 

“Sec, 412. In carrying out the purposes of section 301 with respect to heart 
diseases the Surgeon General, through the Institute and in cooperation with the 
National Advisory Heart Council, * * * shall 

~ * * * * ж ж 


"(e) establish an information center on research, prevention, diagnosis, 
and treatment of heart diseases, and collect and make available, through 
publications and other appropriate means, information as to, and the prac- 
tical application of, research and other activities carried on pursuant to this 
part." 

"Sgc. 414. The [National Advisory Heart] council is authorized to— 
ж ж + ж ж ж * 

*(d) collect information as to studies which are being carried on in the 
United States or any other country as to the cause, prevention, or methods 
of diagnosis or treatment of heart diseases, by correspondence or by personal 
investigation of such studies, and with the approval of the Surgeon General 
make available sach information through appropriate publications for the 
benefit of health and welfare agencies and organizations (public or private), 
physicians, or any other scientists, and for the information of the general 
publie." 

“Sec. 404. The [National Cancer Advisory] council is authorized— 
* * * * * * * 


“(Ъ) to collect information as to studies which are being carried on in the 
United States or any other country as to the eause, prevention, and methods 
of diagnosis and treatment of cancer, by correspondence or by personal 
investigation of such studies, and with the approval of the Surgeon General 
make available such information through the appropriate publications for the 
benefit of health agencies and organizations (public or private), physicians, 
dentists, or any other scientists, and for the information of the general 
public.”’ 

“Sec. 424. The [National Advisory Dental Research] council is authorized— 
* ~ ~ ж ж * * 
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"(b) collect information as to studies which are being carried on in the 
United States or any other country as to the cause, prevention, or methods 
of diagnosis or treatment of dental diseases and conditions, by correspond- 
ence or by personal investigation of such studies, and with the approval of 
the Surgeon General make available such information through appropriate 
publications for the benefit of health agencies and organizations (public or 
private), physicians, dentists, or any other scientists, and for the information 
of the general public." 

"Бес. 217. * * * 
* * * х ж * Ж 


*(e) The National Advisory Mental Health Council * * * is authorized 
* * * (2) to collect information as to studies being carried on in the field of 
mental health, and with the approval of the Surgeon General, make avail- 
able such information through the appropriate publications for the benefit 
of health and welfare agencies or organizations (publie and private), phvsi- 
cians, or any other scientists, and for the information of the general public. 

* 

The Federal Water Pollution Control Act, Public Law 660, 84th Congress, 
authorizes the Surgeon General to— 

“collect and make available, through publications and other appropriate 
means, the results of and other information as to research, investigations, 
and demonstrations relating to the prevention and control of water pollu- 
tion, including appropriate recommendations in connection therewith * * *”, 
(Sec. 4 (a) (1).) 

It also provides that— 

“The Surgeon General shall, in cooperation with other Federal, State, and 
local agencies having related responsibilities, collect and disseminate basic 
data on chemical, physical, and biological water quality and other informa- 
tion insofar as such data or other information relate to water pollution and 
the prevention and control thereof." (бес. 4 (е).) 

The National Health Survey Act, Public Law 652, 84th Congress, adds section 
305 to the Public Health Service Act. Section 305 provides as follows: 

“(a) The Surgeon General is authorized (1) to make, by sampling or 
other appropriate means, surveys and special studies of the population of the 
United States to determine the extent of illness and disability and related 
information such as: (A) the number, age, sex, ability to work or engage in 
other activities, and occupation or activities of persons afflicted with chronic 
or other disease or injury or handicapping condition; (B) the type of disease 
or injury or handicapping condition of each person so afflicted; (C) the 
length of time that each such person has been prevented from carrying on 
his occupation or activities; (D) the amounts and types of services received 
for or because of such conditions; and (E) the economic and other impacts 
of such conditions; and (2) in connection therewith, to develop and test new 
or improved methods for obtaining current data on illness and disability 
and related information. 

“(Ь) The Surgeon General is authorized, at appropriate intervals, to make 
available, through publications and otherwise, to any interested govern- 
mental or other public or private agencies, organizations, or groups, or to 
the public, the results of surveys or studies made pursuant to subsection (a).’, 

* * * * * * * 
(c) Social Security Administration 
Sec. 702 of Public Law 271, 74th Congress, the Social Security Act, as amended 
(42 U. 5. C. 902), provides that— 

“The Secretary of Health, Education, and Welfare shall * * * have the 
duty of studying and making recommendations as to the most effective 
methods of providing economic security through social insurance, and as to 
legislation and matters of administrative policy concerning old-age pensions, 
unemployment compensation, accident compensation, and related subjects.” 

This was formerly the duty of the Social Security Board. The functions of the 
Social Security Board were transferred by Reorganization Plan No. 2 of 1946, 
July 16, 1946, to the Federal Security Administrator. As previously indicated, 
the duties of the latter have been transferred to the Secretary of Health, Educa- 
tion, and Welfare. 
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At the hearing before the House Appropriation Committee in connection with 
the first deficiency appropriation bill for 1936, it was stated that— 

“The function of the [Social Security] Information Service is to meet the 
need for the information and understanding of the act on the part of the 
general public, and particularly on the part of the millions of employees and 
employers directly affected. 

“It is our feeling that successful administration of the act requires the 
broadest possible understanding of it. The major purposes of the Informa- 
tional Service will be to bring about that understanding. 

“The Informational Service will furnish information about the Social 
Security Act, about methods of its administration, about administrative and 
legislative acts of the States as they effect administration of the Federal 
Social Security Act." (P. 1347) 

The following excerpt is 42 U. S. C. 192: 

“The [Children’s] bureau shall investigate and report * * * upon all 
matters pertaining to the welfare of children and child life among all classes 
of our people, and shall especially investigate the questions of infant mor- 
tality, the birth rate, orphanage, juvenile courts, desertion, dangerous 
occupations, accidents and diseases of children, employment legislation 
affecting children in the several States and Territories * * *. The chief 
of said bureau may from time to time publish the results of these investi- 
gations in such manner and to such extent as may be prescribed by the 
Secretary of Health, Education, and Welfare." 


Bureau of Federal Credit Unions 

12 U. S. C., Sec. 1766 (e) provides that—'"The Federal Deposit Insurance 
Corporation is authorized to make investigations and to conduct researches 
and studies of the problems of persons of small means in obtaining credit 
at reasonable rates of interest, and of the methods and benefits of cooperative 
saving and lending among such persons. It is further authorized to make 
reports of such investigations and to publish and disseminate the same." 
P. L. 813, 80th Congress, provided for the transfer to the Federal Security 
Agency of the functions of the Farm Credit Administration and the Governor 
thereof and the relevant functions of the Secretary of Agriculture, which 
had been transferred to the Federal Deposit Insurance Corporation by 
Reorganization Plan No. 1 of 1947. 


(d) Office of Education 

The purposes and duties of the Office of Education are described in R. S., 
Sec. 516, 20 U. S. C., Sec. 1, as follows: 

“ж ж * to collect statistics and facts showing the condition and progress 
of education in the several States and Territories, and to diffuse such infor- 
mation respecting the organization and management of schools and school 
systems, and methods of teaching, as shall aid the people of the United 
States in the establishment and maintenance of efficient school systems, and 
otherwise promote the cause of education throughout the country.” 

The Office of Education was formerly within the Department of Interior. 
The functions of the Office of Education were transferred to the Federal Security 
Agency by Reorganization Plan No. 1 of 1939. 

Sec. 205 (a) (1) of Public Law 586, 79th Congress, the Vocational Education 
Act of 1946, as amended by Sec. 301 of Public Law 911, 84th Congress, provides 
that the Commissioner shall— 

“disseminate information as to * * * studies, investigations, and reports 
* * * and other matters relating to practical nurse training." 

20 U. S. C., Sec. 11, authorizes appropriations for the use of the Depart ment of 

Health, Education, and Welfare 
“for the purpose of making studies, investigations, and reports to aid in the 
organization and conduct of vocational education, which sums shall be 
expended as hereinafter provided.” 

(e) Food and Drug Administration 

The following excerpts are from Publie Law 717, 75th Congress, the Federal 
Food, Drug, and Cosmetic Act, as amended (21 U. S. C., ch. 9): 

“Sec. 705. (a) The Seeretary [of Health, Education, and Welfare] shall 
cause to be published from time to time reports summarizing all judgments, 
decrees, and court orders which have been rendered under this Act, including 
the nature of the charge and the disposition thereof. 
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*(b) The Secretary [of Health, Education, and Welfare] may also cause 
to be disseminated information regarding food, drugs, devices, or cosmetics 
in situations involving, in the opinion of the Secretary, imminent danger 
to health or gross deception of the consumer, Nothing in this section shall 
be construed to prohibit the Secretary from collecting, reporting, and illus- 
trating the results of the investigations of the Agency." 

15 О. 8. С., Sec. 409 (e) (5) authorizes the Secretary of Agriculture— 

“To give notice, by publication in such manner as the Secretary of Agri- 
culture may by regulation prescribe, of the judgment of the court in any 
case under the provisions of this chapter." "The chapter reference is to 
Publie Law 783, 69th Congress, the Federal Caustie Poison Act. 

According to the reviser's notes, all “functions of the Secretary of Agriculture, 
with respect to caustic poisons, were transferred to the Federal Security Admin- 
istrator and all functions of the Department of Agriculture, with respect thereto, 
were transferred to the Federal Security Agency by 1940 Reorganization Plan 
No. 4, Section 12, effective June 30, 1940 * * *" Note 15 U. S. C., Sees. 405, 
408, 409. 


(f) Office of Vocational Rehabilitation 
The following excerpt is from the Vocational Rehabilitation Act, as amended 
by Public Law 565, 83d Congress (29 U. S. C., ch. 4): 

“Sec. 7. (a) In carrying out his duties under this Act, the Secretary [of 
Health, Education, and Welfare] shall— 

“(1) make studies, investigations, demonstrations, and reports with 
respect to abilities, aptitudes, and capacities of physically handicapped 
individuals, development of their potentialities, and their utilization in 
gainful and suitable employment; 

* * * ~ * * * 


"(4) disseminate information as to the studies, investigations, demon- 
strations, and reports referred to in paragraph (1) of this subsection and other 
matters relating to vocational rehabilitation services, and otherwise promote 
the cause of rehabilitation of physically handicapped individuals and their 
greater utilization in gainful and suitable employment.” 

The report of the Subcommittee on Aid to the Physically Handicapped of the 
House Labor Committee, 79th Congress, October 1946, stated that— 
"* * * A program of public education about physical disabilities, the 
hysically handicapped, and their problems, should be & duty of this agency 
lOfice of Vocational Rehabilitation]. It should also be responsible for 
an information service to the physically handicapped, and to the persons who 
serve them professionally or privately. 

“* * * The Office of Vocational Rehabilitation makes a genuine con- 
tribution to the disabled now, but the contribution is entirely out of propor- 
tion to the demand which would result from its being widely advertised * * *. 

“ж * * The physically handicapped everywhere in the country must know 
of it and how to make use of its services. 

“The general public needs to be educated to accept the physically handi- 
capped worker. The employer needs to be told of his abilities, his record of 
attendance to duty, his loyalty, his iow-accident rates, and his excellent 
production record * * * 

** * * Unions should be supplied with information, and their cooperation 
sought by the agencies of the Government whose task it is to secure employ- 
ment opportunities for the physically handicapped." 


Department of the Interior, July 17 and August 28, 1956 

By way of introduction it should be noted that the research and investigations 
functions, as well as other natural resources functions of the Department, make 
Interior one of the major producers of publications of the Federal Government. 
A publication is the end product of virtually every research project of the Bureau 
of Mines, the Geological Survey, the Fish and Wildlife Service, and other bureaus 
of the Department. Similarly, publications of an interpretive character for the 
use of visitors to the many National Park Service areas is an important part of 
the program responsibilities of the Service. 
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Another characteristic of Interior publications is their tremendous variety. 
They include power and irrigation project reports, Indian education reports, geo- 
—* monographs, reports on metallurgical and mining methods, fishery statisti- 

summaries, and many others. Further, they range from material designed 
for the general reader to publications which would be meaningful only to a small 
audience of specialized scientists. 

The foregoing points are emphasized because they have an important bearing 
on the questions contained in your letter, particularly Nos. 3, 4, and 5. Thus, 
with regard to question No. 3 it has not been feasible for Interior to maintain at 
the Department level a title or subject index to the very large number of our 
publications. The value of such indexes would not be commensurate with the 
costs of maintaining them. 

With regard to question 4, we draw a distinction between publications of a 
general nature and those of a technical character. The Department has a com- 
mittee which is concerned with publications policy, particularly with regard to 
general publications, and inquires into such matters as essentiality, quality, 
media, format, and distribution. Further, the Department’s Division of Infor- 
mation examines all new publications of a general nature from the standpoint of 
conformity to the informational policy of the Department. Finally, each bureau 
is under the line supervision of an Assistant Secretary whose duties include review 
of general publications as to whether such publications adequately reflect the 
substantive policies concerned. 

Technical publications in the field of science and engineering, on the other hand, 
are largely the responsibility of the bureau involved. The bulk of these publica- 
tions fall into long-established categories of essentiality, and the subject matter 
to a large extent automatically determines the type of media, format, and dis- 
tribution. In exceptional cases publications of this type receive secretarial 
review, but in the main they are subject only to the discretion of the originating 
bureau or office. 

As to question 5, the Department has not established a consolidated distribu- 
tion organization either for publications or for blank forms, with the exception 
of blank forms used in the Washington offices of the Department. In the field, 

ublications and forms are stocked at hundreds of points all over the United 

tates and the Territories. Most publications and forms apply only to a single 
bureau. The maintenance of centralized inventory control in such circum- 
stances would present almost insuperable difficulties. In Washington, a central 
stores and shipping unit stocks and distributes a working supply of blank forms. 
This unit is a part of the Division of Administrative Services of the Office of the 
Secretary. 

As to question 6, the furnishing of microfilm or photographic prints of publica- 
tions is done only in rare instances by the Department of the Interior. 

The following publications media (series of publications) and other publica- 
tions were reported as issued by bureaus and offices of the Department in response 
to question 1: 

DIVISION OF INFORMATION 


Annual Report, Secretary of the Interior 


(a) Printed at GPO. 

(b) Printed by letterpress. 

(c) 3,500 copies. 

(d) Distribution, 100 percent bv agency 

(e) Sold by Superintendent of Documents 

(f) Not sold by agency. 

(д) Distributed by mailing list and on selective basis. 


Press releases and speeches 

(a) Produced by agencv facilities. 

(b) Produced by mimeograph. 

(c) 850 copies each. 

(d) Distribution, 100 percent by agency. 

(e) and (f) Not sold by Superintendent of Documents or agency. 

(а) Distributed by mailing list and on selective basis. 

(t) No copies sent to Library of Congress, National Archives, or Superintend- 
ent of Documents by agency. 
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Department of the Interior, July 17 and August 28, 1956—Continued 
TECHNICAL REVIEW STAFF, OFFICE OF THE SECRETARY 


Quarterly Report, Missouri Basin Field Committee 
(a) Produced by agency facilities. 
(b) Text, by mimeograph; charts, maps, and pictures by offset. 
(c) 900 copies each. 
(d) Distribution, 100 premi by agency. 
(e) and (f) Not sold by Superintendent of Documents or agency. 
(g) Distributed on written request and selectively on need-to-know basis. 
(2) Copies sent to Library of Congress. 


Report of Presidential Advisory Committee on Water Resources Policy ! 


(a) Printed at GPO. 

(b) Printed by typeset. 

(c) 12,500 copies. 

(d) Distribution, 100 percent by agency. 
(e) Sold by Superintendent of Documents. 
(f) None sold by ageney. 

(д) Distributed to limited groups. 


DIVISION OF MANAGEMENT RESEARCH 


Departmental manual 
(a) Printed by agency. 
(b) Printed by offset. 
(c) 825 to 3,000 copies each. 
(d) Distribution, 100 percent by agency. 
(e) and (f) Not sold by Superintendent of Documents or agency. 
(g) Selective distribution. 
(i) Copies sent to National Archives 
Management highlights 
(a) Printed by agency. 
(b) Printed by offset. 
(c) 4,000 copies. 
(d) Distribution, 100 percent by agency. 
(e) and (f) Not sold by Superintendent of Documents or agency. 
(g) Selective distribution. 
(i) No copies sent to Library of Congress, National Archives, or Superintendent 
of Documents by agency. 


DIVISION OF PERSONNEL MANAGEMENT 


Instructional material 

(a) Printed by agency. 

(b) Printed by offset. 

(c) 175 copies each. 

(d) Distribution, 100 percent by agency. 

(e) and (f) Not sold by Superintendent of Documents or agency. 

(g) Selective distribution. 

(1) No copies sent to Library of Congress, National Archives, or Superintendent 
of Documents. 


OFFICE OF ADMINISTRATIVE ASSISTANT SECRETARY, DIVISION OF PROPERTY 
MANAGEMENT 

Property-management directives 

(a) Produced by agency. 

(b) Produced by mimeograph and multilith. 

(c) 250 copies each. 

(d) Distribution, 100 percent by agency. 

(e) and (f) Not sold by Superintendent of Documents or agency. 

(g) Distributed in areas of general interest. 

(7) No copies sent to Library of Congress, National Archives, or Superintendent 
of Documents. 


1 Also reprinted as H. Doc. 315, 84th Cong. 
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OFFICE OF THE SOLICITOR 


Monthly Decisions of the Interior Department 

(a) Printed at GPO. 

(b) Printed by letterpress. 

(c) 1,021 copies. 

(d) Distribution, 75 percent by agency; 25 percent by Superintendent of 
Documents. 

(e) Sold by the Superintendent of Documents. 

(f) Not sold by agency. 

(g) Distributed by mailing list and on selective basis. 
Guide to Federal Tort Law 

(a) Printed by Agency. 

(b) Printed by offset. 

(c) 300 copies each. 

(d) Distribution, 100 percent by Agency. 

(e) Not sold by Superintendent of Documents. 

(f) Sold by Agency (5 U.S. C., 1952 edition, 488). 

(g) Selective distribution. 

(i) Copies not sent to Library of Congress, National Archives, or Superin- 
tendent of Documents by Agency. 


Guide to Government Contract Law 

(a) Printed by Agency. 

(b) Printed by offset. 

(c) 600 copies each. 

(d) Distribution, 100 percent by Agency. 

(e) Not sold by Superintendent of Documents. 

(f) Sold by Agency (5 О, 8, С,, 1952 edition, 488), 

(д) Selective distribution, 

(2) Copies not sent to Library of Congress, National Archives, or Superin- 
tendent of Documents by Agency. 


BONNEVILLE POWER ADMINISTRATION 


Replies to parts (a) to (7) under question No. 1, with respect to the following 
publications media of the Bonneville Power Administration are, with noted 
exceptions, as follows: 

(a) Printed or produced by agency facilities. 

(b) Printed by offset, unless indicated otherwise. 

(c) As indicated. 

(d) Distribution, 100 percent by agency. 

(e) and (f) Not sold by Superintendent of Documents or agency. 

(g) Relective distribution. 

(h) Each publication with specific legal authority is so noted. 

(i) Copies not sent to Library of Congress, National Archives, or Superintendent 
of Documents unless so noted. 


Advance Program (annual) 
(c) 2,000 copies each. 
(h) Legal authority (16 U. S. C. 832h (b)). 
(i) Copies sent to Library of Congress, National Archives, or Superintendent 
of Documents upon request. 
Advance Program Summary (annual) 
(c) 2,000 copies each. 
Advance Construction Bulletin (annual) 
(c) 300 copies each, 
Annual Report 
(c) 2,500 copies each. 
(h) Legal authority (44 U. S. C. 213, 16 U. S. C. 832h (b)). : 
(i) Copies sent to Library of Congress, National Archives, or Superintendent 
of Documents upon request. 
Annual Report Summary 
(c) 2,000 copies each. 
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Annual Report of BPA to Federal Power Commission 
(b) Produced by mimeograph. 
(с) 45 copies each. 
(h) Legal authority, Federal Power Act. 
BPA Bulletin 
(c) 2,800 copies each. 
Budget Document (3 times annually) 
(c) 150 copies each. 
(h) Legal authority, Budget and Treasury Regulation. 
Construction Progress Report (monthly) 
(b) Produced by mimeograph. 
(c) 100 copies each. 
Customer and Points of Delivery (semiannual) 
(c) 350 copies each. 
Generation and Sales Report (semiannual) 
(c) 800 copies each. 
(i) Copies sent to Library of Congress, National Archives, and Superintendent 
of Documents upon request. 
Management and Improvement Report (semiannual) 
(b) Produced by mimeograph. 
(c) 125 copies each. 
(h) Legal authority, Departmental Manual Release (pt. 361). 
Northwest Interconnected Systems Weekly Report 
(b) Produced by mimeograph. 
(c) 25 copies each. 
Plant Investment Record (annual) 
(b) Produced by mimeograph. 
(c) 100 copies each. 
Preliminary Generation and Sales Statistics (monthly) 
(b) Produced by mimeograph. 
(c) 400 copies each. 
Progress Report for BPA (monthly) 
(b) Produced by mimeograph. 
(c) 275 copies each. 
(h) Legal authority (16 U. 8. C. 832h (b)). 
Quarterly Financial and Operating Statement 
(b) Produced by mimeograph. 
(c) 15 copies each. 
(h) Legal authority, Budget and Accounting Procedures Act of 1950. 
Statement of Power Situalion in Pacific Northwest (monthly) 


(b) Produced by mimeograph. 
(c) 300 copies each. 


RUREAU OF INDIAN AFFAIRS 


Replies to parts (a) to (7) under question No. 1, with respect to the publications 
media of the Bureau of Indian Affairs are, with noted exceptions, as follows: 

(a) Printed by agency facilities. 

(b) Produced by offset, unless indicated otherwise. 

(c) Quantity as indicated. 

(d) Distribution, 100 percent by agency. 





PAPERWORK MANAGEMENT AND PRINTING FACILITIES 153 


(e) Not sold by Superintendent of Documents, but sold by agency.? 
(g) Distribution, selective and in areas of general interest, unless otherwise 
noted. 
(h) Legal authority not cited. 
(3) 4 copies each to Library of Congress, unless otherwise noted. 
Catalogs 
(c) 1,000 to 2,000 copies each. 
(g) Selective distribution, only. 
Culture and History of Indians 
(b) Produced by offset and typeset. 
(c) 5,000 to 10,000 copies each. 
Curriculum guides 
(c) 2,000 to 3,000 copies each. 
Indian arts and crafts 
(b) Produced by offset and typeset. 
(c) 3,000 to 5,000 copies each. 
Pamphlets 
(b) Produced by offset and typeset. 
(c) 300 to 25,000 copies each. 
Informational reference books 
(b) Produced by offset and typeset. 
(c) 3,000 to 5,000 copies each. 


Periodicals (1 semimonthly; 1 monthly) 
(b) Produced by typeset. 
(c) 7,600 copies semimonthly; 3,500 monthly. 


Professional educational books 
(b) Produced by offset and typeset. 
(c) 1,000 to 5,000 copies each. 
Supplemental readers 
(c) 3,000 to 5,000 copies each. 
Instructional booklets, elemeniary, and adult 
(c) 1,000 to 5,000 copies each. 
Press releases and speeches 
(c) 700 to 800 copies each. 
(g) Selective distribution, only. 
Bureau Manual and supplementary instructions 
(c) 350 to 2,500 copies each. 
(g) Selective distribution, only. 
(i) One part only to Library of Congress. 
Statistical reports (by various branches) 
(c) Average of 500 copies each. 
(g) Selective distribution, only. 
(i) Copies of reports on education, only, sent to Library of Congress. 


? These publications, which are for sale at Haskell Institute, Lawrence, Kans., were never printed specif- 
ically for public use or public sale. They are specialized Indian textbooks, technical guides, and supple- 
mentary texts printed for use within the Bureau's Indian school system in printing plants established and 
authorized by the Joint Committee on Printing for vocational training of Indians in Indian schools. 
Because of demand for such texts by State educational departments, schoolteachers, special students, etc., 
these publications have been made available for sale as the products of Indian labor in the same way as 
products of the Bureau school’s arts and crafts shops, school farms, etc. Prices are established according to 


the formula prescribed in Government printing regulations and sales receipts to are handled according 
procedure noted in the law (44 Stat. 560, ch. 309). 
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FISH AND WILDLIFE SERVICE 


Replies to parts (a)-(i), under question No. 1, with respect to the following 
publications media of the Fish and Wildlife Service, with noted exceptions, are 
as follows: 

(a) Produced at GPO. 

(b) Printed by typeset, unless indicated otherwise. 

(c) Quantity as indicated. 

(d) Distribution, as indicated. 

(e) and (f) Sold by Superintendent of Documents but not by agency. 

(g) Distribution, selective and in areas of general interest. 


Fishery Bulletin 

(c) 2,000 copies each. 

(d) Distribution, 65 percent by agency; 35 percent by Superintendent 
Documents. 
North America Fauna 

(c) 4,000 copies each. 

(d) Distribution, 75 percent by agency; 25 percent by Superintendent 
Documents. 
Research Report 

(c) 2,000 copies each, 

(d) Distribution, 70 percent by agency; 30 percent by Superintendent of 
Documents. 


Regulatory announcements 

(c) 10,000 to 130,000 copies each. 

(d) Distribution, 10 to 100 percent by agency; 90 to 0 percent by Superintender 
of Documents. 
Statistical Digest 

(b) Printed by typeset and offset. 

(c) 1,500 copies each. 

(d) Distribution, 65 percent by agency; 35 percent by Superintendent 

Documents. 
Conservation in Action 
(c) 7,000 copies each, 
(d) Distribution, 85 percent by agency; 15 percent by Superintendent 
Documents. 
Progressive Fish Culturist 
(b) Printed by offset. 
(c) 2,400 copies each. 
(d) Distribution, 20 percent by agency; 80 percent by Superintendent of 
Documents. 
Test Kitchen Series 

(c) 5,000 copies each 

(d) Distribution, 100 percent by agency. 
Refuge Leaflets 

(c) 25,000 copies each. 

(d) Distribution, 100 percent by agency. 

Replies to parts (a) to (?), under question No. 1, with respect to the following 
ublications media of the Fish and Wildlife Service, with noted exceptions, are as 
ollows: 

(a) Printed by agency facilities. 

(b) Printed by offset. 

(c) Quantity as indicated. 
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(d) Distribution, 100 percent by agency, except as noted. 
(e) and (f) Not sold by Superintendent of Documents or agency. 
(9) Distribution, selective and in areas of general interest. 
(Л) Legal authority not cited. 
( Copies sent to Superintendent of Documents. 
Special Scientific Reports—Fisheries 
(c) 1,200 copies each. 
Commercial Fishery Statistics 
(c) 1,200 copies each. 
(d) Distribution, 75 percent by agency; 25 percent by States. 
Fishery Leaflets 
(c) 1,000 copies each. 
Wildlife Leaflets 
(c) 1,000 copies each. 
Market Development Leaflets 
(c) 200 copies each. 
Technology Leaflets 
(c) 500 copies each. 
Statistical Lists 
(c) 300 copies each. 
Fishery Products Reports 
(c) 8,000 to 9,000 copies each. 
Commercial Fisheries Abstracts 
(c) 1,600 copies each. 
Commercial Fisheries Review 
(c) 4,550 copies each. 
Dingell-Johnson Quarterly 
(c) 1,300 copies each. 
Pittman-Robertson Quarterly 
(c) 1,300 copies each. 
Sport Fisheries Abstracts 
(c) 1,200 copies each. 
Wildlife Review 
(c) 3,500 copies each. 


(i) Copies not sent to Library of Congress, National Archives, or Superin- 
tendent of Documents. 


Other publications of the Fish and Wildlife Service, together with replies to 
question No. 1, thereon, are— 


Circulars 
(a) Printed at GPO and agency facilities. 
(b) Printed by typeset and offset. 
(c) 2,000 to 50,000 copies each. 
(d) Distribution, 50 to 98 percent by agency; 50 to 2 percent by Superintendent 
of Documents. 
(e) and (f) Sold by Superintendent of Documents, but not by agency. 
(9 Distribution, selective and in areas of general interest. 
Press Releases 
(a) and (b) Produced by mimeograph on agency facilities. 
(c) 200 copies each. 
(d) Distribution, 100 percent by agency. 
(e) and (f) Not sold. 
(g) Selective distribution. 


84644—56—— 11 





p 
c 


2 
«{ 
ec 
6 
owt 
5 
= 
= 
e 
> 
be 
C 
“~ 
f- 
ec 


156 PAPERWORK MANAGEMENT AND PRINTING FACILITIES 
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GEOLOGICAL SURVEY 


Replies to parts (a) to (7) under question No. 1, with respect to the following 
publications media of the Geological Survey are as follows: 

(a) Printed at GPO. 

(b) Printed by letterpress (except as noted). 

(c) Quantity as indicated. 

(d) Distribution as indicated. | 

(e) and (f) Sold by Superintendent of Documents as indicated, but not sold 
by agency. 

(g) Distribution, selective and in areas of general interest, except as noted. 
Professional papers 

(c) 1,600 to 2,000 copies each. 

(d) Distribution, 53 percent by agency; 47 percent by Superintendent of 
Documents; (e) sold by Superintendent of Documents. 


Bulletins 

(c) 1,500 to 2,100 copies each. 

(d) Distribution, 51 percent by agency; 49 percent by Superintendent of 
Documents; (e) sold by Superintendent of Documents. 


Water-Supply papers 

(b) Printed by letterpress and offset. 

(с) 1,500 to 2,000 copies each. 

(d) Distribution, 36 percent by agency; 64 percent by Superintendent of 
Documents. 

(e) Sold by Superintendent of Documents. 


New publications of the Geological Survey 

(c) Average, 9,000 copies each. 

(d) Distribution, 100 percent by Superintendent of Documents; (g) distributed 
on request. 
Annual supplement to Publications of Geological Survey 

(c) Average, 13,000 copies each. 

(d) Distribution, 100 percent by agency; (g) distributed on request. 

Other pore media of the Geological Survey, together with replies con- 
cerning them to question No. 1, are— 


Circulars 

(a) Printed by agency facilities. 

(b) Printed by offset. 

(c) 750 to 2,000 copies each. 

(d) Distribution, 100 percent by agency. 

(e) and (f) Not sold by Superintendent of Documents or agency. 

(g) Distributed on request. 

(h) No legal authority cited. 

(i) Copies sent to Library of Congress, National Archives, and Superintendent 
of Documents. 


Press releases 

(a) and (b) Produced by mimeograph on agency facilities. 

(c) Average, 800 copies each. 

(d) Distribution 1 ercent by agency. 

(e) and (f) Not sold by — of Documents or agency. 

(7) Copies not sent to Library of Congress, National Archives, or Superin- 
tendent of Documents. 


Printed speeches 

(a) and (b) Produced by mimeograph and duplimat on agency facilities. 

(c) Average of 275 to 800 copies each. 

(d) Distribution, 100 percent by agency. 

(e) and (f) Not sold by Superintendent of Documents or agency. 

(g) Mailing list distribution. 

(2) Copies not sent to Library of Congress, National Archives, or Super- 
intendent of Documents. 
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BUREAU OF LAND MANAGEMENT 


Replies to parts (a) to (7), under question No. 1, with respect to the following 
publications media of the Bureau of Land Management are, with noted exceptions, 
as follows: 

(a) Printed at GPO. 

(b) Printed by tvpeset. 

(c) qu as indicated. 

(d) Distribution as indicated. 

(e) and (f) Sold by Superintendent of Documents, but not sold by agency. 
(g) Selective distribution. 


The Ephemeris 
(c) 1,500 copies each. 
(d) Distribution, 100 percent by Superintendent of Documents. 


Qur Public Lands 
(c) 2,800 copies each. 


(d) Distribution, 30 percent by agency; 70 percent by Superintendent of 
Documents. 


Restoration of Lost or Obliterated Corners and Subdivisions of Sections 
(c) 500 copies each. 
(d) Distribution, 100 percent by agency. 
Standard Field Tables 
(c) 30 copies each. 
(d) Distribution, 100 percent by agency. 


Other publications media of the Bureau of Land Management, together with 
replies concerning them to question No. 1, are— 


Circulars (Revision of BLM regulations, i. e., title 43 C. F. R., by numbered 
circulars issued as required by newly enacted legislation and/or to reflect changes 
in policies and programs.) 

(a) and (b) Produced by multilith on agency facilities. 

(c) 4,000 copies each. 

(d) Distribution, 100 percent by agency. 

(e and f) Not sold by Superintendent of Documents or agency. 

(g) Selective distribution. 

(i) Copies not sent to Library of Congress, National Archives, or Superintend- 
ent of Documents. 


BLM Manual (9 volumes; total number of releases, 235.) 


(a) and (b) Produced by duplimat on agency facilities. 
(c) 300 copies per release. 
К. Distribution, 40 percent by agency; 60 percent by department duplicating 

office. 

(e and f) Not sold by Superintendent of Documents or agency. 

(g) Selective distribution. 

(i) Copies not sent to Library of Congress, National Archives, or Superin- 
tendent of Documents. 


BLM News Releases 

(a) and (b) Produced by mimeograph on agency facilities. 

(c) 300 copies per release. 

(с) 400 copies each. 

(d) Distribution, 10 percent by agency; 90 percent by Division of Information. 

(e) and (f) Not sold by Superintendent of Documents or agency. 

(g) Distribution in areas of general interest. 

(2 Copies not sent to Library of Congress, National Archives, or Superin- 
tendent of Documents. 

BUREAU OF MINES 


Replies to parts (a) to (i), under question No. 1, with respect to the following 
ublications mediums of the Bureau of Mines are, with noted exceptions, as 
ollows: 

(a) Printed at GPO. 

9 Printed from typeset. 

с) Quantities as indicated. 
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(d) Distribution, 100 percent by agency, except as noted. 
e) Sold by Superintendent of Documents, except as noted. 
) Not sold by agency. 

g) Distributed on selective basis; within areas of possible general interest; 
and as required by specific provisions of law, except as noted. 
Minerals Yearbook 

(c) 1,400 copies each. 
Preprints of Mineral Yearbook (individual chapters) 

(с) 800 to 2,500 copies each. 


Bulletins 

(c) 1,000 to 5,000 copies each. 
Handbooks, pamphlets, and guidebooks 

(c) 2,000 to 10,000 copies each; (g) distributed on selective basis only. 
Annual Report, Bureau of Mines 

(c) 400 copies each; (g) distributed within areas of general interest only. 


Lists of Publications 

(c) 10,000 copies each; (d) distribution, 1 percent by agency; 99 percent by 
Superintendent of Documents; (e) not sold by Superintendent of Documents 
(g) distributed within areas of general interest, only. 


Permissibility Testing Regulations (reprints of portions of Federal Register) 
(c) 2,000 to 4,000 copies each; (g) distribution, selective and in areas of general 
interest. 


Other publications media of the Bureau of Mines include those listed below. 
Information concerning each in response to question No. 1 is as follows, with 
exceptions noted— 


(a) Produced by agency facilities and at GPO. 

(b) Produced by multilith and mimeograph, except as indicated. 

(c) Quantity as indicated. 

(d) Distribution, 100 percent by agency. 

(e) and (f) Not sold by Superintendent of Documents or agency. 

(g) Selective distribution and in areas of general interest. 

(i) Copies not sent to Library of Congress, National Archives, or Superinten- 
dent of Documents, unless indicated. 


a 


ж 
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Reports of investigations 
Information circulars 

(c) 1,400 to 2,400 copies each. 

(i) Copies sent to Library of Congress and Superintendent of Documents, 
Periodic Statistical Reports 


(a) Produced by agency facilities. 
(с) 175 to 2,400 copies each. 
(i) Copies sent to Library of Congress and Superintendent of Documents, 


Progress reports 
(a) Produced by agency facilities, 
(c) 150 copies each. 
(g) Selective distribution. 

Coal Mine Disaster Reports 


(2) Produced by agency facilities, 
c) 100 copies each. 
(g) Selective distribution. 
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Administrative manual 


(а) and (b) Produced by multilith on agency facilities, 
c) 200 to 300 copies each. 
(g) Selective distribution. 
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Press releases 


(a) and (b) Produced by mimeograph on agency facilities. 
(c) 100 to 300 copies each. 


Speeches 


(a) and (b) Produced by mimeograph on agency facilities. 
(c) 50 to 100 copies each. 
(g) Selective distribution. 


NATIONAL PARK SERVICE 


Replies to parts (a) to (7) under question No. 1, with respect to the following 
titles published by the National Park Service, are as follows: 


Informational 


(a) and (b) 1 percent produced by offset on agency facilities; 99 percent at 
GPO from typeset. 

(c) 2,000 to 10,000 copies each produced at agency ; 5,000 to 400,000 copies each 
produced at GPO. 

(d) Distribution, 100 percent by agency. 

(e) Sold by Superintendent of Documents. 

(f) Not sold by agency. 

(g) Selective distribution. 


The following replies to parts (a) to (i) under question No. 1 were given with 
Tet to other publications media of the National Park Service, with exceptions 
noted— 

Printed at GPO, 
Printed from typeset or similar. 

(c) Quantity as indicated. 

(d) Selective distribution and in areas of general interest. 

(е) Sold by the Superintendent of Documents. 

(f) Not sold by agency. 

(g) Selective distribution. 


Map series (eastern United States; western United States) 
(c) 20,000 to 60,000 copies each. 

Historical handbooks 
(c) 8,500 copies each. 


Park and Recreation structures 
(c) 18,000 copies each. 
Tree preservation series 
(c) 1,950 copies each. 


Areas administered by the National Park Service: 
(c) 10,000 copies each. 
(e) and (f) Not sold. 
(g) Selective distribution and in areas of general interest. 


Other publications media of the National Park Service include those listed below. 
Information concerning each in response to question No. 1 is as follows, with 
exceptions noted— 

(a) Produced by agency facilities. 

(b) Produced by mimeograph, except as noted. 

(c) Quantity as indicated. 

(d) Distribution, 100 percent by agency. 

(e) and (f) Not sold by Superintendent of Documents or agency. 

(g) Selective distribution only, except as noted. 

(t) Copies not sent to Library of Congress, National Archives, or Superintend- 
ent of Documents. 


Press releases and speeches 


(c) Approximately 600 copies each. 
(g) Distribution, selective and in areas of general interest. 
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In-Service Training Series 
(c) 6,000 copies each. 
(b) Produced by offset from typed copy. 
Memoranda (field order; field personnel order; field finance order; Washington 
office; delegation of authority; informational) 
(c) 9,605 to 45,540 copies each. 
Report of Director’s Staff Meetings 
(c) 22,000 copies each. 
NPS Administrative. Manual 
(c) 32,920 copies each, 
NPS Organization Charts 
(b) Produced by offset from typed copy. 
(e) 945 copies each. 
NPS Directory 


(b) Produced by offset from typed copy. 
(c) 2,390 copies each, 
OFFICE OF TERRITORIES 


Replies to parts (a) to (i), under question No. 1, with respect to the following 
publications media of the Office of Territories are as follows, with exceptions 
noted— 

(a) Printed at GPO. 

(b) Printed by typeset. 

(с) Quantity as indicated. 

(d) Distribution, 100 percent by agency. 

(e) and (f) Not sold by Superintendent of Documents or agency. 

(g) Selective distribution. 

(h) Legal authority as indicated. 

Annual Report, Governor of Alaska 

(с) 1,300 copies each; (h) 48 U. S. C. A. 61. 
Annual Report, Governor of Samoa 

(c) 500 copies each; (h) E. O. 10264. 

Annual Report, Governor of Guam 

(c) 1,250 copies each; (h) 48 U. S. C. A. 1422. 
Annual Report, Governor of Virgin Islands 

(c) 1,250 copies each; (h) 48 U. 5. С. А, 1591. 
Annual Report, Governor of Hawaii 

(c) 400 copies each; (h) E. O. 10265. 

Annual Report, Trust Territory 
(с) 500 copies each; (h) 5 U. S. C. 442. 


Other publications media of the Office of Territories include those listed below, 
Information concerning each in response to question No. 1 is as follows, with 
exceptions noted— 

(a) Printed by agency facilities unless indicated otherwise. 

(b) Printed by offset unless indicated otherwise. 

(c) Quantity as indicated. 

(d) Distribution, 100 percent by agency. 

(e) and (f) Not sold by Superintendent of Documents or agency. 

(g) Selective distribution. 

(h) Legal authority as indicated, 
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($) Copies not sent to Library of Congress, National Archives, or Superin- 
tendent of Documents unless indicated otherwise. 


United Nations Report, Governor. of Samoa 


United Nations Report, Governor of Virgin Islands 

(с) 250 copies each. 

(А) Legal authority, United Nations Charter, article 73e; (7) 50 copies to 
Library,of Congress for selected colleges. 


General information bulletins (Alaska, Hawaii, Guam, Virgin Islands, Samoa, 
Trust Territory, Puerto Rico, Canton) 


(c) 5,000 copies each. 

(h) Legal authority not cited; (i) copies not sent to Library of Congress, 
National Archives, or Superintendent of Documents. 
Press releases 

(b) Produced by mimeograph. 

(c) 250 copies each, 

(g) Distributed in areas of general interest. 

(i) Copies not sent to Library of Congress, etc. 
Railroad Reporter (Alaska RR. monthly) 

(a) Printed commercially. 

(b) Printed by typeset. 

(c) 2,000 copies each. 

(d) Distribution, 100 percent by agency. 

(e) and (f) Not sold by Superintendent of Documents or agency. 

(g) Distribution in areas of general interest, 

(h) Legal authority, Bureau of the Budget. 

(5) Copies not sent to Library of Congress, National Archives, or Superintend- 
ent of Documents, 

BUREAU OF RECLAMATION 


Replies to parts (a) to (i) under question No. 1, with respect to the following 
publications media of the Bureau of Reclamation, are as follows, with exceptions 
noted— 


(a) Produced at GPO. 
(b) Printed from typeset matter unless indicated otherwise. 
(c) Quantity as indicated. 
(d) Distribution, 100 percent by agency except as indicated. 
(e) and (f) Not sold unless indicated otherwise. 
(g) Distribution, selective, except as indicated. 
Annual Report of Central Valley Project 
(b) Printed by offset from typed copy. 
(c) 2,400 copies each. 
(g) Also distributed in areas of general interest. 
Public Notices—Land Opening 
(b) Printed by offset from typed copy. 
(c) 9,000 copies each. 
(g) Also distributed in areas of general interest. 
Specifications and invitations 
Administrative Releases 
(b) Produced by GPO by mimeograph and offset. 
(c) 50 to 500 copies each. 
The Reclamation Era 
(c) 2,000 copies each. 


8* Distribution, 30 percent by agency and 70 percent by Superintendent of 
ocuments, 
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(f) Sold by Superintendent of Documents. 
(g) Also distributed in areas of general interest. 


Technical Record of Design and Construction: Davis Dam and Powerplant 
c) 1,000 copies each. 
Sold by Superintendent of Documents. 


Concrete Manual 
(c) 2,000 copies each. 
(f) Sold by Superintendent of Documents. 


Annual Report of the Commissioner 


(c) 600 copies each. 
(g) Also distributed in areas of general interest. 


SOUTHWEST POWER ADMINISTRATION 


Report of Progress (monthly) 
Production Report (monthly) 
Financial Report (quarterly) 


Replies to question No. 1, with respect to the publications media of the South- 
west Power Administration, are— 


(a) Produced by agency facilities. 

(b) Produced by mimeograph. 

(c) 12 to 50 copies each. 

(d) Distribution, 100 percent by agency. 

(e) and (f) Not sold by Superintendent of Documents or agency. 
(9) Selective distribution. 

(h) Legal authority not cited. 

(i) Copies (except Production Report) sent to Library of Congress, 


DEFENSE MINERALS EXPLORATION ADMINISTRATION 


Replies to question No. 1, with respect to the publications media of the Defense 
Minerals Exploration Administration, are— 


Monthly Progress Report 

(a) Printed at agency facilities. 

(b) Printed by offset. 

(c) 150 copies each. 

(d) Distribution, 100 percent by agency. 

(e) and (f) Not sold by Superintendent of Documents or agency. 

(g) Selective distribution. 

(h) Legal authority not cited. 

(i) Copies not sent to Library of Congress, National Archives, or Superintendent 
of Documents. 


Defense Minerals Exploration Program 


(a) Printed at GPO. 

(b) Printed by typeset. 

(c) 5,000 copies each. 

(d) Distribution, 100 percent by agency. 

(e) and (f) Not sold by Superintendent of Documents or agency. 
(g) Distribution to limited groups upon request. 

(h) Legal authority not cited. 


OFFICE OF OIL AND GAS 


Replies to question No. 1, with respect to the publications media of the Office 
of Oil and Gas, with noted exceptions, are— 


(a) Produced by agency facilities. 

(b) (See exceptions). 

(c) (See exceptions). 

(d) Distribution, 100 percent by agency. 
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(e) and (f) Not sold by Superintendent of Documents or agency. 
(g) Distribution by mailing list and upon request. 
(h) Legal authority not cited. 
(1) Copies not sent to Library of Congress, National Archives, or Superin- 
tendent of Documents. 
Press Releases 
(b) Produced by mimeograph. 
(c) 850 copies each. 
Plain Facts About Oil 
(b) Printed by offset. 
(c) 1,500 copies each. 
In addition to the above-mentioned publications produced at the GPO, the 
following were reported in response to question No. 1— 
(a) Produced by agency facilities, except as indicated. 
(b) Produced by offset from typed copy, except as indicated. 
(c) Quantity as indicated. 
(d) Distribution, 100 percent by agency. 
(e) and (f) Not sold, except as indicated. 
(g) Distribution, selective, except as indicated, 
(1) Copies not sent to Library of Congress, National Archives, or Superinten- 
dent of Documents, except as indicated, 
Inspection reports of structural facilities 
(c) 25 copies each. 
Project histories 
(b) Produced by mimeograph. 
(c) 25 copies each. 
Crop census reports 
(c) 125 copies each. 
Benefit reports OSM 
(c) 60 copies each. 
Regulations, office notices 
(c) 55 copies each. 
Supplements to Bureau instructions 
(c) 130 copies each. 
Report on inspection of irrigation systems in operation 
(c) 15 copies each. 
Report on alternate inspection of Bureau-operated projects 
(c) 15 copies each. 
Annual field trip of irrigation operators 
(c) 100 copies each. 
Annual weed report 
(c) 30 copies each. 
Construction specifications 
(c) 200 copies each, 
Irrigation facilities reports 
(c) 40 copies each. 
Administrative releases 
(c) 50 to 150 copies each. 
Reports, project planning 
(c) 100 copies each. 
Safety record 
(c) 500 copies each. 
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Field trip reports 
(c) 50 copies each. 
Forms and supply catalog, with supplements 
(c) 160 copies each. 
Construction trends 
(c) 500 copies each. 
Advance equipment and construction bulletins 
(c) 1,800 copies each. 
Lists of publications available for sale and free lists 
(c) 700 copies each. 
Office and project directory 
(c) 1,500 copies each. 
Library acquisition lists 
(c) 300 copies each. 
Operation and maintenance equipment and procedures bulletin 
(c) 500 to 1,000 copies each. 
Designers' operating criteria 
(c) 50 to 60 copies each. 
Bureau of Reclamation progress reports 
(c) 180 to 250 copies each. 
Annual power operation and maintenance inspection reporís 
(c) 50 copies each. 
Economic analysis reports 
(c) 500 copies each. 
CSC announcements: engineers, inspectors, drafismen 
(с) 14,000 to 40,000 copies each. 
Lists of design sponsors 
(c) 400 copies each. 
Laboratory reports 
(c) 50 to 500 copies each. 
Engineering monographs 
(c) 1,000 copies each. 
Technical memorandums 
(c) 200 copies each. 
Power operation and maintenance bulletins 
(c) 500 copies each. 
Reclamation instructions 
(c) 350 to 600 copies each. 
Design standards 
(c) 350 to 600 copies each. 
Technical records of design and construction 
(c) 500 copies each. 
Training course for operation of hydroelectric plants 
(с) 500 copies each. 
Development farm reports, Columbia" Basin 
(c) 50 copies each. 
Reports to accompany fiscal farm unit plats 
(c) 15 copies each. 
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Reports of available personal property 
(с) 215 copies each. 
Reports of available real property 
(c) 60 copies each. 
Program status reports 
(c) 30 copies each. 
Project histories 
(с) 8 copies each. 
Administrative releases 
(c) 26 to 1,000 copies each. 
Annual development farm reports 
(c) 200 copies each. 
Annual soil and moisture conservation report 
(c) 25 copies each. 
Annual project histories 
(b) Production by mimeograph on agency facilities; (c) 20 copies each. 
Project planning reports 
(b) Produced by mimeograph and offset; (c) up to 450 copies each; (g) also 


distributed in areas of general interest; (i) copies sent to Superintendent of 
Documents. 


Construction specifications 


(c) 200 to 300 copies each; (g) also distributed as required by law; (A) seetion 
3709, Revised Statutes. 


Personnel reporis 
(b) Produced by mimeograph; (c) 40 copies each; (g) also distributed in areas 


of general interest. 
Finance reports 

(b) Produced by mimeograph and offset; (c) 40 copies each; (g) also distributed 
as required by law (Reclamation law, act of June 17, 1902, amended); (h) Gen- 
eral Accounting Office regulations. 
Supply advertisements 

(b) Produced by mimeograph; (c) 300 copies each; (g) also distributed as re- 
quired by law; (h) section 3709, Revised Statutes. 
Reports, water survey, and diversion 

(c) 50 to 250 copies each; (7) copies sent to Library of Congress. 
Public land opening notices 

(c) 2,000 copies each; (g) also distributed in areas of general interest. 
Construction and supply specifications 

(b) Produced by mimeograph and offset; (c) 25 to 200 copies each; (e) sold at 
small charge to nonbidders; (g) also distributed in areas of general interest. 
Crop Production Reports 

(c) 2,400 copies each. 

(g) Also distributed in areas of general interest. 
Status of water users 


Status of lands 

(c) 1,440 copies each. 

(g) Also distributed in areas of general interest. 
Water user census 

(c) 8,700 copies each. 

(g) Also distributed in areas of general interest. 





5 
@ 
„№ 
s» 
© 
£ 
б 
5 
d 
> 
2 
> 


166  PAPERWORK MANAGEMENT AND PBINTING FACILITIES 


Department of the Interior, July 17 and August 28, 1956—Continued 


Status of irrigable lands 
(c) 1,440 copies each. 
(g) Also distributed in areas of general interest. 
Land use and crop yields on Federal irrigation projects 
(b) Produced by mimeograph. 
(c) 300 copies each. 
(g) Also distributed in areas of general interest. 
Project planning reports and similar material 
a) Produced by GPO and agency facilities. 
b) Produced by mimeograph and offset. 
c) 200 copies each. 
(g) Also distributed as required by law. 
(h) Flood Control Act of 1944. 
Irrigation reports 
(a) Produced by GPO and agency facilities. 
9 Produced by mimeograph and offset. 
c) 50 copies each. 
(g) Also distributed in areas of general interest. 
Press releases 
9 Produced by mimeograph. 
c) 10 to 350 copies each. 
(g) Also distributed in areas of general interest. 
Notes on sedimentation 
(b) Produced by mimeograph and offset. 
(c) 450 copies each. 
The following were produced in the quantities indicated: 
Crop report summary 
(с) 700 copies each. 
Washington report 
(c) 560 copies each. 
Washington office directory 
(c) 690 copies each. 
Administrative letters 
(c) 430 copies each. 
Field inspection report 
(c) 300 copies each. 
Reservoir sedimentation dala summary 
(c) 800 copies each. 
Crop report and related data 
(c) 1,000 copies each. 
Statistical appendix to crop report 
(c) 400 copies each. 
Statistical appendix to annual report of the Commissioner 
(c) 350 copies each. 
Financial report, Budget, congressional justifications 
(c) 245 copies each. 
Foreign assignment and trip reports 
(с) 100 copies each. 
Control schedules report, construction and rehabilitation 
(c) 154 copies each 
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Replies to question No. 1, with respect to the publications media of the Office 
of Saline Water, are— 


OFFICE OF SALINE WATER 


Research and Development Progress Reports 


Annual Report on Saline Water Conversion 
(a) Printed at agency facilities. 
(b) Printed by offset. 
(c) 250 to 500 copies each. 
(d) Distribution, 100 percent by agency. 
(e) and (f) Not sold by Superintendent of Documents or agency. 
(g) Selective distribution. 
(h) Legal authority not cited. 
(i) File copy to Library of Congress, 


CLASSIFIED AND OTHER PUBLICATIONS 


The following information was reported by the Department of the Interior in 
response to question No. 2, concerning classified and other publications, including 
those not identifiable as a part of established publications media or which are not 
issued as required by specific provisions of law: 


DIVISION OF SECURITY 


Instructions 

(a) Estimated percentage of total quantity of all publications issued by agency 
which fall into this group—100 percent. 

(c) 100 percent produced in agency facilities. 

(d) 10 percent produced by mimeograph; 85 percent by offset. 

(e) Distribution, 100 percent by agency. 

) and (g) Not sold by Superintendent of Documents or agency. 

h) 20 percent distributed to limited groups; 80 percent by mailing list. 

(i) Copies not sent to Library of Congress, National Archives, or Superintendent 
of Documents. 

(j) 10 percent of publications in this group classified. 

(k) See reply to part (a). 


BONNEVILLE POWER ADMINISTRATION 


Bulletins, Manuals, Regulations and Directives, Circulars, Instructions, Catalogs, 
Data Book 

(a) Estimated percentage of total quantity of all publications issued by agency 
which fall into this group—40 percent. 

(с) 100 percent produced in agency facilities. 

(4) 45 percent produced by mimeograph; 55 percent produced by offset. 

(e) Distribution, 100 percent by agency. 

(f) and (g) Not sold by Superintendent of Documents or agency. 

(h) 100 percent distributed by mailing list. 

(i) Copies not sent to Library of Congress, National Archives, or Superintendent 
of Documents. 

(j) None classified. 


BUREAU OF INDIAN AFFAIRS 

Informational pamphlets 

(a) Percentage of total quantity of all publications issued by agency which fall 
into this group not given. 

(c) 5 percent produced at GPO; 95 percent in agency facilities. 

(d) 5 percent produced by typeset; 95 percent produced by offset. 

(e) Distribution, 100 percent by agency. 

апа (д) Not sold by Superintendent of Documents or agency. 

h) Distribution, 100 percent to limited groups. 

(i) Copies sent to Library of Congress. 

(3) None classified. 
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NATIONAL PARK SERVICE 
Reports, handbooks, etc. 
(a) Estimated percentage of total quantity of all publications issued by agency 
which fall into this group—2 percent. 
с) Produced at GPO, by agency facilities, and commercially.* 
d) Produced by typeset and offset. 
e) Distribution, 1 rcent by agency. 
f) One title sold by Superintendent of Documents. 
) None sold by agency. 
) Distribution to limited groups and by mailing list. 
(i) Copies sent to Library of Congress, National Archives, and Superintendent 
of Documents. 
) None classified. 
k) Not applicable. 
BUREAU OF RECLAMATION 


Reporis, documents, catalogs, manuals, folders, leaflets, etc. 
с) Produced at GPO, by agency facilities, and commercially. 
d) Produced by mimeograph, offset, and by typeset. 
e) Distribution, 100 percent by agency. 
Not sold by Superintendent of Documents. 
g) One title sold by agency. 
) Distribution to limited groups; by mailing list; and general distribution to 
visitors at bureau facilities. 
t) Two titles sent to Library of Congress, 
) None classified. 
) Not applicable. 
GEOLOGICAL SURVEY 
Water Resources Review 


Pacific Northwest Water Resources Summary 


Geological Survey at Denver 
(a) Estimated percentage of total quantity of all publications issued by agency 
which fall into this group—1.5 percent. 
(с) 334 percent produced at GPO; 66% percent produced at agency facilities. 
d) 33% percent produced by typeset; 66% percent produced by offset. 
e) Distribution, 100 percent by agency. 
and (д) Not sold by Superintendent of Documents or agency. 
) Distribution, 33% percent to limited groups; 66% percent by mailing list. 
(t) Copies not sent to Library of Congress, National Archives, or Superintend- 
ent of Documents. 
) None classified. 
) Not applicable. 


Bulletins, leaflets, etc. 

(a) Estimated percentage of total quantity of all publications issued by agency 
which fall into this group—55 percent. 

(c) Produced at GPO and by agency facilities. 

to Produced by mimeograph and offset. 

e) Distribution, 100 percent by agency. 

@ Not sold by Superintendent of Documents. 


BUREAU OF LAND MANAGEMENT 


) Not sold by agency. 

) Distributed on request. 
i) Part is sent to Superintendent of Documenta. 
) None classified. 

) Not applicable. 


* Printed in Washington, D. C., by use;of donated funds. 
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Department of Justice, October 11, 1956 


1. List of publications media (series of publications), and other publications 
—* pursuant to specific provisions of law or authorization by Bureau of the 
udget: 
FEDERAL BUREAU OF INVESTIGATION 


Uniform Crime Reports 


IMMIGRATION AND NATURALIZATION SERVICE 

Annual Report 
Citizenship Textbook 
Immigration and Nationality Laws 
Regulations and Operations Instructions 
I. & N, Reporter 
I. & N. S. Bulletin 
Administrative Manual 
Interim Decisions 
United States Immigration Laws—General Information 
Administrative Decisions 
Officers Handbook 
Authority of Officers of the I. and N. S. to Make Arrests 
Telegraphie Code Book 
Manual of Instructions for Detention Officers 
A Practical Spanish Grammar 
A Welcome to U. S. A. Citizenship 
Naturalization Procedures for Clerks of Court 
Home Study Opportunities Offered by Various Public State Institutions 
Operators Handbook 
Our Immigration 
The Intelligence Branch of the Field Inspections and Security Division 
United States Naturalization Requirements 
Special Naturalization Benefits for Veterans, Wives and Husbands of United 

States Citizens 

BUREAU OF PRISONS 


Federal Prisons (annual review of the work of the Federal Bureau of Prisons, 
including statistical tables of Federal prisoners and of Federal parole selection) 

National Prisoner Statistics (Prisoners in State and Federal Institutions, 1950) 

National Prisoner Statistics (annual publication of statistics on commitments and 
discharges of State and Federal prisoners. Two summary bulletins are issued 
annually: one dealing with prisoners in State and Federal institutions for aduit 
offenders; the other with executions carried out by civil authorities in the 
United States) 

National Prisoner Statistics (Prisoners Released from State and Federal Institu- 
tions, 1951) 

FEDERAL PRISON INDUSTRIES 


Board of Directors’ Annual Report 


DIRECTOR OF PUBLIC INFORMATION 


United States Department of Justice 
Rules and Regulations for Young American Medals Program 
Register of the Department of Justice 


(a) Where produced 


Federal Bureau of Investigation Government Printing Office, 

Immigration and Naturalization Service.—All publications are produced by 
the Government Printing Office except the I. & N. Reporter which is printed 
by Federal Prison Industries. 

Bureau of Prisons.—All publications are produced by agency. 

Federal Prison Industries.—Produced by agency. 

Director of Public Information.—United States Department of Justice— 
proreced by agency; ules and Regulations for Young American Medals 

ogram—produced by Government Printing Office; and Register of the 
Department of Justice—produced by Government Printing Office, 


(b) How produced 


Federal Bureau of Investigation.— Printed by offset from typeset. 
Immigration and Naturalization Service.—All produced by offset method 


except Administrative Decisions which is produced by typeset method. 
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Bureau of Prisons.—Federal Prisons (annual review of work, including 
statistical tables of Federal prisoners and of Federal parole selection)—printed 
by typeset; National Prisoner Statistics (Prisoners in State and Federal 
Institutions, 1950)— printed by typeset; National Prisoner Statistics (Pris- 
oners Released from State and Federal Institutions, 1951)—produced by 
offset; and National Prisoner Statistics (annual publication of statistics on 
commitments and discharges of State and Federal prisoners. Two summary 
bulletins are issued annually: One dealing with prisoners in State and Federal 
institutions for adult offenders; the other with executions carried out by 
civil authorities in the United States)—produced by offset. 


Federal Prison Indusiries.—Printed from typeset. 

Director of Public Information.—United States Department of Justice— 
roduced by multilith; Rules and Regulations for Young American Medals 
Program—printed; and Register of the Department of Justice—printed. 


(c) Usual initial quantity ordered produced 

Federal Bureau of Investigation.—36,000 copies. 

Immigration and Naturalization Service.— Approximately 1,000 copies. 

Bureau of Prisons.—2,500 copies each except on National Prisoner Statistics 
(annual publication of statistics on commitments and discharges of State and 
Federal prisoners. Two summary bulletins are issued annually: One dealing 
with prisoners in State and Federal institutions for adult offenders; the other with 
executions carried out by civil authorities in the United States) which is 3,000 
copies. 

Federal Prison Industries.—500 copies. 

Director of Public Information.—United States Department of Justice, 1,200 
copies; Rules and Regulations for Young American Medals Program, 500 copies; 
and Register of the Department of Justice, 2,700 copies. 


(d) The estimated percentage of agency copies distributed 

Federal Bureau of Investigation.—100 percent distributed by Federal Bureau of 
Investigation. 

Immigration and. Naturalization Service.—100 percent by originating office. 

Bureau of Prisons.—100 percent by originating office. 

Federal Prison Industries.—100 percent by originating office. 

Director of Public Information.—100 percent by originating office. 
(e) Which are sold by the Superintendent of Documents 

Federal Bureau of Investigation.—None. 

Immigration and Naturalization Service.—Citizenship Textbooks, Interim 
Decisions, and Administrative Decisions. 

Bureau of Prisons.—None. 

Federal Prison Industries.— None. 

Director ^f Public Information.—Register of the Department of Justice. 
(f) Which, if any, are sold by agency 

Federa! Bureau of Investigation.—None. 

Immigration and Naturalization Service.—N one. 

Bureau of Prisons.—None. 

Federal Prison Industries.—None. 

Director of Public Information.—None. 


(g) How distributed 


Federal Bureau of Investigation.— Within areas of possible general interest. 

Immigration and Naturalization Service.—By selective distribution on a need- 
to-know basis. 

Bureau of Prisons.—Mailing lists are maintained but copies also distributed in 
response to specific inquiries and requests. 

ederal Prison Industries.—Copies are distributed as required by law and on 
a need-to-know basis. 

Director of Public Information.—United States Department of Justice—It is 
used to answer requests from students of colleges, intermediate and elementary 
schools and the publie generally, also to fulfill congressional requests for similar 
inquiries from their constituents; Rules and Regulations for Young American 
Medals Program—Each year copies are distributed to governors of all States. 
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Occasionally a request for one is received from Congress and from the general 
public. 

Register of the Department of Justice—To all Department officials, United 
States attorneys and United States marshals. 


(h) If issued as required by specific provisions of law, cite legal authority 

Federal Bureau of Investigation.—H. R. 977 dated June 11, 1930. 

Immigration and Naturalization Service.—Public Law 414, Sec. 332, 82d 
Congress. 

Bureau of Prisons.—No answer required. 

Federal Prison Industries.—Title 18, United States Code, 4127. 

Director of Public Information.—Rules and Regulations for Young American 
Medals Program (64 Stat. 397—398). 


(i) Is distribution made to the National Archives, Library of Congress, and Super- 
intendent of Documents of publications other than administrative directives 
and “official use’ when produced elsewhere than at the GPO? 

Immigration and Naturalization Service.—No. 

Bureau of Prisons—Covies sent to the Library of Congress and the Superin- 
tendent of Documents. 

Federal Prison Industries.—Copies are distributed to the Library of Congress 
and to the Superintendent of Documents for information only. 

Director of Public Information.—Y es. 

2. Classified and other publications, currently issued, including those not identi- 
fiable as a part of established publications media, or which are not issued as 
required by specific law. 


IMMIGRATION AND NATURALIZATION SERVICE 


Investigators Handbook (classified) 

Lookout Notice Book (classified) 

Citizenship Textbooks 

Special Naturalization Benefits for Veterans, Wives, and Husbands of United 
States Citizens 

United States Naturalization Requirements 


FEDERAL PRISON INDUSTRIES 


No classified publications are issued. Other publications are: 


Schedule of Products 
Federal Prison Industries, Inc., Manual 
Inmate Accident Compensation Regulations 


(a). The estimated percentage of the total quantity of all publications issued by agency 
which fall into this group 
Federal Bureau of Investigation.—88 percent. 
Immigrotion and Naturalization Service.—2 percent. 
Federal Prison Industries.—90 percent of the total number of copies fall into 
this group. 


(b) The different categories and functional use of publications in this group 

Federal Bureau of Investigation —(1) Publications designed to keep law-enforce- 
ment agencies and officials cognizant of related developments, techniques, equip- 
ment, and procedures of the law enforcement profession and to engender coopera- 
tion among law enforcement agencies on all levels; (2) publications designed to 
acquaint the general public with the jurisdiction and responsibilities of the FBI 
and to enable the public to provide the necessary cooperation for the carrying 
out of the FBI’s responsibilities; (3) publications designed to acquaint specific 
segments of the population with those matters within the FBI’s jurisdiction with 
which they have occasion to come in contact, so as to obtain the necessary coop- 
eration and assistance of these segments of the population. 

Immigration and Naturalization Service—Investigators Handbook used by the 
Enforcement Division of the Immigration and Naturalization Service for informa- 
tional purposes. Lookout Notice Book used by the Inspections Division for the 
purpose of apprehending aliens in the United States illegally. 


84644—56—12 
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Federal Prison Industries.—The manual is a limited publication for the guidance 
of administrative officials. The schedule of products is a catalog issued to all 
Government procurement officers for their use in making purchases. Both of the 
above are loose leaf and are revised by supplements as indicated. The Accident 
Compensation Regulations is a small publication issued for the use of administra- 
tive officials and to inmate workers who suffer injuries. 


(c) The estimated percentage of the total quantity of all publications within this group 
produced by GPO, agency facilities, commercially 
Federal Bureau of Investigation.—GPO, 71 percent; FBI, 29 percent. 
I qe and Naturalization Service.—Above publications produced by 


Federal Prison Industries.—100 percent produced by agency facilities. 


(d) The estimated percentage of total quantity of all publications within this group 
produced by mimeograph, printed by offset from typed copy, or printed from 
typeset or similar matter 

Federal Bureau of Investigation.—29 percent produced by offset from typed copy; 

71 percent by offset from typeset. 

Immigration and Naturalization Service.—By offset method. 
Federal Prison Industries.—100 percent produced by typeset. 


(e) By whom distributed 

Federal Bureau of Investigation.—93 percent of the publications within this 
group are distributed by the FBI and 7 percent by the Superintendent of Docu- 
ments. 

Immigration and Naturalization Service -—All distributions made by originating 


ce. 
Federal Prison Industries.—100 percent distributed by originating office. 


(7) The UN number of titles of publications in this group which are sold 
by the Superintendent of Documents 
Federal Bureau of Investigation.—One. 
Immigration and Naturalization Service.—Three. 
Federal Prison Industries.—None. 


(д) The approrimate number of titles of publications in this group, if any, which 
are sold by agency 

Federal Bureau of Investigation.— None. 

Immigration and Naturalization Service.—None. 

Federal Prison Industries.—Occasionally, copies of the schedule of products are 
sold to interested parties other than Federal officials in connection with supplying 
the Government. The broad corporate powers of the agency (Title 18, U. S. C., 
4121-4128), and agreement with the Superintendent of Documents, who did not 
wish to handle the sale because of the limited volume, is the legal authority. 


(h) The estimated percentage of the total quantity of all publications within this group 
distributed by selective distribution on a need-to-know basis and within areas 
of possible general interest 

Federal Bureau of Investigation.—On & need-to-know basis, 71 percent; within 
areas of possible general interest, 29 percent. 

Immigration and Naturalization Service.—On & need-to-know basis, 10 percent 
and to the general public, 90 percent. 

Federal Prison Industries.—100 percent distribution on & need-to-know basis. 


(2) Are copies of publications within this group, except —— adminisiralive 
directives, and “official use’’ which are produced elsewhere than GPO dis- 
tributed to the National Archives, Library of Congress, and Superintendent of 
Documents? 

Federal Bureau of Investigation.— No. 


Immigration and Naturalization Service.—No. 
Federal Prison Industries.—No. 


(j) The estimated percentage of the total quantity of publications in this group 
which are of a classified nature, 
Federal Bureau of Investigaiion.— None. 
Immigration and Naturalization Service,—10 percent. 
Federal Prison Industries.— None. 
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(k) Approximately what part of the total quantity of classified publications issued 
by agency are produced by GPO, by agency facilities and commercially. 

Federal Bureau of Investigation.—Not applicable. 

Immigration and Naturalization Service.—100 percent. 

Federal Prison Industries.—Not applicable. 

3. A card index to publications is maintained but not published. 

4. Responsibility has been designated at the departmental level to exercise 
the publications management functions. 

5. Are the same agency facilities which are used to distribute publications also 
— to distribute supplies of blank forms, including standard forms? If not, 
explain. 

ederal Bureau of Investigation.—Yes. 

Immigration and Naturalization Service.—Yes. 

Bureau of Prisons.—No. Supplies of blank forms are distributed through the 
Procurement Division of either the Bureau of Prisons or the Department of 
Justice, or upon direct order to General Services Administration or the Govern- 
ment Printing Office, by the institution. 

Federal Prison Industries.—Yes. 

Director of Public Information.—Yes. 

6. Microfilm or photographic prints of publications are not furnished individuals 
or other Government agencies by this agency. 


Department of Labor, October 11, 1956 


1. A list of publications media (series of publications), and other publications 
issued by Department of Labor pursuant to specific provisions of law or authoriza- 
tion by Bureau of the Budget (classified titles excepted) together with related 
information on each follows: 


Monthly Labor Review 


(a) Produced by the Government Printing Office. 

(b) Printed from typeset matter. 

(с) 2,000 per month. 

(d) 56 percent distributed by originating office; 44 percent distributed by 
the Superintendent of Documents 

(e) Sold by the Superintendent of Documents. 

(f) Available on subscription basis from five regional offices acting as sales 
agents for the Superintendent of Documents (44 U. 8. С. 72а). 

(g) Agency copies are distributed generally by selective distribution on a 
need-to-know basis. 

(№) Act of March 4, 1913 (37 Stat. 737, 29 U. S. C. 2). 


Construction Review (prepared jointly by the Bureau of Labor Statistics and 
Business and Defense Services Administration of the Department of 
Commerce (authorized by the Bureau of the Budget)) 

(a) Produced by the Government Printing Office (Department of Com- 
merce is responsible for Government Printing Office printing). 

(b) Printed by offset from typed copy. 

(c) 250 per month ordered by the Department of Labor. 

(d) Distribution, 100 percent by originating office. 

(e) Sold by the Superintendent of Documents. 

(f) Available on subseription basis from five regional offices acting as sales 
agent for the Superintendent of Documents (44 U. 8. C. 72a). 

(g) Agency copies distributed generally by selective distribution on a need- 
to-know basis. 

(h) Not applicable. 


Employment Security Review (authorized by the Bureau of the Budget) 


(a) Produced by the Government Printing Office. 

(b) Printed from typeset matter. 

(c) 11,000 monthly average (9,000 to 12,000 range). 

(d) Distribution, 25 pue by originating office; 75 percent by the Super- 
tendent of Documents from established mailing lists. 

e) Sold by the Superintendent of Documents. 

None sold by agency. 

9) Agency copies distributed by selective distribution on a need-to-know 
basis, and within areas of possible general interest. 

(h) Not applicable. 
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Department of Labor, October 11, 1956—Continued 


Labor Market and Employment Security (authorized by the Bureau of the 
Budget) 

(a) Produced by the Government Printing Office. 

(b) Printed by offset. 

(c) 7,000 monthly maximum (6,000 to 7,000 range). 

(d) Distribution, 20 percent by originating office, 80 percent by Superin- 
tendent of Documents. 

(e) Sold by Superintendent of Documents. 

(f) None sold by agency. 

(g) Agency distribution is made by selective distribution on a need-to-know 
basis, and within areas of possible general interest. 

(h) Not applicable. 


Benefit Series Service— Unemployment Insurance (authorized by the Bureau 
of the Budget) 

(a) Produced by Monumental Printing Co., Baltimore, Md., under Gov- 
ernment Printing Office contract (44 U. S. C, 111a). 

(b) Printed from typeset matter. 

(c) 1,100 monthly maximum. 

(d) 10 percent distributed by originating office, 90 percent distributed by 
Superintendent of Documents. 

(e) Sold by Superintendent of Documents. 

(f) None sold by agency. 

(g) Agency distribution is made by selective distribution on a need-to-know 
basis, and within areas of possible general interest. 

(h) Not applicable. 


Safety Standards (authorized by the Bureau of the Budget). 

(a) Produced by the Government Printing Office. 

(b) Printed from typeset. 

(c) 10,000 copies per issue (bimonthly). 

(d) Distribution, 30 percent by originating office; 70 percent by Superin- 
tendent of Documents, 

(e) Sold by the Superintendent of Documents, 

(f) None sold by agency. 

(g Agency copies distributed on a selective need-to-know basis. 

(h) Not applicable. 


Regulations issued pursuant to statutes administered by the Department of Labor 

(a) Produced by the Department’s and Government Printing Office 
facilities. 

(b) Printed by offset process (Department). Printed by typeset (Gov- 
ernment Printing Office). 

(c) Up to 75,000 (quantities of regulatioss initially reproduced are based 
on application. For example, those governing subminimum wages have 
little or limited application. Others apply either to certain percentages or to 
most industries covered by the Fair Labor Standards Act). 

(d) Distribution, 100 percent by —— office, 

(e) and (f) Not sold by Superintendent of Documents, or agency. 

(g) Agency copies distributed by selective distribution on a need-to-know 
basis and within areas of possible general interest, and as required by specific 
provisions of law. 

(h) Statutes administered by the Department of Labor, including the Fair 
Labor Standards Act of 1938 (29 U. 8, C. 20D; the Davis-Bacon Act (40 
U. 8, C. 276a-276a-7) ; the Walsh-Healey Publice Contracts Act (41 U. S, C. 
35); and the Federal Employees' Compensation Act (5 U. S. C, 751). 

(t) Not applicable. 

Annual Report of the Department of Labor 

(a) Produced by the Government Printing Office. 

(b) Printed by typeset. 

(с) 5,000, 

(4) Distribution, 100 percent by originating office, 

(e) Sold by the Superintendent of Documents. 

(f) None sold by agency. 

(g) Agency copies distributed generally on a need-to-know basis and within 
areas of general interest. 

(h) Act of March 4, 1913 (5 U. В. С. 611). 
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2. (a) Approximately 91.44 percent of the total quantity of all publications 
issued by this agency fall into this group. 

(b) The subject listing of publications of the Department of Labor includes 
the following categories: 


General and miscellaneous 
Agricultural labor 

Apprenticeship 

Collective bargaining 

Construetion and housing 
Consumer expenditures and income 
Cooperatives 

Counseling 

Foreign labor conditions 
Handicapped workers 
Interindustry relations study, 1947 
Labor law and administration 
Labor organizations 

Manpower and employment 
Minority groups 

Mobility 

Occupations 

Older workers 

Prices 

Productivity and technology 
Safety 

Temporary disabilitv insurance 
Unemployment insurance 
Veterans 

Wages and hours 

Women workers 

Work hazards 

Work stoppages 

Workmen's compensation 

Youth employment and child labor 


(c) Approximately 39.5 percent of the total quantity of all publications within 
this group are produced by GPO; and 60.5 percent by agency facilities. 

(d) Approximately 34 percent of the total quantity of all publications within 
this group are produced by mimeograph; 33 percent by offset from typed copy; 
and 33 percent printed from typeset or similar matter. 

(e) Approximately 95 percent of the total quantity of agency copies of all 
publications within this group are distributed by originating office; 1 percent by 
the Superintendent of Documents from consigned copies; and 4 percent by 
departmental facilities from established mailing lists. 

(f) None are sold by the Department. The Bureau of Labor Statistics acts 
as agent of the Superintendent of Documents in five regional offices. 

(g) Approximately 186 titles of publications in this group are sold by the 
Superintendent of Documents. 

(h) Approximately 77 percent of the total quantity of all publications within 
this group are distributed by selective distribution on a need-to-know basis; and 
23 percent within areas of possible general interest. 

(7) Copies of all publications are distributed to the Library of Congress and 
the Superintendent of Documents. Distribution is made to Archives only when 
requested by that agency. 

(j) Approximately 0.03 percent of the total quantity of publications in this 
group are of a classified nature 
‘ (k) All classified publications issued by this agency are produced by agency 
acilities. 

3. A subject index is maintained in the Office of Information. A subject 
listing was published in 1955 and it is planned to issue an annual supplement. 

A chronological listing of all publications of the Department is also maintained 
in the Office of the Administrative Assistant Secretary. It is distributed to 
libraries, schools, government agencies, and individuals in response to requests 
therefor. This listing is supplemented annually. 

All Department publications are cataloged by subject in the Department of 
Labor Library. 
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Department of Labor, October 11, 1956—Continued 


There is no appreciable time interval between compilation of copy and issuance. 
4. This ncy has designated a m the departmental level to 
exercise publications management functions. peaca was delegated to 
the Director of Information by General Order No. 8, dated Bepteniber 0, 1953. 
5. Publications and forms are distributed by the Division of Procurement, 
барин, &nd Reproduction Processes, Office of the Administrative Assistant 


retary. 
6. Microfilm or photographic prints of publications are not furnished by this 
Department. 


Post Office Department, August 1, 1956 


1. Below is the list of established publication mediums and publications author- 
ized by law or by the Bureau of the Budget. The alphabetical reference symbols 
used in the answers given under each publication or series of publications listed 
correspond directly to the questions asked in the subcommittee’s letter. 

Annual Report of the Postmaster General.—(a) GPO; (6) letterpress; (c) 4,900; 
@ 100 percent by originating office; (e) yes; (g) selective; (A) title 5, United States 

ode, sections 106 and 108, title 44 United States Code, sections 212 and 213a. 

Postal Service News.—(a) GPO; (b) offset; (c) 485.000; (d) 100 percent by 
Superintendent of Documents; (e) yes; (g) within areas of possible general interest; 
(h) Bureau of the Budget, July 16, 1954. 

Cost Ascertainment Report.—(a) GPO; (b) offset; (c) 3,600; (d) 100 percent b 
originating office; (e) yes; (g) selective; (A) title 39, United States Code, section 828. 

Postal Savings Report.—(a) GPO; (b) letterpress; (c) 6,300; (d) 100 percent by 
originating office; (g) selective; (h) title 39, United States Code, section 751. 

niform System оў Accounts.—(a) Agency facilities; (b) offset; (c) 500; (d) 100 
percent by originating office; (g) selective; (h) title 39, United States Code, 
section 794. 

Opinions of the Solicitor.—(a) GPO; (b) letterpress; (c) 1,200; (d) 100 percent 
by originating office; (f) yes, title 39, United States Code, section 805; (9g) selective; 
(h) title 39, United States Code, section 805. 

Postal Manual.—(a) GPO; (b) letterpress; (c) 30,000 to 108,000 (selective 
distribution of separate chapters); (d) 6 percent by originating office and 94 

rcent by Superintendent of Documents; (e) yes; (g) selective; (h) title 5, United 

tates Code, section 22, and title 5, United States Code, section 369. 


ADMINISTRATIVE DIRECTIVE SERIES 


Postal Bulletin.—(a) GPO; (b) letterpress; (c) 72,000; (d) 97 percent by Super- 
intendent of Documents and 1 percent by originating office; (e) yes; (g) selective. 

Postmaster General's Orders.—(a) Agency facilities; (b) mimeograph; (c) 10 to 
20; (d) 100 percent by originating office; (g) selective. 

Regional Circulars.—(a) Agency facilities; (b) offset; (c) 1,300; (d) 100 percent 
by originating office; (g) selective. 

Bureau Lettere.—(a) Agency facilities; (b) offset; (c) 450; (d) 100 percent by 
originating office; (g) selective. 

eadquarters Ciculars.—(a) Ageney facilities; (b) offset; (c) 400; (d) 100 per- 
cent by originating office; (g) selective. 

Headquarters Announcements.—(a) Agency facilities; (b) offset; (c) 1,400; (d) 
100 percer.t by originating office; (g) selective. 

Instructions for Postal Inspectors.—(a) Agency facilities; (b) offset; (c) 1,550; 
(d) 100 percent by originating office; (g) selective. 

Instructions for Division Headquarters (Insepction Service).—(a) Agency facili- 
ties; (b) offset; (c) 528; (d) 100 percent by originating office; (9g) selective. 

Postal Transportation Service General Órders.—(a) GPO and commercial—pro- 
duced commercially in 10 cities under title IV, paragraph 49, of Government 
Printing and Binding Regulations issued by Joint Committee on Printing—cities 
are Boston, Mass., Atlanta, Ga., Cincinnati, Ohio, St. Louis, Mo., Minneapolis, 
Minn., Forth Worth, Tex., Memphis, Tenn., Denver, Colo., Wichita, Kans., and 
Pittsburgh, Pa.; (b) varies, offset and letterpress; (c) 5,000 to 11,500; (d) 100 
percent by originating office; (g) selective. 

Technical Sandie Series.—(There are 6 separate series—Methods, Fiscal, 
Mechanical Equipment, Personnel, Facilities, and Transportation) (a) GPO; 
(b) varies—offset and letterpress; (с) 500 to 60,000; (d) 60 percent by originating 
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office and 40 percent by Superintendent of Documents; (e) P—1, Position Descrip- 
tions and Salary Schedules, is only item sold; (g) selective. 

Specialized Publication Series.—(This series includes such items as: Receipts 
апа Classes of Post Offices, Publication No. 4; Packaging and Wrapping Pam- 
phlet, Publication No. 2; Domestic Postage Rates and Fees, Publication No. 3; 
and Postal Laws, Publication No. 11) (a) GPO; (b) varies offset and letterpress; 
(с) 200 to 2 million; (d) 90 percent by Superintendent of Documents and 10 
percent by originating office; (e) Publications No. 4, 6, 9, 11, 15; (g) selective, 


DIRECTORIES 


Directory of Post Office.—(a) GPO; (b) letterpress; (c) 65,000; (d) 95 percent by 
бирай of Documents and 5 percent by originating office; (e) yes; (g) 
selective. 

Directory of International Mail.—(a) GPO; (b) letterpress; (c) 62,000; (d) 95 
percent by Superintendent of Documents and 5 percent by originating office; 
(e) yes; (g) selective. 

Postal Zone Directories.—(a) GPO; (b) offset; (c) 400 to 75,000; (d) 98 percent 
by Superintendent of Documents and 2 percent by originating office; (g) selective. 


DISTRIBUTION SCHEMES AND SCHEDULES 


Air Mail Schedules.—(a) GPO; (6) letterpress; (c) 3,000 to 8,000; (d) 99 percent 
by Superintendent of Documents and 1 percent by originating office; (g) selective. 

Schedule of Mail Routes.—(a) GPO and commercial-produced commercially 
in 10 cities under title 1V, par. 49, of Government Printing and Binding Regula- 
tions issued by Joint Committee on Printing—cities are Boston, Mass., Atlanta, 
Ga., Cincinnati, Ohio; St. Louis, Mo., Minneapolis, Minn., Fort Worth, Tex.; 
Memphis, Tenn., Denver, Colo., Wichita, Kans., and Pittsburgh, Pa.; (b) varies— 
offset and letterpress; (c) 4,600 to 13,000; (d) 100 percent by originating office; 
(g) selective. 

City Distribution Schemes.—(a) GPO; (b) letterpress; (c) 500 to 10,000; (d) 
100 percent by Superintendent of Documents; (d) selective. 

State Distribution Schemes.—(a) GPO; (b) letterpress; (c) 600 to 10,000; (d) 70 
percent by Superintendent of Documents and 30 percent by originating office; 
(g) selective. 

Management Reporting Series.—(This series includes such items as Weekly 
Management Report, Monthly Management Report, and Regional Management 
Report.) (a) Agency facilities; (b) offset; (c) 20 to 125; (d) 100 percent by 
originating office; (g) selective. 

2. This agency has no classified publications and only a negligible number of 
— publications not in identifiable series or media. 

. No. 

4. Yes. 

5. Yes. 

6. This agency does not furnish microfilm or photographic prints of publications 
to individuals or other Government agencies. 


Department of State, August 3, 1956 


1. List of publications media (series of publications), and other publications 
issued by the Department of State pursuant to specific provisions of law or 
authorization by Bureau of the Budget (classified titles excepted). 

Replies to the parts of question No. 1 which are applicable to each series included 
in the following list of publications mediums of the Department are, with noted 
exceptions, as follows: 

(a) Printed at GPO. 

(b) Each series noted accordingly. 

(c) Each series noted accordingly. 

(d) Distribution, 100 percent by originating office. 

(e) Sold, as ordered, by Superintendent of Documents. 

(f) None sold by agency. 

(g) Distribution on need-to-know basis. 

(h) Legal authority, title 44 United States Code, sections 213, 213a, and Depart- 
ment of State appropriation acts (unless otherwise indicated in footnotes). 

Arbitration Series.—None issued during fiscal year 1956. 
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Department of State, August 3, 1956—Continued 


— Policy Series.—(b) Printed by offset; (c) 2,100 to 20,000 copies 
each. 

Department and Foreign Service Series.*—(b) Approximately 49 percent by 
letterpress, 48 percent by offset, and 3 percent by offset from typed copy; 
(c) 500 to 500,000 copies each. 

Economic Cooperation Series.—No one issued during fiscal year 1956. 

European and British Commonwealth Series.—(b) Printed by offset; (c) 
4,500 copies. 

Far East Series.—(b) 80 percent printed by offset, 20 percent by letter- 
press; (c) 12,000 to 22,000 copies each. 

General Foreign Policy Series.—(b) Approximately 62 percent printed by 
letterpress, 38 percent by offset; (c) 3,000 to 250,000 copies each. 

Inter-American Series.—(b) Printed by letterpress; (c) 17,000 copies. 

International Information and Cultural Series.5—(b) 50 percent printed by 
letterpress, 50 percent by offset; (c) 1,200 to 35,000 copies each. 


International Organization and Conference 

Series I, General.—(b) printed by letterpress; (c) 1,800 to 9,000 copies each. 

Series II, American Republics.—(b) printed by offset; (c) 1,000 copies. 

Series II, European and British Commonwealth.—None issued during fiscal 
year 1956. 

Series II, Far Eastern.—(b) Printed by letterpress; (е) 1, 500 copies, 

Series IT, Near and Middle Eastern.—None issued during fiscal year 1956. 

Series IIT, United Nations.—(b) 60 percent printed by offset, 40 percent by 
letterpress; (c) 1,100 to 21,000 copies each.* 

Series IV, Food and Agriculture Organization.—(b) Printed by offset; 1,400 
copies. 

Series IV, Intergovernmental Maritime Consultative Organization.—None 
issued fiscal year 1956. 

Series IV, International Civil Aviation Organization.—None issued during 
fiscal year 1956. 

Sertes IV, International Labor Organization.—None issued during fiscal 
year 1956. 

Series IV, UNESCO.—(b) 50 percent printed by letterpress, 50 percent by 
offset; (c) 2,000 to 10,000 copies each. 

Series IV, World Health Organization.—None issued during fiscal year 1956. 

Near and Middle Eastern Series.—(b) 50 percent printed by letterpress, 
50 percent by offset; (c) 12,000 to 24,000 copies each. 

Treaties and Other International Acts Series 

A. Every treaty and other international act entered into by the United States 
is printed in pamphlet form as promptly as possible. During fiscal year 1956, the 
Department released 557 TIAS prints, as follows:(b) printed from type and offset; 
(c) 250 to 1,000 copies each. 

B. Each calendar year, all treaties and international acts entered into by the 
United States are brought together and issued in book form.’ Four or 5 volumes 
of approximately 1,000 pages each are required to cover the treaty materials for 
each calendar year. During fiscal year 1956, the Department released five 
volumes, as follows: (b) printed from type and offset; (c) 250 to 350 each, 

Treaties in Force.—(b) printed by offset; (c) 3,500 copies. 


PUBLICATIONS MEDIA ISSUED PURSUANT TC BUREAU OF THE BUDGET AUTHORIZATION 
DURING FISCAL YEAR 1956 


Department of State Bulletins.—(b) printed by letterpress; (c) 2,600 copies 
each. 

Department of State Bulletin Indezes.—(b) printed by letterpress; (c) 2,600 
copies each. 

Diplomatic Lists.—(b) printed by letterpress; (c) 2,700 copies each. 

Foreign Policy Briefs.—(b) printed by offset; (c) 5, 775 copies each. 

Foreign Service Lists.—(b) printed by letterpress; (c) 5,300 copies each. 

Lists of International Conferences and Meetings.—-(b) printed by offset; 
(c) 1,300 copies each issue. 

U. S. National Commission for UNESCO—Newsletter.—(b) printed by 
offset; (c) 5,500 copies each issue. 


* Legal authority also includes 44 0. 8. e vd 

5 Legal authority also includes 22 U. 8 

* Legal authority also includes 59 Stat. ^ р 88); 01 Stat. 397; 22 U, S, C. 287 note; 48 U. 8, C. 1435 note, 
61 Stat. 3301 (TIAS 1665). 

? Legal authority, 5 U. 8. C, 165; 44 U. * C. 191 and 192. 

s Legal authority, 1 U. 8. C. 1122; 44 U. S. C. 1968. 
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2. Classified and other publications, currently issued by the Department of 
State, including those not identifiable as part of established publications mediums, 
or which are not issued as required by specific provisions of law: 

(a) Percentage of total quantity issued which fall into this group, 62 
percent. 
(b) Different categories and functional use of publications in this group. 

(1) Publie information materials: 

Function.—To supply the publie and the press with factual informa- 
tion concerning current policy actions and proposals. 

Ezamples.—Press releases; employee recruitment information; des- 
criptive materials for briefing of public groups; background notes on 
specific policy problems. 

(2) Internal information materials: 

Function.—To supply officers of the Department and those of coop- 
erating Government agencies with policy information on a need-to- 
know basis. 

Ezamples.—Classified summaries and studies; programmatic aids to 
contractors engaged by the Department; employee bulletins and news- 
letters. 

(3) Intelligence materials: 

Function—To provide intelligence information for professional, 
scholarly and official use in furtherance of the foreign policy objectives 
of the Government. 

Ezamples.—External research studies; Soviet Affairs Notes; foreign 
press and radio summaries. 

(4) Regulatory materials: 

Function.—To provide the information necessary to good manage- 
ment and coordinated operation. 

Ezamples.—Administrative notices of changes in organization, assign- 
ments and procedures; additions to or changes in the Regulations 
Manual of the Department of State and of the Foreign Service. 

(c) Percentages of total quantity in this group produced by: 
Percent 
(1) Government Printing Office 19 
(2) Agency facilities 81 
(3) Commercially None 


(d) Percentages of total quantity in this group produced ssi 


(1) Mimeograph 31 
(2) Offset from typed copy 68 
(3) Printed from typeset or similar matter 1 


(e) Percentages of total quantity in this group distributed by: 


(1) Originating office 100 
(2) Superintendent of Documents consigned copies. ............... None 
(3) Other distribution facilities 


(f) Approximate number of titles of publications in this group sold by 
Superintendent of Documents, none. 

{ ) Publications sold by agency, none. 

(9) Percentages of total quantity of all publications within this group 
distributed by— 


(1) Selective distribution on a need-to-know basis 
(2) Within areas of possible general interest 


(i) No distribution. 

(j) Pereentage of total quantity of all publications within this group of a 
classified nature, 5 percent. 

(k) Percentage of total quantity of classified publications produced by— 


(1) Government Printing Office 
(2) Agency facilities 
(3) Commercially 


3. The Department of State maintains at the departmental level and issues on 
an annual basis a subject index to its publications as well as a series index. The 
latter is based on a current classification of all publications into 12 series and 14 
subseries and is entitled ‘‘Publications of the Department of State, January 1, 
1953, to December 31, 1954.” 
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Department of State, August 3, 1956—Continued 


(a) The Department’s publications list is revised on a yearly basis. The 
time interval between compilation of copy and issuance is approximately 
3 to 6 months depending upon the volume of material of higher priority that 
must. be processed by us and by the Government Printing Office. 

4. The Department of State has designated responsibility at the departmental 
level to two publications control officers to exercise the Department's puhlica- 
tions management functions. Briefly stated, there is (1) an external publica- 
tions control officer charged with the responsibility for controlling all external 

ublications issued by the Department (publications intended primarily as in- 
ormational material for the general public); and (2) an internal publications 
control officer with the responsibility for controlling all internal publications is- 
sued by the Department publications intended primarily as working tools for 
departmental and Foreign Service officers). The publications control officers are 
responsible in their respective fields for (a) review of proposed publications for 
essentiality and clarity; (b) selection of media; (c) establishment of format; (d) 
preparation for production; and (e) distribution. 

5. Publications are distributed by a small distribution unit which is an integral 
part of the reproductioa plant, while blank forms including standard forms which 
are procured from the General Services Administration are warehoused and dis- 
tributed with other expendable supplies. The Department finds the publica- 
tions distribution facility can be handled more satisfactorily as a special purpose 
unit. 

6. It is not the policy or practice of the Department to furnish microfilm or 
photographic prints of publications. However, we would, of course, consider an 
exception to the general rule based upon individual need and circumstances, 
which might justify such action. 


Treasury Department, October 5, 1956 


1, The following publications media (series of publications) and other publica- 
tions were reported as issued by bureaus and offices of the Department in response 
to question No. 1: 

BUREAU OF ACCOUNTS 


Replies to parts (a) to (i), under question No. 1, with respect to the publica- 
tions media of the Bureau of Accounts, with noted exceptions, are as follows: 

(a) Printed at GPO. 

(b) Printed by offset, except as noted. 

(c) Quantities shown for each publication in this group are on an average 
annual basis. 

(d) Distributing agents as noted. 

(e) Copies sold by Superintendent of Documents. 

(f) Not sold by agency. 

(g) Distribution, selective on need-to-know basis; in areas of possible general 
interest; and as required by law. 

(h) Legal authority as noted. 


Combined Statement of Receipts, Expenditures and Balances of the United States 
Government 
(c) 650 copies each; (d) distribution, 26 percent by agency; 74 percent by 
Superintendent of Documents; (g) not distributed in areas of possible general 
interest; (h) legal authority (5 ў S. C. 204). 
Annual Report of the Secretary of the Treasury on the State of the Finances 


(b) Printed by typeset; (c) 2,200 copies each; (d) distribution, 36 percent 
by agency; 64 percent by Superintendent of Documents; (А) legal authority 
(Constitution of the United States, art. 1, sec. 9, item 7; and 5 U. 8. C. 262 
and 265). 

Treasury Bulletin 

(c) 12,390 copies each; (d) distribution, 35 percent by agency; 65 percent 
by Superintendent of Documents; (g) not distributed in areas of possible 
general interest; (h) legal authority (Constitution of the United States, art. 1, 
sec. 9, item 7; and 31 U. 8. C. 66 (b)). 

Daily Statement of the United States Treasury 

(с) 300,390 copies each; (d) distribution, 80 percent by agency; 20 percent 
x cov" of Documents; (h) legal authority (same as for Treasury 

ulletin), 
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Monthly Statement of Receipts and Expenditures of the United States Govern- 
ment 


(c) 22,910 copies each; (d) distribution, 73 percent by agency; 27 percent 
by Su rintendent of Documents; e legal authority (Same as for Treasury 
Bulletin, with additional: 5 U. S. C. 270). 


UNITED STATES COAST GUARD 
Regulations 


Replies to parts (a) to (2 under question No. 1 with respect to the following 
publications media of the United States Coast Guard, with noted exceptions, are 
as follows: 

(a) Printed at GPO, 

(b) Printed by typeset, except as noted. 

(c) Usual initial quantity as noted on each. 

(d) Distribution, as noted on each. 

(e and (f) Not 'sold by agency or Superintendent of Documents, except as 
noted 

8 "Distribution, selective on need-to-know basis and by law. 

(h) Legal authority as noted on each. 

(i) Not applicable. 


CG-108. Rules and Regulations for Military Explosives: (c) 15,000 copies 
each; (d) distribution, 13 percent by agency; 87 percent by Superintendent 
of Documents; (А) legal authority: 46 U. S. С. 170. 

CG-115. Marine Engineering Regulations and Material Specifications: 
(c) 15,000 copies each; (d) distribution, 54 percent by agency; 46 percent 
by Superintendent of Documents; (A) legal authority: 46 О. 8. C. 391a, 
411, and 412. 

CG-115-1. Radiographie; Standards for Welder Qualifications "Tests: 
(c) 75 copies each; (d) distribution, 100 percent by agency ; (h) legal authority: 
46 U. S. C., 391a, 411, 412. 

CG-118. Overtime Services: (c) 10,000 copies each; UO distribution, 100 
percent by agency; (A) legal authority: 46 U. S. C. 382b 

CG-123. Rules and Regulations for Tank Vessels: (c) 15,000 copies each; 
(d) distribution, 4 percent by agency; 96 percent by Superintendent of Docu- 
ments; (h) legal authority: 46 U. S. C. 391a. 

CG-169. Rules To Prevent Collisions, etc.: (c) 100,000 copies each; (d) 
distribution, 18 percent by agency; 82 percent by Superintendent of Docu- 
ments; (A) legal authority: 33 U. 8. C. 157. 

CG-172. Pilot Rules for the Great Lakes: (c) 10,000 copies each; (d) 
distribution, 10 percent by agency; 90 percent by Superintendent of Docu- 
ments; (h) legal authority: 33 U. S. C. 243. 

CG-176. Load Line о. (c) 5,000 copies each; (d) distribution, 
60 percent by agency; 40 percent by Superintendent of Documents; (A) legal 
authoritv (46 U. S. C. 85a, 88a, 369, art. 19, Load Line Conv.). 

CG-184. Pilot Rules for the Western Rivers: (c) 6,500 copies each; (d) 
distribution, 48 percent by agency; 52 percent by Superintendent of Docu- 
ments; (À) legal authority: 33 U. S. C. 353. 

CG-187. Explosives or Other Dangerous Articles on Board Vessels: (c) 
6,000 copies each; (d) distribution, 100 percent by agency; (e) sold by Super- 
intendent of Documents; (h) legal authority (46 U. S. C. 170). 

CG-190. Equipment Lists: (c) 7,500 copies each; (d) distribution, 44 
percent by agencv; 53 percent by Superintendent of Documents; (A) legal 
authority: 46 U. 3. C. 489. 

CG-191. Rules and Regulations for Licensing and Certification of Mer- 
chant Marine Personnel: (c) 15,000 copies each; (d) distribution, 46 percent 
by agency; 54 percent by Superintendent of Documents; (A) legal authority: 
46 U. S. C. 224, 416, 689. 

CG-200. Marine Investment Regulations and Suspension and Revocation 
Proceedings: (c) 7,000 copies each; (d) distribution, 28 percent by agency; 
> by Superintendent of Documents; (h) legal authority: 46 U. S. C. 


CG-208. Aids to Navigation Regulations: (c) 10,000 copies each; (d) 
distribution, 20 percent by agency; 80 percent by Superintendent of Docu- 
ments; (A) le legal authority: 14 U, &. C. 93f; 44 U. S. C. 213. 

CG-227. Laws Governing Marine Inspection: (с) 10,000 copies each; 
(d) distribution, 10 poe by agency; 90 к= һу Superintendent of 
Documents; (A) legal authority: 46 U. 8. C. 492. 
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CG-239. Security of Vessels and Waterfront Facilities: (c) 20,000 copies 
each; (d) distribution, 38 — һу аверсу; 62 percent by Superintendent of 
Documents; (h) legal authority: 46 U. S. C. 2; Executive Order 10173. 

CG-242. International Conventions and Conferences on Marine Safety: 
(c) 5,000 copies each; (d) distribution, 40 percent by agency; 60 percent by 
Superintendent of Documents; (e) sold by Superintendent of Documents; 
(h) legal authority: 46 U. S. C. 369, 391a. 

CG-249. Merchant Marine Council Public Hearing Agenda: (b) printed 
by offset; (c) 2,200 — each; (d) distribution, 100 percent by agency; 
(А) legal authority: 33 U. S. C. 157, 353; 46 U. S. C. 170, 369, 391a 

CG-256. Rules and Regulations for Passenger Vessels: (c) 10,000 copies 
each; (d) distribution, 20 percent by agency; 80 m by Superintendent 
of Documents; (h) legal authority: 46 0 5. С. 369. 

CG-257. Rules and Regulations for Cargo and Miscellaneous Vessels: 
(c) 10,000 copies each; (d) distribution, 86 percent by agency; 14 percent by 
Superintendent of Documents; (h) legal authority: 46 U. S. C. 375, 416. 

G-258. Rules and Regulations for Uninspected Vessels: (c) 15,000 copies 
each; (d) distribution, 75 percent by agency; 25 percent by Superintendent 
of Documents; (h) legal authority: 46 U. S. C. 375. 416 526p. 

CG-259. Electrical Engineering Regulations: (c) 10,000 copies each; (d) 
distribution, 50 percent by agency; 50 percent by Superintendent of Docu- 
ments; (л) legal authority: 46 U. E C. 369. 

G-266. Rules and Regulations for Bulk Grain Cargo: (c) 15,000 copies 
each; (d) distribution, 100 percent by agency; (h) legal authority: 46 U. S. C. 
2, 372; Executive Order 10402. 

CG-267. Rules and Regulations for Numbering Undocumented Vessels: 
(c) 25,000 copies each; (d) distribution, 64 percent by agency; 36 percent by 
Superintendent of Documents; (h) legal authority: 46 U. S. C. 288. 

G-268. Rules and Regulations for Manning of Vessels: (c) 10,000 copies 
each; (d) distribution, 58 percent by agency; 42 percent by Superintendent 
of Documents; (h) legal authority: 46 U. 8. С. 225. 

CG-269. Rules and Regulations for Nautical Schools: (c) 2,000 copies 
each; (d) distribution, 50 percent by agency; 50 percent by Superintendent 
of Documents; (h) legal authority: 46 U. 8. С. 1333. 

CG-270. Rules and Regulations for Marine Engineering Installations: (c) 
15,000 copies each; (d) distribution, 82 percent by agency; 18 percent by 
Superintendent of Documents; (h) lega! authority: 46 U. S. C. 391a, 411, 412. 

C G-293. Miscellaneous Electrical Equipment List: (b) Printed by offset; 
(c) 1,600 copies each; (d) distribution, 100 percent by agency; (A) legal 
authority: 46 U. S. C. 369, 391a. 

CG-300. Regulations, USCG: (b) Printed by offset; (c) 2,500 copies each; 
(d) distribution. 100 percent by agency; (c) legal authority: 14 U. S. C. 633. 

Replies to parts (a) to (?) under question No. 1, with respect to the following 
three publications media of the United States Coast Guard, as listed below 
with noted exceptions, are as follows: 

(a) Printed at agency facilities. 

(b) Printed by offset. 

(c) 2,600 to 4,800 copies each. 

(d) Distribution, 100 percent by agency. 

(e) and (f) Not sold by Superintendent of Documents or agency. 

(g) Distribution, selective on a need-to-know basis and by law. 

—8 Legal authority, as noted on each. 

(i) Copies not sent to Library of Congress, National Archives, or Superintend- 
ent of Documents. 

ee {о МОМ, 1951: (А) Legal authority (5 U. S. C, 22; 50 U. S. C. 
551). 

CG-Regulations, USCG Reserve: (h) Legal authority (14 U. S. C, 751; sec. 
251, Public Law 476, 82d Cong.). 

Specifications for Merchant Vessel Equipment (Series): (A) Legal authority 
(46 U. 8. C. 2, 372, 375, 416, 360, 391a). 


Catalogs 


7" Replies to parts (a) to (i) under question No. 1, with respect to catalogs pub- 
lished by the United States Coast Guard, with noted exceptions, are as follows: 
(a) Printed at GPO. 
(b) Printed by typeset. 
(c) Number copies as noted on each. 
(d) Distribution, as noted on each. 
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(e) Copies sold by Superintendent of Documents. 

(f) Not sold by agency. 

(д) Distribution, Selective on need-to-know basis and by law. 
(8) Legal authority (14 U. S. C. 93f; and 44 U. 5. C. 213). 

CG-158. Light Lists, Atlantic Coast: (c) 4,095 copies each; (d) distribu- 
tion, 1 pereent by agency; 46 percent by Superintendent of Documents; 
53 percent by HY DRO Office. 

&G-159. Light List, Great Lakes, United States and Canada: (c) 673 
copies each; (d) distribution, 8 percent by agency; 92 percent by Superin- 
tendent of Documents. 

CG-161. Light List, Mississippi, Ohio, and tributaries: (c) 1,217 copies 
each; (d) distribution, 8 percent by agency; 92 percent by Superintendent 
of Documents. 

CG-162. Light Lists, Pacific Coast: (c) 3,422 copies each; (d) distribu- 
tion, 1 percent by agency; 34 percent by Superintendent of Documents; 
65 percent by HY DRO Office. 

Periodicals 


Replies to parts (a)-(7), under question No. 1, with respect to periodicals pub- 
lished by the United States Coast Guard, with noted exceptions, are as follows: 

(a) Printed at GPO. 

(b) Printed by typeset. 

(c) Number copies each, as noted. 

(d) Distribution, as noted. 

(e) and (f) Not sold by Superintendent of Documents or agency. 

(g) Distribution, selective, on need-to-know basis, and by law. 

(h) Legal authority, as noted. 

CG-129. Proceedings of the Merchant Marine Council (monthly): (c) 
12,800 copies each; (d) distribution, 9 percent by agency; 91 percent by 
Superintendent of Documents; (h) legal authority (46 U. S. C. 2, 170, 239, 
372, 375, 416, 369, 391a, 411, 412). 

CG-288. The Coast Guard Reservist (monthly): (c) 23,000 copies each; 
(d) distribution, 100 percent by agency; (h) legal authority (sec. 259, Public 
Law 476, 82d Cong.). 


Other publications listed in replies to question No. 1 are— 
Training manuals 


CG-174. Manual for safe handling of flammable and combustible liquids: 

(a) Printed at GPO. 

(b) Printed by typeset; 

(c) 40,000 copies each. 

(d) Distribution, 25 percent by agency; 75 percent by Superintendent 
of Documents. 

(e) and (f) Not sold by Superintendent of Documents or agency. 

(g) Distribution, selective on need-to-know basis and by law. 

(h) Legal authority (46 U. S. C. 391a). 
Reports 


CG-188-10. International Ice Observation and Ice Patrol Service, North 
Atlantic Bulletin No. 4, Season 1955 Annual: 

(a) Printed at GPO. 

(b) Printed by typeset. 

(c) 550 copies each. 

(d) Distribution, 100 percent by agency. 

(e) and (f) Not sold by Superintendent of Documents or agency. 

(g) Distribution, selective, on need-to-know basis, and by law. 

(h) Legal authority (46 U. S. C. 738). 


COMPTROLLER OF THE CURRENCY 


Annual report to Congress 


(a) Printed at GPO. 

(0) Printed by typeset. 

(c) 3,475 copies each. 

(d) Distribution, 100 percent by agency. 

(e) Copies sold by Superintendent of Documents. 

(f) Copies sold by agency, pursuant to 5 U. S. С. 140, 
g) Distribution, selective on need-to-know basis. 

(h) Legal authority (12 U. S. C. 14). 
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BUREAU OF CUSTOMS 
Regulations 


Customs regulations of the United States—revised pages to customs 
regulations, monthly: 
(a) Printed at GPO. 
(b) Printed by offset. 
(c) 3,700 to 4,700 copies each. 
(d) Distribution, 62.5 percent by agency; 37.5 by Superintendent of 
Documents. 
(e) Copies scld by Superintendent of Documents, 
(f) Copies not sold by agency. 
(g) Distribution, selective on need-to-know basis. 
(h) Legal authority (19 U. S. C. 1624). 
Customs Manual—revised pages to Customs Manual, monthly: 
(a) Printed at GPO. 
(b) Printed by offset. 
(c) 3,700 to 4,700 copies each. 
(d) Distribution, 90 percent by agency; 10 percent by other facilities. 
(e) and (f) Not sold by Superintendent of Documents or agency. 
g) Distribution, selective on need-to-know basis. 
(h) Legal authority (19 U. S. C. 1624). 
Customs Accounting Manual— 
Amendments to Customs Accounting Manual: 
(a) Printed at agency facilities. 
(b) Printed by offset. 
(c) 900 copies each. 
(d) Distribution, 90 percent by agency; 10 percent by other facilities. 
(e) and (f). Not sold by Superintendent of Documents or agency. 
(g) Distribution, selective on need-to-know basis. 
$ Legal authority (19 U. S. C. 1624). 
(f) Copies not sent to Library of Congress, National Archives, or 
Superintendent of Documenta. 
Reports 
United States Customs Court Reports, bound, semiannual: 
(о) Printed at GPO. 
(b) Printed by typeset. 
(c) 822 copies each. 
(d) Distribution, 60 percent by agency; 40 percent by Superintendent 
of Documents. 
(e) Sold by Superintendent of Documents. 
Not sold by agency. 
) Distribution, selective on need-to-know basis. 
(b Legal authority: 19 U. S. C. 1501, 1515, 1516. 


Informational material 


Mentes Vessels of the United States, annua] Merchant Marine Statistics, 
annual: 
(a) Printed at GPO. 
(b) Printed by offset. 
(c) 250 copies each. 
(d) Distribution, 33% percent by agency; 66% percent by Superin- 
tendent of Documents. 
(e) Copies sold by Superintendent of Documents. 
e Not sold by agency. 
) Distribution, selective on need-to-know basis, 
(b Legal authority: 46 U. 5. С. 4. 
Supplement to Merchant Vessels of the United States, monthly: 
(a) Printed at agency facilities. 
(b) Printed by offset. 
8 850 copies each. 
d) Distribution, 95 percent by agency; 5 рима by other facilities. 
(0) and (f) Not sold by Superintendent of Documents or agency. 
g) Distribution, selective on need-to-know basis. 
t ) Legal authority: 46 0, 8. С. 4. 
i) Copies not sent to Library of Congress, National Archives, or 
Superintendent of Documenta. 
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Replies to parts (a) to (i) under question No. 1, with respect to the following 
six publications of the Bureau of Customs, with noted exceptions, are as follows: 
(a) Printed at GPO. 
(b) Printed by typeset. 
(c) Number of copies as noted. 
(d) Distribution, 80 percent by agency; 20 percent by Superintendent of Docu- 
ments, 
(e) Copies sold by Superintendent of Documents. 
(f) Not sold by agency. 
(f) Distribution, selective on need-to-know basis. 
(h) Legal authority (19 U. S. C. 1624, with added sections as noted). 
Treasury Decisions, weekly: (c) 3,350 copies each; (d) distribution, 50 per- 
cent by agency; 50 percent by Superintendent of Documents; (h) legal au- 
thority (secs. 1501, 1502, 1515, 1516, and 1522 in addition to that given below). 
Treasury Decisions, bound, annual: (c) 910 copies each; (d) distribution, 
50 percent by agency; 50 percent by Superintendent of Documents; (A) legal 
&uthority (sees. 1501, 1502, 1515, 1516, and 1522, in addition to that given 
below). 
Measurement of Vessels: (c) 500 copies each. 
Revised pages to Measurement of Vessels: (b) Printed by offset; (c) 500 
copies each. 
Gaging Manual: (c) 2,000 copies each. 
Supplement to Gaging Manual: (c) 1,500 copies each. 


FEDERAL FACILITIES CORPORATION AND RECONSTRUCTION FINANCE CORPORATION 


Replies to question No. 1, with respeet to the following publications media of 
the FFC and RFC, with noted exceptions, are— 
(a) Printed at agency facilities 
(b) Printed by offset. 
(c) 100 eopies each. 
(d) Distribution, 100 percent by agency. 
(e) and (f) Not sold by Superintendent of Documents or agency. 
(g) Distribution, selective on need-to-know basis; in areas of possible 
general interest; upon request; and by law. 
(h) Legal authority, as noted. 
(i) Copies sent to Library of Congress. 


Semiannual Report to Congress on Tin Activities 

(h) Legal authority, Public Law 125, 80th Congress. 
Liquidation of RFC, Quarterly Report to Congress 

(h) Legal authority (Publie Law 163, 83d Cong.). 


INTERNAL REVENUE SERVICE 


Taz instructions 


Replies to parts (a) to (i), under question No. 1, with respect to the tax instruc- 
tion publications of the Internal Revenue Service, with noted exceptions, are as 
follows: 


(a) Printed at GPO. 
(b) Printed by typeset, except as noted. 
(c) Number of copies as noted. 
(d) Distribution, 100 percent by agency. 
(e) and (f) Not sold by Superintendent of Documents, except as noted above, 
nor by agency. 
(g) Distribution, as required by law. 
(0 Legal authority (IRS Code, 7805-C). 
Individual Lncome ‘lax Kates: (c) 10,500,000 copies each. 
How to Prepare Your Income Tax Return: (c) 10 million copies each. 
Instructions as to Protests Against Examiners Office: (b) Printed by offset; 
(c) 150,000 copies each. 
Table of Withholding Rates of Tax: (6) Printed by offset; (c) 4,000 copies 
each. 
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Tax Determination Table: (c) 5,000 copies each. 

Actuarial Values for Estate and Gift Tax: (c) 5,000 copies each; (e) 
Cue sold by Superintendent of Documents. 

'ithholding Rates of Tax under R. R. Tax Act: (c) 2,000 copies each. 

Social Security for Farm Families: (c) 8 million copies each. 

Household Employers Social Security Tax Guide: (c) 1,500,000 copies 
each. 

Employers Tax Guide: (c) 7 million copies each. 

Your Federal Income Tax: (c) 60,000 copies each; (e) Sold by Superin- 
tendent of Documents. 

Income Tax Withholding Table for 10-day Period: (c) 25,000 copies each. 

Income Tax Withholding Table for 28-day Period: (c) 50,000 copies each. 

Income Tax Guides for United States Citizens Abroad: (c) 50,000 copies 
each. 

Social Security Tax Guide for Employers—V. I.:: (c) 2,500 copies each. 

Losses from Hurricanes, Floods, and Other Disasters: (b) Printed by offset ; 
(c) 50,000 copies each. 

Gina Contributiva del Seguro Social Para Patromos Puertorriquenos: (c) 
95,000 copies each. 

Comparable Provisions of Death Duty and Gift Tax: (c) 2,000 copies 
each. 

Interrelated Death Taxes and Marital Deduction: (c) 25,000 copies each, 

Are You up-to-date on Your Withholding Exemptions: (c) 4,600,000 
copies each. 

Purdue Tax Guide: (c) 1,000,000 copies each. 

Outline of Death Duty and Gift Tax Treaties, ete.: (c) 2,000 copies each. 

Mathematical Verification Tax Return 1040: (c) 1,000 copies each. 

General Regulations Under Income Tax Conventions Between United 
States and Switzerland: (b) Printed by offset; (c) 500 copies each. 

General Regulations Under Income Tax Conventions Between United 
States and Norway: (b) Printed by offset; (c) 300 copies each. 

Farmers Gas Tax Refund: (b) Printed by offset; (c) 4,000,000 copies each. 

Weekly Interest Table: (b) Printed by offset; (c) 4,000 copies each. 


Replies to parts (a) to (i), under question No. 1, with respeet to the following 
six publications media of the Internal Revenue Service, are as follows: 
(a) Printed at agency facilities. 
(b) Printed by offset. 
(c) Number of copies as noted. 
(d) Distribution, 100 percent by agency. 
(e) and (f) Not sold by Superintendent of Documents or by agency. 
(g) Distribution, as required by law. 
—9 Legal authority, IRS Code, 7805-C. 
(i) Copies not sent to Library of Congress, National Archives, or Superin- 
tendent of Documents. 
Notice to Employer: (c) 568,000 copies each. 
Notice of Appeals P rocedure: (c) 100,000 copies each. 
Withholding Regulations Between United States and Netherlands Antilles: 
(c) 300 copies each. 
How to Sample Tax Returns: (c) 1,000 copies each. 
General Reguiations Under Income Tax Convention Between United 
States and Belgium: (c) 1,200 copies each. 
Deductions for Traveling and Transportation Expenses: (c) 1,100 copies 
each. 


Reports 


Replies to parts (a) to (7), under question No. 1, with respect to the reports of 
the Internal Révowue E with noted exceptions, are as follows: 

(a) Printed at agency facilities. 

(b) Printed by offset. 

(c) Number of copies as noted above. 

(d) Distribution, 100 percent by agency. 
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(e) Sold by Superintendent of Documents. 
(f) Not sold by agency. 
(д) Distribution, as required by law. 
(А) Legal authority, às noted above. 
(i) Reply not given. 
Annual Report of the Commissioner: (c) 2,500 copies; (h) legal authority 
(44 Ц. 5. С. 212). 
Statistics Relating to Aleohol and Tobacco Industry: (c) 810 copies each; 
(h) legal authority (IRS Code, 7805-C). 
Statistics of Income: (с) 1,200 to 1,550 copies each; (hk) legal authority 
(IRS Code, 6108). 


Other publications media of the IRS, and replies concerning each, are— 
Regulations (28) 


(a) Printed at GPO, with exception of one printed at agency facilities. 

(b) Printed by offset, with exception of one printed by typeset. 

(c) 1,900 to 25,000 copies each, with exception of 500,000 copies of 1. 

(d) Distribution, 100 percent by agency. 

(e) All except four sold by Superintendent of Documents. 

(f) Not sold by agency. 

(9) Distribution as required by law. 

(h) Legal authority, IRS Code, 7805-C. 

(i) Copies of the one printed at agency facilities not sent to Library of 
Congress, National Archives, or Superintendent of Documents. 


Circulars (2) 
(a) Printed at GPO. 
(b) One by offset; one by typeset. 
(c) 3,150 to 3,200 copies each. 
(d) Distribution, 100 percent by agency. 
(e) and (f) Not sold by Superintendent of Documents or agency. 
(p Distribution, as required by law. 
(А) Legal authority, IRS Code, 7805-C. 


BUREAU OF THE MINT 


Annual Report of the Director of the Mint 

(a) Printed at GPO. 

(b) Printed by offset. 

(c) 600 copies each. 

(d) Distribution, 5 percent by agency; 95 percent by Superintendent of 
Documents. 

(e) Copies sold by Superintendent of Documents. 

(f) Not sold by agency. 

(g) Distribution, selective on need-to-know basis. 

(h) Legal authority, title 31, United States Code, section 253; title 44, 
United States Code, section 273. 


Department Circular No. 1, Value of Foreign Moneys 
(a) Printed at GPO. 
(b) Printed by typeset. 
(c) 2,200 copies each. 
(d) Distribution, 100 percent by agency. 
(e) and (f) Not sold by Superintendent of Documents or agency. 
(g) Distribution, selective, on need-to-know basis. 
(h) Legal authority, title 31, United States Code, section 372. 


BUREAU OF NARCOTICS 
Annual Report 
(a) Printed at GPO. 
(b) Printed by typeset. 
(c) 3,500 copies each. 


84641—56———13 
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(d) Distribution, 57 percent by agency; 43 percent by Superintendent of 
Documents. 
(0 Copies sold by Superintendent of Documents. 
f) Not sold by agency. 
(g) Distribution, selective on need-to-know basis, and by law. 
ose. Legal authority, Public Law 357, 71st Congress, 2d session, June 14, 
1930. 


BUREAU OF THE PUBLIC DEBT 


Treasury Department Circulars 


(a) Printed at GPO. 

(b) Printed by typeset. 

с) 4,500. 

d) Distribution, 100 percent by agency. 

e) and (f) Not sold by Superintendent of Documents or agency. 
(g) Distribution, in areas of possible general interest. 

(h) Legal authority, title 5, United States Code, section 1002. 


2. The following information was reported in response to question No. 2, con- 
cerning those publications which are classified, or not identifiable as à part of 
established publications media, or which are not issued as required by specific 
provisions of law: 

DIVISION OF ACCOUNTS 


(a) Approximately 21.57 percent of the total quantity of all publications issued 
by this bureau fall into this group. 

(b) The different categories and functional use of these publications are: Fiscal 
information for use by Government officials relating to foreign currency, Govern- 
ment securities, and long-range financial commitments; instructions to Govern- 
ment agencies for handling various fiscal transactions and other related Treasury 
operations; and instructions to offieers and employees of the Bureau of Accounts 
on personnel matters, regulations, and procedures. 

(с) Approximately 11 percent'of the total quantity of all publications within 
this group are produced by GPO, and 89 percent by agency facilities. 

(d) Approximately 100 percent of total quantity of all publications within this 
group are produced io offset from typed copy. 

(e) All of the bureau copies of publications within this group are distributed by 
originating office. 

f) and (g) No publications in this group are sold by the Superintendent of 
Documents or by the bureau. 

(h) All publications within this group are distributed on a need-to-know basis. 

(i) No copies of publications within this group, produced elsewhere than at 
GPO are distributed to Library of Congress, National Archives, or Superintendent 
of Documents. 

(7) № publications within this group are of a classified nature. 


COAST GUARD 


(a) Approximately 75 percent of the total quantity of all publications issued by 
this bureau fall into this group. 

4 (0) The different categories and functional use of these publications are as 
ollows: 

Personnel Operating Manuals.— Material of relatively permanent nature issued 
n manual form for internal administration, operation, and organization. 

Insiructions.—Informational and/or mandatory material published internally in 
circular or directive form including new, revised, and relatively temporary 
instructions. Canceled within 4 years by supercession, obsolescence, or inclusion 
in appropriazs manual, 

raining Manuals.—Courses, texts, examinations, and related material for 
Coast Guard-administered training and tests for professional advancement of 
commissioned officers and enlisted personnel. 

Catalogs.—Statistical listings of forms, material, facilities, general stores, per- 
sonnel, contracts, publications, etc., utilized internally by operating units for 
reference, identification, supply, precedence, and location. 

Reports.—Reports of certain Coast Guard activities deemed of sufficient import 
to warrant publication within the service for edification and guidance of particular 
units or personnel. 
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Unit Allowance Lists.—Preseribe the equipment and material required for each 
category of Coast Guard unit and established as necessary for efficient operation, 

Promotional Material.—Utilized to foster the cooperation and interest of the 
public as well as service personnel in merchant marine safety, recruiting, both 
reserve and regular, and Coast Guard operations. 

Equipment Maintenance Manuals.— Technica] manuals and circulars prescribing 
the method manner, and requirements for the repair, maintenance, and alteration 
of Coast Guard material. 

(c) The estimated percentage of the total quantity of all publications within 
this group produced by GPO, 39 percent; by the bureau, 60 percent; and commer- 


cially 1 percent. 

(d) The estimated percentages of total quantity of all publications within this 
group produced by mimeograph, | percent; by offset from typed copy, 63 percent; 
and printed from typeset or by offset from typeset matter, 36 percent. 

(e) The estimated percentages of the total quantity of bureau copies of all 

ublications within this group distributed by originating office, 78 percent; and 
by барии! of Documents from consigned copies, 22 percent. 

(f) Four titles of publications in this group are sold by the Superintendent of 
Documents. 

(g) No publications in this group are sold by this bureau, 

(8) Approximately 80 percent of the total quantity of all publications in this 
group are distributed by selective distribution on a need-to-know basis; and 20 
percent withit areas of possible general interest. 

(7) No copies of publications within this group which are produced elsewhere 
than GPO are distributed to National Archives, Library of Congress, or Superin- 
tendent of Documents. 

(j) Approximately 0.5 percent of the total quantity of publications in this 
group are of a classified nature. 

(k) All of the classified publications issued by this Bureau are produced by 
agency facilities. 

COMPTROLLER OF THE CURRENCY 


(a) Approximately 82.75 percent of the total quantity of all publications issued 
by this bureau fall into this group. 

(b) The different categories and functional uses of these publications are 
as follows: 

Press releases.—Information to public. 

Training manuals.—Field operational procedure. 

(с) Approximately 20.24 percent of total quantity of all publications within 
this group are produced by GPO; 7.20 percent by agency facilities; and 72.56 
percent commercially. 

(d) Approximately 7.20 percent of total quantity of all publications within 
this group are produced by mimeograph; 20.24 percent by offset from typed 
copy; and 72.56 percent from typeset or similar method. 

(e) All of the bureau copies of publications within this group are distributed 
by the originating office. 

фла (g) No. publications in this group are sold by the Superintendent 
of Documents or by agency. 

р (h) All publications in this group are distributed on selective, need-to-know 
asis. 

(i) No publications within this group, produced elsewhere than at GPO, are 
distribu to Library of Congress, National Archives, or Superintendent of 
Documents. 

(j) No publications within this group are of a classified nature, 


BUREAU OF CUSTOMS 


(a) Approximately 94 paeent of the total quantity of all publications issued 


by this Bureau fall into this group. 

(b) These publications consist of informational material: United States 
Customs Hints for all Persons Entering the United States. Leaflet, distributed 
free tọ travelers to facilitate clearance of their baggage, and articles sent from 
abroad, through customs. 

К M (d) All of these publications are printed by GPO from typeset matter 
y offset. 

(e), (f), and (g) All are distributed by originating office, and none are sold, 

(h) All publications in this group are distributed on selective, need-to-know 

is. 
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(Q) and (k) No publications within this group are of a classified nature. 


RUREAU OF ENGRAVING AND PRINTING 


(a) All publications issued by this agency fall into this group. 

à (9) The different categories and functional uses of these publications are as 
ollows. 

Training manuals.—Instruct employees in work methods and practices in the 
approach of the “how to do it” and “why” method. 

aining bulletins.—Serve as addendums to training manuals or give instruc- 
tions which are of a temporary nature. 

Procedural manual.—Provides a detailed outline of the progressive steps re- 
quired to complete the individual operations comprising a work procedure. 

Handbooks.—Serve as employees’ general reference to rules and regulations 
governing a particular subject or group of related subjects. 

Audit reports,—Present appraisals of reviews mace of the economy and effic- 
iency of systems, methods, operations, and materials used and the accuracy of 
accounting recorrs. 

Catalogs.—-F acilitate selection and ordering of available materials or services 
by provicing uniform descriptions, identification codes and prices arranged in 
index form for easy reference. 

Educational material.—Provide the publie, in response to specific requests, 
general information in narrative form relating to the history, purpose, and func- 
tion of the Bureau and the manufacture of paper money. 

Promotional material.—Stimulate interest in and cooperation for sustaining 
programs such as incentive awards, safety, civil defense, etc. 

Orientational material.—Provides new employees with brief background infor- 
mation of a general nature on a wide variety of subjects such as agency purpose 
and history, current program, rules of conduct, ete. , 

(c) Approximately 5 percent of publications within this group are produced at 

; 95 percent by agency facilities. 

(d) Approximately 70 percent of publications within this group are produced 
by offset from ty copy; 30 percent printed from ty t matter. 

(e) All publicatiors within this group are distributed by originating office. 

(f) and (g) No publications ir this group are sold. 

(h) Distribution of all publications in this group is on a selective, need-to-know 


(i) No publications in this group are sent to Library of Congress, National 
Archives, or Superintendent of Documents. 
o and (k) None of these publications are of a classified nature. 


FEDERAL FACILITIES CORPORATION AND RECONSTRUCTION FINANCE CORPORATION 


(a) Approximately 75 percent of the total quantity of all publications issued 
by this bureau fall into this group. 

(b) They consist of memoranda which provide internal operational instructions 
to employees. 

(c) and (d) All are produced at agency facilities by offset from typed copy. 

(e), (f), and (g) All are distributed by the originating office and none are sold. 

(h) Type of distribution not given. 

(i No publications in this group are sent to Library of Congress, National 
Archives, or Superintendent of Documents. 

(j) and (k) None of these publications are of a classified nature. 


INTERNAL REVENUE SERVICE 


(a) Approximately 8.85 percent of the total quantity of all publications issued 
by this bureau fall into this group. 

(b) The different categories and functional use of these publications are as 
follows: 

Looseleaf manuals, circulars, mimeographs, delegation orders, and handbooks.— 
Internal management. 

Instructional manuals (school program) .— Educational. 

Announcements and leaflets.—Personnel recruitment. 

Digests and reports —Operational reporting. 
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Posters and press releases.—Informational. 

Training courses.—Personnel training and instruction. 

Catalogs.—Informational indexing. 

(c) Approximately 98.84 percent of publications within this group are pro- 
duced by GPO; 1.10 percent by agency facilities; and 0.06 percent commercially. 

(d) Approximately 10.41 percent of publications within this group are pro- 
duced by offset from typed copy; and 89.59 percent are printed from typeset or 
similar matter. 

(e) All of these publications are distributed by originating office. 

(f) and (g) None of these publications are sold. 

(h) Approximately 97.3 percent of these publications are distributed on selec- 
tive, need-to-know basis; 2.7 percent within areas of possible general interest. 

(i) No publications within this group are sent to Library of Congress, National 
Archives, or Superintendent of Documents. 

(j) Approximately 0.14 percent of these publications are of a classified nature. 

(k) Approximately 76.61 percent of the total quantity of classified publications 
issued by this bureau are produced by GPO; and 23.39 percent by agency facili- 
ties. 

OFFICE OF INTERNATIONAL FINANCE 


(a) All publications issued by this bureau fall into this group. 

(b) The different functional uses of these publications are— 

Foreign Assets Control Regulations and related documents.—Regulations pro- 
hibiting financial and trade transactions with Communist China. Used by 
banks, importers, and others to avoid engaging in prohibited transactions. 

Foreign Assets Manual for Customs Personnel.—Detailed instructions to cus- 
toms personnel regarding procedures to be employed by them to prevent the im- 
portation of Communist Chinese goods. 

(c) and (d) All of these publications are produced at GPO, by offset from typed 
copy. 

(e) Approximately 60 percent of these publications are distributed by the 
originating office, and 40 percent by the Superintendent of Documents from 
consigned copies. 

(f) and (g) No publications in this group are sold. 

(h) All of these publications are distributed on selective, need-to-know basis. 

(j) and (k) No publications in this group are classified. 


BUREAU OF THE MINT 


(a) Approximately 20 percent of the total quantity of all publications issued 
by this Bureau fall into this group. 

b) The different categories and functional uses of these publications are— 

omestic coins executed by mints of the United States —General information on 

number of coins produced during year. 

Mint accounting procedures letters —Internal operating instructions. 

Production of gold and silver in the United States.—Estimates of amount of gold 
and silver produced in United States during year. 

Gold and silver issued for use in industry and the aris.—Amount of gold and 
Silver issued by industry and Government for use in industries using such metals. 

(c) All of these publications are produced at agency facilities. 

(d) Approximately 75 percent of these publications are produced by mimeo- 
graph; and 25 percent by offset from typed copy. 

(e) All are distributed by the originating office. 

(f) and (g) None of these publications are sold. 

(Л). АП аге distributed on a selective, need-to-know basis. 

(i) None of these publications are distributed to National Archives, Library of 
Congress, or Superintendent of Documents. 

(1) and (k) None of these publications are of a classified nature. 


BUREAU OF NARCOTICS 


(a) Spproximately 40 percent of the total quantity of all publications issued 


by this Bureau fall into this group. 

(b) These publications consist of informational material, the functional use of 
which is concerned with educating the people in the narcotic problems and the 
evils of addiction. "These publications are sent on request to civic groups, State 
and city officials, and individuals. 
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(c) Approximately 25 percent of these publications are produced by GPO, and 
75 percent by agency facilities. 
d) Approximately 75 percent are produced by offset from typed copy, and 25 
percent are printed from typeset or similar matter. 
e) All are distributed by originating office. 
) and (g) None are sold. 
) Distribution is selective, on a need-to-know basis. 
(i) No copies are sent to Library of Congress, National Archives, or Superin- 
tendent of Documents. 
(j) and (k) None are of a classified nature. 


BUREAU OF THE PUBLIC DEBT 


(a) Approximately 27 percent of the total quantity of all publications issued 
by this Bureau fall into this group. 

(b) The different categories ux functional uses of these publications are— 

Federal Reserve bank memorandums.— These are used to furnish instructions to 
fiscal agents and others concerned with the handling of security issues of the 
United States, and those of the insular governments and Government-owned 
corporations for which the Treasury acts as agent. 

blic debt bulletins.—These are used to supplement Federal Reserve bank 
memorandums, official cireulars, and regulations to call attention to decisions, 
rulings, interpretations, and information of a general character pertaining to public 
debt transactions. 

Books.——Tables of redemption values for United States savings bonds, series 
A-E, are published in book form by fiscal year. Each book contains a separate 
detachable table for each month of the year. The books are distributed to 
qualified paying agents and others concerned. 

(c) Approximately 82 percent of these publications are produced by GPO, and 
18 percent by agency facilities. 

@ Approximately 18 percent of these publications are produced by offset from 
typed copy, and 82 percent are printed from typeset or similar matter. 

(e) ry cobre ceu 99.6 percent are distributed by the originating office, and 0.4 
percent by the —— ent of Documents from consigned copies. 

(f) One title, “Tables of Redemption Values for United States Savings Bonds, 
Series A-E,” is sold by the Superintendent of Documents. 

. (p None are sold by agency. 

(A) Distribution is on a selective, need-to-know basis. 

( No publications within this group produeed elsewhere than at GPO are 
sent to the Library of Congress, National Archives, or Superintendent of Docu- 
ments. 

(j) and (k). None of these publications are of a classified nature. 


UNITED STATES SAVINGS BOND DIVISION 


(а) All publications issued by this Bureau fall into this group. 
b) The different categories and functional uses of them are—— 
Press Releases.—Provide information to the press on sales figures, appointment 
of special volunteers, — sales promotions, ete. 

tatistical Reports.— Keep sales and volunteers staffs informed on status of the 
program and sales goal. 

omotional Materials.—Furnished to banks, schools, firms, post offices, all 

media, sales and volunteer staffs, etc., as an essential part of the promotion of 
United States savings bonds and stamps. 

Directives and Instructions.—Inform sales and volunteer staffs on administra- 
tive, operational, and sales matters. 

Citations and Awards.—Issued in recognition of volunteer services and out- 
— participation in the promotion of the sale of United States savings bonds 
and stamps. 

(c) Approximately 89 percent of these publications are produced by GPO 
and 11 percent by agency facilities. 

(d) Approximately 0.75 percent are produced by mimeograph; 9.25 percent 
by et from typed copy; and 90 percent are printed from typeset or similar 


matter. 
(e) Distribution, 100 percent by originating office. 
(f) and (g) None of these publications are sold. 
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(h) Approximately 98 percent. are distributed on selective, need-to-know basis; 
and 2 percent within areas of possible general interest. 

(+) ID a within this group, produced elsewhere than at GPO, are 
distribu to Library of Congress, National Archives, or Superintendent of 
Documents. 

(j) and (k) None of these publications are of a classified nature. 


UNITED STATES SECRET SERVICE 


(a) All publications issued by this Bureau fall into this group. 

b) The different categories and functional use of these publications are 

ublic information.— Educational. 

Bureau organ.—Internal information. 

(c) 92 percent of these publications are produced at GPO and 8 percent by 
agency facilities. 

e Approximately 8 percent of these are produced by offset from typed copy; 
and 92 percent are printed from typeset or similar matter. 

(e) Distribution, 100 percent by originating office. 

Two titles are sold by the Superintendent of Documents, 
) None are sold by agency. 

(h) Distribution, selective, on a need-to-know basis. 

(i) No publications within this group produced elsewhere than at GPO are 
distributed to the Library of Congress, National Archives, or Superintendent of 
Documents. 

(j) and (k) None of these publications are of a classified nature. 


OFFICE OF THE SECRETARY 


(a) All publications issued by this Bureau fall into this group. 

(b) The different categories and functional uses of these publications are— 

Press releases.—Furnishing information to the press and public on activities of 
the Treasury Department. 

Information for Treasury employees.—Booklet given to each employee explain- 
ing, in part, the work of the Treasury and setting forth the rules of conduct, 
benefits to which entitled, etc. 

The United States Treasury.—A history of the Treasury Department distributed 
to students and other interested persons, on request. 

Facts About United States Money.—A history of United States money and in- 
formation on current coins and currency. Distributed to interested persons, on 

uest. 
epartment circulars.—Operational instructions to Government personnel and 
financial institutions on procedures prescribed by the Treasury Department. 

Circular letters.—Administrative instructions to Department officials. 

(c) Approximately 0.9 percent of these publications are produced by GPO; and 
99.1 percent by agency facilities. 

(4) Approximately 17 percent of them are produced by mimeograph; 81.9 
percent by offset from typed copy; and 1.1 percent are printed from typeset or 
similar matter. 

(e) Distribution, 100 percent by originating office. 

(f) and (g) None are sold. 

(h) Distribution, selective, on a need-to-know basis. 

(i) None of these publications, produced elsewhere than GPO are distributed 
to Library of Congress, National Archives, or Superintendent of .Documents. 

(7) and (k) None of these publications are of a classified nature. 


TREASURER OF THE UNITED STATES 


(a) All publications issued by this Bureau fall into this group. 

(b) The different categories and functional uses of these publications are— 

Financial statements.—To provide information for (a) Department officials; 
m (b) banks, libraries, etc., as to the amounts of United States money in circu- 
ation: 

Regulations.—To prescribe the rules relating to those functions for which the 
Bureau is responsible. 

Manuals.—To provide information to personnel of the Bureau with regard to 
leave, training of employees, etc. 

(c) Approximately 10 percent of these publications are produced by GPO and 
90 percent by agency facilities. 
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(d) All of them are produced by offset from typed copy. 

(e) Approximately 99 percent are distributed by originating office and 1 percent 
by the Superintendent of Documents from consigned copies. 

(f) and (g) None are sold. 

h) Approximately 99 percent are distributed on selective, need-to-know basis 
and 1 percent within areas of possible general interest. 

(1) and (k) Approximately 10 percent of all publications in this group are of a 
classified nature, all of which are produced by agency facilities. 

3. There is no title or subject index to publications maintained at the depart- 
mental level. 

4. The Printing and Office Services Division and the Departmental Committee 
on Printing and Publications, in conjunction with the Management Analysis 
Staff, have the responsibility of reviewing publications for essentiality and clarity, 
selection of media, estabiishment of format, preparation for production, and dis- 
tribution. However, as a part of the Department’s program to delegate certain 
administrative authorities to the bureau level, several of the larger bureaus have 
been authorized to exercise these functions in those cases where it is not necessary 
to obtain clearance outside the Treasury. 

5. The following information was reported in response to question No. 5 which 
asked whether the same facilities are used to distribute publications as are also 
used to distribute supplies of blank forms, including standard forms: 

Division of Accounts.—Not applicable. 

Coast Guard.—Publications are primarily stocked and distributed from CG 
headquarters. Forms are primarily allocated to, stocked, and distributed by 
CG supply centers and depots in the supply system along with general stores 
and material. 

Comptroller of the Currency.— Yes. 

Bureau of Customs.—Yes. 

Bureau of Engraving and Printing.—Publications are distributed from the 
originating offices. Stocks of forms are maintained and distributed as stores 
items. 

Federal Facilities Corporation and RFC.—All forms are requisitioned as needed 
from the supply room. Publications are duplicated in our duplicating unit and 
given immediately and directly to the messenger unit for distribution. Quan- 
tities of publications in excess of the amount required for immediate distribution 
are retained by the originating office. 

Internal Revenue Service.—Yes. 

Office of International Finance.—Not applicable. 

Bureau of the Mint.—Yes. 

Bureau of Narcotics.—Yes. 

Bureau of the Public Debt.—Yes. 

United States Savings Bond Division.—Except for those standard forms which 
are obtained from GSA, the same bureau facilities which are used to distribute 
publications are used to distribute supplies of blank forms. 

United States Secret Service.— Yes. 

Office of the Secretary.—Blank forms, including standard forms, are issued by 
stockroom on written requisition. Publications are distributed by distribution 
unit on distribution lists or on request. 

Treasurer of the United States.— Yes, except that initial distribution is usually 
made by the originating division. 

6. No bureau or office furnishes individuals or other Government agencies 
microfilm or photographic prints of publications. 


Administrative Office of the United States Courts, August 16, 1956 
Publications media (series of publications) 


Annual Report of the Director (includes also Judicial Conference Reports) 
(a) Produced by GPO. 
9 Printed from type set. 
c) Quantity, 2,625. 
(d) 100 percent distributed by Administrative Office of United States 


Courts. 
(e) Not available for sale by the Superintendent of Documents. 
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(f) Not sold by the Administrative Office. 

(9) Distributed by selective distribution on a need-to-know basis. 

(h) Issued under requirement of 28 United States Code 604 (a) (3) and (4). 
Quarterly Reports of Director 

(a) Produced by agency facilities. 

(b) Printed by offset from typed copy. 

(c) Quantity, 600. 

(d) 100 percent distributed by originating office. 

(e) Not sold by the Superintendent of Documents. 

(f) Not sold by the Administrative Office. 

(g) Distributed by selective distribution on a need-to-know basis. 

ў) Issued under requirement of 28 United States Code 604 (a) (2). 

9 Distrihution not made to National Archives, Library of Congress, and 
Superintendent of Documents. 


Judicial Conference Reports 

(a) Produced by GPO. 

(b) Printed from typeset. 

(c) Quantity, 1,350. 

(d) One hundred percent distributed by originating office. 

(e) Not available for sale by Superintendent of Documents. 

d Not sold by agency. 

(0) Distributed by selective distribution on a need-to-know basis. 

(h) Printed under requirement of title 28, United States Code, section 331 
Supply Catalog (looseleaf) 

(a) Produced bv agency facilities. 

(b) Printed by offset from typed copy. 

(c) Quantity, 1,000. 

d) 100 percent distributed by originating office. 

(e) Not sold by Superintendent of Documents. 

(f) Not End by Administrative Office, 

8 Distributed by selective distribution on a need-to-know basis. 

h) No requirement of law. 

(i) Distribution not made to the National Archives, Library of Congress, 
and Superintendent of Documents. 


Probation Manual (looseleaf) 
Produced by agency facilities. 
Printed by offset from typed copy. 
Quantity, 900. 
100 percent distributed by originating office. 
Not sold by Superintendent of Documents. 
(f) Not sold by Administrative Office. 
Distributed by selective distribution on a need-to-know basis. 
No requirement of law. 
(2) Distribution not made to the National Archives, Library of Congress, 
and Superintendent of Documents. 


Manual for Clerks of the United States District Courts (looseleaf) 
Produced by agency facilities. 
Printed by offset from typed copy. 
(c) Quantity, 1,000. 
100 percent distributed by E office. 
Not sold by Administrative O 
Distributed by selective distribution on a need-to-know basis. 
No requirement of law. 
i) Distribution not made to the National Archives, Library of Congress, 
and Superintendent of Documents. 


Statistical reports (looseleaf) 


(a) Produced by agency facilities. 

(b) Printed by offset from typed copy. 

(c) Quantity, 500. 

(d) 100 percent distributed by originating office. 

(e) Not sold by Superintendent of Documents. 

(f) Not sold by Administrative Office. 

(д) Distributed by selective distribution on a need-to-know basis. 
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(А) No requirement of law. 
( Distribution not made to the National Archives, Library of Congress, 
&nd Superintendent of Documents. 


—— the United States Commissioners in the Territory of Alaska (loose- 
а 

(a) Produced by agency facilities. 

(b) Printed by offset from typed copy. 

(c) Quantity, 260. 

d) 100 percent distributed by originating office. 

(e) Not sold by Superintendent of Documents. 

(f) Not sold by Administrative Office. 

(д) Distributed by selective distribution on a need-to-know basis. 

(h) No requirement of law. 

(i) Distribution not made to the National Archives, Library of Congress, 
and Superintendent of Documents. 


Export-Import Bank of Washington, July 12, 1956 


1. The only publication which the Export-Import Bank issues pursuant to 
specific provision of law is the semiannual report to the Congress on the operations 
of the bank, issued pursuant to the Expért-Im rt Bank Act of 1945, as amended. 
This report is produced by the Government Printing Office. Although up until 
— it was printed from typed copy, it is now being printed by the offset 
method. Four thousand copies of each report are printed and over 95 percent 
of the copies are distributed by the Export-Import Bank, Although the Superin- 
tend^nt of Documents sells a few of the semiannual reports, none of them are sold 
by the bank. The bank copies are distributed both by selected distribution on a 
need-to-know basis and within areas of general interest. The bank has no 
publications which are not produced by the Government Printing Office. 

2. The Export-Import Bank has no classified publications. Its only publica- 
tions other than the semiannual report to the Congress are a general policy 
statement which is revised periodically and three informational pamphlets de- 
scriptive of the bank’s operations. Ten thousand copies of the policy statement, 
as revised in 1955, were printed; 15,000 copies each of the 3 pamphlets were 
printed in 1956. 

These publications are furnished primarily to businessmen interested in foreign 
trade financing, commercial bankers, and foreign buyers of United States products. 
All of these publications were printed by the Government Printing Office from 
typeset. These publications are distributed entirely by the — Bank. 
None of the publications in this group are sold by the Superintendent of Docu- 
ments or by the bank, The publications are distributed selectively on a need-to- 
know basis and within areas of general interest. None of the publications in this 
group are classified, 

3. The Export-Import Bank does not maintain a title or subject index of its 
publications, 

4, The Board of Directors of the Export-Import Bank assumes the entire 
responsibility for the publications management functions of the bank. 

5. The Export-Import Bank issues no blank forms or standard forms. 

6. The Export-Import Bank does not furnish individuals or other agencies 
microfilm or photographic prints of its publications. 


Farm Credit Administration, August 21, 1956 


1. Circulars.—(a) Most are produced by GPO, a few by FCA. 

(5) GPO production is from typeset matter. Those produced by FCA are by 
offset from typed copy. 

(c) Quantities range from 1,000 to 10,000 each. 

(d) 95 percent are distributed by FCA and 5 percent by Superintendent of 
Documents from consigned copies. 

(e) Approximately one-half of all FCA circulars are sold by the Superintendent 
of Documents. 

(f) None are sold by FCA, 
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(g) Most copies are distributed on a need-to-know basis and within areas of 
possible general interest. 

(h) Not specifically provided for by law. 

(i) Copies are furnished the Superintendent of Documents, National Archives, 
and Library of Congress. 

Annual report.—(a) Printed by GPO. 

(b) Typeset. 

(c) 2,500 copies. 

(d) Distributed by FCA. 

(e) Copies are sold by the Superintendent of Documents. 

(f) Not sold by FCA. 

(д) Most copies are distributed on & need-to-know basis and within areas of 
possible general interest. 

(h) Required by Farm Loan Act as amended (sec. 3). 

2. (a) Approximately 50 percent of the FCA publications are not identifiable 
as a part of established publications mediums or are not issued in accordance with 
specific provisions of law. 

(b) Included in this group are regulations and manuals; circulars; communica- 
tions, and instructions to supervised agencies comprising the farm credit system; 
election material used in connection with elections of directors and board members; 
accounting manual for district institutions; manuals for examiners and appraisers; 
directives and instructions to field employees; and other administrative material. 

(c) Approximately 5 percent are produced by GPO and 95 percent by FCA. 

(d) Approximately 10 percent are produced by mimeograph, 85 percent by 
offset from typed copy, and 5 percent from typeset matter. 

(e) All are distributed by FCA. 

(f) None are sold by the Superintendent of Documents. 

g) None are sold by FCA. 

(h) All are distributed on & need-to-know basis. 

(2) Since all consist of administrative and official use material, none are dis- 
tributed to the National Archives, Library of Congress, or Superintendent of 
Documents. 

) None. 

(k) None. 

3. The Information Office maintains and issues an index of publications available 
to ун, public which is revised as the need arises. 

es, 
5. Yes. 
6. None furnished. 
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2. This group includes administrative publications and publications which 
do not fit into any of the aforementioned series: 


Administrative publications (all inclusive) 

(a) See above. 

(b) Administrative, 

(c) 60 percent agency facilities; 40 percent commercial (contract estab- 
lished by GPO in Kalamazoo, Mich.), 

(d) 10 percent mimeograph; 90 percent multilith or offset, from typed 
copy. 

(e) 100 percent by FCDA, 

(f) None, 

(g) None. 

(h) Selective. 

(i) №. 

(7) None. 
Other than administrative issuances that do not fit into any series 


(a) About 2 percent. 
(b) Informational material, 
(c) 100 percent GPO. 
(d) 50 percent offset; 50 percent letterpress, 
(e) All by FCDA, 
(f) One. 
(g) None. 
(А) All selective. 
(i) See above. 
(j) None, 
3. An index to Federal Civil Defense Administration publications is issued. 
An attempt is made to revise it each 6 months, 
4. Yes. 
5. Yes. 
6. None used, 


Federal Communications Commission, September 19, 1956 

1. The Commission has three publications of the type described in p ph 
1 of your letter. The information you requested with respect to these м д 
tions follows: 


FCC annual report to Congress 
(a) Produced at Government Printing Office. 
(b) Printed from typeset. 
(c) 600 copies for official use only. 
(d) All agency copies distributed by originating office. 
(e) Superintendent of Documents prints extra copies for his public sale. 
(f) Not sold by FCC. 
" (g) Agency copies distributed by slective distribution on & need-to-know 
asis. 
(h) Required by paragraph 4 (k) of the Communications Act of 1934, as 
amended. 
Monthly report to Congress of pending applications and hearing cases 
(a) Produced by agency facilities. 
(b) Mimeographed. 
(c) Initial order consists of 150 copies. 
(d) All copies distributed by originating office. 
(e) No copies sold by Superintendent of Documents. 
у Not sold by FCC. 
g) No distribution is made except of staff personnel and to Congress as 


required by law. 

th) Required by section 5 (e) of Communications Act of 1934, as amended 
(sec. 5 (e) requires that the cases covered by this report be reported promptly 
to Congress. The Commission interpreted this section and agreed that a 
monthly report would comply with this requirement). 

(i) No distribution is made to National Archives, Library of Congress, or 
Superintendent of Documents. 
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Federal Communications Commission, September 19, 1956—Continued 


FCC Rules and Regulations 


(a) The chapters are printed at Government Printing Office. Amend- 
ments are reproduced by agency facilities, 

(b) Printed by offset from text as printed in the Federal Register. 

(c) Initial orders of chapters range from 700 to 2,000 copies. Initial orders 
of amendments range from 200 to 500. 

(d) All agency copies distributed by originating office. 

(e Chapters are sold by Superintendent of Documents. Amendments 
are distributed free by the Commission to purchasers of chapters when they 
request that they be included in the mailing list for amendments to the par- 
ticular chapters they have purchased. 

(f) None sold by agency. 

(g Amendments are distributed to purchasers of parts who fill out and 
mail to the Commission a form supplied by the Superintendent of Documents. 
Amendments are occasionally mailed free with a particular chapter as answer 
to an inquiry. 

(h) Administrative Procedure Act. 

(i) Not applicable except to the extent that text is supplied to the Federal 
Register Division of National Archives for publication. 

2. Numbered paragraph 2 of your letter requests information regarding other 
publications. "The information you requested follows: 

(a) Approximately 99 percent of the total quantity of FCC publications fall 
within this group. 

(b) Categories and functional use of publications in this group are— 

(1) Data compiled on broadcasting industry available only from FCC 
records is released to public and press; data compiled on common carrier com- 

‘munications is sold by the Superintendent of Documents; 

(2) Public notices, orders, ete., issued to public to implement changes in 
the regulatory process as required by the Administrative Procedure Act and 
the Communications Act; 

(3) Specific instructions in detail to applicants and others subject to Com- 
mission regulation on how to file applications, etc. ; 

(4) Bulletins of general information used to answerre curring inquiries; and 

(5) Internal pro.edural instru tions to FCC headquarters and field staff. 

(c) Approximately 95 percent of these publications are produced by agency 
facilities. The remaining 5 percent are produced by GPO. 

(d) Approximately 55 percent are mimeographed, 45 percent are offset printed, 
and 5 percent are printed from typeset. 

e) All publications within this group are distributed by the originating office. 

Eight titles are sold by the Superintendent of Documents. 

g) No copies are sold by FCC. 

) Approximately 98 percent are distributed on a need-to-know basis. The 
remaining 2 percent are distributed within general areas of interest. 

(i None of these publications is distributed to National Archives, Library of 
Congress, or Superintendent of Documents. 

(b Less than 1 percent are classified. 

) Al! classified publications are produced by agency facilities. 

3. This agency does not maintain a title index to all publications. A list of 
publications sold through the Superintendent of Documents is given out on 
request. 

4. Yes. 

5. The same facilities are used for distributing forms and publications. 

6. Microfilm or photostatie prints are not furnished. 

7. In addition to the publications described above the Commission publishes 
its decisions and reports. This publication is authorized by section 4 (m) of the 
Communications Act and is accomplished by free distribution of mimeographed, 
agency-produced copies to the press and public. On an annual basis the Com- 
mission publishes a volume entitled ‘Federal Communications Commission 
Reports," which includes the Commission's decisions. "These are printed from 
type set by the Government Printing Office and are sold by the Superintendent 
of Documents. Budget limitations have prevented us from keeping publication 
of these volumes on a current basis. The latest volume contains decisions 
through June 1950. A plan is presently being developed to replace both of the 
above publications with a single printing. Under this new system the Government 
Printing Office will print all decisions of the Commission in eekly prone Nets. 
These pamphlets be offered for sale by the Superintendent of Documents 
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individually or on a subscription basis. Annually these periodicals may be 
bound to form a single volume of all Commission decisions. We expect to have 
this system in effect by January 1, 1957. 


Federal Deposit Insurance Corporation, July 28, 1958 
1, Annual report of the corporation to Congress. 
(a) Produced commercially. Baltimore, Md. Sections 1811-1831, title 
12, United States Code Annotated. 
(b) Printed from typeset. 
(c) 20,000 copies. 
2 eomm entirely effected by originating office and field offices. 
e) No. 
) No. 
0) Agency copies are distributed under all three conditions set forth in 
your question. 
D p 1811-1831, title 12, United States Code Annotated. 
i) Yes. 

2. Interim report to insured banks, as of June 30, annually. Report of assets 
liabilities and capital accounts of all banks, semiannually, as of June 30 and 
December 31. 

a) 70 percent. 
b) As indicated by title. 
c) Entirely by commercial facilities. Sections 1811-1831, title 12, 
United States Code Annotated. 
(2) Produced entirely by typeset or similar matter. 
e) Originating and field offices, 100 percent. (Referrals to originating 
office by Superintendent of Documents.) 
) None. 
) None. 
А zur distribution, 90 percent; areas of general interest, 10 percent. 
i) Yes. 
2) None. 
k) None classified. 


„ о. 
(a) None issued. 
1. es. 
5. Yes. 
6. Very few furnished. 
(а) Sections 1811-1831, title 12, United States Code Annotated. 
(b) To qualified Government agencies only. 
(c) Banking statistics and related data. Source: other Corporation 
publications. 


Federal Mediation and Conciliation Service, July 16, 1966. 
1, Annual report only. 
(a) Government Printing Office. 
(b) Printed by typeset. 
(с) 3,000 copies. 
(d) Бу agency, 85 percent, by Superintendent of Documents, 15 percent. 
(e) Yes. 
(f) None. 
(g) By selective distribution on a need-to-know basis. 
(8) Public Law 101, 80th Congress, title II, section 202 (c). 
(i) Not applicable. 
. Does not apply. 
. Does not apply. 
. Joint review by personnel of those matters for which they are responsible. 
. Does not apply. 
. Does not apply. 


Federal Power Commission, July 12, 1956 


1. List of publications media (series of publications), and other publications 
issued pursuant to specific provisions of law or authorization by Bureau of the 
Budget (classified titles excepted) together with information as to— 
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Federal Power Commission, July 12, 1956— Continued 


(a) Where produced. 

(b Now produced. 

(c) Usual initial quantity ordered. 

Uniform System of Accounts Prescribed for Public Utilities and Licensees.— 
Produced originally by GPO from typeset, with reprints made in FPC’s 
own duplicating plant. An average of about 600 copies annually have been 
printed over the last 3 years, 

Regulations to Govern the Preservation of Records of Public Utilities and 
Licensees.—Produced at GPO from typeset, 2,500 copies. 

Federal Power Act.—Printed by GPO from typeset, 1,000 copies. 

Natural Gas Act.—Printed by GPO from, typeset, 1,900 copies. 

Uniform System of Accounts Prescribed for Natural Gas Companies.— 
Originally produced by GPO from typeset, with reprints from offset by 
FPC as follows: 2,500 copies in March 1951; 2,500 copies in April 1955; and 
2,500 copies in March 1956. 

List of Units of Property for Use in Connection With the Uniform System of 
Accounts for Electric Utilities.—Produced at GPO from typeset, 750 copies. 

Federal Power Commission Reports, Opinions, and Decisions, volumes 1 
through 10.—Printed by GPO from typeset, 700 copies. 

Rules of Practice and Procedure—-Printed at GPO from typeset, 5,000 
copies. 

Regulations Under the Federal Power Act.—Produced at GPO from typeset, 
3,000 copies, 

Regulations Under the Natural Gas Act.—-Produced at GPO from typeset, 
4,000 copies. 

Federal Power Commission Annual Reports.—Produced by GPO from 
typeset, 1,500 copies. 

National Electric Rate Book.—Produced by FPC from typed copy, This 
publication is sold on a subscription basis, and approximately 1,300 copies of 
each supplement are printed. 

Typical Residential Electric Bills, Cities of 2,500 Population and More; 
and Typical Electric Bills, Including Residential, Commercial, and Industrial 
Service, Cities of 50,000 Population and More.—Printed at FPC from typed 
copy. Approximately 2,000 copies of each annual edition are printed. 

Electric user Statistics.—Produced by FPC from typed copy. Sold on a 
subscription basis, with approximately 1,800 copies of each monthly supple- 
ment printed. 

Directory of Electric and Gas Utilities in the United States, 1948.—Printed 
at GPO from typeset, approximately 2,800 copies. 

State Commission Jurisdiction and Regulation of Electric and Gas Utilities.— 
Printed at GPO from typeset, approximately 2,500 copies. 

Statistics of Electric Utilities in the United States, Publicly Owned (annual 
publication) .—Printed at GPO from typeset, approximately 1,000 copies. 

Statistics of Natural Gas Companies (annual publication) .—Printed at GPO 
from typeset, approximately 1,000 copies. 

Steam-Electric Plant Construction Cost and Annual Production Expenses 
(annual publication).—Produced by FPC by offset from typed copy, approx- 
imately 1,600 copies. 

Production of Electric Energy and Capacity of Generating Plants (annual 
en i roduced at FPC by offset from typed copy approximately 

50 copies. 

Consumption of Fuel for Production of Electric Energy (annual publica- 
tion).—Produced at FPC by offset from typed copy, approximately 750 
copies. 

Statistics of Electric Utilities (annual publication).—Printed at GPO from 
typeset, approximately 1,300 copies. 

Hydroelectric Power Resources of the United States, Developed and Undevel- 
oped, 1953 (only edition).—Produced at FPC by offset from typed copy. 
approximately 3,000 copies. 

stimated Future Power Requirements of the United States by Regions, 
1954-80.—Produced by FPC by offset from typed copy, approximately 2,000 
copies. (This is the second edition of this report. The first covered the 
period 1953-75.) 

Federal Power Commission press releases.—Printed by FPC by offset from 
typed copy.’ An average of about 55 releases are issued each month, with 
the total run of each release ranging from 2,700 to 3,300 copies, depending 
on the subject matter (i. e., gas, electric, statistical reports, etc.). 
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Daily News Digest.—Printed by FPC by offset from typed copy, 960 copies, 

(d) All copies of publications printed in our own duplicating plant are 
distributed by the Federal Power Commission only. The Commission also 
sells and distributes copies of those of its publications which are printed at 
GPO. The GPO printed publications are also sold by the Superintendent 
of Documents, but, with one exception, such copies are ordered and sold by 
the Superintendent of Documents independent of the Federal Power Com- 
mission’s copies, rather than by consignment. The exception is the Federal 
Power Commission Reports, Opinions, and Decisions, which beginning with 
volume 15 will be sold only by the Superintendent of Documents. 

(e) The Superintendent of Documents sells some copies of all FPC publi- 
cations which are printed at GPO. (See answer to 1.(d) above.) 

( АП E with the exception of the Federal Power Commission 
Reports, Opinions, and Decisions (beginning with col. 15), are sold by this 
agency. The Commission's legal authority for the issuance and sale of 
publications is found in sections 4 (d), 311, and 312 of the Federal Power 
Act, and section 14 (a) of the Natural Gas Act. 

Section 4 (d) of the Federal Power Act authorizes and empowers the Com- 
mission—‘To make public from time to time the information secured here- 
under and to provide for the publication of its reports and investigations in 
such form and manner as may be best adapted for publie information and 

Section 311 of the Federal Power Act provides that—‘In order to secure 
information necessary or appropriate as a basis for recommending legislation, 
the Commission is authorized and directed to conduct investigations regard- 
ing the generation, transmission, distribution, and sale of electrie energy, 
however produced, throughout the United States and its possessions, whether 
or not otherwise subject to the jurisdiction of the Commission, including the 
generation, transmission, distribution, and sale of electric energy by any 
agency, authority, or instrumentality of the United States, or of any State or 
municipality or other political subdivision of a State. It shall, so far as 
practicable, secure and keep current information regarding the ownership, 
operation, management, and control of all facilities for such generation, trans- 
mission, distribution, and sale; the capacity and output thereof and the rela- 
tionship between the two; the cost of generation, transmission, and distribu- 
tion; the rates, charges, and contracts in respect of the sale of electric energy 
and its service to residential, rural, commercial, and industrial consumers 
and other purchasers by private and public agencies; and the relation of any 
or all such facts to the development of navigation, industry, commerce, and 
the national defense. The Commission shall report to Congress the results 
of investigations made under authority of this section.” 

Section 312 of the Federal Power Act states that—‘The Commission may 
provide for the publication of its reports and decisions in such form and 
manner as may be best adapted for public information and use, and is author- 
ized to sell at reasonable prices copies of all maps, atlases, and reports as it 
may from time to time publish. * * * The Commission is also authorized 
to make such charges as it deems reasonable for special statistical services 
and other special or periodic services, * * *” 

Section 14 (a) of the Natural Gas Act authorizes the Commission to— 
“investigate any facts, conditions, practices, or matters which it may find 
necessary or proper in order to determine whether any person has violated 
or is about to violate any provision of this act or any rule, regulation, or order 
thereunder, or to aid in the enforcement of the provisions of this act or in 
prescribing rules or regulations thereunder, or in obtaining information to 
serve as a basis for recommending further legislation to Congress. * * * The 
Commission, in its discretion, may publish in the manner authorized by 
section 312 of the Federal Power Act, and make available to State com- 
missions and municipalities, information concerning any such matter.” 

(4) Copies of Commission publications are distributed to the chairman of 
each State regulatory commission, and are sent to the President of the 
Senate and the Speaker of the House for the information of the Congress. 
Other Government agencies, representatives of the utility industry, and 
other interested persons are notified of the issuance of new publications by 
press release announcements, 

ћу See answer to 1. (f) above. 

9 There is no automatic distribution of publications printed by the FPC 
to the National Archives, Library of Congress, and Superintendent of Docu- 
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Federal Power Commission, July 12, 1956—Continued 


ments. However, the Library of Congress and the Superintendent of Docu- 
ments are notified of the issuance of each new publication, and copies are 
sent upon uest. 

2 (a) No classified publications are issued by the Federal Power Commission. 
Certain staff reports, which are not identifiable as part of the established pub- 
lications media, are issued from time to time, and these represent less than 2 
percent of the total quantity of all publications. 

(b) The reports, generally prepared pursuant to sections 311 of the Fed- 
eral Power Act and 14 (a) of the Natural Gas Act, are required by the Com- 
mission in the performance of its regulatory duties under the Federal Power 
and Natural Gas Acts. "They include statistical reports relating to electric 
power supply and requirements, imports and exports of electric energy, 
electric generating capacity changes, and world power data; reports on 
interconnection studies made pursuant to section 202 (a) of the Federal 
Power Act; technical memorandums to assist staff engineers in their work); 
list of pending applications; and data on sales by gas producers to pipe- 
line companies. 

c) All such reports are printed by the FPC. 

d) Approximately 20 percent are produced by mimeograph; and 80 per- 
cent by offset from ty copy. None are printed from typeset or similar 
matter. 

€) All are distributed by the Federal Power Commission. 

f) None are sold by the Superintendent of Documents. 

д) Їп 1 ог 2 instances, copies of interconnection studies have been sold by 
this agency. The authority for such sales is in section 312 of the Federal 
Power Act. 

(h) Generally, these publications are necessary to the Commission in 
earrying out its statutory responsibilities and are thus prepared primarily 
for staff use only. However, in some instances copies are made available 
to other Government agencies and to other interested persons upon request, 
when а need therefor is established. Less than 10 percent of such staff 
reports are distributed outside the Commission. 

(i) Only upon request. 

(j) None are classified. 

(k) No classi jed publications issued. 

3, Subject headings and titles appear in the Commission's library catalog, and 
& title card is made for each publication. The Commission periodically issues 
title lists of publications currently available. No subject index is issued. 

4. The Commission’s Office of Public Reference is responsible for the exercise 
of publication management functions. 

5. The same agency facilities which are used to distribute publications are 
also used to distribute supplies of blank forms, including standard forms. 

6. No microfilm or photographic prints of publications are prepared. 


Board of Governors of the Federal Reserve System, August 13, 1956 


Explanation.—The Board of Governors' authority for issuing publications is 
contained in the Federal Reserve Act, as amended, particularly paragraph 4, 
section 10; the Securities Exchange Act; the Defense Production Act; the Bank 
Holding Company Act; and related statutes. It will be noted that three items, 
namely, the annual DS of the Board; Weekly Averages of Member Bank 
Reserves, Reserve Bank Credit, and Related Items and Statement of Condition 
of the Federal Reserve Banks; and regulations of the Board are expressly required 
by paragraph 7, section 10; section 11 (a); and section 11 (i), respectively. (See 
1 (h) below.) Since no material is E the Board except under authority 
of the above statutes, no answers are provided for question 2, 

1. (а), (5), апа (с). 





PAPERWORK MANAGEMENT AND PRINTING FACILITIES 205 


Publications issued by Board of Governors of the Federal Reserve System 
(January-June 1956) 


Place of pro- 
duction 
Method of 
production 
Com- 
mercial 


SPECIAL PUBLICATIONS 


Administrative Interpretations of Regulation F.... „злее: ТИЙ 
Statistics of Business Inventories Letterpress. .....| 1,500. 
Regulations, Amendments, and Supplements thereto, d 

and Rules of Organization and Procedure.! 


PERIODIC PUBLICATIONS AND RELEASES 


Annual: 

Annual Report of the Board of Governors of 
the Federal Reserve System. 

Bank Debits to Demand Deposit Accounts 
Except Interbank and Government Ac- 
counts, 

Department Store Trade Statements 

Foreign Branches of American Banks and 
Banking Corporations, 

Historical — to the Federal Reserve 
Charts on Bank Credit, Money Rates, and 
Business (rerun of September 1955 edition). 

List of National Banks Authorized To Exercise 
Fiduciary Powers. 

Nonmember Banks Having in Force Agreo- 
5 under Sec. 8 (a) of the Securities Ex- 

change Act of 1934 (with supplements) .? 

Recent Statistics for Historical Supplement to 
Chart Book. 

тилик 

All Banks in the United States and Posses- 
sions—Principal Assets and Liabilities. 

Member Bank Call Report No. 138 

Member Bank Earnings 

Member Bank Loans 

Sales, Profits, and Dividends of Large Corpo- 
rations. 

Monthly: 
— and nn" of All Member Banks, 
y 

Assets са P abilities of All Banks in the 
United States. 

Bank Debits to Demand Deposit Accounts.... 

Business Indexes 

Changes in Status of Banks and Branches ?___. 

Construction Contracts Awarded by Federal 
Reserve District 2 

Consumer Credit (short- and intermediate- 
term), 

Consumer Finance Companies— Loans Out- 
standing and Volume of Loans Made. 

Consumer Instalment Credit at Commercial 
Banks. 

Department Store Credit 

Department Store Merchandising Data 

Department Store Sales 

Department Store Sales and Stocks, by Depart- 
ments. 

Department Store Stocks. .... 

Downpayments and Maturities on Automobile 
Installment Loans.? 

Earnings and Expenses of Federal Reserve 
Banks.? 

Employment in Nonagricultural Establish- 
ments. 

Federal Reserve Bulletin... 

Federal Reserve Charts ‘on Bank Credit, 
Money Rates, and Business. 

Federal Reserve Par List. ................-.- 

Foreign Exchange Rates 

Index Numbers of Wholesale Prices. . UE 

Interdistrict Settlement Fund.............. 

National Summary of Business Conditions. ы 

Open-Market Money Rates and Bond RS PX LE 


! Report of Consultant Committee on Inventory Statistics o zed by the Board of Governors of the 
Federal Reserve 8 m at the request of the Subcommittee on Economic Statistics of the Joint Committee 
on the Economic Report. 

? Distributed on a limited basis. 
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Board of Governors of the Federal Reserve System, August 13, 1956—Continued 


Publications issued by Board of Governors of the Federal Reserve System 
(January-J une 1956)-—Continued 


Place of pro- 

duction 
Method of Number of 
production copies 


| Board | Com- | 
| mercial | 


PERIODIC PUBLICATIONS AND RELEASES—Con. 
Monthly—Continued | 

Preliminary Monthly Report of Department 
Store Sales in Selected Departments.? 

Retail Furniture Report.......... 

Sales Finance Companies. . . ifo 

Selected Current Articles and New Publica- | 
tions of the Federal Reserve System.? 

State Member Banks and Nonmember Banks 
That Maintain Clearing Accounts With | 
Federal Reserve Banks. | 

U. S. Government Security Yields and Prices? 

Bemimonthly: 

Deposits, Reserves, and Borrowings of Member 
Banks. 

Member Bank Borrowings From Federal] Re- 
serve Banks.? | 

Belected List of Additions to the Research | 
Library. | 

| 


иим м 


A 


-.| Mimeographed. 
UB E ee 


и м 


и и 


Weekly: 
Capital Market Developments 1..... 
Changes in Commercial and Indust 
by Industry. | 
Changes in State Bank Membership in the | 
Federal Reserve System. 
Condition of Weekly Reporting Member | 
Banks in Central Reserve Cities. 
Condition of Weekly Reporting Member 
Banks in Leading Cities. 
Current Statistics for the Federal Reserve 
Chart Book. 
Member Bank Borrowings From Federal Re- 
serve Banks.? 
ar Report on Department-Store 
Sales. 
U. S. Government Security Yields and Prices 4. 
Weekly Averages of Member Bank Reserves, 
Reserve Bank Credit, and Related Items 
and Statement of Condition of the Federal 
Reserve Banks. 
Weekly Changes in Commercial and Indus-| 
trial Loans.’ 
Weekly Department-Store Sales 
Weekly Department Store Sales—Selected 
Cities and Areas. 
Weekly Foreign Exchange Rates............... 
Weekly Review of Periodicals 
Daily: Confidential Daily Summary ? 
Irregular: | 
Chairmen and Federal Reserve Agents and 
Officers of the Federal Reserve Banks.* | 
Current Periodical Articles 
Holiday Letter 2 
Review of Foreign Departments ? 
Special press releases 
Statements by Board members before Congres- | 
sional committees. | 
Bpeeches by the Board and staff.................... 
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1,150, 

320. 

150-1,000 each. 
100-900 each. 


150-1,500 each. 


м мммим м 


$ Distributed on a limited basis. 


(d) All copies of publications issued by the Board of Governors of the 
Federal Reserve System are distributed by the Board. 

(e) None of the Board’s publications are sold by the Superintendent of 
Documents. 

(f). Three of the publications listed are sold by the Board— 

Federal Reserve Bulletin.—The Board approved publication of the Bulletin 
on April 2 and 23, 1915; charges to be made for it were approved on May 
^ 1915. The current charges are based on Board action of September 

5, 1955. 
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Federal Reserve Charts on Bank Credit, Money Rates, and Business.—The 
Board approved publication of and established charges for the monthly chart 
book on March 24, 1947. The current charges are based on Board action of 
March 1, 1950. 

Historical Supplement to the Federal Reserve Charts on Bank Credit, Money 
Rates, and Business.—The Board approved publication of and established 
the charge for the historical supplement on January 12, 1949. Current 
charges are based on Board action of March 1, 1950. 

(g) The Board establishes the policies to be followed in the distribution of 
its publications and, in the case of new publications, determines the initial 
distribution to be made. In general, however, material is distributed on the 
basis of specific requests for it. 

In response to the questions asked—(1) Copies of some publications are 
distributed on a need-to-know basis; for example, one complimentary copy 
of the Federal Reserve Bulletin is sent each month to the head offices of 
member banks, This procedure is followed to keep member banks informed 
of official Board actions and to provide them with current information 
concerning economic and monetary developments. (2) Publications are in 
some instances sent to groups in areas of possible general interest; for example, 
several releases are sent to respondents furnishing data for such releases. 
(3) Distribution of publications is not required by specific provisions of law, 
except the Board’s annual report to Congress. 

(h) As indicated in the explanatory paragraph on page 1, the authority of 
the Board of Governors for issuing the items listed derives from the statutes 
mentioned therein. In addition, the Board of Governors is required by statute 
to issue the following items which are specifically referred to in the enumerated 
sections of the Federal Reserve Act: 


Annual report... . 10, par. 7. 
Weekly averages of member bank reserves, Reserve Sec. 11 (a). 
bank credit, and related items and statement of 
condition of the Federal Reserve Banks. 
Regulations of the Board Sec. 11 (i). 
(This provides an overall authority to issue 
regulations. In addition, other sections of the 
act provide for issuance of specific types of regu- 
lations.) 


(i) Copies of all publications issued by the Board are sent to the Super- 
intendent of Documents and the Library of Congress. Publications are sent 
to the National Archives on the basis of specific requests for copies. 

2. Since no material is published by the Board except under authority of the 
above statutes, no answers are provided for question 2. 

3. The Board issues a list of its available publications. Except as included in 
individual publications, no subject index to publications is maintained or dis- 
tributed. 

4. Proposed publications are reviewed by appropriate members of the Board's 
staff and. recommendations are made concerning the most effective mediums 
presentation. On the basis of recommendations by the staff, the Board determines 
whether a new publication shall be issued. The Board also (1) designates staff 
members to arrange format and prepare manuscript for new publications and 
(2) determines the basis on which distribution shall be made. In the case of the 
Federal Reserve Bulletin, the Board has appointed an editorial committee to 
direct and supervise its preparation. 

5. Yes, the same facilities are used for distributing both publications and blank 
forms, 

6. Microfilm or photographic films of publications are not furnished by the 
Board to individuals or Government agencies. 


Federal Trade Commission, July 20, 1956 


1, Annual report; volumes of decisions; statutes and decisions. 
(a) All are produced at GPO. 
(b) Letterpress typeset. 
(c) Annual report, 2,500 copies. Volumes of decisions, 1,000 copies. 
Statutes and decisions, 750 copies. 
(d) 100 percent by originating office. 
(e) All sold by Superintendent of Documents. 
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Federai Trade Commission, July 20, 1956—Continued 


(f) None sold by Federal Trade Commission. 

(g) By selective distribution on a need-to-know basis. 

(h) Not required by law. 

Quarterly financial report 
GPO. 
Offset. 
1,200 to 1,500. 
100 percent by originating office. 
Sold by Superintendent of Documents. 
None sold by Federal Trade Commission. 
Selective distribution on a need-to-know basis. 

(h) Not required by law. 

2. Trade Practice Rules. 

(a) 100 percent. 

(b) All segments of industry and commerce are subject to coverage in 
Trade Practice Rules. These rules are published after consultation with 
the industry concerned and approval by Federal Trade Commission. They 
are distributed to industry members and other interested parties. 

(c) 100 percent produced by agency facilities. 

(d) 100 percent produced by offset from typed copy. 

(e) Distributed by Federal Trade Commission only. 

(f) None sold by Superintendent of Documents. 

(g) None sold by Federal Trade Commission. 

(h) 100 percent distributed by selective need-to-know basis. 

(@) No. 

(j). None. 

(k) No classified publications are issued. 

3. Title index entitled “List of Publications” is issued as required, depending 
on number of new publications added. Usually requires approximately 1 week 
from compilation of copy to issuance. 

4. Responsibility has been delegated to the Chief, Division of General Services, 
for publications management functions, 

5. The same facilities are not used to distribute publications and supplies of 
blank forms. All forms are stocked in the supply room for issue as needed. 
Special forms ordered printed are delivered direct to using unit. Publications 
are distributed by Records Division of the Secretary’s Office. 

6. No microfilm or photographic prints of publications are furnished individuals 
or other Government agencies. 


General Accounting Office, October 23, 1956 
l. List of publications media (series of publications). 

Bound volumes of Comptroller General's Decisions 
(a) Government Printing Office. 
(b) Typeset or similar matter. 
(с) 1,150 copies. 
(d) Distribution 100 percent by Superintendent of Documents, 
(e) and (f) Sold only by Superintendent of Documents, 
(g) By selective distribution on a need-to-know basis. 
(h) Budget and Accounting Act of 1921. 

Comptroller General’s Decisions (General) 
(a) Agency facilities. 
(b) Printed by offset from typed copy. 
(c) 2,450 copies. 
(d) Distribution 100 percent by originating office, 
(e) and (f) Not sold by Superintendent of Documents or by agency. 
(9) By selective distribution on need-to-know basis. 
(h) Budget and Accounting Act of 1921. 
($) №. 

Comptroller General's Decisions (Limited) 
(a) Agency facilities. 
(b) Printed by offset from typed copy. 
(c) 535 copies. 
(d) Distribution 100 percent by originating office. 
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(e) and (f) Not sold by Superintendent of Documents or by agency. 
(g) By selective distribution on need-to-know basis. 
dy Rudget and Accounting Act of 1921. 
$) №. 

Synopses of Comptroller General's Decisions 
a) Agency facilities. 
b) Printed by offset from typed copy. 
c) 3,400 copies. 
d) 100 percent originating office. 
e) and (f) Not sold by Superintendent of Documents or by agency. 

) By selective distribution on need-to-know basis. 

() Budget and Accounting Act of 1921. 
(i) No. 

Annual report of the Comptroller General 
(a) Government Printing Office. 
(b) Typeset or similar matter. 
(c) 2,000 copies. 
(d) Distribution 100 percent by originating office. 
(e) and (f) Sold only by Superintendent of Documents. 
(g) By selective distribution on a need-to-know basis, 
б) Budget and Accounting Act of 1921. 


General regulations 
(a) Agency facilities—also included in bound volume of Comptroller Gen- 
eral's Decisions at close of fiscal year. 
(b) Printed by offset from typed copy. 
(c) 5,500 copies. 
(d) Distribution 100 percent by originating office. 
(e) and (f) Not sold by Superintendent of Documents or agency. 
(gp By selective distribution on need-to-know basis. 
(h) Budget and Accounting Act of 1921. 
($) No. 
Circular letters 
(a) Agency facilities, 
(b) Printed by offset from typed copy. 
(c) 5,000 copies. 
(d) Distribution 100 percent by originating office. 
(e) and (f) Not sold by Superintendent of Documents or agency. 
(д) By selective distribution on need-to-know basis. 
(h) Budget and Accounting Act of 1921. 


Debarment list of violators of various acts incorporating labor standard provisions 
(a) Agency facilities. 
(b) Printed by offset from typed copy. 
(c) Distribution 275 copies. 
(d) 100 percent by originating office. 
(e) and fF) Not sold by Superintendent of Documents or agency. 
(g) Directed to all Governmental agencies by statute. 
(h) Walsh-Healey Aet (41 U. S. C. 35) and Davis-Bacon Act (40 U. S. C. 
276a). 
(i) No. 
Accounting Systems Memoranda 
(a) Agency facilities. 
(b). Printed by offset from typed copy. 
(c) 4,300 copies. 
(d) Distribution 100 percent by originating office. 
(e) and (f) Not sold by Superintendent of Documents or agency. 
(g) By selective distribution on a need-to-know basis. 
(h) Budget and Accounting Procedures Act of 1950. 
Audit reports issued pursuant to specific provisions of law 
(a) Agency facilities. 
(2) Printed by offset from typed copy. 
c) 150 to 200 copies. 
(d) Distribution 100 percent by originating office. 
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General Accounting Office, October 23, 1956— Continued 


(e) At the discretion of Congress, some of the audit reports are reprinted 
by the Government Printing Office as House Documents, In such cases, the 
Superintendent of Documents sells some of the reprinted reports on the basis 
of advance requisitions, We do not have any statisties on such sales, 

(f) None, 

(g) On a composite basis of all three elements, 

(А) The Government Corporation Control Act (31 0. 5, С, 851, 858), 
Bureau of Engraving and Printing fund (organic act) (31 U. S. C. 18d), 
Federal Deposit Insurance Corporation (organic act) (12 U. S. C. 1827b), 
and revolving fund for operation and maintenance of the Government Print- 
ing Office (organic act) (44 U. 8. C. 63). 

(i) No. 

No publications are sold by the G. A, O., nor are any publications which are 
er by the use of agency facilities distributed to the Superintendent of 

ocuments, Library of Congress, or National Archives. 

2. Classified or other publications, including those not identifiable as a part of 
established publications media, or which are not issued as required by specific 
provisions of law: 

(a) 65 percent. 

(b) Categories and functional uses. 

Audit reports.—These reports are the medium through which the results 
of audits made by the General Accounting Office are reported and information 
is transmitted or recommendations for improvements or corrective action 
are made. 

Investigative reports —These reports are the means through which the 
results of investigations made by the General Accounting Office concerning 
matters relating to the receipt, disbursement, and application of public 
funds are reported and information is transmitted or recommendations for 
improvements or corrective action are made. 

Manuals and instructions.—These issuances provide background and ref- 
erence material concerning rules and regulations which are necessary to 
perform the functions and duties of the General Accounting Office. They 
include matters of general and administrative instructions, policies, and 
principles governing the administration and operations of the General 
Accounting Office, delegation of authority, definition and designation or 
organizational entities and their functions, and detailed procedures of the 
various functions of the office for the guidance of employees in the perform- 
ance of their official duties. 

(c) 100 percent by agency facilities. 

(d) 100 percent printed by offset from typed copy. 

(e) 100 percent originating office. 

(f) None. 

(g) None. 

—9 100 percent selective distribution on need-to-know basis. 

(i) No. 

(7) Less than 0.25 percent. 

(k) 100 percent by agency facilities. 

3. A title index is not maintained or issued by thisagency. However, a subject 
index is maintained at the agency level for al! decisions, circulars, regulations, and 
orders of the Comptroller General. Revisions are made immediately as occasion 
arises. The subject index to Comptroller General decisions of general interest, 
circulars, and regulations is printed quarterly and annually in the bound volume. 
fe 4. Responsibility is not placed at the agency level to exercise publications 
management functions. Each division or office is responsible for exercising the 
publications management functions (a) through (е). А review from the Office 
policy standpoint is made at the agency level. 

5. Facilities which are used to distribute publications are also used to distribute 
blank forms. 

6. Microfilm or photographic prints of publications are not made. 

A new issuance entitled '"The General Accounting Office Manual" is being 
prepared for reproduction by the Government Printing Office. This manual, 
comprising 13 titles, pertains to all activities of the Office and among other things 
will supersede the general regulations and accounting systems memoranda now 
in effect. 
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General Services Administration, September 11, 1956 


1. List of publications media (series of publications), and publications issued 
by the General Services Administration pursuant to specific provisions of law or 
authorization by Bureau of Budget (classified titles excepted). 

In addition to the information requested in paragraph No. 1 of your letter, we 
have listed series and other publications whieh though not issued pursuant to 
provisions of law specifically providing for such publications, or pursuant to 
authority specifically obtained from the Bureau of the Budget, directly implement 
the major programs of GSA. These programs are provided for in the Federal 
Property and Administrative Services Act of 1949, as amended, and deal in 
general with procurement, supply, property management, utilization and disposal, 
records management, and matters relating to the foregoing. Publications in 
the latter category are issued pursuant to GSA regulations and other issuances 
having Government-wide application, and are so noted in the applicable column 
of the following lists of current series publications and other current publications. 
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General Services Administration, September 11, 1956—Continued 


2. Classified and other publications currently issued by GSA including those 
not identifiable as a part of established publications media, or which are not issued 
as required by specific provisions of law. 

(a) Percentage of the total quantity of all publications issued which fall 
into this category—54 percent. 

(b) The different categories and functional use of publications in this 
group: 
Administrative 

Function.—To assist the Administration in the internal adininistrative 
operations necessary to perform assigned duties. 

Samples.—Emplovee training guides, orientation pamphlets, handbooks; 
supplies and internal forms catalogs. 
Informational 

Function.—To supply information relative to current and proposed GSA 
programs to Government agencies and the public. 

Samples.—Press releases, descriptive leaflets, and brochures. 
Operational 

Function.—To assist the Administration in the internal operations neces- 
sary to perform its assigned functions. 

Samples.—Internal procedures and manuals; financial and operating re- 
ports; budget estimates; technical handbooks. 

(c) The estimated percentage of the total quantity of all publications 
within this group produced by— 


(1) GPO ‘ 

(2) Agency facilities. . -....... РИ ——— 

(3) СоттшегїаПу_ __._... Д а oye ; -... None 
(4) The estimated percentages of the total quantity of all publications 

within this group produced by— 


Percent 


Percent 

(1) Mimeograph | — 1 

(2) Offset from typed copy... ............. Бы а а 4 98 

(3) Printed from typeset or similar matter Eo Edi ondes и 1 

(e) The eatiinated percentages of the total quantity of agency copies of all 
publications within this group distributed by— 

Percent 

(1) Originating office__._______- — agua 2 

(2) Superintendent of Documents... И aos dod Y" ‘ None 

(3) Other distribution facilities ! —— хә 98 


(f) The number of titles of publications in this group which are sold by 
GPO: None. 

(g) The approximate number of titles in this group sold by GSA: None. 

(h) The estimated percentages of the total quantity of all publications 
within this group distriouted by 
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Percent 
(1) Selective distribution on a need-to-know basis. ......... : : 100 
(2) Within areas of possible general usage — „--- None 


(2 Are copies of publications within this group, except ''classified", 
administrative directives, and ''offiecial use" which are produced elsewhere 
than GPO distributed to the National Archives, Library of Congress, and 
Superintendent of Documents? No. 

(j) The estimated percentage of the total quantity of publications in this 
group which are of a classified nature—1 percent. 

(k) Approximately what part of the total quantity of classified publica- 
tions issued by GSA are produced by— 


(1) ОРО ——— 
(2) Agency facilities 
(3) Commercially 


1 GSA operates a distribution unit which is part of a m E plant. 'The Distribution Unit 
plans, maintains, and controls distribution lists of GSA issuances; distributes and stocks printed materials; 
operates a centralized mechanical addressing service for the central] office and region 3. 


Percent 
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3. Does GSA maintain at the departmental level and/or issue a title index to 
publications and a subject index to publications? 

GSA does maintain at the departmental level and issues a title index to GSA 
schedules, Federal specifications and internal manuals, and a subject index to 
GSA external regulations. 

(a) The one subject index to GSA external regulations is revised on an 
average of once a year and takes 1 week from time of preparation to date of 
Iss" ance, 

4. GSA has designated responsibility at the departmental level to exercise 
the following publications management functions. 

GSA has vested the responsibility of devising, administering, and maintaining 
a strong publications management program in a publications control officer who 
has full and complete responsibility over the planning, organizing, and adminis- 
tering of the publishing, printing, and distribution programs of the agency. 

5. Are the same agency facilities which are used to distribute publications also 
used to distribute supplies of blank forms, ineluding standard forms? Yes. 

6. G8A does not furnish microfilm or photographic prints of publications to 
individuals or other Government agencies. 

In addition to the Federal Register, the Federal Register Division publishes the 
Code of Federal Regulations, the United States Government Organization Manual, 
the slip laws, and the United States Statutes at Large. The cost of printing all of 
these publications is included in the annual legislative appropriation act, under the 
heading 'Government Printing Office." All of these are distributed only by 
GPO, and sold only by the Superintendent of Documents; therefore information 
as to sales and distribution should be obtained from the Government Printing 
Office. Control over the format of the Register, the Code, and the Manual is 
in the hands of the Administrative Committee of the Federal Register, of which 
the Public Printer is 1 of 3 members. Changes in the format of the slip laws and 
the Statutes at Large are only made with the approval of the Joint Committee 
on Printing. 

Information as to the authority for the individual publication and as to the 
nature of the Division’s responsibilities follows: 

Federal Register.—Published pursuant to 44 United States Code 306 and 1 
Code of Federal Regulations, part 1. The work of the Division is limited to 
editing and indexing. 

Code of Federal Regulations.—Published pursuant to 44 United States Code 311 
and 1 Code of Federal Regulations, part 2. Pocket supplements cumulated 
annually from regulations published in Federal Register, using same type. Work 
of Division limited to compilation, editing, and indexing. 

United States Government Organization Manual.—The Manual is a special edi- 
tion of the Federal Register as authorized by section 6 of the Federal Register 
Act. It is published pursuant to 44 United States Code 306 and 1 Code of 
Federal] Regulations, part 3. Work of Division limited to compiling, editing, 
indexing. 

Slip — — Published pursuant to 44 United States Code 191. Work of 
Division limited to numbering, and supplying marginal notes and citations. 

Statutes at Large.—Published pursuant to 1 United States Code 112 and 44 
United States Code 196a. Work of Division limited to compiling, editing, 
indexing. 


. 


Housing and Home Finance Agency, September 6, 1956 


PUBLICATIONS OF THE OFFICE OF THE ADMINISTRATOR (INCLUDING COMMUNITY 
FACILITIES ADMINISTRATION, URBAN RENEWAL ADMINISTRATION, AND VOLUNTARY 
HOME MORTGAGE CREDIT PROGRAM) 


1. The following publication is the only one considered to be issued pursuant 
to specific provisions of law or authorization by the Bureau of the Budget: 


Annual report of the Housing and Home Finance Agency 
(a) Produced by GPO. 
(b) Printed from typeset. 
(c) Quantity produced, 2,500. 
(d) All agency copies distributed by originating office. 
(e) Also printed and sold by the Superintendent of Documents. 
(f) None sold by this agency. 
(g) Selective distribution on a need-to-know basis. 
% Housing Act of 1954, sections 802 and 817 (68 Stat. 590, 642). 
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Housing and Home Finance Agency, September 6, 1956—Continued 


We have not interpreted this question to mean that the various publications 
of the Office of the Administrator (including those for the Community Facilities 
Administration, Urban Renewal Administration, and Voluntary Home Mortgage 
Credit Program) which set forth administrative and program regulations, poli- 
cies, etc., promulgated under the Housing and Home Finance Administrator’s 
rulemaking authority, are “publications issued * * * pursuant to specific 
provisions of law or authorization by Bureau of the Budget." "Therefore, ali other 
publications are treated under question 2, below. 

2. Other publications currently issued: 

(a) Estimated percentage of the total quantity of all publications which 
fall into this group, 99 percent. 
(b) The following are included in this group: 
(1) Basic manual series (produced by typeset): 
Volume I (two books): Basic Statutes, Public Regulations and Formal Orders 
of the Administrator, 
Volume II: Policies and Procedures of the Administrator. 
Volume III: Administrative Practice Handbook. 
Volume IV: Policies and Procedures of the Administrator—Field Service. 
Volume V (two books): Administrative Practice Handbook—Field Service. 
Volume VI: Policies and Procedures for Community Facilities Operations— 
Field Service, 
volum VII; Policies and Procedures for Urban Renewal Operations—Field 
rvice. 
Manual for Investigators (for use by Division of Compliance). 
(2) Other instructional releases — by offset) : 
Regional circulars (supplementing OA manual series for field service). 
Staff memorandums (central office administrative and program directives). 
Community Disposition Manual—Operating instructions. 
Administrative cireulars (for the community disposition program). 
(3) Urban Renewal Administration Manual and Instructions: 
Local Public Agency Manual (two books) (produced by typeset). 
Local public agency letters (supplementing LPA M anual) (produced by offset) 
URA memorandums (central office administrative and program directives) 
(produced by offset), 
(4) Explanation of program publications, including— 

(a) General (all produced by offset); 

Housing and Home Finance Agency: Its Organization and Functions. 
Brief Summary of the Housing Act of 1954, 

Detailed Summary of the Housing Act of 1954. 

Housing Statistics (issued monthly). 

(b) Urban renewal: 

How re Can Develop à Workable Program for Urban Renewal 

(typeset). 

Slum Clearance, Urban Redevelopment, and Urban Renewal Provisions 

— * — Act of 1949, as Amended, and the Housing Act of 1954 

(offset). 

A Guide to Demonstration Grants (offset) 

Urban Planning Assistance Grants (offset) 

The Workable Program—What It Is (typeset)*® 

Urban Renewal—What It Is. (typeset) 

Slums and Blight—A Disease of Urban Life (typeset)? 

Replacing Blight With Good Homes—FHA’s Section 220 Mortgage 
nsurance for Urban Renewal (typeset)? 

Provisions of Housing Codes in Various American Cities (typeset)* 

Urban Renewal Report (offset) 

(c) Community facilities 
Programs of the Community Facilities Administration (typeset)? 

(d) Voluntary home mortgage credit program 
VHMCP—What It Is—How it Works (typeset)* 

(5) General information, publications, including— 

(a) For the public.—List of selected publications (all produced by 
offset) : 7 
Publications of the HHFA. 

Reading List on Housing in the United States.* 
Readings for the Prospective Home Owner. 


* Also printed and sold by the Superintendent of Documents, 
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Selected publications on house planning, construction, maintenance, 
and repair. 


(b) For Agency employees.—Staff bulletin. 
(c) Estimated percentage of the total quantity of all publications 
within this group produced— 


(1) By GPO 
(2) By Agency facilities ! 
(3) Commercially 


^ ww we Y.» WV WS vw 


(d) Estimated percentages of total quantity of all publications 
within this group produced— 


(1) By mimeograph 
(2) By offset from typed copy 
(3) From typeset 


(e) All Agency copies of publications within tbis group are distributed 
by the originating office. 

(f) Ten of the publications within this group are also printed and sold 
by the Superintendent of Documents. 

(g) None are sold by this Agency. 

(h) Estimated percentages of the total quantity of all publications 
within this group distributed— 


(1) By selective distribution on a need-to-know basis 
(2) Within areas of possible general interest... ............... 


(i) Agency-produced publications within this group are sent, upon 
request, to the National Archives, Library of Congress, and Superin- 
tendent of Documents. They are not distributed routinely to those 
agencies. 

(j) None of the publications in this group are of a classified nature. 

(k) (Not applicable). 

3. The Agency issues a leaflet, Publications of the Housing and Home Finance 
Agency, which contains a listing of publications under a few general subject head- 
ings. This leaflet is revised at least once a year, and oftener if necessary. 

4. Designation of responsibility for publications managerhent functions: 

(a) The Agency has a Publications Clearance Committee of three members 
designated by the Administrator. This Committee is responsible for review- 
ing and approving proposed publications for consistency with established 
Agency policies and with Xubllestions policies generally; for administrative 
considerations; adequacy of clearances; and quantity and scope of distribution. 

(b) and (e) The Division of Administration, under the Assistant Admin- 
istrator (Administration), is responsible for reviewing and approving all 
requisitions for graphics and reproduction services for the Office of the 
Administrator, the Community Facilities Administration, the Urban Renewal 
Administration, and the voluntary home mortgage credit program. This 
function is performed by the Management Analysis and Procedures Section 
of the Budget and Organization Staff. Material submitted for reproduction 
is reviewed for adequacy of clearances, administrative practicability, appro- 

riateness of media proposed, quantity, and distribution. The Graphics 
Section of the General Services Branch, which handles the reproduction and 
distribution of material, determines whether the process requested is econom- 
ical and appropriate, and will advise the initiating office on suitable format. 

5. The same Agency facilities used to distribute publications are also used to 
distribute supplies of blank forms. 

6. No microfilm or photographie prints of publications are furnished to indi- 
viduals or other Government agencies. 


PUBLICATIONS OF THE FEDERAL HOUSING ADMINISTRATION 


1. Publications issued pursuant to specific provisions of law or authorization 
by Bureau of the Budget: 

We have not interpreted this question to mean that the various publications 
of the Federal Housing Administration which set forth administrative and program 


1 Done at Federal Home Loan Bank Board, formerly a constituent of the Housing and Home Finance 
ency. 
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Housing and Home Finance Agency, September 6, 1956—Continued 


regulations, policies, etce., promulgated under the Federal Housing Commissioner’s 
rulemaking authority, as ‘‘publications issued * * * pursuant to specific pro- 
visions of law or authorization by Bureau of the Budget.” Therefore, all cur- 
rent publications media and other publications of the FHA are treated under 
question 2, below. 
2. Other publications currently issued: 
(a) Estimated percentage of the total quantity of all publications which 
fall into this group, 100 percent. 
(b) The following are included in this group: 
Annual Report of the FHA. 
National Housing Act, as amended. 
Rules and Regulations Under the National Housing Act. 
Handbooks (operating manuals). 
Informational booklets. 


(c) Estimated percentage of the total quantity of all publications within 


this group produced— 
Percent 
С ВО ос ана ны 2% 80 
(У: ВУ. ВОНИ ПАИ. абва Кі оша ШЫН снаа 20 
None 


CO ЕР сео о ана 
(d) Estimated percentages of total quantity of all publications within 


this group produced— 
Percent 
DENEN os аа ане оао m m^ basa Nono 
(27. 10) By eet tram typed 00Dy-. c err -- а 10 
(b) By offset from typeset proofs or clippings. ...... По ae 88 
© 


(3) From typeset............ О а дра — 
(e) All agency copies of publications within this group are distributed by 
the originating office. 
(f) 10 of the publications within this group are also printed and sold by 
the Superintendent of Documents. 
(g) None are sold by this agency. 
(А) Selective distribution is made on à need-to-know basis, although copies 
ublications are occasionally furnished to other interested parties. 

i) The following publications are furnished routinely to the Library of 
Congress: FHA 107—National Housing Act As Amended; FHA 2534— 
Mortgagees’ Handbook. Otherwise, publications are furnished upon request. 

(7) None of the publications in this group are of a classified nature. 
(b (Not applicable.) 
3. The Federal Моше Administration does not maintain at the departmental 
level and/or issue a title index to publications and a subject index to publications. 
4. Responsibility has been established at the departmental level for review of 
proposed publications for essentiality and clarity, selection of media, format, 
preparation for production, and for distribution. 
5. The same agency facilities are used to distribute publications as are used to 
distribute supplies of blank forms. 
6. Microfilm or photographic prints of publications are not furnished by the 
Federal Housing Administration to individuals or other Government agencies, 


of 


PUBLICATIONS OF THE PUBLIC HOUSING ADMINISTRATION 


1. Publications issued pursuant to specific porvisions of law or authorization 
by Bureau of the Budget: 

Under the provisions of the United States Housing Act of 1937, as amended, 
and the Lanham Act (42 U. 8. C. 1404a, 1408, 1548), the PHA has general au- 
thority to publish and disseminate information pertinent to the various aspects 
of housing, and to make, amend, and rescind such rules and regulations as may 
be necessary. However, no publications media or other publications are specifi- 


cally provided for in the statutes, and none are issued under specific authoriza- 
tion by the Bureau of the Budget. Therefore, all current publications of the 
PHA are treated under question 2, below. 
2. Other publications currently issued: 
(a) timated percentage of the total quantity of all publications which 


fall into this group: 100 percent. 
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(b) The categories and functional use of publications in this group: 
Manuals.—Administrative; Low-Rent Housing; Small Low-Rent 
Housing; War and Defense Housing; Policy and Procedure; Housing 
Managers; Local Housing Authority; Accounting; Interim Instructions 
for Defense Housing; Farm Labor Camp. 
Handbook.—Federal Legislation. 
Bulletins.—Low-Rent Housing; Defense Housing. 
Circulars.— (Administrative). 
Directories.—Housing Managers; Local Housing Authorities. 
Reports,—Statistical Series; Annual Report of the PHA, 
Booklet.—Current Work of the PHA. 
(c) Estimated percentage of the total quantity of all publications within 
this group produced 


Percent 

(1) Ву ОРО 8 
(2) By agency facilities 92 
(3) Commercially None 

(d) Estimated percentages of total quantity of all publications wi 
this group produced— 

j 

(1) By mimeograph.. | пе 
(2) By offset from typed copy - - - - 99 
(3) From typeset - 1 

(e All publications within this group are distributed by the originating 
office. 

(f) None of the publications are sold by thi S 1р rintend: of Documents. 

(g) None are sold by this agency. 

(h) Selective distribution is made on a need-to-know basis, with some 
tolerances to provide copies to other interested parties 

(i) Copies of the Low-Rent Housing Bulletins are furnished larlv to 


the Superintendent of Doeuments Librarv Mher publications are furnished 
only upon request. 

(3) None of the publications in this group аге of a classified nature. 

(k) Not applicable. 

3. The PHA does not maintain an index of publications. 

4. The Administrative Planning Branch of the PHA has responsibility for the 
functions covered by this question for all publications listed under 2 (5), above 
except the reports and the booklet, Current Work of the PHA. 

Branch has responsibility for the Statistical Reports and the spe 
the Commissioner (Liaison) has responsibility for the annual report and the 
booklet. 

5. The same agency facilities are used for distributing publicatii 

6. No microfilm or photographie prints of publications are made by the PH 


Che Statisties 


cial assistant to 
vr 
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PUBLICATIONS OF THE FEDERAL NATIONAL MORTGAGE ASSOCIATION 

1. The Federal National Mortgage Association does not have any publications 
media or other publications issued pursuant to specific provisions of law or authori 
zation by Bureau of the Budget. 

2. Other publications currently issued: 

(a) Estimated percentage of the total quantity of all publications which 
fall into this group: 100 percent. 
(b) The categories and functional use of publications in this group: 
General information.—Information circular; secondary market operations 
pamphlet; circular of mortgages available for sale; background and history 
of Federal National Mortgage Association. 

The publications in this group are designed primarily to acquaint mortgage 
lending institutions with the objectives of the Association and to outline the 
procedure for utilizing the facilities offered by the Association. 

Special information.—Secondary market operations quarterly financial 
statement. 

This pamphlet is issued to the holders of the commonstock of the Association. 
As the title implies, it is a financial report on the secondary market opera- 
tions of the Association, 


84644—56——15 
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Regulations, instructions, etc.—Manuals (including interim use bulletins); 
monthly financial and statistical report; Semiannual Report; Sellers Guide; 
Servicer's Guide. 

The first three items in this category are for use within the Association. 
They provide the criteria and procedures for administration of the Associa- 
tion’s 8 programs. 

The Sellers Guide and the Servicer’s Guide are issued to institutions 
which sell mortgages to the Association and to those which service mortgages 
on behalf of the Association. The publications prescribe detailed instruc- 
tions for the transaction of business with or for the Association. They are 
continuing directives that are maintained in current condition by periodic 
amendment. 

(c) Estimated percentage of the total quantity of all publications within 
this group produced by— — 


(D GPO- — | 85 
(2) Agency DIN. эзы s у , 5 
(3) Commercially авы Хопе 
(4) Other Government agencie Маан 10 


(d) Estimated percentages of total quantity of all publications within 
this group produced by— * 


(1) Mimeograph- - -- 
OMNES. 
QU И се рак ва 


(e) All publications within this group are distriouted by the originating 
office. 

(f) None of the publications in this group are sold by the Superintendent 
of Documents. 

(g) None of the publications in this group are sold by this agency. 

(h) Estimated percentages of the total quantity of all publications within 
this group distributed— 


Percent 
(1) By selective distribution. . з : 95 
(2) Within areas of possible general interest | 5 


(1) Copies of publications containing general information are supplied 
to the National Archives, Library of Congress, and the Superintendent of 
Documents. Those containing instructional matter are not so distributed 

(j) None of the publications in this group are of a classified nature. 

(k) Not applicable. 

3. А separate title and subject index is not maintained because of the limited 
number of publications produced. 

4. Responsibility for publications management is vested in the management 
improvement committee of the association. 

5. The same agency facilities which are used to distribute publications are also 
used to distribute supplies of blank forms. 

6. The association does not furnish microfilm or photographic prints of publi 
eations to other parties. 
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International Cooperation Administration, October 9, 1956 

Tabulation of publications media and other publications issued by ICA pur 
suant to provisions of law or “Bureau of the Budget authorization." Questions 
1 (a) through 1 (2) of the letter of June 26. (Although ICA is not subject to 
Bureau of the Budget authorization, publications which would fall within this 
category have been included in the tabulation in order to Mor information 
comparable to that submitted by other departments and agencies. This ICA 
exemption is set forth in sec, 411e of the Mutual Security Act of 1954, as amended, 
which states, “Funds made available for purposes of this act may be used * * * 
without regard to the provisions of any other law, for printing and binding * * *") 
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2 (a) Approximately 90 percent of the total quantity of all publications issued 
by ICA fall into this group. 
(b) The different categories and functional use of publications in this 
group: 
ICA Manual (operating policies and procedures) 
Policy statements and directives 
ICA Controller participating agency notices 
ICA notices 
Individual office instructions 
Executive digest (classified) 
Agreements and contracts 
Directories of overseas personnel in the United States 
Instructions to participants training in the United States 
Participant programs for United States visits 
Participant monthly reports 
Internal management reports 


The above publications are various series used for agency instructional 
releases, one-time notices within ICA, instructions to other agencies partic- 
ipating in ICA programs, circularization of classified information from mis- 
sions, circularization of news items of general interest, agreements and con- 
tracts requiring wide distribution, notification of personnel anticipated or 
in the United States on consultation, programs to be followed by individuals 
or groups coming to the United States for training, instructions for general 
issuance to incoming participants, and duplication of reports prepared 
monthly by participants for wide distribution to interested offices. 

(c) Approximately 15 percent of the total quantity of all publications 
within this group are produced by GPO; 70 percent by agency facilities; 
and 15 percent commercially (legal authority, Sec. 411C, Public Law 665, 83d 
Cong.). 

(d) Approximately 1 percent of the total quantity of agency copies of all 
publications within this group are produced by mimeograph; 96 percent by 
offset from typed copy; and 3 percent from typeset or similar matter. 

(e) Approximately 98 percent of the total quantity of ageney copies of all 
publications within this group are distributed by the originating office; 1 
percent by the Superintendent of Documents from consigned copy, and 1 
percent by other distribution facilities (GPO-DSO). 

(f) Approximately 1 percent of the number of titles of publications in this 
group are sold by the Superintendent of Documents. 

(g) No publications in this group are sold by ICA. 

(h) Approximately 98 percent of the total quantity of all publications 
within this group are distributed by selective distribution on a need-to-know 
basis and 2 percent within areas of possible general interest. 

(i) No copies of publications within this group which are produced else- 
where than GPO are distributed to the National Archives, Library of Con- 
gress, and Superintendent of Documents. 

(7) Approximately 3 percent of the total quantity of publications in this 
group are of a classified nature. 

(k) Approximately 1 percent of the total quantity of classified publica- 
tions issued by ICA are produced by GPO; 49 percent by agency facilities; 
and 50 percent commercially. 

3. The ICA does not maintain at the departmental level or issue a title index 
to publications and a subject index to publications. This has not been considered 
essential in view of the decentralized publication control whereby individual 
functional offices have primary responsibility for the maintenance of such indexes. 

4. (a) The review of proposed publications for essentiality and clarity is per- 
formed on a decentralized basis by the functional office primarily responsible for 
the publication. 

(b) The selection of media is made by the Printing Section of the Admin- 
istrative Services Division with recommendations of the initiating office. 

(c) Lhe establishment of format determination is made by the Printing 
Section with recommendations of the initiating office. 

(d) Material is reviewed and prepared for production by the Printing 
Section from drafts or typed plates prepared by initiating offices. 

(e) Material is distributed either by initiating office or Distribution Sec- 
tion, dependinz upon the nature and coverage of the publication. Where 
material is listed for distribution on planned distribution lists it is also dis- 
tributed through facilities of GPO. Functionally responsible offices review 
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distribution and control is maintained in most instances by Distribution 
Section. 

5. The same agency facilities which are used to distribute publications are 
also used to distribute supplies of blank forms, including standard forms. The 
Distribution Section is responsible in both instances. 

6. Microfilm or photographic prints of publications are not furnished by ICA, 


Interstate Commerce Commission, August 23, 1956 

1. There are three publication mediums issued by this Commission which are con- 
sidered as coming within this category. These are: The Commission’s annual 
report to Congress; printed volumes of the Commission’s decisions; the annual 
report of the Director of Locomotive Inspection. 

(a) All are produced by the Government Printing Office. 

(6) All are printed from typeset matter. 

(c) The usual initial quantity of each ordered produced is as follows: 

The Commission’s annual report, 4,145 copies. 

The Commission’s decisions, 1,400 copies. 

The Annual Report of the Director of Locomotive Inspection, 4,500 
copies. 

(d) The Commission’s annual report: 59 percent are distributed by ICC 
and 41 percent by the Superintendent of Documents. Printed volumes of 
the Commission’s Decisions: 22 percent are distributed by ICC and 78 percent 
by the Superintendent of Documents. The Annual Report of the Director 
of Locomotive Inspection: 83 percent are distributed by ICC and 17 percent 
by the Superintendent of Documents. 

(e) All are sold by the Superintendent of Documents. 

(f) None of these publications are sold by ICC, 

(g) All these publications are distributed by selective distribution on a 
need-to-know basis, within areas of possible general interest, and as required 
by specific provisions of law. 

(h) The legal authority for the issuance of each is as follows: Annual 
report of the Commission: Section 21, Interstate Commerce Act. Printed 
volumes of Commission’s Decisions: Section 14, Interstate Commerce Act. 
Annual Report of Director of Locomotive Inspection: Section 7, Locomotive 
Inspection Act. 

2. (a) It is estimated that approximately 85 percent of Interstate Commerce 
publications can be considered as coming within this group. 

(b) The statistical and informational publications which comprise this 
group (1) provide data and information on transportation for the benefit of 
carriers, other Government agencies, and the general public; and (2) inform 
the public of rail and motor carrier accidents. 

(c) GPO, 76 percent; ICC, 24 percent. 

(d) Mimeograph, 3 percent; offset, 97 percent. 

(e) ICC, 67 percent; Superintendent of Documents, 33 percent. 

(f) Eleven titles of publications in this group are sold by the Superintend- 
ent of Documents. 

(g) None of the publications in this group are sold by this agency. 

(h) Approximately 50 percent are distributed on a need-to-know basis, 
and the balance within areas of possible general interest. 

(2 Copies of publications within this group not printed by GPO are 
distributed to the Library of Congress and the Superintendent of Documents, 
The National Archives has been advised that copies of these publications will 
be sent on a continuing basis and that they will be added to our mailing list, 
if they so desire, 

(j) No publications within this group are classified. 

(k) Not applicable. 

3, A list of publications is issued and revised as changes occur. The time 
interval between compilation of copy &nd issuance is approximately 1 week. 

4. The responsibilities for the exercise of the publications-management func- 
tions have been incorporated in positions at both the bureau level and what 
corresponds in the Commission to the departmental level, i. e., in the Office of the 
Managing Director and the Office of the Secretary, 
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5. Generally, the same agency facilities used to distribute publications are also 
used to distribute supplies of blank forms. Distribution of both publications and 
forms to & major extent is performed by the Section of Supplies and Publications, 
Office of the Managing Director. 

6. There is no microfilm service activity in the Interstate Commerce Commis- 
sion. While certifications and photostat copies of tariffs, reports, and other 
publie records and documents on file with the Interstate Commerce Commission 
are furnished to business houses, transportation consultants, attorneys, insurance 
companies, credit agencies, and others upon request; photographic prints of pub- 
lications, as publications are defined in your letter of June 29, 1956, are not 
furnished by this agency. 





Library of Congress, July 20, 1956 


It is believed that the Library of Congress has the machinery for and maintains 
reasonably effective control over its publications program. There is a Bibliog- 
raphy and Publications Committee, composed of representatives of each of the 
six major departments and of the Information and Publications Office. It makes 
recommendations to the Librarian in regard to publications policies and programs 
and to the allocation of funds available for publications. Each proposal for a 
publication must be submitted to this committee, which considers the need for 
the publication, its relation to the Library’s publication program, the availability 
of qualified staff for its preparation and of funds for its publication, the appro- 
priateness and economy of the form of publication contemplated (letterpress or 
photo-offset from printed cards mounted on boards, from typescript, or from 
mats), the effectiveness of the proposed distribution, and the need for the size 
of the edition suggested. A separate recommendation to the Librarian is made 
by the committee on each proposal. An approved proposal is the authorization 
to proceed with preparation and, eventually, printing or processing. 

his committee review of proposals may seem unnecessarily cumbersome, but 
the interests and аи of the Library's six departments are widely 
divergent, ranging from general administration to legislative and legal reference 
services, acquisition and cataloging, card-distribution, and other technical serv- 
ices to libraries throughout the country, service to the Nation's blind, reference 
service to scholars ond the general public, and bibliographical work covering not 
only the general book collections but also the special collections of law, music 
prints, and photographs, Orientalia, rare books, and American manuscripts. All 
these interests have to be reconciled in the light of priority needs and accom- 
modated to financial resources, Consequently it is believed that a program recom- 
mended after committee consideration is a more effective one than could be 
achieved through the action of one staff officer. 

‘Lhus far, Library of Congress publications management might be termed birth 
control, but it does not stop there. Once the manuscript of a programed publica- 
tion has been approved by the originating department, the Information and 
Publications Office reviews it for conformance with Library policy and approved 
recommendations of the Bibliography and Publications Committee, maintenance 
of standards required of Library publications, consistency and appropriateness of 
internal organization, and proper book makeup, layout, and design. Insofar as 
its small staff allows, the Information and Publications Office edits as necessary, 
returning deficient manuscripts to the initiating office for revision. It requisi- 
tions or reviews the requisitions for most Library publications and sees the jobs 
through the press, whether they are produced by the main Government Printing 
Office, its branch in the Library Annex, or by offset on Library facilities. When 
a job is completed, the publication is checked by the Information and Publica- 
tions Office to see whether it is acceptable and, if it is, it is released to the dis- 
tributing office. 

In general, everything enumerated in your letter of June 29, except catalog 
cards, internal administrative directives, and press releases, are subject to the 
above review. 

The Library of Congress, as an agency of the legislative establishment, is not 
subject to the requirement for Budget Bureau approval of publications. 

Question No, 1 (a)-(i).—The following is an analysis of Library of Coagress 
publications: 

I. The largest publication activity of the Library is the printing of catalog cards 
and their sale by the Library’s Card Division at cost plus 10 percent, as author- 
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Library of Congress, July 20, 1956— Continued 


ized by law (2 USC 150). During fiscal year 1956, more than 24,692,000 cards 
were sold for $1,044,228. Technical publications in book form sold by the Card 
Division, consisting of the Library of Congress Author Catalog (now the National 
Union Catalog) and its supplement, the Armed Forees Medical Library Catalog, 
the LC Subject Catalog, New Serial Titles, and certain near-print publications, 
brought in an additional $267,668. Thus the total income in fiscal 1956 for 
catalog cards and technical publications was $1,311,896; the net proceeds from 
these sales go into the United States Treasury. 

The cards themselves are printed (letterpress) in the GPO branch in the Library 
Annex. All the serials mentioned, except new serial titles, are reproduced by 
photo-offset at the main GPO plant from the printed catalog cards mounted on 
boards. New serial titles is also reproduced by offset at the main GPO from 
copy prepared on IBM machines and pasted onto sheets. Both the cards and the 
serials are sold on a subscription basis and this, of course, controls the size of the 
edition. Agency copies are distributed for internal official use. 

II. Copyright Office publications: The Catalog of Copyright Entries, author- 
ized by law to be published and sold (17 USC 201.3, 210), is photo-offset at the 
main GPO from format copy prepared in LC. It is sold on a subscription basis 
by the Copyright Office. Special supplements to the catalog and some mono- 
graphic material is also occasionally published. The bulletins of the Copyright 
Office, which are authorized in annual appropriation acts, contain, in No. 14, the 
Copyright Law of the United States of America and, in Nos. 17-19 (1909-54), 
the Decisions of the United States Courts Involving Copyright. They are 
printed (letterpress) at the main GPO. Editions of 500 copies of the decisions 
and 1,500 copies of Bulletin No. 14 are ordered for the Library. They are sold 
by the Superintendent of Documents and by the Copyright Office. In selling 
these publications, the Copyright Office acts as an agent of the Superintendent 
of Documents and the income is deposited in the Treasury not as returned from 
the Copyright Office but from the Superintendent of Documents. Agency copies 
are distributed for internal official use. 

ПТ. Digests, lists, classification schedules: The Digest of Public General Bills 
and Selected Resolutions with Index, which is authorized by annual appropriation 
acts, is published in editions of 1,100—1,300 copies primarily for the use of Congress, 
The Superintendent of Documents also sells the digest to the public on a subscrip- 
tion basis. The limited number of copies (less than 200) retained by the Library 
are used for internal official use. 

The Library publishes four accessions lists to make known quickly to Govern- 
ment agencies publications in certain areas that are widely utilized for official 
research. These lists are: the Monthly List of Russian Accessions, the East 
European Accessions List, Southern Asia Aeccessions List, and the Monthly 
Checklist of State Publications. The first two are reproduced at the GPO by 
photo-offset from printed catalog cards; the Monthly Checklist of State Publica- 
tions is format typed on cards in LC, and mounted on boards, and reproduced 
at the GPO; and Southern Asia, which is a short list, issued quarterly, is multi- 
lithed in the Library from mats. All 4 are sold on a subscription basis, the last- 
mentioned by the Card Division and the other 3 by the Superintendent of 
Documents. 

There are two systems used in the United States for the shelf classification of 
library materials; they are the Dewey Decimal classification and the Library 
of Congress classification. The development of the Library’s classification 
scheme is necessarily continuous as new aspects of subject matter and even new 
subjects come into being. The scheme is published in the form of schedules for 
the use of the Library of Congress and of other libraries throughout the country 
using this classification. The schedules are printed (letterpress) at the GPO and 
are sold by the Superintendent of Documents. The agency’s copies are distributed 
for internal official use. On the average, an edition of 1,000 copies is printed. 
LC Classification: Additions and Changes is printed quarterly at the GPO 
branch by letterpress and is sold by the Superintendent of Documents. A cumula- 
tive supplement to the Subject Headings Used in the Dictionary Catalogs of the 
Library of Congress is published monthly at the GPO by letterpress. And a 
Cataloging Service Bulletin (for subscribers to the card-distribution service) is 
printed by letterpress at the GPO branch. 


16 The Librarian of Congress is authorized to furnish to such institutions or individuals as may desire to 
buy them, such copies of the card indexes and other publications of the Library as may not be required for 
its ordinary transactions, and charge for the same a price which will cover their cost. and 10 percent added, 
and all moneys received by him shall be deposited in the Treasury. 
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These publications are sold under the authorization provided in title 2, United 
States Code, section 150, previously cited. 

IV. Bibliographies and other guides to the collections: Bibliographies on a 
subject matter or area basis are prepared as needed, especially in Government 
research, and as staff in LC is available. Examples are Introduction to Asia: 
A Selective Guide to Background Reading; Research and Information on Africa: 
Continuing Sources; Catalog of the Jean Hersholt Collection of Hans Christian 
Andersen; Infrared, A Bibliography; Guide to the Special Collections of Prints 
and Photographs in the Library of Congress; Scientific and Technical Serial Pub- 
lications, United States, 1950-53, and a companion list for the Soviet Union 
1950-53. About half of such guides are printed (letterpress) at the GPO and 
about half are reproduced by photo-offset in LC from format copy on mats. 
Those produced at the GPO are usually sold by the Superintendent of Documents 
and those reproduced in LC are sold by the Card Division (2 U. S. C. 150). 
Editions are small; LC orders, on the average, an edition of 500 to 1,000 of the 
printed guides and runs no more than 500 of those that are multilithed. Agency 
copies are distributed for internal official use, are used in answering reference 
inquiries, and occasionally are distributed externally on a need-to-know basis. 

V. Administrative and informational publications: The most important pub- 
lication in this category is the Annual Report of the Librarian of Congrem. It 
is required by law (2 U. S. C. 139), which specifies that it shall include a report of 
the copyright business and an account of the acquisitions of the Librarv. То 
facilitate publication, the report on acquisitions is published quarterly as a sup- 
plement to the annual report and is entitled ‘‘Quarterly Journal of Current Acqui- 
sitions." Because the annual report and its supplement are reports of record and 
are widely used by the staff for administrative and reference purposes, larger 
agency editions than is usual for LC publications are ordered—4,000 of the report 
and 2,000 of the journal (5,000 are authorized). Other agency copies are used in 
training recruits, orienting foreign interns and other professional visitors, and 
providing information to other libraries, readers, journalists, and others. The 
Superintendent of Documents also takes a sales stock of each of these publications. 
The section of the annual report devoted to the Copyright Office is reprinted in 
an edition of 1,500 for distribution by that Office on a need-to-know basis. 

The weekly information bulletin, which averages about a dozen pages, is the 
vehicle for transmitting to the staff information about official activities, recent 
accessions, important technical developments, and appointments, resignations, 
retirements, and vacancies on the staff. It is multilithed in LC from format 
copy typed on mats and is run in an edition of about 4,000. More than half of 
these copies go to the staff, but the bulletin is free to other libraries upon request 
and, in lieu of issuing a number of press releases, it is sent to members of the press 
who request it. It is also sold on a subscription basis by the Card Division (2 
U. 8. C. 150). 

Less than 60 press releases (usually 1 and seldom more than 2 pages in length) 
were issued in fiscal 1956. Releases are multilithed in LC from format copy 
typed on mats in editions of 500 to 600, and are at present distributed to offices 
in LC and to 228 members of the daily press and representatives of library 
journals. 

Very few Library publications are designed for the general publie. Information 
for Readers (a 14-page folder, set by Fotosetter and reproduced by offset in an 
edition of 10,000 at the GPO) supplies instructions for persons who come to 
make extensive use of the collections. Only 2 leaflets for the general public are 
available—Some Facts About the Library of Congress (4 pages, multilithed in LC) 
and The Gutenberg Bible (4 pages, set in type and reproduced at the GPO by 
photo-offset); the latter was obtained in an edition of 50,000 and the former is 
revised from time to time and is kept in print. Both are free upon request. 
The only handovt the Library has is Things You Will Want To See in the Library 
of Congress (one sheet, multilithed on both sides in LC), copies of which the 
public is free to take. A monthly exhibit calendar is available for those who 
require advance o. slightly more detailed information about exhibits; it consists 
of 1 sheet, folded to make 4 pages, and it is multilithed in LC in an edition of 
about 3,000. Catalogs of some of the exhibits—notably the series honoring 
important State anniversaries—are published. They are set by Fotosetter and 
reproduced at the GPO. The agency stock—about 1,500—is used for distribution 
to invited guests at the opening of these major exhibits and, ir the case of State 
exhibits, a copy is sent to each member of the State delegation in Congress; the 
Superintendent of Documents takes a sales stock. 

he —— о! Documents is furnished a copy of every Library publi- 
cation. As a depository library, the Nationel Archives receives a copy of all 
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Library of Congress, July 20, 1956—Continued 


LC publications produced at the GPO and we have a working arrangement by 
which the Archives obtains those publications that are processed in LC and that 
NA requires. 

Occasionally, when it is found that a publication can be printed more eco- 
nomically outside the GPO, a waiver from the GPO is requested and, if granted, 
the job is produced commercially. At present, the Library has one publication 
that is produced at no expense to the Government; bids were let, a contract 
was entered into, and the University of Florida Press prints the Handbook of 
Latin American Studies, an annual to which scholars all over the Western Hemi- 
sphere contribute and which is edited in LC. 

Question No. 2.—The Library has no regular series of classified publications, 
although it may occasionally prepare, at the expense of and for an executive 
agency, & publication which such agency prefers to be classified. 

Question No. 3.—4An alphabetical list of Library publications is issued every 
2 or 3 years and the Annual Report of the Librarian to Congress contains as an 
appendix a list of the year's publications. At present a revised list of publications 
is in process. This revision has been made the occasion for a systematic review 
of the stock of Library of Congress publications, with the idea of disposing of 
surplus stock, chiefly through the Library’s regular exchange channels. 

uestion No. 4.—Is answered at the beginning of this report. We do exercise 
eontrol over (a) to (e) at the departmental, that is, agency level. 

Question No. 5.—The only forms we distribute are applications for copyright. 
These are distributed directly by the Copyright Office and not by the Library’s 
publications distribution office. 

Question No. 6.—(a) The Library’s Photoduplication Service provides micro- 
films and photostats ot materials in its collections. It is maintained by a revoly- 
ing fund set up under the authority of title 2, United States Code section 160. 

(b) Total receipts by the Service during fiscal year 1956 amounted to $375,900. 

(c) The materials copied are any materials in the Library’s collections that are 
not protected by copyright or other restrictions, 


National Advisory Committee for Aeronautics, July 16, 1956 


The NACA’s research effort is, of course, vital to the airpower of our Nation 
and, therefore, this knowledge must be passed on to the military services, industry, 
educational institutions, research foundations, and the like. 

As can be seen from the following answers to your questionnaire, the unclassi- 
fied publications are distributed broadly on a field-of-interest basis while classified 
publications are handled strictly on a need-to-know basis. 

1. NACA research memorandums (RM’s); NACA technical memorandums 
(TM’s); NACA technical notes (TN’s); NACA reports (reports); annual report 
of the National Advisory Committee for Aeronautics (a bound volume composed 
of the NACA reports and the administrative annual reports of the NACA)—(annual 
volume); administrative annual report of the National Advisory Committee for 
Aeronautics (administrative report). 

(a) RM’s—agency facilities; TM’s—agency facilities; TN’s—agency facil- 
ities; Reports—GPO; Annual volume—GPO; Administrative report—GPO. 

1 (6) RM’s—printed from offset from typed copy; TM's—printed from 
offset from typed copy; TN's—printed from offset from typed copy; reports— 
printed from typeset; annual volume—printed from typeset (held from 
printing of reports and administrative report); administrative report— 
printed from typeset. 

(c) RM's—250 to 400 copies; TM's—700 to 2,000 copies; TN's—700 to 
2,000 copies; reports—1,052 copies; annual volume—625 copies; adminis- 
trative report—6,700 copies. 

(d) RM’s—100 percent agency; TM’s—100 percent agency; TN’s—100 
percent agency; reports—50 percent agency; 50 percent GPO; annual vol- 
ume—50 percent agency; 50 percent GPO; administrative report—50 per- 
cent agency; 50 percent GPO. 

(e) Reports; annual volume; administrative report. 

(f) None. 

(g) Unclassified publications. are distributed on a field-of-interest basis 
where general knowledge is desirable (universities, major industries, and the 
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like) and is controlled to some extent on a subject or need-to-know basis 
established by the recipient. Classified publications are distributed strictly 
on a need-to-know basis. 

(h) RM’s—none; TM’s—none; TN’s—none; reports—none; annual vol- 
ume—none; administrative report—-United States Code, title 50, section 151, 
approved March 3, 1915. 

(2 RM’s (unclassified only)—Library of Congress; TM’s—Library of 
Congress; TN’s—Library of Congress; ны of Congress and 
Superintendent of Documents; annual volume—Library of Congress and 
Superintendent of Documents; administrative report—Library of Congress 
and Superintendent of Documents. 

2. The research reports published as RM’s (see item 1) are about 80 percent 
classified. 

3. The NACA issues an Index of NACA Technical Publications for unclassified 
research reports which is both a subject and a title index. Supplements to this 
index are issued on a yearly basis. The time interval between compilation of 
copy and issuance is about 1 month. No classified index is issued. 

As an additional service, the NACA issues both a classified and an unclassified 
NACA Research Abstract and Reclassification Notice. These abstracts are issued 
at irregular intervals and announce the latest NACA research reports published 
and the latest British research reports acquired. Reclassification (or declassifica- 
tion) action taken on NACA RM’s is announced on the abstracts. 

4. Yes. 

5. Yes. 


6. Not furnished. 


National Gallery of Art, July 17, 1956 


The Gallery issues no publications media pursuant to specific provisions of 
law or authorization by the Bureau of the Budget. However, the Gallery has 
printed by the Government Printing Office an information booklet which, without 
charge, is made available to visitors in the information rooms of the Gallery. It 
is used by visitors principally as a guide to the various galleries and art exhibits. 
The total quantity picked up by visitors for the above-cited purpose is approxi- 
mately 200,000 copies per annum. 

(There are other publications, such as catalogs, financed from private funds, 
but these are not included in the above comments.) 


National Labor Relations Board, August 3, 1956 


1. List of publications media (series of publications), and other publications 
issued by the National Labor Relations Board pursuant to specific provisions of 
law. 


Decisions and or- | Rules and regula- 
Titles Annualreportof | ders (bound vol- | tions and state- 
the NLRB umes) | ments of proce- 
| dure 
| 


(0) Wide ОВОМЕ. еа лаев LP OPE раја | GPO. 
(b) How produced..........................| Typeset ypes Typeset. 
(e) Usual initial quantity ordered produced.| 4,000............. .| 4 --------! 4,000 to 5,000, 
(d) The estimated percentage of agency cop- | 100 percent. 100 percent. 
les distributed by originating office. | 
(e) Sold by the Superintendent of Docu- | ИКОС АЊА | Yes. 
ments. 
d ade Du MIL Lodo dps e ait aD) ilm { | 
g) Agency copies distributed by selective 
distribution on a need-to-know basis. | 
(h) Legal authority Sec. 3 (c), Labor Sec. 3 (b), Ad- Sec. 6, Labor 
Management ministrative | Management 
Relations Act, Procedures | Relations Act, 
| 
| 


{ No. 
Yes. 





1947. Act. 1947, and sec. 
3 (a) Adminis- 
trative Proce- 
dures Act. 
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National Labor Relations Board, August 3, 1956—Continued 


2. Publications currently issued, including those not identifiable as a part of 
established publications media, and which are not issued as required by specific 
provisions of law. 

(a) Approximately 80 percent of all publications issued by the NLRB fall 
into this group. 

(6) Instructional (administrative), research (legal), and informational 
(labor-management relations, general). 

(c) Approximately 55 percent are produced by GPO and 45 percent by 
NLRB. 

(d) Approximately 45 percent are mimeographed; 18 percent are produced 
by offset, and 37 percent by typeset. 

(e) 100 percent distributed by NLRB. 

(f) Five titles of publications in this group are sold by the Superintendent 
of Documents. 

(g) None are sold by NLRB. 

h) All are distributed by selective distribution on a need-to-know basis. 

P Distribution is not made to National Archives, Library of Congress, 
and Superintendent of Documents when produced by NLRB. 

(j) No publications in this group are of a classified nature. 

(К) Not applicable. 

3. NLRB does not maintain or issue title index and subject index to publications. 

4. Publications management functions are maintained at departmental level. 

5. The same distribution facilities are used for publications and supplies of 
blank forms, including standard forms. 

6. Microfilm or photographic prints of publications are not furnished. 


Office of Defense Mobilization, December 14, 1956 


The Office of Defense Mobilization has a limited number of publications only 
one of which is printed by our office. 
1. Two publications are: (1) Stockpile Report to the Congress; and (2) Report 
on Borrowing Authority. 
(1) Stockpile Report to the Congress: 
(a) Stockpile Report to the Congress, produced by Government 
Printing Office, Washington, D. C., field plant. 
Printed by offset from varityped copy. 
2,100 copies printed. 
None. 
None sold. 
Within areas of possible general interest and as required by specific 
provisions of law. 
(h) Legal authority: Public Law 520, 79th Congress, section 4 (53 
Stat. 811 as amended) 50 United States Code 98c. 
(2) Report on Borrowing Authority: 
(a) Report on Borrowing Authority, copy compiled by the General 
Services Administration for the Office of Defense Mobilization produced 
in the General Services Administration reproduction plant. 
(b) Printed by offset from varityped copy. 
(c) 250 copies printed. 
(d) 250 eopies distributed by General Services Administration from 
lists furnished by the Office of Defense Mobilization. 
(e) None sold. 
(f) None sold. 
(g Within areas of possible general interest and as required by specific 
provisions of law. 
(h) Legal authority: Public Law 774, 81st Congress, September 8, 
1950 (64 Stat. 798 as amended) United States Code Appendix 2061. 
(i) No. 
2. Only one classified publication is issued. This is printed by offset from 
varityped copy by the facilities of another agency. 
(k) Total quantity produced by General Services Administration. 
3. An index of our publications is maintained at department level. 
(a) Index is not issued. "Time interval between compilation and issue is 
determined by law. 
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4. The Office of Defense Mobilization has designated responsibility at. depart- 
mental level to exercise publication management functions. 

(a) Our three publications are required by public law. 

(b) Selection of media is determined by public law. 

(c) The format for Report on Borrowing Authority is determined by the 
Office of Comptroller, Reports Division of the General Services Administra- 
tion. The format for the Stockpile Report to the Congress is established by 
the administrative officer, Administrative Management Division, Office of 
Defense Mobilization. 

(d) Preparation for production of the Stockpile Report to the Congress is 
done by the Graphics Section, Office of Defense Mobilization, using varityped 
copy. 

(e) Distribution of the Report on Borrowing Authority is made by the 
General Services Administration. The distribution of the Stockpile Report 
to the Congress is made by the Office of Defense Mobilization. 

The report produced by the General Services Administration for the Office 
of Defense Mobilization is distributed by the General Services Administration, 
Reports Division. The re port produc ed by Office of Defense Mobilization is dis- 
tributed under the direction of the Chief of the Printing and Reproduction Section. 
Blank and standard forms are distributed by the Office Services Staff. 

6. There are no microfilm or photographie prints made of our publications. 
Railroad Retirement Board, August 29, 1956 

The Railroad Retirement Board has three publications: The Annual Report; 
the Monthly Review; and the Annual Report of Compensation and Service of 
Railroad Employees. 

(a) and (6) The Annual Report is printed by the Government Printing Office 
from typeset. 

The Monthly Review and the Annual Report of Compensation and Service 
of Railroad Employees are produced on the Board’s offset duplicating equip- 
ment. 

(c) 1,100 copies of the Annual Report are printed for the Board. Reprints 
are not required by the Board. 

The Bureau of the Budget has authorized the Board to produce a maximum 
of 6,000 copies per issue of the Monthly Review. 

300 copies of the Annual Report of C ompensation and Service of Railroad 
Employees are produced once each year. Reprints are not required. 

(d) and (e) All three publications are distributed by our headquarters. 
The Annual Report is sold to the public by the Superintendent of Documents. 

(f) We do not sell any of our publications. 

(g) and (k) Our publications are distributed by selective distribution on a 
need-to-know basis. In addition, the Annual Report is submitted to the 
President of the United States for submission to Congress pursuant to the 
provisions of section 10 (b) (4) of the Railroad Retirement Act, approved 
June 24, 1937, and of section 12 (1) of the Railroad Unemployment Insurance 
Act, approved June 25, 1938. 

(2) The two publications produced on the Board's offset duplicating equip- 
ment are not distributed to the National Archives, the Library of Congress, 
or the Superintendent of Documents. 

The Railroad Retirement Board does not issue any classified publications. 
Instruction manuals required to administer the Railroad Retirement Act and the 
Railroad Unemployment Insurance Act are produced on the Board’s offset dupli- 
cating equipment. These manuals contain instructions for guidance only of 
Board employees, are for use only within the Board, and may not be released to 
the public. 

3. A title index to publications is neither maintained nor issued. 
4. All publications management functions are retained ia the Board’s head- 
quarters. 

Distribution of the Board’s publications, instruction manuals, and the 
initial supplies of new and revised Board forms is made by our headquarters’ 
mail room, or if the quantity is large, by our headquarters’ stockroom. Standard 
forms may be requisitioned by our regional offices from Federal supply depots 
located in the Board’s regional office city or from our headquarters’ stockroom. 

6. We do not furnish microfilm or photographie prints of publications to any 
individuals or other Government agencies. 
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Securities and Exchange Commission, September 27, 1956 


1. List of publications media (serial publications) and other publications issued 
by this agency pursuant to specific provisions of law or authorization by the 
Bureau of the Budget (classified titles excepted) together with the additional 
information shown on the following tabulation: 


SERIAL PUBLICATIONS 


Produced and sold by the Government Printing Office. 
Agency copies distributed without charge on selective, need-to-know basis. 
Produced as needed unless specific period is in title. 


Serial publications produced and sold by the Government Printing Office 


| ! 


| | | | 
| Кергодис- | Total | Distribu-| Percent- 
Publication tion | run | tion age 


method | SEC | GPO 


Annual Report of the SEC. Аы вва Printed...| 2,050 46.3 53.7 
Decisions and Reports of the SEC.. —“ — О. л] 875 20.0 | 80.0 
Judicial decisions (in cases involving SEC).................. „дол... 600 | 20.0 | 80.0 
The Work of the SEC „|. до 000 ВОДЕ <= 
Official Summary (monthly) of Securities Transactions. .. | Offset. 100 | 12.1 | 87. 
Accounting Series Releases (compilation) .....................| Printed. 500 | 25.9 | 74 
Securities Act of 1933 .. 000 5.0 | 15. 
Securities Exchange Act of 1994. . 000 | 50.0 | 50 
Publie Utility Holding Company Act of 1935... inte 000 0 30. 
Trust Indenture Act of 1939. . „| 500 | 6.7 | 33.: 
Investment Company Act of 1940 and Investment Advisers 000 | .0 | 50 
Act of 1940, | | 
Rules and regulations: | | 


спаса и 


Securities Act 000 | ! 50 
Securities Exchange Act 500 56. 33.3 

Holing Company Act 3... 500 |... DA 
Investment Company Act. id 000 £ 50 
Regulation S-X (form and content of financial statements). 000 5 50 
Rules of Practice ? 500 
Uniform System of Accounts for Public Utility Holding 000 

Companies. 

Uniform System of Accounts for Public Utility Service |.. 
Com panies. | 
Statistical Bulletin (quarterly). — 
Quarterly Financial Reports— Manufacturing У 


WES ON HO M 


e 


000 | 


> 


фа ка 


11 volume printed; 2 volumes in limited offset edition. 


2 SEC furnishes GPO with 5 to 100 copies for sale as needed. 
3 Joint SEC-FTC report. 


Serial publications produced by the Securities and Exchange Commission and 
distributed by the agency within areas of general interest 


| 
| Вергодис- | Total | Frequency 
Publication | tion run of issue 
| 


method 


— 


| 


Securities Traded on Exchanges... а о aT 2,100 | Апппа1 
Trading Data on New York Exchanges.............................-.|. 2,250 | Weekly. 
Report on New Securities Offerings. Б 2, 850 | Quarterly. 
Rules and Regulations— Trust Indenture Act of 1939.................. We 3,000 | As needed. 
Report on Individuals' Savings я инат 2, б | Quarterly. 
Report on Net Working Capital... BAL. 3, 000 Do. 
Financial Reports on Manufacturing Corporations 3. . ................|... | 3, 320 | Do. 
Report on Plant and Equipment ти”, а J LM o. 3,000| Do. 
Securities Violation Bulletin %...........-..-----.----------------- B | 670 | Do. 


1 Also distributed on need-to-know basis. 

2 Release summarizing serial publicetion produced by GPO. 
! Joint SEC-Commerce Department publication, 

* Distributed only on need-to-know basis. 


There is no specific provision in any of the statutes administered by this Com- 
mission requiring issuance of any of its publications, with the exception of the 
annual report to Congress, which is required pursuant to section 23 (b) of the 
Securities Exchange Act of 1934; section 23 of the Public Utility Holding Com- 
pany Act of 1935; section 46 (a) of the Investment Company Act of 1940; and 
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section 216 of the Investment Advisers Aet of 1940. "The underlying objective 
of the laws administered by this Commission is disclosure to and dissemination 
among the investing public of the financial and other data which the laws require 
to be filed with the Commission by registered companies. To the extent that 
these data are tabulated and distributed by the Commission, these objectives are 
furthered. 

All publications listed in this memorandum have been referred to the Bureau 
of the Budget and the necessary clearance granted in all instances where it has 
been determined that Budget Bureau regulations are applicable. 

The statistical publications of the Commission form an integral part of the 
overall statistical program of the Government. This program comes under the 
jurisdiction of the Office of Statistical Standards of the Bureau of the Budget. 
Assignments are made and programs are approved by this Office. The general 
basis for assignments is the economical collection of data and the avoidance of 
duplication among Government agencies. The statistical program of the Com- 
mission is connected with the information collected for regulatory purposes, as 
well as special information related to the fields of finance, securities, and general 
economic conditions. 

As we have stated there is no provision of law which specifically directs public 
distribution of any publication of the Commission. The rules, regulations, and 
orders of the Commission and certain other reports and forms are issued pursuant 
to sections of the various statutes it administers bearing upon its rulemaking and 
regulatory duties. Some are published in the Federal Register and the Code of 
Federal Regulations pursuant to specific provisions of the law. To the extent 
that they are made available in more convenient form to the public generally, 
authority to do so is clearly implied in the statutes referred to above. 

2. Classified and other publications currently issued by the agency, including 
those not identifiable as part of established publications media, or which are not 
issued as required by specific provisions of law. 


NONSERIAL PUBLICATIONS 


Produced by the Securities and Exchange Commission as occasion arises. Dis- 


tributed on need-to-know (20 percent) and general interest (80 percent) basis. 


| 


| Reproduction | Totalrun 
method 


Hearing notices — sus dii bae od iWeb ` ! Ойзеё____.__. 740- 90 
КИ ом и нара iid qas X = — .d0.........| 740- 910 


Opinions ~ : са on еше елле лк рне]... ЧГ ЛД 
Proposed rules or amendments = à "S --.d0.........14, 450-13, 400 


Reports under chap. X of the National Bankruptcy Act.. 


The publications in the preceding list are issued to carry out the intent of the 
Congress in its securities legislation by making available to the investing public 
financial and other data filed by organizations registered with the Commission 
and information concerning the supervisory and regulatory activities of the agency. 
Copies of these publications are distributed to the Library of Congress and the 
Superintendent of Documents. The Commission issues no classified publications. 

3. Information with respect to title index and subject index. 

A subject index to publications is maintained as a card file in the agency’s 
Branch of Publications. The agency library maintains a card index of titles of 
all publications issued by the Commission. Neither of these indexes is compiled 
for publication. However, the publications of greatest public interest are listed 
in a booklet entitled “The Work of the Securities and Exchange Commission" and 
in a leaflet prepared for general distribution. 

4. The designation of responsibility for publications management functions. 

The nature of most of the agency's publications—rules, regulations, forms, 
statistics, ete.—is such that media, clarity, and format are esta^lished in the 
operating divisions producing the publications, with no need for a formally 
constituted reviewing authority at the departmentallevel. Within the agency the 
ultimate responsibility for essentiality rests with the Chairman of the Commission. 
Preparation for production and distribution methods are under constant review 
by the agency's records and service officer. 

5. The use of distribution facilities. 
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Securities and Exchange Commission, September 27, 1956—Continued 


Facilities used to distribute publications are also used to distribute blank forms” 
Standard forms are an exception to this rule because in an agency of this size it is 
found more efficient either to stock such forms where they are used or to dis- 
tribute them through the agency’s supply operation. 

6. Microfilm or photographic prints of publications. 

The Commission does not distribute microfilm or photographic prints of 
publications. 


Selective Service System, July 19, 1956 

The Selective Service publications are: 

Local board memorandums.—These are printed in a quantity of 50,000 at the 
Government Printing Office. They are distributed by the duplicating section 
of national headquarters to the 40,000 uncompensated personnel of the Selective 
Service System through the 4,000 local board offices. In addition to this dis- 
tribution, a mailing list of approximately 200 copies is maintained for Government 
personnel concerned with manpower procurement. A supply of 400 copies is 
deposited with the Superintendent of Documents for sale to the general public. 

Selective Service Regulations.—These are printed in a quantity of 55,000 at the 
Government Printing Office. The distribution is handled in the same quantities 
and manner as the local board memorandums. A supply of 1,500 is deposited 
with the Superintendent of Documents for sale to the general public. 

Selective Service—This is a periodical printed at the Government Printing 
Office in a quantity of 41,000 copies. Distribution is handled in the same manner 
as the local board memorandums and Selective Service Regulations except that 
copies are not placed on sale with the Superintendent of Documents. 

Annual report of the Director-—This publication, required by Public Law 759, 
80th Congress, is printed in a quantity of 5,000 by the Government Printing 
Office and distributed on a need-to-know basis, by this headquarters. 

There are two administrative publications of the Selective Service System 
printed at the Government Printing Office. They are Local Board Clerks Manual 
printed in a quantity of 20,000 and the Selective Service Forms Manual printed 
in a quantity of 4,500. They are distributed by national headquarters on a 
need-to-know basis. Other administrative publications, all of which are produced 
by the offset method from typed copy at national headquarters and distributed 
by national headquarters on a need-to-know basis, are as follows: 


Coptes 
DN DEDERE Lie Lec enl cc alma ИО mee а MN 
State director advices. ...............- — : а — 
ОООО ИМИ: 26 одор diese dud tk esee à аа Е МЭ 
ПИ ВОК ао e qtia urbt, dm Moo ар пуни чи на «о а 500 
List of addresses of local boards. .................... ср В 


Also, there is being published a history of selective service under the 1940 act. 
This consists of 18 volumes, 2 of which are as yet unprinted. The monographs 
are printed at the Government Printing Office in a quantity of 2,000, 100 of which 
are deposited with the Superintendent of Documents for sale to the public. 
These are distributed by national headquarters on a need-to-know basis. 

A committee has been designated to review and clear all publications of the 
Selective Service System. 


Small Business Administration, July 13, 1956 


1. A list of publications media issued by the Small Business Administration 
pursuant to specific provisions of law together with the information requested on 
each is as follows: 

I. Management Aids for Small Business (39 leaflets and 2 annuals); Small 
Marketers Aids (13 leaflets); and Technical Aids for Small Business (22 leaflets 
and 1 annual): 

(a) Aids are produced at the Department of Commerce, annuals are pro- 
duced at GPO. 

(b) Aids are printed by offset from typed copy, annuals are typeset. 

(c) 20,000 to 25,000 aids and 1,000 annuals printed in initial order. 

(d) 50 percent distributed by Department of Commerce from consigned 
copies to cover current mailing lists, and 50 percent by agency through 
special requests. All annuals distributed by originating office. 
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(e) Only annuals are sold by Superintendent of Documents. 

(f) None are sold by SBA. 

(g) Agency copies are distributed within areas of possible general interest. 

(h) Issuance is required by section 207 (e), title II of Small Business 

Act of 1953, as amended. 

(i) Aids printed by Commerce are distributed to Superintendent of Docu- 
ments and Library of Congress by the Department of Commerce but not 
Archives. The aids are later transferred to Archives as a part of SBA 
records. Annuals printed by GPO are distributed by GPO to all three 
organizations. 

II. Small Business Management Series (17 leaflets): 

(a) Produced at GPO. 

(b) Printed by typeset. 

(c) Initial quantity usually ordered: 2,500 copies. 

(4). Two thousand copies distributed by originating office, 500 copies 
distributed within the agency. 

(e) Copies are sold by Superintendent of Documents. 

(f) None are sold by SBA. 

(g) Agency copies are distributed within areas of possible general interest. 

(Л) Issuance is required by section 207 (e), title II of Small Business Act 
of 1953, as amended. 

III. Administrative management courses: 

(a) Produced by Defense printing facilities. 

(b) Printed by offset from typed copy. 

(c) Three thousand in initial order. 

(d) One hundred percent distributed by originating office. 

(e) Not sold. 

(f) Not sold. 

(g) Copies are distributed within areas of possible general interest. 

(А) Issuance is based on section 206 (e), title II of Small Business Act of 
1953, as amended. 

IV. Products list circular (10 issued to date): 

(a) Produced at GPO. 

(b) Printed from offset. 

(c) Usual initial quantity ordered is from 10,000 to 13,000 copies. 

(d) 58 percent distributed by GPO from SBA mailing lists and remainder 
by originating office. 

(e) Not sold. 

(f) Not sold. 

(9) Agency copies are distributed within areas of possible general interest. 

(h) Issuance is required (or authorized) by section 206 (e), title II of Small 
Business Act of 1953 (as amended). 

V. United States Government Purchasing Directory and United States Gov- 
ernment Specifications Directory: 

(a) Produced by GPO. 

(b) Printed from typeset. 

(c) Initial order contained 2,500 copies. 

(d) 2,000 copies distributed by originating office, 500 distributed within 
the agency. 

(e) Copies are sold by Superintendent of Documents. 

(f) None are sold by SBA. 

(g) Agency's copies are distributed within areas of possible general interest. 

(h) Issuance is required (or authorized) by section 207 (e) title II of Small 
Business Act of 1953 (as amended). 

VI. Semiannual report (five issued to date): 

(a) Produced by Defense Printing. 

(b) Printed by offset from typed copy. 

(c) 4,000 is usual quantity ordered. 

(d) 100 percent distribution by originating office. 

(e) Not sold. 

(f) Not sold. 

(g) Copies are distributed within areas of possible general interest. 

(h) Issuance is required by section 215, title II of Small Business Act of 
1953 (as amended). 

(t) Not distributed to any of the 3 organizations, GPO, Archives, and 
Library of Congress; however, 1 copy is included in SBA operating records 
that are transferred to the National Archives. 
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Small Business Administration, July 13, 1956—Continued 


VII. SBA manuals, 100 (administrative), 200 (controller), 400 (agency policy), 
500 (financial assistance), 600 (procurement and technical assistance), and the 
SBA circular letter: 

Produced by agency facilities. 

Printed by offset from paper mats. 

250 copies are produced. 

All copies are distributed within the agency to manual holders. 

None sold. 

None sold. 

Copies are distributed on a need-to-know basis. 

Issuance is required (or authorized) by section 205 (b) (6), title II of 
Small Business Act of 1953 (as amended). 

(i) Copies are included in agency operating records forwarded to the 
National Archives. No copies are sent to the Library of Congress or Super- 
intendent of Documents. 

VIII. Information pamphlets (10 issued to date), partial list included: 

SBA, What It Is, What [t Does, Bank-SPA Participation Loan Plans, Limited 
Loan Participation Plan, How To Obtain Small Business Administration Disaster 
Loans, and How To Obtain Small Business Administration Drought Disaster 
Loans: 

(a) Produced by GPO for the most part. A few are produced by agency 
facilities. 

(6) All but one is offset; Bank-SBA Participation Loan Plans is typeset. 

(c) 2,500 to 30,000 is range initially printed. 

(d) 100 percent distributed by operating office. 

None are sold. 

None are sold. 

Copies are distributed within areas of possible general interest. 

Issuance is required (or authorized) by section 207 (e), title II of 
Small Business Act of 1953 (as amended). 

( When printed by GPO all three organizations get copies, if printed 
by agency facilities only Archives gets a copy when the agency operating 
records are retired. 

2. Information pertaining to classified and other publications, currently issued 
by SBA, including those not identifiable as a part of established publications 
mediums or which are not issued or required by specific provisions of law is as 
follows: 

(a) 29 percent of agency publications fall into this group. 

(6) These publications fall into three functional categories: 

(1) Relocation material (ODM)-directive in nature. 

(2) Supply, records, and personnel material—both informative and 
directive. 

(3) Telephone directory and SBA Action—informational only. 

(c) All in this group are produced by agency facilities. 

(d) 100 percent printed by offset method. 

All in this group distributed internally by agency. 

None sold. 

None sold. 

Distributed on a need-to-know basis. 

All in this category are either classified, or for agency administration 
used only and are distributed to the National Archives when the operating 
files become inactive. None are distributed to Library of Congress or GPO. 

(j) 10 percent of this group are classified. 

(k) All classified publications are produced by agency facilities. 

3. We maintain a title index to our publications at the department level and 
issue several indexes for public information. No subject index is maintained. A 
copy of each title index is attached. 

4. All Small Business Administration publications are originated and controlled 
from the departmental level. This includes the functions of reviewing publica- 
tions for clarity and essentiality, selection of media, format, production, and dis- 
tribution. 

5. The same facilities are used to distribute publications that are used to dis- 
tribute blank forms. 

6. No microfilm or photographic copies are furnished by SBA. 
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Smithsonian Institution, July 19, 1956 
; 1. Answers to the first query in your letter are contained in the following tabu- 
ation: 

2. Only two items fall into the category covered by the second query: News 
releases and information leaflets, which comprise an estimated 5 percent of the 
total quantity of all publications. The former are used to provide the general 
publie with information on the activities, publications, and exhibits of the Smith- 
sonian and its bureaus. The latter are used to answer the questions most fre- 
quently raised by correspondents. They are produced by agency facilities, about 
half by mimeograph and half by multilith, and all are distributed free by the 
Institution. None are classified. 

3. Subject and title indexes to publications of the Smithsonian are maintained. 
The indexes are published, and are brought up to date at about 10-year intervals, 
with a time interval of 12 to 18 months between preparation of copy and publica- 
tion. 

4. To the Chief, Editorial and Publications Division, has been delegated 
responsibility for exercising the publications management functions named. 

5. The same facilities are not used to distribute publications and supplies of 
blank forms for the reason that none of the Institution’s publications fall into the 
category of office supplies. 

6. No microfilm or photographic prints of Smithsonian publications are made, 
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Tennessee Valley Authority, August 15, 1956 


1. Annual report to Congress. 
Produced by GPO. 
Printed from typeset. 
Usual quantity, 2,000. 
100 percent distributed by TVA. 
Copies are sold by the Superintendent of Documents. 
Not sold by TVA. 

(g) Agency copies are distributed by selective distribution on a need-to- 
know basis and as required by specific provisions of law. 

(h) Issued as required by section 9 (a) of the Tennessee Valley Authority 
Act of 1933, as amended. 

2 (a). Approximately 97 percent of all TVA publications fall into this group. 

(b) The categories and functional use of publications in this group are as 
follows: 

Internal.—Documents prepared as a basis for discussion in the development 
of policy and reports on internal operations for the use of management and staff. 

External (public information).—Publications prepared to answer inquiries 
from the public, including the press, about TVA programs and operations, 

Financial statements.—Periodic statements concerning source and dis- 
position of funds, including the annual financial statements which become a 
part of TVA’s annual report to Congress. 

Technical.—Publications describing technical problems and results of 
technical research, such as project reports on dam and steam plant con- 
struction and chemical research, for staff use and for reference use by teche 
nicians in the particular fields involved, including university and other 
technical libraries. 

(с) GPO, 11 percent; TVA, 88 percent; commercially, less than 1 percent. 

(4) Mimeograph, 5 percent; offset from typed copy, 78 percent; typeset or 
similar matter, 17 percert. 

(е) 100 percent distribution made by TVA. 

(f) None sold by Superintendent of Documents. 

(g) 8 titles are sold by TVA (authorized by TVA Aet). 

(h) Approximately 73 percent of the total quartity of all publications 
within this group are distributed by selective distribution on a need-to-know 
basis, and 27 percent are distributed within areas of possible general interest. 

(i) At the request of the documents expediting project (located in the 
Library of Congress, Washington) pamphlet materials reproduced by TVA 
are channeled through that office for distribution. Such material includes 
booklets and pamphlets reproduced in sufficient quantity for library distribution. 

(j) The estimated pereentage of the total quantity of publications in this 
group which are ot a classified nature is 0.02 percent. 

(k) 100 percent of the total quantity of classified publications issued by 
TVA are produced by agency facilities. 

3. The TVA does not maintain at the department level and/or issue a title 
index to publications and a subject index to publications. 

4. The following publications-management functions are performed as indicated 
below: 

(a) Review of proposed publications for essentiality and clarity by Infor- 
mation Office, a branch of the General Manager’s Office. 

(b) Selection of media within policy limitations, is left to divisions. 

(c) Establishment of format, by division involved, subject to review of 
information office. 

(d) Preparation 1or production is a responsibility of division involved, 
with assistance of Information Office. 

(e) Distribution, internally, by division responsible for production; and 
externally, with assistance and approval of Information Office, except in 
case of technical publications where divisions make distribution. 

5. Supplies or forms are distributed through an office supply warehouse, 
requisitioned as needed by various offices and divisions. 
6. Nore. 


United States Information Agency, November 7, 1956 


The mission ot the United States Information Agency—to make known and to 
explain the policies and objectives of the United States to peoples throughout the 
world—requires a publications program that is both unique and extensive, making 
it distinct from those of other Government agencies. The bulk of publications 
issued by this Agency fall into the category of those which are not required by 
specific provisions ot law, are prepared and/or distributed overseas in multiple 
languages and formats, and are an inherent and major part of the Government’s 
overseas information program, 
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United States Information Agency, November 7, 1956—Continued 


2. Other publications (including classified) not identified as part of a series and 
not required by law: 
(a) Estimated percentage of total quantity in this group: 45 percent. 
(b) Different categories and functional uses of publications in this group: 
(1) Program publications (e. g., pamphlets d hand’ ills for overseas dis- 
tribution) are used as a means of explaining and interpreting the objectives 
and policies of the United States to peoples of other nations and to counter- 
act hostile attempts to frustrate such o>jectives and policies. 
(2) Administrative pu'lications (e. g., intra-agency reports, delegation of 
authority, etc.) are used to provide effective administration and direction 
of the Agency’s program in overseas and domestic offices, 
(c) Estimated percentage of total quantity of publications in this group 
produced by— 
Percent 
J aii ч 1 
(2) Commercially 
(3) Agency facilities. ....... 


(d) Estimated percentage of total quantity of publications in this group 
produced by— 

Percent 

(1) Mimeograph........... у АУГА МЕРКЕ СА АЕ 3 1 

(2) Offset from typed сору---------------- — да uod 

(3) Printed from typeset... i 95 


(e) Estimated percentage of total quantity of publications in this group 
distributed by— 

Percent 

(1) Омпата пе оћсе_______ — 89 

(2) Superintendent of Documents. ...... à T ] 

КЕ) КИ С I See cain" x Edu m uu tudo 29 


(f) Approximate number of titles sold by Superintendent of Documents: 
None. 

(g) Approximate number of titles sold by Agency: (3), Legal authority, 
Public Law 402. ; 

(h) Estimated percentage of total quantity of publications in this group 
distributed on— 


Percent 
ПН UU a њи ан си a m cd xu dur 5 
(2) General interest 


(1) Are copies (except classified documents, administrative directives, 
etc.) distributed to National Archives, Library of Congress, and Super- 
intendent of Documents? 

Yes, mostly to Library of Congress. 

(j Estimated percentage of total quantity of publications in this group 
which are classified: 20 percent. (Many pamphlets are initially classified to 
protect source.) 

(k) Approximate percentage of classified publications produced by— 

Percent 

90 

(2) Agency facilities 10 
(3) Commercially None 


3. Does Agency maintain at departmental level and/or issue a title index and 
subject index to publications? 

No. The Agency issues, for internal distribution, a cumulative report of 
pamphlet production by title (approximately three times a year). Administrative 
regulatory publications are subject-controlled by published table of contents to 

anual-and other series. No overall title or subject index is feasible because 
of the extensive and varied nature of the Agency’s program. 

4. Has Agency designated responsibility at departmental level to exercise 
publications management functions for review for clarity and need, selection of 
mediums, establishment of format, preparation for production, and distribution? 

No. Each division or staff chief is responsible for these factors of publications 
management as they affect the programs within the separate mediums divisions. 
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5. Are the same Agency facilities used to distribute both publications and blank 
forms? 

No. Blank forms are distributed by Administrative Services Division. The 
bulk of Agency pes are distributed overseas according to area, language, 
and subject needs of individual overseas posts. 

6. Are microfilm or photographic prints of publications furnished to individuals 
or other Government agencies? 

No. 


United States Tariff Commission, July 17, 1956 


1. The information requested under this heading may be furnished with 
respect to the following groups of publications: 


GROUP I. PERIODIC PRINTED REPORTS 


Included in this group are the following: 

Commission’s annual report on the operation of the trade agreements program; 
the annual report on production of synthetic organic chemicals; the publication 
United States Import Duties; of which— 

(a) All are produced by the Government Printing Office. 

(6) (1) Annual report and trade agreements report—printed from typeset. 

(2) Synthetic Organic Chemical Report and United States Import Duties— 
printed by offset from typed copy. 

(c) Usual initial quantity ordered is 1,000 copies. 

(d) Agency copies are distributed by the Tariff Commission. 

(e) All reports in this group are sold by the Superintendent of Documents. 

(f) None of the copies distributed by the Tariff Commission are sold. 

(g) Agency copies are distributed by selected distribution and as required 
by specifie provisions of law. 

(h) The reports in this group are issued as required by the following 
provisions of law: 

(g) Agency copies are distributed by selected distribution and as required 
by specific provisions of law. 

(h) The reports in this group are issued as required by the following provi- 
sions of law: 

Tariff Commission Annual Report and United States Import Duties— 
Tariff Act of 1930, section 332. 

Annual Report on Operations of Trade Agreements Program—Trade 
Agreements Extension Act of 1955, section 3, and Executive Order 10082. 

Annual Synthetic Organic Chemicals Report—Tariff Act of 1930, sections 
332 and 333, and Defense Production Act of 1950. 


GROUP II. REPORTS OF SPECIFIC INVESTIGATIONS 


Included in this group are reports of the Commission's findings and recom- 
mendations with respect to specific public investigations authorized by various 
statutory provisions referred to under (hk) below, and related reports and public 
notices such as institution of investigation, notices of public hearing, status of 
investigations, etc. 

The reports and notices included in this group result from specific investigations 
conducted by the Commission and accordingly are not issued on a periodic basis: 

(a) Produced by ageney facilities. 

(b) Produced by mimeograph or xerox process. 

(c) Initial quantities produced vary from approximately 500 to 1,000 
copies, depending upon anticipated need. 

(d) All copies are distributed by the Tariff Commission. 

(e) Ordinarily none are printed by the GPO or sold by the Superintendent 
of Documents. 

(f) None are sold by the Tariff Commission. 

(g) Copies are distributed by selective distribution and as required by 
specific provisions of law. 

(h) The specific provisions of law requiring the Commission to make 
investigations of various types and to report the outcome of such investiga- 
tions are as follows: 

= 3, Trade Agreements Extension Act of 1951, as amended (peril 
point). 
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United States Tariff Commission, July 17, 1956—Continued 


ae 7, Trade Agreements Extension Act of 1951, as amended (escape 
clause). 

Section 22, Agricultural Adjustment Act, as amended. 

Section 332, Tariff. Act of 1930, as amended. 

Section 336, Tariff Act of 1930, as amended. 

Section 337. Tariff Act of 1930, as amended. 

Antidumping Act, 1921, as amended. 

Publie Law 38, 82d Congress, as amended. 

(i) Except for reports submitted in confidence to the President or to the 
Congress, copies of reports in this group are distributed to the Library of 
Congress and the Superintendent of Documents. Copies of publie notices 
of investigations, hearings, etc., are distributed to the National Archives for 
inclusion in the Federal Register as required by law. 

2. No publications of the Tariff Commission are issued except as provided by 
specific provisions of law. 

3. The Commission maintains and issues a title index to principal publications 
which also serves as a subject index. The index is revised periodically in accord- 
ance with current needs. The interval between compilation of copy and issuance 
of the index is normally between 1 and 2 weeks. 

4. The Commission has established centralized responsibility for the exercise 
of blications management functions. 

. The only blank forms distributed by the Commission are questionnaires 
sent to industry representatives in connection with Commission investigations, 
after approval by the Bureau of the Budget. These are distributed centrally 
through the same facilities used to distribute publications. 

6. The Commission does not furnish microfilm or photographic prints to in- 
dividuals or other agencies. 


Veterans’ Administration, July 27, 1956 


1. List of publications mediums issued pursuant to provisions of law or au- 
thorization by Bureau of the Budget. 
Title: Administrator of Veterans’ Affairs, Annual Report. 
(a) Produced by GPO. 
(b) Printed from typeset or similar matter. 
(c) Usual initial quantity ordered, 2,100. 
(d) All copies are distributed by Veterans’ Administration. 
(e) This item is sold by the Superintendent of Documents. 
(f) Not sold by the VA. 
(g) Copies are distributed within areas of possible general interest. 
(h) Legal authority for issue: 46 Statutes 1016, 38 United States Code 11; 
48 Statutes 284, 38 United States Code et seq.; 64 Statutes 336, 38 United 
States Code Annotated, chapter 12A VR 1 (a), part VIII. 
2. List of publications currently issued by the VA which are not issued as 
required by specific provisions of law. 
(a) All publications issued by the Veterans’ Administration except the 
Annual Report of the Administrator. 
(b) to (f), (h) The different publications comprising this group are listed 
below: 
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(g) No publications in this group are sold by the VA. 

(i) No distribution is made to the National Archives, Library of Congress, 
and Superintendent of Documents. 

(j) There are no classified publications. 

@) None. 

3. The VA maintains at the departmental agency level a title and subject index 
to publications of directive materials: 

(a) The index is issued semiannually and the time interval between com- 
pilation of copy and issuance is approximately 40 calendar days. 

4. The basic PR for administrative issues is prescribed in VA Policy Manual 
MP-1, part I, chapter 1. This chapter outlines the policy for issues approved 
by the Administrator or the Deputy Administrator acting for him and delegates 
to the departments the authority for approval and control of issues peculiar to 
that department. This agency has taken the following action with respect to 
publications management functions: 

(a) Review of proposed publications for essentiality and clarity: 

(1) Issues approved by the Administrator or Deputy Administrator: Issues 
originating within the departments requiring the Administrator’s approval 
and all issues originating in a staff office are reviewed and controlled by the 
office of the Deputy Administrator. 

(2) Issues approved by department head: Each department places the 
responsibility for a review of proposed publications for essentiality, clarity, 
simplicity, and completeness with the departmental units or services. An 
overall review and control is maintained by a department publications con- 
trol officer. 

(b) Selection of media: 

(1) Issues approved by the Administrator or Deputy Administrator: The 
media is prescribed in MP-1, part I, chapter 1, the general policy manual. 

(2) Issues approved by department head: In accordance with paragraph 
105.00, part I, MP-1, department manuals and department supplements to 
VA general policy and procedure manuals are prescribed for the departments. 
The interim issue is authorized as a means of changing the manuals or other 
basic media. Each department head may establish additional media which 
are consistent with, and yet will not replace or disrupt the basic system of 
department issues prescribed above. 

(c) Establishment of format: 

(1) Issues approved by the Administrator or Deputy Administrator: 
Within established policy, outlined by the Deputy Administrator, the Assist- 
ant Administrator for Administration has responsibility for seeing that estab- 
lished policies are followed. 

(2) Issues approved by department head: Within established policy out- 
lined by the Deputy Administrator and the department head, the Assistant 
Administrator for Administration has responsibility for seeing that estab- 
lished policies are followed. 

(d) Preparation for production: 

(1) Issues approved by Administrator or Deputy Administrator: Publica- 
tions Dovision, Office of the Assistant Administrator for Administration, is 
responsible for final copy preparation and printing. 

(2) Issues approved by department head: Publications Division, Office of 
the Assistant Administrator for Administration, is responsible for final copy 
preparation and printing. 

(e) Distribution: 

(1) Issues approved by the Administrator or Deputy Administrator: 
The staff publications control officers are responsible for determining and 
restricting the distribution with technical assistance and recommendations 
afforded by the Publications Division, Office of the Assistant Administrator 
for Administration. 

(2) Issues approved by department head: Each department is delegated 
the responsibility for determining and restricting the distribution of de»art- 
ment issues with technical assistance and recommendations afforded by the 
датата Division, Office of the Assistant Administrator for Administra- 
ion. 

5. Тће same VA facilities are used to distribute supplies of blank forms, includ- 
ing standard forms, as are used to distribute publications. 

6. No microfilm or photographic prints of publications are furnished individuals 
or other Government agencies by the VA. 
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APPENDIX B 


Convention between the United States of America, Belgium, Brazil, Italy, Portugal, 
Serbia, Spain, and Switzerland for the international exchange of official documents 
scientific and literary publications. Concluded at Brussels, March 15, 1886; 
ratification advised by the Senate June 18, 1888; ratified by the President July 19, 
1888; ratifications exchanged January 14, 1889; proclaimed January 15, 1889. 


BY THE PRESIDENT OF THE UNITED STATES OF AMERICA. 
A PROCLAMATION. 


Whereas a Convention to establish a system of international exchanges of the 
official documents and of the scientific and literary publications of the States 
adhering thereto, was concluded and signed at Brussels, Belgium, on the 15th 
day of March 1886, by the Plenipotentiaries of the United States of America, 
Belgium, Brazil, Italy, Portugal and the Algarves, Servia, Spain, and the Swiss 
Confederation, which Convention being in the French language, is word for word as 
follows: 

* * * * * * * 


ARTICLE I, 


There shall be established in each of the contracting States, a bureau charged 
with the duty of the exchanges. 


ARTICLE II. 


The publications which the contracting States agree to exchange, are the 
following: 

1. The official documents, parliamentary and administrative, which are pub- 
lished in the country of their origin. 

2. The works executed by order and at the expense of the Government. 


ARTICLE III. 


Each bureau shall cause to be printed a list of the publications that it is able 
to place at the disposal of the contracting States. 
his list shall be corrected and completed each year and regularly addressed 
to_all the bureaus of exchange. 


ARTICLE IV. 


The bureaus of exchange will arrange between themselves the number of copies 
which they may be able eventually to demand and furnish, 


ARTICLE V. 


The transmissions shall be made directly from bureau to bureau. Uniform 
models and formulas will be adopted for the memoranda of the contents of the 
cases, as well as for all the administrative correspondence, requests, ackaowledg- 
ments of reception, etc. 


ARTICLE VI. 


For exterior transmissions, each State assumes the expense of packing and 
transportation to the place of destination. Nevertheless when the transmissions 
shall be made by sea, special arrangements will regulate the share of each State in 
the expense of transportation. 
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ARTICLE VII. 


The bureaus of exchange will serve, in an officious capacity, as intermediaries 
between the learned bodies and literary and scientific societies, etc. of the con- 
tracting States for the reception and transmission of their publications. 

It remains however well understood that, in such case, the duty of the bureaus 
of exchange will be confined to the free transmission of the works exchanged and 
that these bureaus will not in any manner take the initiative to bring about the 
establishment of such relations. 


ARTICLE VIII. 


These provisions apply only to the documents and works published after the 
date of the present Convention. 


ARTICLE IX. 


The States which have not taken part in the present Convention are admitted 
to adhere to it on their request. 

This adhesion will be notified diplomatically to the Belgian Government and 
by that Government to all the other signatory States. 


ARTICLE X. 


The present Convention will be ratified and the ratifications will be exchanged 
at Brussels, as soon as practicable. It is concluded for ten years, from the day 
of the exchange of ratifications, and it will remain in force beyond that time, so 
long as one of the Governments shall not have declared six months in advance 
that it renounces it. 

In witness whereof, the respective Plenipotentiaries have signed it, and have 
thereunto affixed their seals. 

Done at Brussels in eight copies the 15th of March, 1886. 

[SEAL] Lampert Tree (United States) 
[SEAL] PRINCE DE Caraman (Belgium) 
[SEAL] СНЕУАШЕВ D. Monzav (Belgium) 
[SEAL] COUNT DE VILLENEUVE (Brazil) 
{[seaAL] Jose M. pve Tavira (Spain) 
[seaL] MarFet (Italy) 

[(SEAL] Baron pe Sant’ Anna (Portugal) 
[sEAL] J. Marinovitcu (Servia) 

[SEAL] ArrnHoNsE RivikR (Switzerland) 


And whereas the Plenipotentiary of the United States of America did, on the 
17th day of November, 1888, deposit the President’s ratification of the said 
Convention with His Excellency the Minister of Foreign Affairs of Belgium, for 
delivery to the Plenipotentiaries of the other signatory States, on the occasion 
of their re-assembling to exchange the ratifications of the said Convention; 

And whereas the Plenipotentiaries of the several Contracting Parties did, on 
the 14th day of January, 1889, exchange the ratifications of the said Convention; 

Now, therefore, be it known that I, Grover Cleveland, President of the United 
States of America, have caused the said Convention to be made public, to the end 
that the same and every article and cause thereof may be observed and fulfilled 
with good faith by the United States and the citizens thereof. 

In witness whereof I have hereunto set my hand and caused the seal of the 
United States of America to be affixed. 

Done at the City of Washington this 15th day of January in the year of our 
Lord one thousand eight hundred and eighty-nine, and of the Independence of 
the United States the one hundred and thirteenth. 


[SEAL] GROVER CLEVELAND 
By the President: 
T. F. BAYARD 
Secretary of State. 
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APPENDIX C 


Convention between the United States of America, Belgium, Brazil, Italy, Portugal, 
Serbia, and Spain for the immediate exchange of the official journals, parliamentary 
annals, and documents. Concluded at Brussels March 15, 1886; ratification 
advised by the Senate June 18, 1888; ratified by the President July 19, 1888; 
ratifications exchanged January 14, 1889; proclaimed January 15, 1889. 


BY THE PRESIDENT OF THE UNITED STATES OF AMERICA 


A PROCLAMATION, 


Whereas a Convention to assure the immediate exchange of the official journal 
as well as of the parliamentary annals and documents of the States adhering 
thereto, was concluded and signed at Brussels, Belgium, on the 15th day of March, 
1886, by the Plenipotentiaries of the United States of America, Belgium, Brazil, 
Italy, Portugal and the Algarves, Servia and Spain, which Convention being in 
the French language, is word for word as follows: 


* * * * 


ARTICLE I. 


Independently of the obligations which result from Article 2 of the Genera! 
Convention of this day, relative to the exchange of official documents and of 
scientific and literary publications, the respective Governments undertake to 
have transmitted to the legislative chambers of each contracting State, as fast 
as their publication, a copy of the Official Journal, as well as of the parliamentary 
Annals and Documents which are given publicity. 


ARTICLE II. 


The States which have not taken part in the present Convention are admitted 
to adhere thereto on their request, 

This adhesion will be notified diplomatically to the Belgian Government, and 
by that Government to all the other signatory States. 


ARTICLE III. 


The present Convention will be ratified and the ratifications will be exchanged 
at Brussels as soon as practicable. It is concluded for ten years from the day of 
the exchange of the ratifications and it will remain in force beyond that time, 
so long as one of the Governments shall not have declared six months in advance 
that it renounces it. 

In witness whereof, the respective Plenipotentiaries have signed it, and have 
thereunto affixed their seals. 

Done at Brussels, in seven copies the 15th of March 1886. 


[SEAL] LAMBERT TREE (United States) 
[SEAL] PRINCE DE CaRAMAN (Belgium) 
[SEAL] CmuHEVvALIER D. Monxkav (Belgium) 
{seaL] Count DE VILLENEUVE (Brazil) 
[seaL] Jose M. pe Tavira (Spain) 
[seat] Marret (Italy) 

[(s&AL] Baron DE Sant’ AnNa (Portugal) 
[SEAL] ФТ. Млымомтсн (Servia) 
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And whereas the Plenipotentiary of the United States of America did, on the 
17th day of November, 1888, deposit the President’s ratification of the said 
Convention with His Excellency the Minister of Foreign Affairs of Belgium, for 
delivery to the Plenipotentiaries of the other signatory States, on the occasion 
of their re-assembling to exchange the ratifications of the said Convention; 

And whereas the Plenipotentiaries of the several Contracting Parties did, on 
the 14th day of January, 1889, exchange the ratifications of the said Convention; 

Now, therefore, be it known that I, Grover Cleveland, President of the United 
States of America, have caused the said Convention to be made public, to the 
end that the same and every article and clause thereof may be observed and 
fulfilled with good faith by the United States and the citizens thereof. 

In witness whereof I have hereunto set my hand and caused the seal of the 
United States of America to be affixed. 

Done at the City of Washington this 15th day of January, in the year of our 
Lord one thousand eight hundred and eighty-nine, and of the Independence of 
the United States the one hundred and thirteenth. 


[SEAL] GROVER CLEVELAND 
By the President: 
T. F. BAYARD 
Secretary of State, 
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